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Ref. No. : Estab-I1V/017/2018-2020/9 Date: 27.08.2020

NOTIFICATION
Subject: Promotion of teachers under Career Advancement Scheme (CAS-201 8).

Following are notified herewith for the information of all the concerned:

® Detailed guidelines for promotion of teachers in the University and its Colleges
under CAS 2018 as per UGC Regulations 2018 and adopted by University
accordingly. (The Annexures and Tables referred in these guidelines are as per the
Notification No. CNC-II/093/1(12)/2019-20/25 1 dated 03.10.2019 relating to

adoption of UGC Regulations 2018).

* APAR proforma for Assistant Professors (Stage I and Stage II) to be filled annually

by the concerned applicant.

* PBAS proforma for Assistant Professors (Stage I and Stage II) to be filled for
promotion by the concerned applicant for promotion to Assistant Professor (Stage 11

and Stage III).

* APAR proforma for Others (Assistant Professor - Stage III and al:love) to be filled

annually by the concerned applicant,

* PBAS proforma for Others (Assistant Professor - Stage III and above) to be filled
for promotion by the concerned applicant for promotion to Associate Professor and

above.,

* Option Proforma to be filled by consideration under CAS 2010 or CAS 2018 in

accordance with UGC Regulations 2018.

(The above mentioned proformas and documents are annexed.)

Important Note:

1. The UGC Regulations 2018 prescribe counting of Ad hoc or Temporary or Contractual
service (by whatever nomenclature it may be called) and therefore, experience on account of
ad hoc, temporary, contractual services of the concerned applicant shall also be required to
be accounted for the purpose of direct recruitment and promotions in addition to the regular
service of the applicant, subject to the provisions of Clause 10.0(f) of the UGC Regulations

2018.

2. The cases where ad hoc services or any other service other than the regular service has been

counted for promotions, that have already been made operational, shall not be reopened.
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The applicants opting for assessment under CAS 2010 shall be assessed as per criteria laid
out in the UGC Regulations 2018 as adopted by the University, on the basis of proforma
already notified. No new proforma is being notified.

This issues with the approval of competent authority.

N Ao

DEPUTY REGISTRAR
(RECRUITMENT)

Copy to:

il

Joint Registrar (Colleges) for circulation to the colleges for compliance.

Deputy Registrar (Establishment - Teaching) for circulation to the Heads of Departments.
Director, Delhi University Computer Centre for uploading on the website.
Guard file. } L QNQ..J
] \\_k\’Q "______:—-?ﬁ-—;‘o
SECTION OFFICK
(ESTAB-1V)
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Detailed Guidelines for Promotion for teachers in the Universigg and its Colleges under
CAS 2018 as per UGC Regulations 2018.

Career Advancement Scheme — 2018 (CAS-2018)

The criteria for promotions under Career Advancement Scheme laid hereunder shal] be effective
from 18.07.2018. However. to avoid hardship to those faculty members who have already
qualified or are likely to qualify shortly under CAS 2010, a choice may be given to them, for

being considered for promotions under the same. This option can be exercised only within three
years from 18.07.2018.

(i) A teacher who wishes to be considered for promotion under the CAS may
submit in writing to the University/College, within three months in advance of the
due date, that she/he fulfills all the requirements under the CAS and submit to the
university/college the Assessment Criteria and Methodology Proforma as evolved by
the University supported by all credentials as per the Assessment Criteria and
Methodology guidelines set out in these guidelines, which are in accordance with
UGC Regulations 2018 as incorporated in Ordinance XXIV of the Ordinances of the
University. Further, in order to avoid any hardship, the candidates who fulfil] all other
criteria mentioned in these Regulations, as on and till the date on which these
regulations are notified, can be considered for promotion from the date, on or after the
date. on which they fulfill these eligibility conditions.

(i) The Selection Committee specifications as contained in Statute 19(1) for University and
Ordinance XVIII for Colleges as applicable to all direct recruitments of faculty
positions and equivalent cadres shall be applicable to Career Advancement promotions
from Assistant Professor to Associate Professor, from Associate Professor to Professor,
Professor to Senior Professor (in University) and for equivalent cadres.

(iii) The CAS promotion from a lower stage to a higher stage of Assistant Professor shall be
conducted through a “Screening-cum-Evaluation Committee”, following the criteria
laid down in these guidelines.

(iv) The promotion under the CAS being a personal promotion to a teacher holding a
substantive sanctioned post, on her/his superannuation, the said post shall revert back to
its original cadre.

(v) For the promotion under the CAS, the applicant teacher must be on the role and in
active service of the University/College on the date of consideration by the Selection
Committee.

(vi) The candidate shall offer herself/himself for assessment for promotion, if she/he fulfils
the minimum grading specified in the relevant Assessment Criteria and Methodology

\ k\,.}'\ Tables, by submitting an application and the required Assessment Criteria and
N » Methodology Proforma. She/he can do so three months before the due date.
\® Guidelines for CAS 2018
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(a) If a candidate applies for promotion on completion of the minimum eligibility
period and is successful, the date of promotion shall be from that of minimum
period of eligibility.

(b) If. however, the candidate finds that she/he would fulfills the CAS promotion
criteria, as defined in Tables VI-A.a. VI-A.b, of Annexure VI-A, at a later date and
applies on that date and is successful. her/his promotion shall be effected from that
date of the candidate fulfilling the eligibility criteria.

(¢) The candidate who does not succeed in the first assessment, she/he shall have to be
re-assessed only after one year. When such a candidate succeeds in the eventual
assessment, her/his promotion shall be deemed to be one year from the date of
rejection.

(vii) The Assessment of the performance of College and University teachers for the CAS
promotion is based on the following criteria:

(a) Teaching-Learning and Evaluation: The commitment to teaching based on
observable indicators such as being regular to class, punctuality to class,
remedial teaching and clarifying doubts within and outside the class hours,
counselling and mentoring, additional teaching to support the college/university
as and when the need arises, etc. Examination and evaluation activities like
performing of examination supervision duties, question-papers setting for
university/college examinations, participation in the evaluation of examination
answer scripts, conducting examinations for internal assessment as per the
schedule to be announced by the institution at the beginning of each Academic
Session and returning and discussing the answers in the class.

(b) Personal Development Related to Teaching and Research Activities:
Attending orientation/refresher/methodology courses, development of e-contents
and MOOC:s, organising seminar/ conference/ workshop / presentation of papers
and chairing of sessions/guiding and carrying out research projects and
publishing the research output in national and international journals etc.

(¢) Administrative Support and Participation in Students’ Co-curricular and FExtra-
curricular Activities.

(viil) Assessment process:

The following three-step process is recommended for carrying out assessment for
promotion under the CAS at all levels:

Step 1: The College/University teachers shall submit to College/University an annual
\“W self-appraisal report in the prescribed Annual Performance Assessment Report (APAR)
5072 designed on the basis of Annexure VI-A. The report should be submitted at the end of

X
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every academic year, before 30" June of the relevant academic year. The teacher will
provide documentary evidence for the claims made in the APAR, which is to be
verified by the HOD/Teacher- in-charge etc. The submission should be through the
Head of the Department (HOD)/T eacher-in-charge.

Step 2: After completion of the required years of experience for promotion under CAS
and fulfilment of other requirements indicated below, the teacher shall submit an
application for promotion under CAS as per Performance Based Appraisal System
Proforma (PBAS Proforma).

Step 3: A CAS Promotion shall be granted as mentioned in subsequent clauses of this
Ordinance.

1. Stages of Promotion under the Career Advancement Scheme of Incumbent and
Newly-Appointed Assistant Professors/ Associate Professors/Professors

University and Colleges Teachers (Except the Teachers of University College of
Medical Sciences and Vallabh Bhai Patel Chest Institute)

A. The entry-level Assistant Professors (Level 10) shall be eligible for promotion under
the Career Advancement Scheme (CAS) through two successive levels (Level 11
and Level 12), provided they are assessed to fulfill the eligibility and performance
criteria as laid down hereunder.

B. Career Advancement Scheme (CAS) For University Teachers

(1) Assistant Professor (Academic Level 10) to Assistant Professor (Senior
Scale/Academic Level 11)

Eligibility:

(i) An Assistant Professor who has completed four years of service with a Ph.D. Degree
or five years of service with a M.Phil. / PG degree in professional courses, such as
LLM, M.Tech, M.V.Sc.and M.D., or six years of service in case of those without a
Ph.D./M.Phil./ PG degree in a professional course and satisfies the following
conditions:

(i) Attended one orientation course of 21 days duration on teaching methodology:
(iii) Any one of the following: completed Refresher/ Research Methodology Course/
\_}.}"‘V\ Workshop/  Syllabus  Up-Gradation Workshop/ Training Teaching-Learning-
m Evaluation, Technology Programmes/ Faculty Development Programmes of at least
? one week (5 days) duration, or taken one MOOCS course (with e- certification) or

Guidelines for CAS 2018
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development of e-contents in four-quadrants / MOOC’s course during the Assessment
Period; and

(iv) Published one research publication in the peer-reviewed journals or UGC-listed
Journals during Assessment Period.

CAS Promotion Criteria:

A teacher shall be promoted if;

(1) She/he  gets a ‘satisfactory’ or ‘good’ grade in the Annual Performance
Assessment Reports (APAR) of at least three/four/five of the last four/five/six
years of the assessment period as the Case may be (as provided in Annexure VI-A,
Table VI-A.a), and;

(ii) The promotion is recommended by the screening-cum evaluation committee.

(2) Assistant Professor (Senior Scale/Academic Level 11) to Assistant Professor
(Selection Grade/Academic Level 12)

Eligibility:
(i) Assistant Professors who has completed five years of service in Academic Level 11/
Senior Scale.

(ii) A Ph.D. Degree in the subject relevant/allied/relevant discipline.

(i1i) Has done any two of the following in the last five years of Academic Level 11/Senior
scale: completed a course / programme from amongst the categories of
refresher courses/research methodology/ workshops/ syllabus up-gradation
workshop/  teaching-learning-evaluation/ technology programmes / faculty
development programme of at least two weeks (ten days) duration (or completed two
courses of at least one week (five days) duration in lieu of every single
course/programme of at least two weeks (ten days) duration), or, completed one
MOOCs course in the relevant subject (with e-certification); or contribution towards
the development of e-content in 4-quadrant (at least one quadrant) minimum of 10
modules of a course/contribution towards the development of at least 10 modules of
MOOCs course/ contribution towards conduct of a MOOCs course during the period
of assessment.

(iv) Published three research papers in the peer-reviewed journals or UGC-listed journals
during Assessment Period.

CAS promotion criteria:
A teacher shall be promoted if:

(1) The teacher gets a ‘satisfactory’ or ‘good’ grade in the Annual Performance
Assessment Reports (APAR) of at least four of the last five years of the Assessment
Period, (as prescribed in Annexure VI-A, Table VI-A.a) and;

(ii) The promotion is recommended by the screening-cum-evaluation committee.

Guidelines for CAS 2018
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(3) Assistant Professor (Selection Grade/Academic Level 12) to Associate Professor
(Academic Level 13A)

Eligibility:
(i) Assistant Professor who has completed three years of service in Academic Level 12/
Selection Grade.

(i1) A Ph.D degree in the subject concerned/allied/relevant discipline.

(iii) Any one of the following during last three years: completed one course /
programme from amongst the categories of refresher courses/ research
methodology  workshops/syllabus up-gradation  workshop/ teaching-learning-
evaluation technology programme/ faculty development programme of at least
two weeks (ten days) duration (or completed two courses of at least one week (five
days) duration in lieu of every single course/programme of at least two weeks (ten
days) duration); or completed one MOOCs course (with e- certification); or
contribution towards the development of e-content in 4-quadrant (at least one
quadrant) minimum of 10 modules of a course/contribution towards development of
at least 10 modules of MOOCs course/ contribution towards conduct of a MOOCs
course during the period of assessment.

(iv) A minimum of seven publications in the peer-reviewed or UGC-listed journals out
of which three research papers should have been published during the Assessment
Period.

(v) Evidence of having guided at least one Ph.D. Candidate.

CAS promotion criteria:
A teacher shall be promoted if:

(i) she/he gets a “satisfactory* or ‘good* grade in the Annual Performance Assessment
Reports of at least two of the last three years of the Assessment Period as specified in
Annexure VI-A, Table VI-A.a, and has a research score of at least 70 as per
Annexure VI-A (Table VI-A.b)

(ii) The promotion is recommended by a selection committee constituted in accordance
Statute 19(1) with these regulations.

(4) Associate Professor (Academic Level 13A) to Professor (Academic Level 14)

Eligibility:
(i) An Associate Professor who has completed three years of service in Academic Level
13A.
(ii) A Ph.D. degree in the subject concerned/allied/relevant discipline. -
(iif) A minimum of ten research publications in the peer-reviewed or UGC-listed journals
out of which three research papers should have been published during the

%a Assessment Period.
2l (iv) Evidence of having successfully guided doctoral candidate.

Guidelines for CAS 2018
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(v) A minimum of 110 research score as per Annexure VI-A (Table VI-A.b)

CAS promotion criteria:

A teacher shall be promoted if;

(1) She/he gets ‘satisfactory’ or ‘good’ grade in the Annual Performance Assessment
Reports of at least two of the last three years of the Assessment Period, as per
Annexure VI-A (Table VI-A.a), and at least 110 research score, as per Annexure VI-
A, Table VI-A.b.

(if) The promotion is recommended by a selection committee constituted in accordance
with these regulations.

(5) Professor (Academic Level 14) to Senior Professor (Academic Level 15)
A Professor can be promoted to the post of Senior Professor under the CAS. The
promotion shall be based on academic achievement, favourable review from three
eminent subject-experts who are not of the rank lower than the rank of a Senior Professor
or a Professor having at least ten years’ of experience. The selection shall be based on 10
best publications during the last 10 years and interaction with a selection committee
constituted in accordance with Statute 19(1).

Eligibility:

(i) Ten years’ experience as a Professor.

(i1) A minimum of ten publications in the peer-reviewed or UGC-listed journals and
Ph.D. Degree has been successfully awarded to two candidates under her/his
supervision during the Assessment Period.

C. Career Advancement Scheme (CAS) For College Teachers.

(1) Assistant  Professor (Academic Level 10) to Assistant Professor (Senior
Scale/Academic Level 11)

Eligibility:

(i) Assistant Professors who have completed four years of service and having a Ph.D.
Degree or five years of service and having a M.Phil. / PG degree in professional
courses, such as LLM, M.Tech., M.V.Sc., M.D., or six years of service for those
without Ph.D./M.Phil./ PG degree in professional courses;

(ii) Attended one orientation course of 21 days’ duration on teaching methodology; and

(iii) Any one of the following: completed one refresher / research methodology course

Or
Iﬁi Any two of the following: Workshop, Syllabus Up-Gradation Workshop,
\\/ o5 Training Teaching-Learning- Evaluation, Technology Programmes and Faculty
m\{\"” Development Programmes of at least one week (5 days) duration,

Guidelines for CAS 2018
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Or

Completed one MOOCs course (with e-certification) or development of e-contents in
four-quadrants / MOOC"s course during the Assessment Period.

CAS promotion criteria:

A teacher shall be promoted if:

(i) She/he gets ‘satisfactory” or ‘good’ grade in the Annual Performance
Assessment Reports (APAR) of at least three/four/five of the last four/five/six

years of the assessment period as the Case may be, as specified in Annexure VI-A
(Table VI-A.a), and;

(ii) The promotion is recommended by the screening-cum-evaluation committee.

(2) Assistant Professor (Senior Scale/Academic Level 11) to Assistant Professor
(Selection Grade/Academic Level 12)

Eligibility:

(i) Assistant Professors who have completed five years of service in Academic Levelll/
Senior Scale.

(ii) Any two of the following in the last five years of Academic Level 11/
senior  scale:  completed courses/programmes from among the categories of
refresher courses/research methodology course/workshops/syllabus up gradation
workshop/ teaching-learning-evaluation/ technology programmes/ faculty
development programme/ syllabus up-gradation workshop/ teaching-learning-
evaluation/ technology programmes/ faculty development programmes of at least
two weeks (ten days) duration (or completed two courses of at least one week (five
days) duration in lieu of every single course/programme of at least two weeks (ten
days) duration); or completed MOOCs course in the relevant subject (with e-
certification); or contribution towards development of e-content in 4-quadrant (at least
one quadrant) minimum of 10 modules of a course/contribution towards development
of at least 10 modules of MOOCs course/ contribution towards conducting of a
MOOC:s course during the period of assessment.

CAS promotion criteria:
A teacher shall be promoted if}
(i) The teacher gets ‘satisfactory® or ‘good* grade in the Annual Performance
Assessment Reports of at least four of the last five years of the Assessment Period,
(as prescribed in Annexure VI-A (Table VI-A.a)) and
(ii) The promotion is recommended by the screening-cum-evaluation committee.

\%«%w
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(3) Assistant Professor (Selection Grade/Academic Level 12) to Associate Professor
(Academic Level 13A)

Eligibility:

(i) Assistant Professor who has completed three years of service in Academic Level 12/
Selection-Grade.

(ii) A Ph.D. Degree in subject relevant /allied/ relevant discipline.

(iii) Any one of the following during the last three years: completed one course /
programme from amongst the categories of refresher courses/ methodology
workshop/syllabus  up-gradation workshop/  teaching- learning-evaluation
technology programme/ faculty development programme of at least two weeks (ten
days) duration (or completed two courses of at least one week (five days) duration in
lieu of every single course/programme of at least two weeks (ten days) duration); or
completed one MOOCs course (with e- certification); or contribution towards
development of e-contents in 4-quadrant(at least one quadrant) minimum of 10
modules of a course/contribution towards development of at least 10 modules of
MOOCs course/ contribution towards conduct of a MOOCs course during the period
of assessment.

CAS promotion criteria:

A teacher may be promoted if:

(i) She/he gets a ‘satisfactory* or ‘good grade in the Annual Performance Assessment
Reports of at least two of the last three years of the Assessment Period as prescribed
in Annexure VI-A, Table VI-A.a, and

(i) the promotion to the post of Associate Professor is recommended by the
selection committee in accordance with Ordinance XVIIL

(4) Associate Professor (Academic Level 13A) to Professor (Academic Level 14)

Eligibility:

(1) Associate Professors who have completed three years of service in Academic Level
13A.

(i1) A Ph.D. Degree in subject relevant/allied/relevant discipline.

(iii) A minimum of ten research publications in the peer- reviewed or UGC-listed
journals out of which three research papers should have been published during the
Assessment Period.

(iv) A minimum of 110 research score as per Annexure VI-A (Table VI-A.b)

CAS promotion criteria:

A teacher shall be promoted if;

\ézt,)u (i) The teacher gets ‘satisfactory’ or good’ grade in the Annual Performance
o Assessment Reports of at least two of the last three years of the Assessment Period,

A
N Guidelines for CAS 2018
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as per Annexure VI-A, Table VI-A.a and at least 110 research score as per Annexure
VI-A, Table VI-A.b

(ii) The promotion to the post of Professor is recommended by selection committee
constituted in accordance with Ordinance XVIIL.

Counting of Past Service for Direct Recruitment and Promotion under CAS:

Previous regular service, whether national or international, as Assistant Professor, Associate
Professor or Professor or equivalent in a University, College, national laboratories or other
scientific/professional Organisations such as the CSIR, ICAR, DRDO, UGC, ICSSR, ICHR,
ICMR and DBT, should count for the direct recruitment and promotion under the CAS of a
teacher as Assistant Professor. Associate Professor, Professor or any other nomenclature,
provided that:

(a) The essential qualifications of the post held were not lower than the qualifications
prescribed by the UGC for Assistant Professor, Associate Professor and Professor, as the
Case may be.

(b) The post is/was in an equivalent grade or of the pre-revised scale of pay as the post of
Assistant Professor (Lecturer) Associate Professor (Reader) and Professor.

(c) The concerned Assistant Professor, Associate Professor and Professor should
possess the same minimum qualifications as prescribed by the UGC for appointment to
the post of Assistant Professor, Associate Professor and Professor, as the Case may be.

(d) The post was filled in accordance with the prescribed selection procedure as laid
down in the regulations of the University/state government/central government/
institutions concerned, for such appointments.

(e) The previous appointment was not as Guest Lecturer for any duration,

(f) The previous ad-hoc or temporary or contractual service (by whatever nomenclature it
may be called) shall be counted for direct recruitment and for promotion, provided that:
(i)  The essential qualifications of the post held were not lower than the

qualifications prescribed by the UGC for Assistant Professor, Associate Professor
and Professor, as the Case may be

(i)  The incumbent was appointed on the recommendation of a duly constituted
selection committee/ selection committee constituted as per the rules of the
respective University;

(iii) ~ The incumbent was drawing total gross emoluments not less than the monthly gross
salary of a regularly appointed Assistant Professor, Associate Professor and
Professor, as the Case may be; and

(g) No distinctions shall be made with reference to the nature of management of the
institution where previous service was rendered (private/local body/government), while
counting the past service under this clause.

Note: In the Case of any dispute with regard to information given by the teacher in his PBAS
proforma, the decision of the Screening-cum-Evaluation Committee shall be final.

%ﬁ RhFhhRdhdrhhhnhn

N Guidelines for CAS 2018

M

Page 9 of 15



feeelr faeafaearera

University of Delhi

Table VI-A.a. Assessment Criteria and Methodology for University/College Teachers
(Applies to Section B.1 and B.2 of the APAR and PBAS Proformas)

S.No. Activity Grading Criteria

Teaching: (Number of  classes| 80% & above - Good

taught/total classes assigned)x100%
1. Below 80% but 70% & above-Satisfactory

(Classes taught includes sessions on . )
tutorials, lab and other teaching related | Less than 70% - Not satisfactory
activities)

Involvement in the University/College
students related activities/research
activities:

(a) Administrative responsibilities such| Good - Involved in at least 3 activities
as Head, Chairperson/ Dean/
Director/ coordinator, Warden etc.

(b) Examination and evaluation duties Not-satisfactory - Not involved /

assigned by the college / university | undertaken any of the activities
or attending the examination paper
evaluation. Note:

(c) Student  related  co-curricular, _ e
o bienntri, andl. Eald besed Number of activities can be within or

activities such as student clubs. | 2ctoss the broad categories of activities.

career counseling, study visits,
student seminars and other events,
cultural, sports, NCC, NSS and
community services.

(d) Organising seminars/ conferences/
workshops, other college/university
activities.

(e) Evidence of actively involved in
guiding Ph.D students.

(f) Conducting minor or major research
project sponsored by national or

| international agencies.

(g) At least one single or joint
publication in peer- reviewed or
UGC list of Journals.

Overall Grading shall be done as per following grades

Good: Good in teaching and satisfactory or good in activity at SI.No.2. Or

Satisfactory: Satisfactory in teaching and good or satisfactory in activity at SI.No.2.

\\\':/(:%" Guidelines for CAS 2018
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Not Satisfactory: If neither good nor satisfactory in overall grading

Note: For the purpose of assessing the grading of Activity at Serial No. 1 and Serial No. 2,
all such periods of duration which have been spent by the teacher on different kinds of
paid leaves such as Maternity Leave, Child Care Leave, Study Leave, Medical Leave,
Extraordinary Leave and Deputation shall be excluded from the grading assessment.
The teacher shall be assessed for the remaining period of duration and the same shall
be extrapolated for the entire period of assessment to arrive at the grading of the
teacher. The teacher on such leaves or deputation as mentioned above shall not be put
to any disadvantage for promotion under CAS due to her/his absence from her/his
teaching responsibilities subject to the condition that such leave/deputation was
undertaken with the prior approval of the Competent Authority following all
procedures laid down in the UGC Regulations as adopted by the University.

FARRAAAh AR hhhdan

Table VI-A.b:  Methodology for University and College Teachers for Calculating
Academic/ Research Score
(This applies to section B.3 of the APAR and PBAS Proforma )

(Assessment must be based on evidence produced by the teacher such as: copy of
publications, project sanction letter, utilization and completion certificates issued by the
University and acknowledgements for patent filing and approval letters, students’ Ph.D.

award letter, etc.)

Faculty of Sciences/

| Engineering/Agriculture

Faculty of Languages /
Humanities / Arts / Social

;’ Academic/Research Activity /Medical / Veterinary Sciences/Library /Education
: Sci & oth lated /Physical Education /
c1ence;_ .OI. WE RS Commerce/Management &
eI other related disciplines
I. | Research Papers in Refereed/Peer- 08 per paper 10 per paper
Reviewed or UGC listed Journals
2. | Publications (other than Research
papers)
(a) Books authored which are published
by ;
International publishers 12 12
Guidelines for CAS 2018
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National Publishers 10 10
Chapter in Edited Book 05 05
Editor of Book by International Publisher 10 10
Editor of Book by National Publisher _ 08 08

(b)  Translation works in Indian |

and Foreign Languages by qualified

faculties |
Chapter or Research paper ‘ 03 03
Book 08 08

2

Creation of ICT mediated Teaching
Learning pedagogy and content and
development of new and innovative
courses and curricula

(a) Development of Innovative pedagogy 05 05
' (b) Design of new curricula and courses ‘ 02 per curricula/course 02 per curricula/course
JIL | (¢) MOOCs |
Development of complete MOOCs in 4 20 20

quadrants (4 credit course)(In case of
MOOC:s of lesser credits 05 marks/credit)

MOOCs (developed in 4 quadrant) per 05 05
module/lecture

Content writer/subject matter expert for 02 02
each module of MOOCs (at least one

quadrant)

Course Coordinator for MOOCs (4 credit 08 08

course)(In case of MOOCs of lesser credits
02 marks/credit)

(d) E-Content

Guidelines for CAS 2018
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|

Development  of e-Content in 4 12 12
quadrants for a complete course/e-book

e-Content (developed in 4 quadrants) per 05 05
module
Contribution to development of e-content 02 02

module in complete course/paper/e-book
(at least one quadrant)

Editor of e-content for complete course/ 10 10
paper /e-book

4 | (a) Research guidance

Ph.D. 10 per degree awarded 10 per degree awarded
05 per thesis submitted 05 per thesis submitted
M.Phil/PG Dissertation 02 per degree awarded 02 per degree awarded

(b) Research Projects Completed

More than 10 lakhs 10 10

Less than 10 lakhs 05 05

(¢) Research Projects Ongoing :

| More than 10 lakhs 05 05
Less than 10 lakhs 02 02
(d) Consultancy 03 03

5 | (a) Patents

International 10 10

National 07 07

(b)  *Policy Document (Submitted to an International
body/organisation like UNO/UNESCO/World Bank/International
Monetary Fund etc. or Central Government or State Government)

Guidelines for CAS 2018
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International 10 10

National 07 07

State 04 04

(¢) Awards/Fellowship

International 07 07

National 05 05
6. | *Invited lectures / Resource Person/

paper presentation in Seminars/

Conferences/full paper in Conference

Proceedings  (Paper  presented in

Seminars/Conferences and also published

as full paper in Conference Proceedings

will be counted only once)

International (Abroad) 07 07

International (within country) 05 05

National 03 03

State/University 02 02

The Research score for research papers would be augmented as follows :

Peer-Reviewed or UGC-listed Journals (Impact factor to be determined as per Thomson Reuters

list):

(i)
(i1)
(iif)
(iv)
(v)
(vi)

Paper in refereed journals without impact factor

Paper with impact factor less than 1

Paper with impact factor between 1 and 2
Paper with impact factor between 2 and 5
Paper with impact factor between 5 and 10
Paper with impact factor >10

S Points

10 Points
15 Points
20 Points
25 Points
30 Points

(a) Two authors: 70% of total value of publication for each author.

s
2 Guidelines for CAS 2018
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Note:

(b) More than two authors: 70% of total value of publication for the
First/Principal/Corresponding author and 30% of total value of publication for each
of the joint authors.

Joint Projects: Principal Investigator and Co-investigator would get 50% each.

Paper presented if part of edited book or proceeding then it can be claimed only once.

For joint supervision of research students, the formula shall be 70% of the total score for
Supervisor and Co- supervisor. Supervisor and Co-supervisor, both shall get 7 marks
each.

*For the purpose of calculating research score of the teacher, the combined research score
from the categories of 5(b). Policy Document and 6. Invited lectures/Resource
Person/Paper presentation shall have an upper capping of thirty percent of the total
research score of the teacher concerned.

The research score shall be from the minimum of three categories out of six categories.

R R TS T TR R
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Annual Performance Appraisal Report
(Assistant Professor Stage I and Stage II)

As per CAS 2018
(To be submitted at the end of every academic year)

Academic Year
(Information provided should pertain to the academic vear referred above)

PART-A: GENERAL INFORMATION AND ACADEMIC BACKGROUND
l. Name (in Block Letters):

2. Father's Name/Mother’s Name:

3. Date and Place of Birth:

4. Sex:

5, Marital Status:

6. Nationality:

7. Department:

8. Current Designation and Academic Level:
9. Date of Last Appointment/Promotion:

10. Category (SC/ST/OBC/PWD/General):

11. Address for Correspondence (with Pin code):
Address:
Telephone No:
Mobile No:
12. Permanent Address (with Pin code), in case different from SI.No.11:

S
e

P2 4 APAR as per CAS 2018 (Assistant Professor)

WZ,;M'
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14.

15.
(2)
(b)

Academic Qualifications:

Examination Name | University | Year of Percentage | Division/ | Main
of Passing of Marks Class/ Subjects
Exam obtained Grade

Graduation

Post-

Graduation

Other

Examinations,

if any

Research Degree (s)

Degrees Name of the Title of dissertation/thesis | Date of Date of
University submission | award

M.Phil.

Ph.D/ D.Phil.

D.Sc¢/D.Lit.

Courses taught at various levels during the academic year (Name the course giving details):

Undergraduate:

Postgraduate:

Field of Specialization under the Subject/Discipline:

APAR as per CAS 2018 (Assistant Professor)

WX
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17.

17.1

Details of Course/Programmes/Workshop/MOOCs attended or completed.

teaching —learning-evaluation/technology programmes/Faculty Development Programme

S.No.

Details | Place

Period

From

To

Sponsoring/Organising Agency

17.2  MOOCs completed with e-certification

Details of refresher/orientation course/research methodology/workshop/syllabus up-gradation/

S.No. | Details Subject Certification | Date of Level E-
of providing certification | (UG/PG/Other) | certification
MOOC agency no.
17.3 Contribution towards development of e-content/MOOC:s in 4- quadrants
S.No. | Details of E- Quadrants | No. of Course | Sponsoring | Year | Level
contents/ developed | Modules agency (UG/PG/Other)
MOOCs in
4-quadrants
17.4 Contribution towards conduct of MOOCs
S.No. | Details Subject Sponsoring | Level E-
of agency (UG/PG/Other) | certification
MOOC no.

MR

APAR as per CAS 2018 (Assistant Professor)

Wi
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SECTION B.1:
TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES
l. Teaching Activity (Details of Lectures, Tutorials, Practicals, and other teaching related

activities)

Grading Criteria:

| 80% & above — Good
2. Below 80% but 70% & above — Satisfactory
3 Less than 70% - Not Satisfactory

PART-B: ACADEMIC PERFORMANCE ASSESSMENT
(Please refer to “Detailed Guidelines™ for completing Part B)

S. | Year/ Course/ | Level Teaching | Lectures/ % of
No. | Semester | paper (PG/UG) | Mode Tutorials/Practicals/ | Assigned
Other related Classes
activities Taught
Classes | Classes
Assigned | Taught
Grading
SECTION B.2

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’S CO-CURRICULAR AND
EXTRA- CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED TO
TEACHING AND RESEARCH ACTIVITIES.

2. Student related activities/ Research Activities

Grading ¢

riteria:

Good - Involved in at least 3 activities
Satisfactory - 1-2 activities
Not-satisfactory - Not involved / undertaken any of the activities

(a)

etc.

Administrative responsibilities such as Head, Chairperson/ Dean/ Director/coordinator, Warden

S.No.

Nature of Activity

Designati

on

Institution/Departme
nt

Period

From |To

l

APAR as per CAS 2018 (Assistant Professor)

v
f‘ﬁ\q\ .

Page 4 of 8



feeel faeafacarer

University of Delhi
(b) Examination and evaluation duties assigned by the college / university or attending the
examination paper evaluation.
o o Period
S.No. Nature of Activity | Designati Institution/Departme
on nt From | To
(c) Student related co-curricular, extension and field based activities such as student clubs, career

counselling, study visits, student seminars and other events. cultural, sports, NCC, NSS and
community services.

o b Period
S.No. Nature of Activity Level | Institution/Departme
(UG/PG) nt From |To
(d) Organising seminars/ conferences/workshops, other college/university activities.

S.No. | Details | Place Period Sponsoring/Organising Agency
From | To

(¢)  Evidence of actively involved in guiding Ph.D students.

Level of Guidance Registered Thesis/ Dissertation Degree Awarded
Submitted
Ph.D.
(f Conducting minor or major research project sponsored by national or international agencies.
S.No. | Title Period Major/Minor | Sponsoring/
Funding Agency
From | To

\‘WAPAR as per CAS 2018 (Assistant Professor)

WXRa

AN
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(2)

At least one single or joint publication in peer- reviewed or UGC list of Journals.

S.
No.

Title Journal Year | Vol. Page ISSN Impact Whether Authorship
of the Name No. No. No. Factor SCOPUS
Paper Indexed

Reference
number of
UGC -
CARE List

Note:

Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:

One of Two Authors

For more than two Authors:

e First/Principal/Corresponding Author
e Joint Author

OVERALL GRADING FOR B.2

No. of Activities covered*

Overall grading

*Note:
Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)

SUMMARY OF GRADING FOR THE ACADEMIC YEAR

S.No. | Activity Section Gradation
(To be given/verified

by HoD)

Teaching Activity B.1

Student Related /Research Activity B.2

Overall Grading for the Academic Year for the Section B.1 and B.2*

*Note: Overall Grading for the Academic Year is to be defined as follows:

Good: Good in teaching and satisfactory or good in activity in Section B.2. Or
Satisfactory: Satisfactory in teaching and good or satisfactory in activity in Section B.2.
Not Satisfactory: If neither good nor satisfactory in overall grading

.ﬁ“}- APAR as per CAS 2018 (Assistant Professor)

> e
o0 v o0
Wi
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1-C: OTHE VANT MATI

(a) Membership/Fellowship of Learned bodies / Societies:

(b) Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

(©) Please give details of any other credential, significant contributions, awardsreceived,
responsibilities, etc. not mentioned earlier.

(d) Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders, papers,
etc. wherever necessary)

2 12
% 13.
4. 14.
X 15,
6. 16.
¥ 17.
8. 18.
9. 19
10. 20
\.,\ APAR as per CAS 2018 (Assistant Professor)

Page 7 of 8
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PART D - DECLARATION

| have read the applicable guidelines, which are binding. I do hereby solemnly declare that the
information given, the statements made and documents uploaded with this application form are correct
and true to the best of my knowledge and belief. If any information given by me in this application is
found to be false or misleading, my candidature is liable to be cancelled and I may be subjected to
legal/disciplinary proceedings.

Date:
Place:

Signature & Designation of the Applicant
CErtified that.......ocersessnsserestsassersassnsassnsssasissssnssasssssnssssassesssssanissssnsssnsssssssssrsasnssasasssass has been working as

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been verified on the basis of the performance of the applicant and the credentials/
documents provided and enclosed herewith by the applicant.

Head of the Department/Centre

X A
\ APAR as per CAS 2018 (Assistant Professor)

W

Page 8 of 8



feeelr Seafacarery

University of Delhi

Proforma for Performance Based Appraisal System (PBAS)

As per CAS 2018
(To be submitted for consideration for promotion to Assistant Professor Stage 11 and Stage I1I)

Assessment Period
(Information provided should pertain to the assessment period referred above)

l. Name (in Block Letters):

2 Father’s Name/Mother’s Name:

3. Date and Place of Birth:

4. Sex:

5. Marital Status:

6. Nationality:

7. Department:

8. Current Designation and Academic Level:
9. Date of Last Appointment/Promotion:

10. Date of eligibility:
11. Period of assessment;

12. Category (SC/ST/OBC/PWD/General):

13 Address for Correspondence (with Pin code):
Address:
Telephone No:
Mobile No:
14. Permanent Address (with Pin code), in case different from SI.No.13:

7" " PBAS 2018 (Assistant Professor)

/ Page 1 of 10
A
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1§ Academic Qualifications:
Examination Name | University | Year of Percentage | Division/ | Main
of Passing of Marks Class/ Subjects
Exam obtained Grade
Graduation
Post-
Graduation
Other
Examinations,
if any
16. Research Degree (s)
Degrees Name of the Title of dissertation/thesis | Date of Date of
University submission | Award
M.Phil.
Ph.D/ D.Phil.
D.S¢/D.Lit.
17. Courses taught at various levels during the academic year (Name the course giving details):
(a) Undergraduate:
(b) Postgraduate:
8. Field of Specialization under the Subject/Discipline:
\\.3*:};,3
2°\° PBAS 2018 (Assistant Professor)
Page 2 of 10
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19. Details of Course/Programmes/Workshop/MOOCs attended or completed.

19.1  Details of refresher/orientation course/research methodology/workshop/syllabus up-gradation/
teaching —learning-evaluation/technology programmes/Faculty Development Programme

S.No. | Details | Place Period Year | Sponsoring/Organising Agency
From | To

19.2 MOOCs completed with e-certification

S.No. | Details Subject Certification | Date of Level Year E-
of providing certification | (UG/PG/Other) certification
MOOC agency no.

19.3  Contribution towards development of e-content/MOOCs in 4- quadrants

S.No. | Details of E- | Quadrants | No. of Course | Sponsoring | Year | Level
contents/ developed | Modules agency (UG/PG/Other)
MOOCs in

4-quadrants

19.4 Contribution towards conduct of MOOCs

S.No. | Details | Subject Sponsoring | Level Year E-
of agency (UG/PG/Other) certification
MOOC no.
|
PBAS 2018~ Assistant Professor)
Page 3 of 10
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Name of the | Position held Ad-hoc/ | From To Total Experience
Institution | with pay Temporary/ (S0 s y
sca[efPa_y Permanent
Band with Years Months | Days
Grade pay
N\
S
AN

feeo faeafaeare
University of Delhi

>

20.  Period of Teaching experience during the assessment period:

PBAS 20187 (Assistant Professor)
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(Please refer to “Detailed Guidelines™ for completing Part B)

SECTION B.1:

TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES

. Teaching Activity (Details of Lectures, Tutorials, Practicals, and other teaching related
activities)

Grading Criteria:

i 80% & above — Good
2. Below 80% but 70% & above — Satisfactory
3. Less than 70% - Not Satisfactory

S Year Course/ J Level Teaching | Grading as per Annual Performance
No. paper (PG/UG) | Mode Appraisal Report(APAR) for the
assessment period for this section

\.}?’J\ 2

@'\ PBAS 2018 (Assistant Professor)

W

“
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SECTION B.2

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’S CO-CURRICULAR AND
EXTRA- CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED TO
TEACHING AND RESEARCH ACTIVITIES.

2, Student related activities/ Research Activities
Grading criteria:

Good - Involved in at least 3 activities

Satisfactory - 1-2 activities
Not-satisfactory - Not involved / undertaken any of the activities

(a)  Administrative responsibilities such as Head, Chairperson/ Dean/ Director/coordinator, Warden

etc.
| Period
| SNo. | Year Nature of Activity onation | INstitution/Department
_ Y Designation p From | To
(b) Examination and evaluation duties assigned by the college / university or attending the
examination paper evaluation.
Period
S.No. Year Nature of Activity Designation | Institution/Department From | To
(c) Student related co-curricular, extension and field based activities such as student clubs, career

counselling, study visits. student seminars and other events, cultural, sports, NCC, NSS and
community services.

Period
S.No. Year Nature of Activity Level Institution/Department
(UG/PG) From | To
5
> PBAS 2018 (Assistant Professor)
Page 6 of 10
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(d) Organising seminars/ conferences/workshops, other college/university activities.

S.No. | Year | Details | Place Period Sponsoring/Organising Agency
From | To

(e)  Evidence of actively involved in guiding Ph.D students.

Registered Thesis/ Dissertation Year Degree Awarded
(Ph.D.) Submitted
() Conducting minor or major research project sponsored by national or international agencies.
S.No. Year Title Period Major/Minor | Sponsoring/
Funding Agency
From | To
(g At least one single or joint publication in peer- reviewed or UGC list of Journals.
S. Title Journal | Year | Vol. | Page | ISSN | Impact | Whether Authorship | Reference
No. | ofthe Name No. No. No. Factor SCOPUS number of
Paper Indexed UGC -
CARE List
Note:

Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
. One of Two Authors
o For more than two Authors:
» First/Principal/Corresponding Author
e Joint Author

\W5e

—3.‘\\"\ PBAS 2018 (Assistant Professor)

Wi
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OVERALL GRADING FOR B.2

Year No. of Activities covered* | Overall grading as per
Annual Performance
Appraisal Report (APAR)
for the assessment period
for this section.

L

*Note:
Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)

SUMMARY OF GRADING FOR THE ASSESSMENT PERIOD
(As per the APPARSs submitted by the applicant during the assessment period)

S.No. | Year Overall Grading for | No. of grading as
Section B.1-B.2 Good Satisfactory

S

PBAS 2018 (Assistant Professor)

W2
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ART-C: LEV |

(a) Membership/Fellowship of Learned bodies / Societies:

(b) Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

(c) Please give details of any other credential, significant contributions, awardsreceived,
responsibilities, etc. not mentioned earlier.

(d) Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders, papers,
elc. wherever necessary)

2 12.
3 13,
4. 14.
S 15,
6. 16.
F il 17.
8 18.
9 19
10. 20

S

o PBAS 2018 (Assistant Professor)

Wi
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PART D - DECLARATION

[ have read the applicable guidelines, which are binding. I do hereby solemnly declare that the
information given, the statements made and documents uploaded with this application form are correct
and true to the best of my knowledge and belief. If any information given by me in this application is
found to be false or misleading. my candidature is liable to be cancelled and I may be subjected to
legal/disciplinary proceedings.

Date:
Place:

Signature & Designation of the Applicant

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been verified on the basis of the performance of the applicant and the credentials/
documents provided and enclosed herewith by the applicant.

Head of the Department/Centre

N
\‘* X
ZF\\" PBAS 2018 (Assistant Professor)

Wz~
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Annual Performance Appraisal Report
[Assistant Professor Stage III and above]

As per CAS 2018
(To be submitted at the end of every academic year)

Academic Year
(Information provided should pertain to the academic vear referred above)

EART-A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

. Name (in Block Letters):

2 Father’s Name/Mother’s Name:

5 Date and Place of Birth:

4. Sex:

5. Marital Status:

6. Nationality:

7. Department:

8. Current Designation and Academic Level:
9. Date of Last Appointment/Promotion:

10. Category (SC/ST/OBC/PWD/General):
1. Address for Correspondence (with Pin code):

Address:

Telephone No:

Mobile No:

12. Permanent Address (with Pin code), in case different from SL.No.11:

\\%ﬂf’
A
M(Q APAR as per CAS 2018 (Assistant Professor Stage III and above)
o
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13. Academic Qualifications:
Examination Name | University | Year of Percentage | Division/ | Main
of Passing of Marks Class/ Subjects
Exam obtained Grade
Graduation
Post-
Graduation
Other
Examinations,
if any
14, Research Degree (s)
Degrees Name of the Title of dissertation/thesis | Date of Date of
University submission | award
M.Phil.
Ph.D/ D.Phil.
D.Se/D.Lit.
L

15. Courses taught at various levels during the academic year (Name the course giving details):
(a) Undergraduate:

(b) Postgraduate:

16. Field of Specialization under the Subject/Discipline:

., - -
qn
W’
/ \ E ')/D APAR as per CAS 2018 (Assistant Professor Stage III and above)

'z
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17. Details of Course/Programmes/Workshop/MOOCs attended or completed.

17.1  Details of refresher/orientation course/research methodology/workshop/syllabus up-gradation/
teaching —learning-evaluation/technology programmes/Faculty Development Programme

S.No. Period

From

Details | Place

Sponsoring/Organising Agency

To

17.2 MOOCs completed with e-certification

S.No. | Details Subject Certification | Date of Level E-
of providing certification | (UG/PG/Other) | certification
MOOC agency no.

17.3 Contribution towards development of e-content/MOOCs in 4- quadrants

S.No. | Details of E- | Quadrants | No. of Course | Sponsoring | Year | Level
contents/ developed | Modules agency (UG/PG/Other)
MOOCs in
4-quadrants
“17.4 Contribution towards conduct of MOOCs
S.No. | Details Subject Sponsoring | Level E-
of agency (UG/PG/Other) | certification
MOOC no.

\RE

W\ﬂ‘ § q“o APAR as per CAS 2018 (Assistant Professor Stage III and above)
/\Xé Page 3 of 16
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(Please refer to “Detailed Guidelines” for completing Part B)

SECTION B.1:

TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES

. Teaching Activity (Details of Lectures. Tutorials, Practicals, and other teaching related activities)
Grading Criteria:

l. 80% & above — Good
2, Below 80% but 70% & above — Satisfactory
3 Less than 70% - Not Satisfactory

S. | Year/ Course/ | Level Teaching | Lectures/ % of
No. | Semester | paper (PG/UG) | Mode Tutorials/Practicals/ | Assigned
Other related Classes
activities Taught

Classes Classes
Assigned | Taught

Grading

SECTION B.2

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’S CO-CURRICULAR AND
EXTRA-CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED TO
TEACHING AND RESEARCH ACTIVITIES.

2, Student related activities/ Research Activities
Grading criteria:

Good - Involved in at least 3 activities
Satisfactory - 1-2 activities
Not-satisfactory - Not involved / undertaken any of the activities

(a)  Administrative responsibilities such as Head, C hairperson/ Dean/ Director/coordinator, Warden etc.
Period

S.No. Nature of Activity Designation Institution/Department From | To

\ v
m )
\\%% APAR as per CAS 2018 (Assistant Professor Stage III and above)

Page 4 of 16
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(b) Examination and evaluation duties assigned by the college / university or attending the
examination paper evaluation.
Period —[
S.No. | Nature of Activity Designation | Institution/Department

From To

L |

(c) Student related co-curricular, extension and fi

counselling, study visits. student seminars and other e
services.

eld based activities such as student clubs, career
vents, cultural, sports, NCC, NSS and community

Period |
S.No. Nature of Activity Level Institution/Departmeént

(UG/PG) From | To

-

Organising seminars/ conferences/workshops, other college/university activities.

["SNo. Details P[ace’ Period Sponsoring/Organising Agency
From | To

(d)

(e)  Evidence of actively involved in guiding Ph.D students.

Level of Guidance Registered Thesis/ Dissertation Degree Awarded
submitted
[Ph.D. ' ~
(f) Conducting minor or major research project sponsored by national or international agencies.
S.No. | Title Period Major/Minor | Sponsoring/
Funding Agency
From | To

W

2 {\ \ﬁ
f)(\APAR as per CAS 2018 (Assistant Professor Stage III and above)

Y Page 5 of 16
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(2) At least one single or joint publication in peer- reviewed or UGC list of Journals.

S. Ti‘lle Journal Year | Vol Page ISSN Impact Whether Authorship | Reference

No. | ofthe Name No. No. No. Factor SCOPUS number of
Paper Indexed UGC -

L CARE List

W

Fee

Note:
Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
. One of Two Authors
. For more than two Authors:
* First/Principal/Corresponding Author
* Joint Author

OVERALL GRADING FOR B.2

No. of Activities covered*

|_Overall grading

*Note:
Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)

SUMMARY OF GRADING FOR THE ACADEMIC YEAR

S.No. | Activity Section Gradation
(To be given/verified
by HoD)
I Teaching Activity B.1
[ 2. Student Related /Research Activity B.2

Overall Grading for the Academic Year for the Section B.1 and B.2*

*Note: Overall Grading for the Academic Year is to be defined as follows:

Good: Good in teaching and satisfactory or good in activity in Section B.2. Or
Satisfactory: Satisfactory in teaching and good or satisfactory in activity in Section B.2.
Not Satisfactory: If neither good nor satisfactory in overall grading

APAR as per CAS 2018 (Assistant Professor Stage III and above)

W{}(\{g’ - Page 6 of 16
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SECTION B.3:
RESEARCH AND ACADEMIC CONTRIBUTIONS

1. Published Research Papers in Referred/Peer-Reviewed or UGC listed Journals

8. Title Journal Year | Vol. Page | ISSN Impact | SCOPUS Authorship | Reference
No. | of Name No. No. No. Factor Indexed number
the of UGC -
Paper CARE
List
L
Note:

Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
. One of Two Authors
. For more than two Authors:
. Firstf‘Principal!Corresponding Author
e Joint Author

2. Publications (other than Research papers)
a.(i) Books authored as one of two authors/ First/Principal/Corresponding Author/ Joint Author

[S.No. Title of the lAuthorship* Level of Publisher (with [ ISBN | Whether
Book Publisher city/ country) Refereed
(National / & Year of
International) Publication

*The Authorship is to be filled as follows:

° One of Two Authors

. For more than two Authors:
* First/Principal/Corresponding Author
e Joint Author

\y APAR as per CAS 2018 (Assistant Professor Stage III and above)

.an\{\'-"’ Page 7 of 16
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a.(ii) Chapter in Edited Books

Title of Edited | Title of Authorship* | Publisher (with | ISBN Whether

S.No.| Book Chapter city/ country) Refereed
& Year of
Publication

*The Authorship is to be filled as follows:

o One of Two Authors

° For more than two Authors:
* First/Principal/Corresponding Author
e Joint Author

a.(iii) Books Edited as one of two Editor/ First/Principal/Corresponding Editor/ Joint Editor

Title of the Editorship* Level of Publisher ISBN | Whether
S.No.| Book Publisher (with city/ Refereed
(National / | country) &
International)| Year of
Publication
*The Editorship is to be filled as follows:
w One of Two Editors
® For more than two Editors:
e First/Principal/Corresponding Editors
¢ Joint Editors
o APAR as per CAS 2018 (Assistant Professor Stage 11 and above)
e Page 8 of 16
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b. Translation works in Indian and Foreign Languages by qualified faculties.
b.(i) Chapter or Research Paper

Title of the Journal/Book Year Vol. Page ISSN/ISBN Impact Authorship* Reference
No. Paper/Chapter | Name No. No. No. Factor number
of UGC -
CARE
List
*The Authorship is to be filled as follows:
o One of Two Authors
. For more than two Authors:
o First/Principal/Corresponding Author
¢ Joint Author
b.(ii) Books Translated
@o Title of the Book | Authorship* Publisher (with | ISBN Whether
: city/ country) & Refereed
Year of
Publication

*The Authorship is to be filled as follows:

One of Two Authors

For more than two Authors:

* First/Principal/Corresponding Author

Joint Author

3. Creation of ICT mediated Teaching Learning pedagogy and content and development of new and
innovative courses and curricula

Nl

(@) Development of Innovative Pedagogy
| S.No. | Nameof | Subject | Stream Organization | Year Level Weblink
the for which it (UG/PG/Other)
Module was
developed
\brh— APAR as per CAS 2018 (Assistant Professor Stage I1I and above)
Page 9 of 16
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L _
(b) Design of new Curricula and Courses
[ 'S.No. | Name of the Subject | Organization | Year | Level Weblink
Curricula/Course for which it (UG/PG/Other)
was
developed
L 1
(¢) Development of MOOCs
c.1 Development of complete MOOCs in 4 quadrant for a course with credits
S.No. | Details Credits | Course | Subject Organization | Level Weblink
of for which it (UG/PG/Other)
MOOC was
(with no. developed
of
quadrant)
¢.2 MOOCs (developed in 4 quadrant) per module/Lecture
S.No. | Details Details | Course | Subject Organization | Level Weblink
of of for which it (UG/PG/Other)
MOOC Module was
(with no. developed
of
quadrant)
¢.3. Content writer/subject matter expert for each module of MOOCs (at least one quadrant)
S.No. | Details Details | Course | Subject [ Organization | Level Weblink
of of for which it (UG/PG/Other)
MOOC Module was
(with no. developed
of
quadrant)
APAR as per CAS 2018 (Assistant Professor Stage III and above)
\\*“’W Page 10 of 16
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¢.4. Course Coordinator for MOOCs (4 credit course)

S.No. | Details Credits | Course | Subject | Organization | Level Weblink
of for which it (UG/PG/Other)
MOOC was
(with no. developed
of
quadrant)
(d) Development of E-Content
d.1. Development of e-Content in 4 quadrants for a complete course/e-book
S.No. | Details Course/E- | Subject | Organization | Level Weblink
of E- book for which it (UG/PG/Other)
Content was
(with no. developed
of
quadrant)
d.2. E-content (developed in 4 quadrants) per module
S.No. | Details Module | Subject | Organization | Level Weblink
of E- for which it (UG/PG/Other)
Content was
(with no. developed
of
quadrant)
APAR as per

w
o

W5

VJ’J/’ ;
/
./.

CAS 201 Sl%is\jﬁtént Professor Stage I1I and above)

Page 11 of 16
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d.3. Contribution to development of e-content module in complete course/paper/e-book (at least one

’_qgadram)
S.No. | Details Details | Course Subject | Organization | Level Weblink
of E- of for which it (UG/PG/Other)
content Module was
(with no. developed
of
quadrant)
—
d.4.Editor of e-content for complete course/paper/e-book
S.No. | Details Course/Paper/E- | Subject Organization | Level Web[ink—[
of E- book for which it (UG/PG/Other)
Content was
(with no. developed
of
quadrant)

3. (a) Research Guidance

[Level of Guidance Registered Thesis/ Dissertation Degree Awarded |
Submitted
Ph.D.
MPhil./P.G.
| Dessertation
(b)  Research Projects Completed
S.No. | Title | Status | Duration | Period Total Name of Outcome
of (in (From- | Grant/Funding Sponsoring/ | of the
PI* months) | to) received (Rs.) | Funding Project
Dates Agency
to be ‘

APAR as per CAS 2018 (A}sistant Professor Stage 111 and above)
% qp Page 12 of 16
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given

L

*Kindly indicate, whether you are Sole PI/PI/Co-PI in the project

(¢)  Research Projects ongoing

[ S.No. | Title Status | Duration | Period | Total Name of Outcome
of (in (From- | Grant/Funding Sponsoring/ | of the
PI* months) | to) received (Rs.) | Funding Project
Dates Agency
to be
given
L

*Kindly indicate, whether you are Sole PI/PI/Co-PI in the project

(d)  Consultancy.

S.No. | Title | Duration | Period | Total Name of Whether routed
(in (From- | Grant/Funding Sponsoring/ | through Parent
months) to) received (Rs.) | F unding University/College

Dates Agency
to be
given

5. (a) Patents

[ SNo. [ Title* Area/Subject | Date Level Reference | Sponsoring
of (International | Number Agency
Award | National/)

*Only patents awarded are to be mentioned,

(b) Policy Document (Submitted to an International body/organisation like UNO/UNESCO/World
Bank/International Monetary Fund etc. or Central Government or State Government)

LS.NO.

\_LJ\’" APAR as per CAS 2018 (Assistant Professor Stage II1 and above)
\"*/// Page 13 of 16
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[ National/
State)

*Only Policy document published/submitted to bodies/organization detailed above shall be considered.
(¢) Awards/Fellowship

S.No. Name of Area/Subject Name of Level Date
Award/Honor # Awarding (International
Body National)

* Entries for awards made in this section should be from post graduation onwards only. Junior/Senior
research fellowship and non-net fellowship should not be included.

6. Invited lectures / Resource Person/ paper presentation in Seminars/ Conferences/full paper in
Conference Proceedings (Paper presented in Seminars/Conferences and also published as full paper in
Conference Proceedings will be counted only once)

SNo. | Title of Invited Nature of Details Level** Date of Duration Sponsoring
Lecture/Paper Lecutre/Resource Programme?* presentation (in Agency
Person/Paper minutes)
presented

*Seminar/FDP/Conference
** Level : International (Abroad)/ International (within country)/ National/ State/University.

(Please attach supporting documents wherever required)

APAR as per CAS 2018 (Assistant Professor Stage 111 and above)

W"I Page 14 of 16
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PART-C: OTHER RELEVANT INFORMATION

(a) Membership/Fellowship of Learned bodies / Societies:

(b) Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

(c) Please give details of any other credential, significant contributions, awardsreceived,
responsibilities, etc. not mentioned earlier.

(d) Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders, papers,
etc. wherever necessary)

2 12,
3 13.
4 14,
5 15.
6 16.
7. 17.

APAR as per CAS 2018 (Assistant Professor Stage Il and above)

W [
,\//‘(
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8. 18.
9 19
10 20

PART D - DECLARATION

I'have read the applicable guidelines, which are binding. I do hereby solemnly declare that the
information given, the statements made and documents uploaded with this application form are correct
and true to the best of my knowledge and belief, If any information given by me in this application is
found to be false or misleading, my candidature is liable to be cancelled and I may be subjected to
legal/disciplinary proceedings.

Date:
Place:

Signature & Designation of the Applicant

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct,

The gradations have been verified on the basis of the performance of the applicant and the credentials/
documents provided and enclosed herewith by the applicant.

Head of the Department/Centre

W APAR as per CAS 2018 (Assistant Professor Stage I11 and above)

,""// ) Page 16 of 16
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Proforma for Performance Based Appraisal System (PBAS)

As per CAS 2018
(To be submitted for consideration for promotion to Associate Professor and above)

Assessment Period
(Information provided should pertain to the assessment period referred above)

PART-A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

l. Name (in Block Letters):

2 Father’s Name/Mother’s Name:
3 Date and Place of Birth:

u3 Sex:

5. Marital Status:

6. Nationality:

7. Department:
8. Current Designation and Academic Level:
9. Date of Last Appointment/Promotion:

10. Date of eligibility:

Itk Period of assessment:

12 Category (SC/ST/OBC/PWD/General):

13. Address for Correspondence (with Pin code):

Address:

Telephone No:

Mobile No:

14. Permanent Address (with Pin code), in case different from S1.No.13:

N\

W
20 PBAS 2018 (Associate Prqfessor and above)

Page 1 of 20
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15.

16.

W

2 " PBAS 2018 (Associate Professor and above)

WAd

Academic Qualifications:

Examination Name | University | Year of Percentage | Division/ | Main
of Passing of Marks Class/ Subjects
Exam obtained Grade

Graduation

Post-

Graduation

Other

Examinations,

if any

Research Degree (s)

Degrees Name of the Title of dissertation/thesis | Date of Date of
University submission | award

M.Phil.

Ph.D/ D.Phil.

D.S¢/D.Lit.

Courses taught at various levels during the academic year (Name the course giving details):

Undergraduate:

Postgraduate:

Field of Specialization under the Subject/Discipline:

~

Page 2 of 20
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19. Details of Course/Programmes/Workshop/MOOCs attended or completed.

19.1  Details of refresher/orientation course/research methodology/workshop/syllabus up-gradation/
teaching —learning-evaluation/technology programmes/Faculty Development Programme

S.No. | Details | Place Period Year | Sponsoring/Organising Agency
From | To

19.2 MOOCs completed with e-certification

S.No. | Details | Subject Certification | Date of Level Year E-
of providing certification | (UG/PG/Other) certification
MOOC agency no.

19.3  Contribution towards development of e-content/MOOCs in 4- quadrants

S.No. | Detailsof E- | Quadrants | No. of Course | Sponsoring | Year | Level
contents/ developed | Modules agency (UG/PG/Other)

MOOCs in
4-quadrants

19.4  Contribution towards conduct of MOOCs

S.No. | Details Subject Sponsoring | Level Year E-
of agency (UG/PG/Other) certification
MOOC no.

o

&
N PBAS 2018 (Associate Professor and above)

Wy~

Page 3 of 20
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20.  Period of Teaching experience during the assessment period:

Name of the | Position held
Institution | with pay
scale/Pay
Band with
Grade pay

Ad- hoc/
Temporary/

Permanent

From

To

Total Experience

Years Months | Days

L
ﬁ{\ PBAS 2018 (Associate Professor and above)

WXZQ

Page 4 of 20



feorel faeafacarera
University of Delhi

PART-B: ACADEMIC PERFORMANCE ASSESSMENT

(Please refer to “Detailed Guidelines™ for completing Part B)

SECTION B.1:

TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES

. Teaching Activity (Details of Lectures, Tutorials, Practicals, and other teaching related
activities)

Grading Criteria:

1. 80% & above — Good
2. Below 80% but 70% & above — Satisfactory
3. Less than 70% - Not Satisfactory

| S. | Year Course/ | Level Teaching |  Grading as per Annual Performance

No. paper (PG/UG) | Mode Appraisal Report for the assessment
period

.:p\ APAR as per CAS 2018 (Assistant Professor)

e

fV

Page 5 of 20
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SECTION B.2

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’S CO-CURRICULAR AND
EXTRA- CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED TO
TEACHING AND RESEARCH ACTIVITIES.

2 Student related activities/ Research Activities
Grading criteria:

Good - Involved in at least 3 activities
Satisfactory - 1-2 activities
Not-satisfactory - Not involved / undertaken any of the activities

(@)  Administrative responsibilities such as Head, Chairperson/ Dean/ Director/coordinator, Warden

etc.
G Period
S.No. Year Nature of Activity Designati| Institution/Departme
on nt From | To
(b) Examination and evaluation duties assigned by the college / university or attending the
examination paper evaluation.
£ it Period
‘ S.No. Year Nature of Activity Designati Institution/Departme
i on nt From | To
|
|
(¢) Student related co-curricular, extension and field based activities such as student clubs, career

counselling, study visits, student seminars and other events, cultural, sports, NCC, NSS and
community services.

s Period
" Level | Institution/Departme
S.No. Year Nature of Activity (UGIPG) nt From | To
X
APAR as per CAS 2018 (Assistant Professor)
'7(\\ a Page 6 of 20

7487



N

ettt fasmafaearer

University of Delhi
(d) Organising seminars/ conferences/workshops, other college/university activities.
S.No. | Year | Details | Place Period Sponsoring/Organising Agency

From | To

(e)  Evidence of actively involved in guiding Ph.D students.

=

Registered Thesis/ Dissertation Year Degree Awarded
(Ph.D.) Submitted
(f) Conducting minor or major research project sponsored by national or international agencies.
S.No. Year Title Period Major/Minor | Sponsoring/
Funding Agency
From | To

(g) At least one single or joint publication in peer- reviewed or UGC list of Journals.
S Title Journal Year | Vol. Page ISSN Impact Whether Authorship | Reference
No. | ofthe Name No. No. No. Factor SCOPUS number of

Paper Indexed UGC -

CARE List

Note:
Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
“ One of Two Authors
. For more than two Authors:

o First/Principal/Corresponding Author

o Joint Author
PAR as per CAS 2018 (Assistant Professor)

Page 7 of 20
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OVERALL GRADING FOR B.2

Year No. of Activities covered* | Overall grading Annual
Performance  Appraisal
Report (APAR) for the
assessment period

*Note:
Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)

'\.—A
S
A\" APAR as per CAS 2018 (Assistant Professor)

et

Page 8 of 20
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SECTION B.3:
RESEARCH AND ACADEMIC CONTRIBUTIONS

s Published Research Papers in Referred/Peer-Reviewed or UGC listed Journals

S. Title of Journal Year Vol. Page ISSN Impact SCOPUS Authorship Reference Academic
No. the Name No. No. No. Factor Indexed number of Research
Paper UGC - CARE Score
List
Total
Note:
Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
. One of Two Authors
. For more than two Authors:
e First/Principal/Corresponding Author
e Joint Author
2. Publications (other than Research papers)
a.(i) Books authored as one of two authors/ First/Principal/Corresponding Author/ Joint Author
S.No. | Year Title of | Authorship*| Level of Publisher ISBN | Whether | Academic
the Book Publisher (with city/ Refereed | Research
(National / country) & St
International) | Year of
Publication
Total
*The Authorship is to be filled as follows:
. One of Two Authors
. For more than two Authors:
o First/Principal/Corresponding Author
e Joint Author
N
WPAR as per CAS 2018 (Assistant Professor)
Page 9 of 20
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a.(ii) Chapter in Edited Books

S.No.

Title of Edited
Book

Title of
Chapter

Authorship*

Publisher (with
city/ country)
& Year of
Publication

ISBN

Whether
Refereed

Academic
Research
Score

Total

*The Authorship is to be filled as follows:

L]

One of Two Authors

For more than two Authors:

First/Principal/Corresponding Author
Joint Author

a.(iii) Books Edited as one of two Editor/ First/Principal/Corresponding Editor/ Joint Editor

Title of the Editorship* Level of Publisher ISBN | Whether | Academic
S.No.| Book Publisher (with city/ Refereed gesea“’h
(National / | country) & core
International)| Year of
Publication
Total
*The Editorship is to be filled as follows:
J One of Two Editors
. For more than two Editors:
¢ First/Principal/Corresponding Editors
o Joint Editors
e
%PAR as per CAS 2018 (Assistant Professor)
Page 10 of 20
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b. Translation works in Indian and Foreign Languages by qualified faculties.
b.(i) Chapter or Research Paper

S Title of the Joumal/Book Year Vol Page ISSN/ISBN Impact Authorship* Reference Academic

No Paper/Chapter Name No No No Factor number of Research
UGC - Score
CARE
List

Total

*The Authorship is to be filled as follows:

. One of Two Translators

* For more than two Translators:

e First/Principal/Corresponding Translator
e Joint Translator

b.(ii) Books Translated

S.No | Title of the Book - | Authorship* | Publisher (with | ISBN Whether | Academic
| city/ country) & Refereed | Research

Year of Score
Publication

Total

*The Authorship is to be filled as follows:

° One of Two Translators

° For more than two Translators:

e First/Principal/Corresponding Translator
¢ Joint Translator

3. Creation of ICT mediated Teaching Learning pedagogy and content and development of new and
innovative courses and curricula
(a) Development of Innovative Pedagogy

S.No. | Name Subject | Stream | Organization | Year | Level Weblink | Academic
of the for which it (UG/PG/Other) Research
Module was Score
developed
Total

APAR as per CAS 2018 (Assistant Professor)

Page 11 of 20
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(b) Design of new Curricula and Courses

N2

S.No. | Name of the Subject | Organization | Year Level Weblink | Academic
Curricula/Course for which it (UG/PG/Other) Research
was Score
developed
Total
(¢c) Development of MOOC's
¢.1 Development of complete MOOCs in 4 quadrant for a course with credits
S.No. Year | Detailsof | Credits Course Subject | Organization Level Weblink Academic
MOOC | for which it (UG/PG/Other) Research
(with no. was Score
of developed
quadrant)
Total
¢.2 MOOCs (developed in 4 quadrant) per module/Lecture
S.No. | Year | Detailsof | Details Course | Subject | Organization Level Weblink | Academic
MOOC of for which it (UG/PG/Other) Research
{with no. Module was Score
of developed
quadrant)
Total
¢.3. Content writer/subject matter expert for each module of MOOC:s (at least one quadrant)
S.No Year Details of Details Cours Subject Organization Level Weblink Academic
MOOC of e for which it was (UG/PG/O Research
(with no. Module developed ther) Score
of
quadrant)
Total
O“APAR as per CAS 2018 (Assistant Professor)
Page 12 of 20
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¢.4. Course Coordinator for MOOCs (4 credit course)

S.No. Year Details of Credits Course Subject Organization Level Weblink Academic
MOOC for which it (UG/PG/Other) Research
(with no. was Score
of developed
quadrant)

Total

(d) Development of E-Content

d.1. Development of e-Content in 4 quadrants for a complete course/e-book

S.No. | Year Details Course/E- | Subject | Organization | Level Weblink | Academic
of E- book for which it (UG/PG/Other) Research
Content was Score
(with no. developed
of
quadrant)

Total

d.2. E-content (developed in 4 quadrants) per module

S.No. | Year | Details of Module Subject Organization Level Weblink Academic
E-Content for which it (UG/PG/Other) Research
(with no. was Score
of developed
quadrant)

d.3. Contribution to development of e-content module in complete course/paper/e-book (at least one

quadrant)

SNo. | Year | Detailsof | Details Course | Subject | Organization Level Weblink | Academic
E-content of for which it (UG/PG/Other) Research
(with no. Module was Score
of developed
quadrant)

Total

APAR as per CAS 2018 (Assistant Professor)
R‘N\ A9 d

2N

Page 13 of 20
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d.4.Editor of e-content for complete course/paper/e-book

S.No. Year Details of Course/Paper/E- Subject Organization Level Weblink Academic
E-Content book for which it (UG/PG/Other) Research
(with no. was Score
of developed
quadrant)
Total
4. (a) Research Guidance
Level of Guidance| Year Registered | Thesis/ Dissertation | Degree Academic
submitted Awarded Research Score
Ph.D.
MPhil./P.G.
Dessertation
Total
(b)  Research Projects Completed
S.No. | Title Status | Duration | Period | Total Name of Outcome | Academic
of (in (From- | Grant/Funding | Sponsoring/ | of the Research
PI* months) | to) received (Rs.) Funding Project Score
Dates Agency
to be
given
Total

*Kindly indicate, whether you are Sole PI/P1/Co-PI in the project

(c)  Research Projects ongoing

S.No. | Title Status | Duration | Period Total Name of Outcom Academic
of (in (From-to) Grant/F Sponsoring/ | e of the Research
PI* months) Dates to be unding Funding Project Score
given received | Agency
(Rs.)
Total
*Kindly indicate, whether you are Sole PI/PI/Co-PI in the project
N APAR as per CAS 2018 (Assistant Professor)
%,. Page 14 of 20
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(d)  Consultancy.

S.No. | Title Duration | Period Total Name of Whether routed Academic
(in (From- | Grant/Funding | Sponsoring/ | through Parent Research
months) to) received (Rs.) Funding University/College | Score

Dates Agency
to be
given

Total

5. (a) Patents

S.No. | Title* Area/Subject | Date Level Reference | Sponsoring | Academic

of (International | Number Agency Research
Award | National/) -
Total

*Only patents awarded are to be mentioned.

(b) Policy Document (Submitted to an International body/organisation like UNO/UNESCO/World
Bank/International Monetary Fund etc. or Central Government or State Government)

' SNo | Title | Area/Subje | Dateof Level Referenc | Sponsorin | Academi
* ct publication/Submissi | (Internation | e g Agency ¢
on al National/ | Number Research
State) Score
Total

*Only Policy document published/submitted to bodies/organization detailed above shall be considered.

(c) Awards/Fellowship

S.No. Name of Area/Subject Name of Level Date Academic
Award/Honor * Awarding (International Research
Body National) Score
__Total _

* Entries for awards made in this section should be from post graduation onwards only. Junior/Senior
research fellowship and non-net fellowship should not be included.

\t‘p— APAR as per CAS 2018 (Assistant Professor)

T
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6. Invited lectures / Resource Person/ paper presentation in Seminars/ Conferences/full paper in
Conference Proceedings (Paper presented in Seminars/Conferences and also published as full paper in

Conference Proceedings will be counted only once)

S.No. Tile of Invited Nature of Details Level** Date of Duration Sponsoring Academic
Lecture/Paper Lecutre/Resource Programme* presentation (in Agency Research
Person/Paper minutes) Score
14 1
Total

*Seminar/FDP/Conference
** Level : International (Abroad)/ International (within country)/ National/ State/University.

(Please attach supporting documents wherever required)

W

L4
?r\\ APAR as per CAS 2018 (Assistant Professor)
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SUMMARY OF GRADING AND RESEARCH SCORE FOR THE ASSESSMENT PERIOD

Grading (Section B.1 and B.2)

(As per the APPARSs submitted by the applicant during the assessment period)

S.No.

Year Overall Grading for Section B.1-B.2 No. of grading as

Good

Satisfactory

Research Score (Section B.3)

Section B.3 Details of Research Activity Academic/Research Score
). Published Research Papers

2. Publications (other than Research papers)

2.a.(i) Books authored

2.a.(ii) Chapter in Edited Books

2.a.(iii) Books Edited

2.b. Translation works in Indian and Foreign Languages

2.b.(i) Chapter or Research Paper

2.b.(ii) Books Translated

Sub total of Publicaations (other than Research Papers)

3. Creation of ICT mediated Teaching Learning pedagogy and content and development of new
and innovative courses and curricula

3.(a) Development of Innovative Pedagogy

3.(b) Design of new Curricula and Courses

3.(¢) Development of MOOCs

3.l Development of complete MOOCs in 4 quadrant for a course
with credits

3.c2 MOOCs (developed in 4 quadrant) per module/Lecture

3.c3 Content writer/subject matter expert

3.cd Course Coordinator for MOOCs

3.(d) Development of E-Content

3.4d.1. Development of E-Content in 4 quadrants for a complete
course/e-book

3.d:2 E-content (developed in 4 quadrants) per module

3.d.3 Contribution to development of e-content

3.d4 Editor of e-content for complete course/paper/e-book

Sub total of Creation of ICT mediated Teaching Learning pedagogy and
content and development of new and innovative courses and curricula

APAR as per CAS 2018 (Assistant Professor)
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4.(a) Research Guidance
4.(b) Research Projects Completed
4.(c) Research Projects ongoing
4.(d) Consultancy
Sub total of Research related activities
5.(a) | Patents
5.(b) | Policy Document
5.(c) Awards/Fellowship
Sub total of Patents
6. |_Invited lectures / paper presentation
TOTAL ACADEMIC/RESARCH SCORE

APAR as per CAS 2018 (Assistant Professor)

T
o Y &/}D
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PART-C: OTHER RELEVANT INFORMATION

(a) Membership/Fellowship of Learned bodies / Societies:

(b) Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

(c) Please give details of any other credential, significant contributions, awardsreceived,
responsibilities, etc. not mentioned earlier.

(d) Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders, papers,
etc. wherever necessary)

2 12:
3. 13.
4. 14.
S 13.
6. 16.
7 17.
8 18.
9 19
10 20

APAR as per CAS 2018 (Assistant Professor)

NS
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PART D - DECLARATION

I' have read the applicable guidelines, which are binding. I do hereby solemnly declare that the
information given, the statements made and documents uploaded with this application form are correct
and true to the best of my knowledge and belief. If any information given by me in this application is
found to be false or misleading, my candidature is liable to be cancelled and I may be subjected to
legal/disciplinary proceedings.

Date:
Place;

Signature & Designation of the Applicant

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been verified on the basis of the performance of the applicant and the credentials/
documents provided and enclosed herewith by the applicant.

Head of the Department/Centre

APAR CAS 2018 (Assistant Professor)
R : Page 20 of 20




[ hereby opt the

OPTION FORM

PROMOTION OF TEACHERS

scheme in terms of clause 6.3 of University Grants Commission

(Minimum  Qualifications for Appointment of Teachers and other Academic Staff in
Universities and Colleges and other Measures for the Maintenance of Standards in Higher
Education) Regulations, 2018 for promotion from to

My details are as under:

S.No. | Particulars Details
1 Name
2 Department/College
3 Date of Initial Appointment
4 Present Designation
[
Date: Applicant’s Signature




UNIVERSITY OF DELHI

No.CBII/CAS,2010/template/2015 Date: 11.06.2015
"l Poana PQQ‘A,
ALY < C@&&Q%g}, f Tosbidenkny
Vb U 4—6 f- o

e ll ( New Sella
Subject: Promotion under CAS 2010- Template regarding
Dear Sir/Madam

This is in continuation with the letter of even number dated 9.6.2015 regarding
the subject cited above. In this connection, it is inforn‘;‘%hat in the template for
suggestive issues for applicants and screening committee, it was inadvertently

“written that the Promotion from Assistant Professor Stage -3 (AGP Rs.8000) to

Associate Professor Stage 4(AGP Rs.9000) is applicable only to University
departments, whereas, this is applicable to the colleges also.

?
Accordingly a corrected template of suggestive issues with respect to the Career

Advancement Scheme 2010 is enclosed herewith for your reference.

; . Yours faithfully,

N

Assistant Registrar (College-T)

Encl:As above

University of Delhi, Main Campus, Delhi-110 007 (India)
Tel. 27667725/27662880; Fax : 27666350; Website : www.du.ac.in
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CAREER ADVANCEMENT SCHEME-2010

§ SUGGESTIVE ISSUES FOR APPLICANTS FILLING UP THE PROFORMA
# FOR PROMOTION BASED ON PBAS UNDER THE CAS-2010 SCHEME

The proforma should clearly indicate the date of eligibility for the

promotion under consideration.

Assessment period is the period during which the academic
performance of the applicant is assessed as per the information filled in §
the proforma for promotion based on PBAS under the CAS 2010 }

Scheme as per UGC Regulations 2010 as adopted by the University.

The assessment for different stages is as follows:

Assistant Professor Stage-1(AGP Rs. 6000) to Assistant Professor |

Stage-2 (AGP Rs. 7000)

Four years as Assistant Professor Stage-1, if Ph.D. awarded

Five years as  Assistant Professor Stage-1, if only
M.Phil/Professional Course completed

Six years as Assistant Professor Stage-1, if applicant has not done
M.Phil/Ph.D.

Assistant Professor Stage-2(AGP Rs.70§%01 to Assistant Professor §

Stage-3 (AGP Rs. 8000)

Five years as Assistant Professor Stage-2

T e B e R S S W M S

Assistant Professor Stage-3(AGP Rs. 8000 to Associate Professor ':

Stage-4 (AGP Rs. 9000)
Three years as Assistant Professor Stage-3

Associate Professor Stage-4(AGP Rs.9000) to Professor Stage- 5(AGP

Rs. 10000) (applicable only for Departments in the Universities.)

Three years as Associate Professor Stage-4

:‘y ‘é\n ys Page 2 of 5 ;‘




The assessment period is associated with the date of eligibility. If the j:
date of eligibility is shifted for some reason, the assessment period also §
gets shifted. }

For example, if an applicant becomes eligible for the post of Associate §
Professor with effect from 30.01.2010, however, he/she has a
publication to be reviewed which is of June 2010 and therefore, wants §
his date of eligibility to be shifted to 80.06.2010. In such a case, the

period of assessment will accordingly become 30.06.2007 to 29.06.2010 ‘
instead of 30.01.2007 to 29.01.2010 ;

The details filled in the PBAS based proforma for category I, IT and III
has to be strictly within the assessment period. Articles filled in, for =j
the period before or after the assessment period cannot be considered.

1 5. The applicant must fill the ISSN/ISBN number wherever required in _
| the relevant columns for the publication/journals under category II1.

g6 The applicant should not claim API score for same article under two §
! heads. For instance, if an ongoing project gets completed within the
assessment period, points should be claimed only under one head.

17 The applicant must attach a copy of documentary evidence towards
' every article for which API points have been claimed.

:: 8. Although the articles indicated in the PBAS based proforma should be
within the period of assessment, the publications to be reviewed by the
external experts may be within the period from which the applicant has |
been awarded stage-2 up till the date of eligibility in the case of
Associate Professor/Professor. However, if an applicant is applying for
promotion for the post of Associate Professor as well as Professor
(applicable only to the University Departments), the publications to be
reviewed should not overlap

| Note The issues highlighted above are not exhaustive in nature. They are |
also in line with CAS 2010 Scheme as adopted by the University. The |
applicants are also required to refer to the guidelines issued by the
UGC and adopted by the University in this respect.

i
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CAREER ADVANCEMENT SCHEME-2010

| SUGGESTIVE ISSUES FOR CONSIDERATION BY THE SCREENING |

COMMITTEE FOR SCREENING OF PBAS BASED FORMS FOR §

| PROMOTION UNDER CAS 2010 SCHEME

¥ The members should consider articles under Category 1, II & III strictly

as per the assessment period.

The assessment period is defined as follows by the UGC Regulations
2010 as adopted by the University: ;

a. Assistant Professor Stage-1(AGP Rs. 6000) to Assistant Professor
Stage-2 (AGP Rs. 7000)

= Four years as Assistant Professor Stage-1, if Ph.D. awarded !
* Five years as Assistant Professor Stage-1, if only |
M.Phil/Professional Course completed
Six years as Assistant Professor Stage-1, if applicant has not §
done M.Phil/Ph.D. i

Assistant Professor Stage-2(AGP Rs.7000) to Assistant Professor "
Stage-3 (AGP Rs. 8000) ;

* Five years as Assistant Professor Stage-2

Assistant Professor Stage-3(AGP Rs.8000) to Associate Professor }
Stage-4 (AGP Rs. 9000) i

» Three years as Assistant Professor Stage-3

B ' g ‘ t
Associate Professor Stage-4(AGP Rs.9000) to Professor Stage- §
5(AGP_Rs. 10000) (applicable only for Departments in the }
Universities.) 4

* Three years as Associate Professor Stage-4

Page 4 of 5 §i
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The assessment period is associated with the date of eligibility. If §
the date of eligibility is shifted for some reason, the assessment §
period also gets shifted. '

For example, if an applicant becomes eligible for the post of §
Associate Professor with effect from 30.01.2010, however, he/she §
has a publication to be reviewed which is of June 2010 and §
therefore, wants his date of eligibility to be shifted to 30.06.2010. §
In such a case, the period of assessment will accordingly become §
30.06.2007 to 29.06.2010 instead of 30.01.2007 to 29.01.2010 H

The Screening Committee must ensure that only the articles within the
period of assessment are counted. Articles filled in for the period before §
or after the assessment period should not be considered.

The Screening Committee must ensure that, with respect to the
relevant columns for publication/journals under category III, only §
articles having ISSN/ISBN number, as required, should be counted for §
grant of API score

The Screening Committee should ensure that the applicant does not
claim points for same article under two heads. For instance, if an §
ongoing project gets completed within the assessment period, points §
should be claimed only under one head. ;

The Screening Committee must ensure that the documentary evidence
towards every article for which API points have been claimed are:
attached. The Screening Committee should cross tally the points §
claimed vis-a-vis the documentary evidence attached.

7. The Screening Committee must ensure that points are calculated as :
% per cappings for category I, IT & III respectively.
R

| Note: The issues detailed above are only suggestive and not exhaustive in §
; nature. The Screening Committee is required to refer to the guidelines §
laid down in this respect by UGC as adopted by University in this §
respect from time to time. |
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Annexurelll

KALINDICOLLEGE

(University of Delhi)

East Patel Nagar, New Delhi-110008
7 :011-25787604 ; Fax No.: 011-25782505

E-mail :

kalindisampark.du

mail.com

Website : www.Kalindi.du.ac.in

Academic Performance Indicators (API)

Category I11: Research and Academic Contributions

For promotion to the post of Associate Professor in colleges, the applicant should attach copies
of major publication(s) made during the period of service as Assistant Professor as per the

following provision:

(a) For those who posses a Ph.D Degree, a minimum of one publication made during the

service as Assistant Professor;

(b) For those with an M.Phil degree, a minimum of two publications made during the period

of service as Assistant Professor;

(c) For those without Ph.D or M.Phil degree, at least three publication made during the post

of service as Assistant Professor.

(d) Please mention your contribution to any of the following

A(i) Published Research Articles/ Papersin Journals/ Periodicals

S.No. | Titlewith Journal Whether | Latest Impact | No. of Co- | Whether First/ | APl Score
page Nos. with ISSN | refereed | Factor, if any | authors Corresponding /
& Co-Author
Publisher
Total API Score

A(ii) Full Papersin Conference Proceedings (in related area/ subject) (Abstracts not to be

included)
S.No. | Titlewith Details of Conference ISBN / ISSN Whether API Score
Page Nos. Publication sole/Corresponding

Author
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APAR

M Search results - tarukmc@gmail. X | M Search results - tarkeshwar@kall X @ WhatsApp X + (] - X
<« C (0 @& webwhatsapp.com Q % @ O *"™ :
& Kalindi College : Un... "g" University of Delhi.. &% Dashboard | RCMO. Genetic Engineerin @ Entomology All Se. Biology Notes in Hi » Other bookmarks ~ [Z] Reading list

New Staff Association 21

Akar a, Anjani, Ankur, Charu, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr.

Dear all,
IQAC with the support of MIS committe has sent an APAR format that you all
must have received at your departmental MIS classroom. This is to be prepared

® Archived for each academic year i.e., from 1 July to 30 June (as per notification from DU
and UGC).
. Zoology Department 2020 245 pm The same has to be compiled by IQAC for every year from this year onward.
Dr. Shanuja: And max is also there 0 Kindly note the following key points while filling APAR and compiling
documentary proof.
1. Every faculty member have to fill APAR from 1 July 2020 till 30 June 2021.
New Staff Association 21 2. If any faculty has data older than July 2020 and they wish to submit that data
Dr. Manju: Use Google Chrome browser instead ... also, then they can compile those files also but it should be as per academic

year.
3. If any faculty who joined in the mid of the academic year 2020-21 (eg. From
December, January, February etc) then they should compile APAR from that
month onward for Kalindi College (and keep the previous institution data as per
APAR format with themselves).

4, The non-permanent faculty members are requested to fill the APAR for stage
1 to 2 only. Whereas Permanent faculty members are advised to fill their APAR
according to their stage of promotion due.

S. It is advised to complete the word files in Times New Roman format and
convert it into pdf, also scanned documents should be joined and converted to
pdf file. (Try to upload pdf of lesser size, or you can compress the file to reduce
the size). There should be two separate pdf files, one is APAR and other is of
Documentary proofs.

6. For further any query or dlarification kindly post it on apa

Thanks and regards v

I0AC Desk

H P Type here to search

M Search results - tarukmc@gmail. X | M Search results - tarkeshwar@kali X & WhatsApp X + (] - X
< C ¢ @& webwhatsapp.com S *4 h %* ﬂ :
@ Kalindi College : Un... " University of Delhi... % Dashboard |[RCMO... [ Genetic Engineerin.. @ Entomology All Se... 4 Biology Notes in Hi.. » Other bookmarks Reading list

New Staff Association 21

Akanksha, Anjani, Ankur, Charu, Deepak, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr, Dr,, ...

Q Search or start new chat Dearall,  02/07/2021
IQAC with the support of MIS committe has sent an APAR format that you all
® Archived 5 must have received at your departmental MIS classroom. This is to be prepared
rehive for each academic year i.e., from 1 July to 30 June (as per notification from DU
and UGC).
Zoology Department 2020 2:15 pm The same has to be compiled by IQAC for every year from this year onward.
Dr. Shanuja: And max s also there Kindly note the following key points while filling APAR and compiling

documentary proof.
1. Every faculty member have to fill APAR from 1 July 2020 till 30 June 2021.

New Staff Association 21 2:10 pm 2. If any faculty has data older than July 2020 and they wish to submit that data
Dr. Manju: Use Google Chrome browser instead ... also, then they can compile those files also but it should be as per academic
year.

3. If any faculty who joined in the mid of the academic year 2020-21 (eg. From
December, January, February etc) then they should compile APAR from that
menth onward for Kalindi College (and keep the previous institution data as per
APAR format with themselves).

4. The non-permanent faculty members are requested to fill the APAR for stage
1 to 2 only. Whereas Permanent faculty members are advised to fill their APAR
according to their stage of promotion due.

5. It is advised to complete the word files in Times New Roman format and
convert it into pdf, also scanned documents should be joined and converted to
pdf file. (Try to upload pdf of lesser size, or you can compress the file to reduce
the size). There should be two separate pdf files, one is APAR and other is of
Documentary proofs.

6. For further any query or clarification kindly post it on apar@kalindi.du.ac.in.

Thanks and regards v

I0AC Desk .

@ Type a message H'J




30/11/2021, 14:09 Gmail - New assignment: "APAR 2020-21"

M G ma || tarkeshwar gautam <tarukmc@gmail.com>

New assignment: "APAR 2020-21"

1 message

Kalindi College (Classroom) <no- Mon, Jun 28, 2021 at 3:53

reply+17032907 @classroom.google.com>
To: tarukmc@gmail.com

Bd Google Classroom

Hi tarkeshwar,
Kalindi College posted a new assignment in Zoology.

NEW ASSIGNMENT Due Jul 5
APAR 2020-21

1. Please fill the APAR word doc as per your stage . 2. Please
upload the filled APAR with Proofs either as a single pdf or two
pdfs in the same assignment before turning in. 3. Last date to
submit APAR is 5th July 2021. 4. APAR should be signed. 5.
Every department coordinator along with TIC follows up with
their department teachers to submit APAR before the due
date. 6. Department coordinators and TICs have to make sure
that the teacher should attach a signed APAR with proofs.

Open

Posted Jun 28 by Kalindi College

Google Google LLC 1600 Amphitheatre Parkway, Mountain View, CA 94043
USA
If you don't want to receive emails from Classroom, you can
unsubscribe.

https://mail.google.com/mail/u/0/?ik=1166e9faf2&view=pt&search=all&permthid=thread-f%3A1703805763234502771&simpl=msg-f%3A17038057 ...

PM
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https://classroom.google.com/c/MzUzMDA2OTU1OTI5
https://classroom.google.com/c/MzUzMDA2OTU1OTI5/a/MzY2MTQzODU5MjAy/details

30/11/2021, 14:11 Kalindi College Mail - Re: Fwd: Regarding APAR assignment to all teachers

M Gm d i | Dr. Tarkeshwar <tarkeshwar@kalindi.du.ac.in>

Re: Fwd: Regarding APAR assignment to all teachers

1 message

Monica Zutshi <monicazutshi@yahoo.com> Mon, Jun 28, 2021 at 8:51 PM
To: Rakhee Chauhan <rakheechauhan@kalindi.du.ac.in>, IQAC Kalindi College
<igac@kalindi.du.ac.in>

Cc: Tarkeshwar Gautam <tarukmc@gmail.com>, "tarkeshwar@kalindi.du.ac.in"
<tarkeshwar@kalindi.du.ac.in>

Dear Convener, IQAC,

I have successfully cleared the Associate Professorship (Level 13A as of July 2014) interview, but
the paperwork for the same has not been processed yet. My formal designation is still Assistant
Professor in Senior Grade, | believe.

There are two forms attached to this email, to be filled out depending on the Level/ Designation.
Kindly inform me which of the two forms | am to fill up for 2018-2021.

Regards,

Monica Zutshi

English Department

Sent from Yahoo Mail on Android

On Mon, Jun 28, 2021 at 16:24, Kalindi College
<kalindisampark@kalindi.du.ac.in> wrote:

Kindly share this with the teachers of your concerned department.

---------- Forwarded message ---------

From: Dr. Nidhi Arora <nidhiarora@kalindi.du.ac.in>

Date: Mon, Jun 28, 2021 at 3:18 PM

Subject: Regarding APAR assignment to all teachers

To: <triranjitasrivastava@kalindi.du.ac.in>, Triranjita Srivastava <triranjita@gmail.com>, reena
jain <drreenajain2013@gmail.com>, <reenajain@kalindi.du.ac.in>

Cc: IQAC Kalindi College <IQAC@kalindi.du.ac.in>, Kalindi College
<kalindisampark@kalindi.du.ac.in>

PFA two word files to be put in a single assignment named "APAR 2020-21" in MIS google
classroom.

Following Instructions to be put :

1. Please fill the APAR word doc as per your stage .

2. Please upload the filled APAR with Proofs either as a single pdf or two pdfs in the same
assignment before turning in.

3. Last date to submit APAR is 5th July 2021.

4. APAR should be signed.

5. Every department coordinator along with TIC follows up with their department teachers to
submit APAR before the due date.

6. Department coordinators and TICs have to make sure that the teacher should attach a
signed APAR with proofs.

Best Regards,
Dr. Nidhi Arora

https://mail.google.com/mail/u/1/?ik=d55c35c2a9&view=pt&search=all&permthid=thread-f%3A1703824551290857444 &simpl=msg-f%3A1703824...
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mailto:kalindisampark@kalindi.du.ac.in
mailto:nidhiarora@kalindi.du.ac.in
mailto:triranjitasrivastava@kalindi.du.ac.in
mailto:triranjita@gmail.com
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30/11/2021, 14:11 Kalindi College Mail - Re: Fwd: Regarding APAR assignment to all teachers

Assistant Professor,

Department of Computer Science,
Kalindi College,

University of Delhi.

Delhi-110008.

India

2 attachments

@ APAR_Assistant-Professor-Stage-lll-and-above.docx
310K

@ APAR-Assistant-Professor-Stage-l-and-Stage-ll.docx
302K

https://mail.google.com/mail/u/1/?ik=d55c35c2a9&view=pt&search=all&permthid=thread-f%3A1703824551290857444&simpl=msg-f%3A1703824... 2/2
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https://mail.google.com/mail/u/1/?ui=2&ik=d55c35c2a9&view=att&th=17a53366f347e7e4&attid=0.2&disp=attd&safe=1&zw

fgeelr reafacared

University of Delhi

Recruitment Rules
(Non-Teaching Employees) 2020
[Under Ordinance XXII-D]

UNIVERSITY OF DELHI
DELHI-110 007

University of Delhi (Non-Teaching) Recruitment Rules

Page 1 of 253



fgeelr reafacared

University of Delhi

RECRUITMENT RULES (NON-TEACHING EMPLOYEES), 2020

The Executive Council of the University of Delhi in exercise of the powers conferred under
Statute 6(2)(ii) of the Statutes and Ordinance XXII-D of Ordinances framed under the Delhi
University Act 1922, hereby makes the following rules for regulating the method of recruitment
to non-teaching posts in the University of Delhi, its colleges and matters related thereto.

1. SHORT TITLE AND COMMENCEMENT:

(i) These rules may be called “Recruitment Rules (Non-Teaching Employees), 2020".
(i) They shall come into force on the date of its notification.

2. DEFINITIONS:

(@)
(b)
(©)

(d)
(€)

()

(9)

(h)

(i)
)

“Act” means Delhi University Act, 1922, as amended from time to time.

“Appendix” means an Appendix to the Schedule to these Rules.

“Departmental candidate” means those employees working on regular basis in the
University but does not include employees working on ad-hoc, daily wages or contract
basis.

“Government” means the Government of India (Central Government).

“Limited Departmental Examination” or “Test” means a competitive test limited to certain
category or categories of holders of posts in the Schedule, conducted by the University or
its respective college for Promotion to a higher post specified in these Rules.

“Non-Teaching Employee” means employees of the University other than University
Teachers and such other employees defined under Section-1 of the University Non-
Teaching Employees (Terms and Conditions of Service) Rules.

“On probation” in relation to a person, means a person appointed against a substantive
post on probation as specified in these Rules.

“Regular service” means service rendered by an employee in the Cadre on a regular basis
other than the service on contract or daily wages or ad-hoc but includes ad-hoc promotion
or appointment in a cadre post through due procedure followed by regularization to the
extant approved by the competent authority.

“Schedule” means a Schedule to these Rules.

“Statutes”, “Ordinance” and “Regulation” means, respectively, the Statutes, Ordinances
and Regulations of the University made under the Delhi University Act, 1922.

University of Delhi (Non-Teaching) Recruitment Rules
Page 2 of 253
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(k) “Selection Committee” means a composition of members of Selection Committee
including Departmental Selection Committee specified in the Appendix-1, Appendix-2
and Appendix-3 to the Schedule to these Rules.

() “University” means University of Delhi.

(m) “College(s)” here means an institution where the University Non-Teaching Employees
(Terms and Conditions of Service) Rules are applicable for their non-teaching employees.

3. AUTHORIZED PERMANENT STRENGTH AND TEMPORARY STRENGTH OF THE
SERVICE:

(i) The authorized permanent strength of various grades of the service on the date of
notification shall be as specified in the Schedule. (The strength indicated in the schedule is for
the University, unless specified otherwise).

(ii) After the notification of these Rules, the authorized permanent and temporary strength of
the various grades of the service shall be such as may, from time to time, be determined by or
under the authority of the University of Delhi, and notified accordingly, after due approval.

Provided that the Vice Chancellor with the approval of the Executive Council may make
temporary additions to any grade of the service as found necessary in the interest of the work
of the University.

4. FUTURE MAINTENANCE OF CADRE/POSTS:

(i) All the appointments in the University after the notification of these Rules shall be made only
in accordance with the provisions of these Rules. Appointments to existing posts not covered by
these Rules shall continue to be in accordance with the Recruitment Rules approved by the
Executive Council or the Vice Chancellor or any other Authority under the Act. The Executive
Council may add such other posts and/or Cadre in the Schedule subsequently after the notification
of these Rules in consonance with the guidelines/advisory/suggestions of the Regulatory Bodies.

(ii) The seniority list of the University employees borne in each cadre of posts specified in the
Schedule unless delegated to some other authority shall be maintained at the Establishment
Branch of Central Office of the University. Notwithstanding anything contained herein, any class
or category of posts and incumbents thereof, may be placed in any of the offices or
establishments, as the case may be by general or specific orders of the Vice Chancellor or Pro-
Vice Chancellor or Registrar as the case may be.

The seniority list of the College employees borne in each cadre of posts specified in the Schedule
unless delegated to some other authority shall be maintained by the concerned College.
Notwithstanding anything contained herein, any class or category of posts and incumbents
thereof, may be placed in any of the offices or establishments, as the case may be by general or
specific orders of the Principal of the respective college.

University of Delhi (Non-Teaching) Recruitment Rules
Page 3 of 253
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(iii) Reservation of posts for various designated reserved categories shall be provided in
accordance with the instructions received from the Government of India in this regard from time
to time.

5. NUMBER OF POSTS, CLASSIFICATION AND SCALES OF PAY:

The number of posts, their classification and the scales of pay attached thereto shall be as
specified in the Schedule annexed to these Rules. The same may vary in accordance with
University Grants Commission/Ministry of Education notifications in this respect from time to
time.

6. METHOD OF RECRUITMENT, AGE LIMIT AND OTHER QUALIFICATIONS:

(i) The method of recruitment, age-limit, qualifications and other matters relating to the said posts
shall be as specified in the Schedule.

(ii) The upper age limit prescribed for Direct Recruitment shall be relaxed in case of candidates
belonging to the reserved categories in accordance with the instructions received from the
Government of India in this regard from time to time as applicable to Central Government
establishments.

(iii) The upper age-limit prescribed for direct recruits in the schedule shall also be relaxed up to a
maximum of five years or the number of years (in completed years) whichever is less provided
they have rendered at least three years regular service in organization(s) under Government
Departments/ Statutory or Autonomous bodies/Universities or their affiliated or constituent
colleges /Public Sector Undertakings.

(iv) The upper age-limit as prescribed for direct recruits shall not be insisted upon in the case of
departmental candidates of the University/college(s).

The upper age limit will also be relaxed to the extent of service rendered by them in respect of
persons who are already working on contract/daily wages/ad-hoc basis in the University or its
College(s) provided they have put in atleast one year of service.

(The relaxation will be subject to other applicable rules and also production of relevant
experience certificate from the University or the concerned College where the applicant has
served).

(v) (a) For appointment to various posts against Direct Recruitment/Open Selection, the
composition of the Selection Committees for different categories of posts will be as given in
Appendix-1. Every appointment through Direct Recruitment/Open Selection shall invariably be
made only after making an open advertisement on the website and Employment News. Further,
in terms of E. C. Resolution No. 236 dated 02.03.1994, the validity of the advertisement is 18
months from last date of submission of applications. This implies that the recruitment process
shall be completed before the end of 18 months. However, consequential actions like declaration
of result(s), joining of selected candidate(s), validity of panel(s) etc. can be taken beyond 18
months.

(b) For Direct Recruitment wherever a percentage has been prescribed for the minimum
qualifying education qualification in these rules, there will be a relaxation of 5% for the
applicants belonging to the various designated reserved categories in accordance with the

University of Delhi (Non-Teaching) Recruitment Rules
Page 4 of 253



fgeelr reafacared

University of Delhi

instructions received from the Government of India/University Grants Commission in this regard
from time to time.

(vi) For Promotion the composition of the Departmental Promotion Committee for different
categories of posts will be as given in Appendix-2 and Appendix-3 respectively to the Schedule.

(vii) The Recruitment year for promotions will be calendar year. In cases, where promotion has
been prescribed as a method of recruitment, the eligibility list for promotion shall be prepared
with reference to the date of completion of the prescribed qualifying service by the officers in the
cadre as on 1% January of the Recruitment year in their respective grade/post. The crucial date is
only a fixed reference date or a cut-off date on which the eligibility of officers in the feeder grade
in terms of these Rules e.g. educational qualification, eligibility service, etc. is to be checked
before they are considered for inclusion in the eligibility list for reference to the Departmental
Promotion Committee.

However, this shall not be applied in the case of officers who are due for retirement on
superannuation in the recruitment year and their cases are to be considered at appropriate time.

This will also not apply in case the vacancies becoming available during the recruitment year are
in excess of the candidates eligible as on 1* January of that recruitment year. Eligibility of the
candidates for consideration against such vacancies will be considered appropriately by the DPC.

(viii) Notwithstanding any other provision of these rules, in the case of colleges, where the
number of sanctioned posts in a grade in the cadre as detailed in The Schedule to these rules, in
Group B and C, is 02 or less, such post(s) shall be filled by promotion (seniority cum fitness)
only.

(ix) Notwithstanding any other provision of these rules, where there is no person with minimum
number of years of service available in the feeder grade, for the post to be filled through
promotion and it is not desirable to keep the post(s) vacant, such post(s) may be filled on
Temporary Promotion/Deputation/Short term Contract/Direct Recruitment basis in the following
manner:

i) If there is a candidate in the feeder cadre, who is eligible as per the requirement
prescribed for direct recruitment for the post, the post may be filled on temporary
promotion basis for a period not exceeding two years depending upon operational
requirement or till the post is filled on regular basis, whichever is earlier.

ii) If there is a likelihood of eligible candidates becoming available in the feeder cadre, in the
succeeding one year and there is no likelihood of an additional post falling vacant in that
period, the option of deputation/short term contract may be opted.

iii) If there is a likelihood of eligible candidates becoming available in the feeder cadre in the
succeeding one year and there is likelihood of additional posts falling vacant in that
period, the option of Direct Recruitment may be opted.

(x) The Promotion/Limited Departmental Examination/Direct Recruitment/Deputation shall be
carried out in consideration of the following:
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(@) The Departmental Promotion Committee will meet at least once in a year, preferably

(b)

(©)

(d)

(€)

()

(9)

(h)

(i)

before start of the recruitment year to prepare a panel for the ensuing recruitment year.
The Promotion for all Multi-Tasking Staff and Group C & B will be based on seniority-
cum-fitness, quality of Annual Confidential Reports/APAR for the last five years and
vigilance clearance. For the gradation in ACRs/APARs for the preceding five years, the
bench mark for promotion to all posts will be “Very Good” with effect from 2016-17
onwards and “Good” for the preceding period.

For the purpose of promotion, the eligibility of service and qualification shall continue to
be the same as prescribed in the pre-revised rules for persons holding the feeder posts on
regular basis on the date of notification of the revised rules.

Since training is being made compulsory for many posts to be filled by promotions, the
College and University authorities should ensure that trainings are conducted regularly.
The requirement of training, subject to fulfillment of other eligibility requirement, can be
relaxed if necessary training has not been conducted by University/Colleges in the
preceding two years. Training programs can be combined to arrive at the requisite duration
for the concerned promotion.

For purpose of appearing in the Limited Departmental Examinations (LDE) for all posts
the benchmark in the ACRs/APARs for the preceding three years will be as stated at
S.No.(x) (a) above.

The Limited Departmental Examinations (LDE), wherever prescribed, shall be held once
in every recruitment year. In case the LDE is not held for 02 consecutive years despite
occurrence of vacancy, the vacant posts of the respective year may be filled on temporary
promotion basis for a period of not exceeding two years depending upon operational
requirement or till the post is filled on regular basis, whichever is earlier.

The Scheme of Examination and weightage of marks for Direct Recruitment as well as
LDE will be as prescribed by the University from time to time.

Wherever there is a change in the prescribed percentage for the different modes of
recruitment i.e. Promotion/LDE/Direct Recruitment, the revised percentage would be
made applicable to the vacancies that arise after the date of notification of these rules.

In case the post(s) cannot be filled with the prescribed regular mode of appointment as
mentioned in the schedule with respect to the concerned post, the same may be filled
through deputation/short term contract basis, by inviting applications from the persons
serving in the Universities, Higher Educational Institutions (HEIs), Government
Departments and Autonomous Bodies, Public Sector Undertakings (PSUs) who are
holding analogous posts or holding a post one rank below and fulfilling the prescribed
eligibility requirement for direct recruitment.

Unforeseen vacancies and vacancies arising due to grant of deputation/leave/foreign
service to the incumbent(s) or due to appointment of the incumbent(s) on another post for
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a specified period within this University/Colleges may be filled, depending upon
operational requirement on temporary basis by promotion from the feeder cadre till the
post is filled on regular basis or till the incumbents resume duty on her/his substantive post
after availing deputation/leave/foreign service/tenure etc. whichever is earlier.

In case the post(s) are not filled on temporary promotion basis, the same may be filled
through deputation/short term contract basis for such period, by inviting applications from
the persons serving in the Universities, Higher Educational Institutions (HEISs),
Government Departments and Autonomous Bodies Public Sector Undertakings (PSUs)
who are holding analogous posts or holding a post one rank below and fulfilling the
prescribed eligibility requirement for direct recruitment.

7. PROBATION/DISQUALIFICATION:

Every person appointed shall be governed under the University Non-Teaching Employees (Terms
and Conditions of Service) Rules as amended from time to time and such other conditions
prescribed by the University from time to time.

8. RESIDUARY MATTERS:

In regard to matters not specified or referred to in these Rules, the employees in the posts
specified in the Schedule shall be governed by the Act, Statutes, Ordinances, Executive Council
decisions/Regulations and other orders issued by the Government of India from time to time.

9. POWER TO RELAX:

When the Executive Council of the University of Delhi, upon a recommendation made by the
Vice Chancellor to that effect, is of the opinion that it is necessary or expedient to do so, it may,
for reasons to be recorded in writing, relax any of the provisions of these Rules with respect to
any class or category of posts or persons.

After notification of these rules, relevant administrative orders/instructions providing for any
relaxation, exemption etc. of the provisions of Recruitment Rules issued with the approval of the
Executive Council prior to notification of these Recruitment Rules shall stand superseded, to the
extent it contradicts these Rules.

10. REPEAL AND SAVINGS:

Relevant guidelines/decisions of the Executive Council or any authority regarding the matters
governing method of appointments in respect of the posts included in the Schedule to these rules
shall stand repealed to the extent it contradicts these Rules. However, anything done in
accordance with the repealed guidelines shall not be affected by this repeal in any manner.

Nothing in these Rules shall affect reservations, relaxations in age-limit and other concessions
required to be provided by the University to the various designated reserved categories in
accordance with the orders issued by the Government of India, University Grants Commission
and approved by the Executive Council of the University from time to time in this regard.

11. INTERPRETATIONS:
(i) For any question relating to interpretation of these Rules, the decision of the Executive
Council shall be final unless otherwise, specifically included in these rules.
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(if) Notwithstanding, anything contained in these rules, the Executive Council shall have the
power to alter or modify, any of the provisions of these rules.

12. REMOVAL OF DIFFICULTY:
If any difficulty arises in the implementation or operation of any of the provision of these Rules,
the Vice Chancellor may, from time to time, issue such general or special directions but not

inconsistent with the provisions of these Rules, which appeared to be necessary for the purpose of
removing such difficulty.

*khkkkhkhkkkkkikikx

SCHEDULE AND APPENDIX

TO THE

RECRUITMENT RULES

(NON TEACHING EMPLOYEES) 2020
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INDEX
Pay Page
(As per VII Pay | Sanctioned | No.
S. No. Name of Group/ Nomenclature Commission matrix) | Strength
Group-A
1. Registrar Level 14 01 15
2. Finance Officer Level 14 01 16
3. Controller of Examinations Level 14 01 17
01
4, Director, DHMI Level 14 18
01
5. Director, DUCC Level 14 19
01
6. Director, NCWEB Level 14 20
01
7. Chief Engineer Level 14 21
01
8. Chief Medical Officer Level 14 23
9. Joint Registrar Level 13 -- 24
Group-A
10. Internal Audit Officer Level 12 01 25
11. Joint Director, DHMI Level 12 03 26
Deputy  Registrar/Deputy  Finance
Officer/Deputy Controller of
12. Examination Level 12 24 28
13. Radiological Safety Officer Level 12 01 30
Senior  System  Programmer/Senior
System  Analyst/  Senior  System
14, Manager/Senior Programmer Level 12 09 31
15. Executive Engineer (Civil/Electrical) Level 11 03 32
Assistant Registrar/Administrative
16. Officer Level 10 32 34
17. Statistical Officer Level 10 01 37
18. Assistant Internal Audit Officer Level 11/Level 10 02 38
19. Assistant Director, DHMI Level 10 03 39
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Sanction Page
S. No. Name of Group/ Nomenclature Pay Strength

Programmer/System Analyst/ System
20. Programmer Level 10 11 40
21. Technical Officer Level 10 19 41
22. Medical Officer Level 10 19 43
23. Medical Officer (Dentistry) Level 10 01 44
24, Medical Officer (Pathology) Level 10 o1 45
25. Medical Officer (Radiology) Level 10 o 46
26. Veterinarian Level 10 o 47
217. Manager (International Guest House) Level 10 o 48

Group-B
28. Section Officer Level 07 117 50
29. Senior Personal Assistant Level 07 13 51
30. Private Secretary Level 07 04 53
31. Hindi Officer Level 07 01 55

Assistant Engineer
32. (Civil/Electrical/Mechanical) Level 07 08 57
33. Security Officer Level 07 03 58
34. Field Worker Level 07 02 59
35. Yoga Organizer Level 07 01 60
36. Staff Nurse Level 07 08 61
37. Personal Assistant Level 06 45 62
38. Hindi Translator Level 06 02 63
39. Senior Assistant Level 06 183 64
40. Legal Assistant Level 06 02 66
41. Professional Assistant Level 06 62 68
42. Junior Engineer (Civil/Electrical) Level 06 21 71
43. Senior Technical Assistant Level 06 78 72
44. Senior Technical Assistant (Computer) | Level 06 14 75
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Sanction Page
S. No. Name of Group/ Nomenclature Pay Strength
45. Senior Technical Assistant (German) Level 06 01 76
46. Senior Technical Assistant (French) Level 06 01 77
47. Senior Technical Assistant (Russian) Level 06 02 78
48. Physiotherapist Level 06 04 79
49, Assistant Security Officer Level 06 04 80
50. Assistant Manager, Guest House Level 06 01 81
51. Horticulturist Level 06 02 82
52, Social Worker Level 06 03 83
53. X-Ray Technician Level 06 02 84
Group-C

54. Hindi Assistant Level 05 01 85
55. Sports Coach Level 05 05 86
56. Technical Assistant Level 05 106 87
57. Technical Assistant (Computers) Level 05 41 89
58. Assistant Archivist Level 05 01 90
59. Technical Assistant (Music) Level 05 01 91
60. Pharmacist Level 05 18 92
61. Semi Professional Assistant Level 05 69 93
62. Supervisor (Monitor) Level 05 01 95
63. Assistant Level 04 320 96
64. Assistant (Store) Level 04 02 97
65. Stenographer Level 04 77 98
66. Electrician Level 04 09 99
67. Sanitary Inspector Level 04 01 100
68. Senior Garden Supervisor Level 04 02 101
69. Tabla Accompanists Level 04 15 102

University of Delhi (Non-Teaching) Recruitment Rules
Page 11 of 253




fgeelr reafacared

University of Delhi
Sanction Page
S. No. Name of Group/ Nomenclature Pay Strength

70. Pakhawaj Player Level 04 02 103
71. Sarangi Accompanists Level 04 02 104
72. Violin Accompanists Level 04 02 105
73. Mridangam Accompanists Level 04 02 106
74, Harmonium Accompanists Level 04 01 107
75. Tanpura Accompanists Level 04 04 108
76. House Keeper (Exist only in Hostels) Level 04 12 109
77. Laboratory Assistant Level 04 112 110
78. Salesman, DHMI Level 04 02 112
79. Works Assistant Level 04 08 113
80. Library Assistant Level 03 22 114
81. Junior Assistant Level 02 317 117
82. Junior Assistant (Russian) Level 02 01 118
83. Despatch Rider Level 02 06 119
84. Telephone Operator Level 02 10 120
85. Driver (Ordinary Grade) Level 02 28 121
86. Cook Level 02 02 122
87. Head Grounds Man Level 02 01 123
88. Junior Assistant (Store) Level 02 01 124
89. Junior Assistant (Network Cable) Level 02 01 125
90. Junior Assistant (AC) Level 02 01 126

Junior Work Assistant (Engineering
91. Services) Level 02 67 127

MTS (erstwhile Daftry, Gestetner -

cum-Photocopy  Operator,  Office
92, Attendant, Sanitary guide, Sorter) Level 01 311 128
93. Library Attendant Level 01 122 129
94, Engineering Attendant Level 01 56 131
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Sanction Page
S. No. Name of Group/ Nomenclature Pay Strength
Health Attendant (erstwhile Dresser,
Attendant, Ward Boys, Stretcher bearer
95. cum cleaner) Level 01 24 132
96. Animal Attendant Level 01 06 133
97. MTS-Farash and Mali Level 01 124 134
98. Grounds Man Level 01 11 135
99, Head Security Guard (Havaldar) Level 01 15 136
(for
100. Computer Laboratory Attendant Level 01 Colleges) 137
101. Laboratory Attendant Level 01 172 138
102. Mess Helper Level 01 02 141
103. Room Bearer Level 01 04 142
104. MTS-Safai-Karamchari Level 01 124 143
105. Security Guard Level 01 185 144
Appendix
Appendix-1: Composition of Selection Committee
for Direct/Open Selection 146
Appendix-2:  Composition  of  Departmental
Promotion Committee for Promotion 150
Appendix-3:  Composition of Committee for
Promotion through LDE 152
Appendix-4: Scheme of Examination for different
posts 153
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Schedule — |

SCHEDULE TO THE RECRUITMENT RULES
(NON TEACHING EMPLOYEES) 2020
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1. Name of Post Registrar
2. No. of Posts 01
3. Classification Group A
4. Scale of Pay Level 14
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment Preferably below 57 years.
7. Educational & other qualification | Essential:
required for direct recruitment 1. Master’s degree with at least 55% marks or its
equivalent grade of B in the UGC seven point
scale or an equivalent grade.
2. (i) At least 15 years of experience as Assistant
Professor in the Academic Level 11 and above
or with 8 years of service in the Academic
Level 12 or above including as Associate
Professor  with experience in Educational
Administration,
Or
(i) Comparable experience in research
establishments and other institutions of higher
education.
Or
(iii) 15 years of administrative experience out
of which eight years as Deputy Registrar or an
equivalent post at Level 12.
Note:
In case a departmental Joint Registrar or Deputy
Registrar is selected, the post is deemed to have
been filled on promotion.
8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether by | On tenure basis through open selection for five
direct recruitment or by promotion or | years or on deputation basis.
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | As above at Sr. No. 7

deputation, grades from  which

promotion/deputation to be made.
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1. | Name of Post Finance Officer
2. | No. of Posts 01
3. | Classification Group A
4. | Scale of Pay Level 14
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment Preferably below 57 years.
Educational & other qualification | Essential:
required for direct recruitment 1. Master’s degree with at least 55% marks or its equivalent
grade of B in the UGC seven point scale or an equivalent
grade.
2. (1) At least 15 years of experience as Assistant Professor in the
Academic Level 11 and above or with 8 years of service in the
Academic Level 12 and above including as Associate
Professor along  with  experience in  Educational
Administration,
Or
(if) Comparable experience in research establishments and
other institutions of higher education.
Or
(iif) 15 years of administrative experience out of which eight
years as Deputy Registrar or an equivalent post Level 12.
Desirable:
Preference would be given to persons having worked in an
Organized Accounts or related Service in Central/State
Government, with similar status.
Note:
1. In case a departmental Joint Registrar or Deputy Registrar is
selected, the post is deemed to have been filled on promotion.
2. Nominations/Panel of officers fulfilling the eligibility
requirement and having worked in an organized service may also
be invited from the Government of India.
8. | Period of probation (if, any) Not Applicable
9. | Method of Recruitment, whether by | On tenure basis through open selection for five years or on
direct recruitment or by promotion or | deputation basis.
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | As above at Sr. No. 7

deputation, grades from which
promotion/Deputation to be made.
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1. Name of Post Controller of Examination
2. No. of Posts 01
3. Classification Group A
4. Scale of Pay Level 14
5. Whether Selection Post or Non | Not Applicable
Selection Post
6. Age limit for direct recruitment Preferably below 57 years.
7. Educational & other qualification | Essential :
required for direct recruitment 1. Master’s degree with at least 55% marks or its equivalent grade of B
in the UGC seven point scale or an equivalent grade.
2. (i) At least 15 years of experience as Assistant Professor in the
Academic Level 11 and above or with 8 years of service in the
Academic Level 12 and above including as Associate Professor along
with experience in Educational Administration,
Or
(i) Comparable experience in research establishments and other
institutions of higher education,
Or
(iii) 15 years of administrative experience out of which eight years as
Deputy Registrar or an equivalent post at Level 12.
Desirable:
Preference will be given to candidates having experience in Conduct of
Examination in a University.
Note:
In case a departmental Joint Registrar or Deputy Registrar is selected, the
post is deemed to have been filled on promotion.
8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether | On tenure basis through open selection for five years or on deputation
by direct recruitment or by | basis.
promotion or by deputation and
percentage of the posts to be
filled by various methods.
10. | In case of recruitment by | AsaboveatS. No.7

promotion/ deputation,
from which promotion/
Deputation to be made.

grades
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1. | Name of Post Director, Directorate of Hindi Medium Implementation

(DHMI)

2. | No. of Posts 01
3. | Classification Group A
4. | Scale of Pay Level 14
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment Preferably below 55 years.
7. | Educational & other qualification | Essential:
required for direct recruitment 1. A Master’s degree in a Hindi or any of the following Social
Science subjects namely Political Science, History,
Economics, Commerce with adequate knowledge of English
and Hindi with at least 55% marks or an equivalent grade of B
in the UGC seven point scale or an equivalent grade.

2. Ph.D. or equivalent degree.

3. Total Experience of 15 years of teaching and/or post-doctoral
research/publication/

Translation, out of which at least 8 years must be in a post at
Level 12 or above, including A.

Desirable:

The candidate should possess experience in a responsible

position in one or more of the following fields/areas:

1. Book Promotion, Printing & Publication in promotion of
Hindi language for higher education.

2. Scientific & Technical Terminology.

3. Research Experience in promotion of Hindi Literature in a
University or Institution of Higher Learning.

4. Proficiency in translation work from English to Hindi and
vetting of standard scientific and technical texts.

Note:

1. Preference will be given to candidates who are holding
additional Master degree in Hindi or Social Science.

2. The appointment may be for the tenure of five years which
could be renewed for further similar terms or on deputation
basis.

8. | Period of probation (if, any) Not Applicable

9. | Method of Recruitment, whether by | On tenure basis through open selection for five years or on
direct recruitment or by promotion or | deputation basis.
by deputation and percentage of the
posts to be filled by various methods.

10. | In case of recruitment by promotion/ | As above at Sr. No. 7 above.

deputation, from  which
promotion/

Deputation to be made.

grades
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1. Name of Post Director, Delhi  University Computer
Centre (DUCC)
No. of Posts 01
Classification Group A
Scale of Pay Level 14

Whether Selection Post or Non | Not Applicable
Selection Post

6. Age limit for direct recruitment | Preferably below 55 years.

7. Educational & other | Essential:
qualification required for direct | 1. Master’s degree with at least 55% marks or
recruitment its equivalent grade of B in the UGC seven

point scale or an equivalent grade in
Engineering/Technology/ Science stream.

2. Candidate from Industry/Government
Institutions/Professor with recognized
professional work of high standard recognized
at National/Inter-national level.

3. Experience of 10 years in teaching/industry/
Research out of which 05 years must be in a
post equivalent a post at Level 12 or above.

Desirable:
Ph. D in relevant subject.
8. Period of probation (if, any) —
9. Method of Recruitment, whether | By Direct Recruitment/ Deputation.

by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. In case of recruitment by | AsaboveatS. No.7
promotion/ deputation, grades
from which promotion/
Deputation to be made.
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1. Name of Post Director, Non-Collegiate Women’s
Education Board (NCWEB)
No. of Posts 01
Classification Group A
Scale of Pay Level 14

Whether Selection Post or Non | Not Applicable
Selection Post

6. Age limit for direct recruitment | Preferably below 55 years.

7. Educational & other | Essential:
qualification required for direct | 1. A Master’s degree with at least 55% marks
recruitment or an equivalent grade of B in the UGC

seven point scale or an equivalent grade.

. Ph.D. or equivalent degree.

3. At least 15 years of experience in teaching/
post-doctoral research or Educational
Administration in a University/
College/Institution of higher education out
of which at least 08 years must be in a post
equivalent to a post at Level 12 or above.

N

Desirable:

1. Knowledge of /Experience in the field of
Open and Distance Learning (ODL) and/or
IC¥

2. Preference shall be given to female

candidates possessing requisite
qualification.

8. Period of probation (if, any) Not Applicable

9. Method of Recruitment, whether | On tenure basis through open selection for five

by direct recruitment or by | years or on deputation basis.
promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. In case of recruitment by | Asabove at Sr. No.7
promotion/ deputation, grades
from which promotion/
Deputation to be made.
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Name of Post

Chief Engineer
(erstwhile University Engineer)

No. of Posts

01

Classification

Group A

Scale of Pay

Level 14

SR

Whether Selection Post or Non
Selection Post

Not Applicable

o

Age limit for direct recruitment

Preferably below 57 years.

~

Educational & other
qualification required for direct
recruitment

Essential:
1. Graduate in Civil/Electrical Engineering

from a recognized Institute/University,
possessing good working knowledge of
Electrical/Civil Engineering.

2. At least 15 years of experience in R.C.C.
design, cost estimation and in designing,
constructing and maintaining buildings,
roads and utility services like water supply,
sanitary, gas and electric installations and
sewage system, etc.

3. At least 10 years administrative experience
in a responsible position in a government
organization or University/Research
Institution of Higher Learning/reputed
Public Sector Undertaking, out of which 03
years should be in the pay scale of Level 13
or 08 years in Level 12 or equivalent.

4. Well conversant with contract law and
C.P.W. D./P.W.D. accounting procedure.

Desirable:

1. Experience in planning, architecture,
urban designing, management,
supervision/construction of multi-storied
buildings, lecture theatres, laboratories,
auditoria, residential quarters, roads,
water supply, sanitary installations,
electrical installations, air conditioning
plants etc.

2. Additional Post-Graduate qualification or
Membership in professional bodies.

Period of probation (if, any)

Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be

By Direct Recruitment/ Deputation.
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filled by various methods.

10. In case of recruitment by | Deputation:

promotion/ deputation, grades | Persons from C.P.W.D. or P.W.D. or Central
from which promotion/ Public Sector Undertakings engaged in
Deputation to be made. construction activities and working in an
analogous post or next lower grade (Level
12/Level 13 or an equivalent scale) with at
least 08/03 years’ service and fulfilling the
other  minimum eligibility  conditions
prescribed for Direct Recruitment at Sr. No. 7
above.
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1. Name of Post Chief Medical Officer
No. of Posts 01
Classification Group A
4. Scale of Pay Level 14

Whether Selection Post or Non | Not Applicable
Selection Post

6. Age limit for direct recruitment | Preferably below 57 years.

7. Educational & other | Essential:
qualification required for direct | 1, A Medical qualification included in the
recruitment first or the second part of the third schedule

(other than licentiate qualifications) to the
Indian Medical Council Act, 1956 as
amended from time to time. Holders of
educational qualification included in part Il
of the third schedule fulfill the conditions
stipulated in section 13(3) of the Indian
Medical Council Act, 1956 or its
amendments from time to time.

2. Recognized Post-Graduate degree,
preferably in Medicine and at least 10
years of experience after obtaining post-
graduate degree, preferably in a large
hospital out of which at least five years
should be administrative experience in
managing the hospital or the Department of
the specialty concerned in a responsible

position.
8. Period of probation (if, any) -
9. Method of Recruitment, whether | By Direct Recruitment/Deputation.
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.
10. In case of recruitment by | Deputation:
promotion/ deputation, grades | Officers from organized Health Service cadre
from which promotion/ in the analogous post and fulfilling eligibility
Deputation to be made. conditions at Sr. No. 7 above.
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1. Name of Post Joint Registrar
No. of Posts Not Applicable
Classification Group A

4. Scale of Pay Level 13

Whether Selection Post or Non | By placement.
Selection Post

6. Age limit for direct recruitment | Not Applicable

7. Educational & other | Deputy Registrar, at the Level 12, on
qualification required for direct | completion of 05 years is eligible to move to
recruitment the Level 13 will be re-designated as Joint

Registrar, with the stipulation that the post will
revert as Deputy Registrar when it falls vacant.
(The re-designation will be subject to the
policy notified by UGC/MHRD and adopted
by the University accordingly from time to

time)
8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether | 100% by placement in the scale.

by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. In case of recruitment by | Not Applicable
promotion/ deputation, grades
from which promotion/
Deputation to be made.
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1. Name of Post Internal Audit Officer
No. of Posts 01
Classification Group A

4. Scale of Pay Pay Level 12

Whether Selection Post or Non
Selection Post

Not Applicable

6. Age limit for direct recruitment

Not Applicable

7. Educational & other
qualification required for direct
recruitment

Not Applicable

8. Period of probation (if, any)

Not Applicable

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

By Deputation/ Short term Contract.

If appointment on Contract is made, it shall
initially be for 01 year, extendable upto 05
years based on requirement of the University.

10. In case of recruitment by
promotion/ deputation, grades
from which promotion/
Deputation to be made.

Deputation/Contract
From amongst the Officers from any of the
Organized Account Cadre/Service

in the Pay of Level 12

Or
in the Pay scale of Level 11 and having
minimum 03 years of experience.

Note:

The vacancy will also be notified to the
Organized Account Services (viz. IA&AS,
IRAS, ICAS, IDAS) and also advertised. The
Selection will be made on the basis of
nomination/panel received from the
Services/Cadres and applications in response to
the advertisement, taking into consideration the
quality of ACRs & APARs, Experience and
interaction.

University of Delhi (Non-Teaching) Recruitment Rules
Page 25 of 253



fgeelr reafacared

University of Delhi

1. Name of Post Joint Director, Directorate of Hindi Medium
Implementation (DHMI)
No. of Posts 03
Classification Group A
4. Scale of Pay Level 12
Whether Selection Post or Non | Selection
Selection Post
6. Age limit for direct recruitment | 45 years
7. Educational & other | For Direct Recruitment/ Deputation/

qualification required for direct
recruitment

Contractual
Essential:
1. Education & Knowledge
i) A Master Degree in any subject with at
least 55% marks or an equivalent grade.
ii) Must have passed 12" or Graduated with
Hindi as one of the paper.
iii) Adequate knowledge of English & Hindi.

3. At least 08 years of teaching and/or Post-
Doctoral Research or Publication and/or
Translation work.

Or
08 years of experience as Assistant
Director(Level 10) or equivalent or higher
in similar Government Institutions.

Desirable:

Experience in a responsible position in one or

more of the following fields/areas:

1. Book Promotion, Printing & Publication
in promotion of Hindi language for higher
education.

2. Research Experience in promotion of
Hindi Literature in a University of Higher
Learning.

3. Proficiency in translation work from
English to Hindi and vetting of standard
scientific and technical texts.

Note:

Preference will be given to candidates who are

holding additional Master degree in Hindi.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether | 25% by Promotion .
by direct recruitment or by

promotion or by deputation and
percentage of the posts to be

75% by Direct Recruitment.
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filled by various methods.

10. In case of recruitment by | Direct Recruitment:
promotion/ deputation, grades | AsatS. No. 7.
from which promotion/

Deputation to be made. Promotion: _ _ _
From amongst Assistant Director in DHMI

who have completed 13 years of service as
Assistant Director in DHMI.

The candidate should have undergone one
week of job specific training/skill enhancement
program conducted by a College/University.

Note:

In case a departmental Assistant Director is
selected, the post is deemed to have been filled
on promotion.
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1. Name of Post Deputy Registrar/Deputy Finance Officer
/Deputy Controller of Examination
No. of Posts 24*
Classification Group A
Scale of Pay Level 12

Whether Selection Post or Non | Selection
Selection Post

6. Age limit for direct recruitment | 45 years

7. Educational & other | Essential:
qualification required for direct | 1. A Master’s degree with at least 55% marks
recruitment or an equivalent grade of B in the UGC

seven point scale or an equivalent grade.

2. At least 09 years of experience as Assistant
Professor in a college of a University with
experience in educational administration.

Or
Comparable  experience in  Research
Establishments and other Institutions of
Higher Learning.
Or

At least 05 years administrative experience
as Assistant Registrar or in an equivalent
post at Level 10.

Desirable:

1.Experience in University administration and
familiarity with the working of university
bodies and institutions.

2.Thorough knowledge of service matters or
accounts/budget or conduct of examinations.

3.MBA/PG Diploma in Management or LL.B.
or CA/ICWA or MCA or M.Phil/Ph.D
qualification.

4.The candidates having formal qualification
and /or experience in thrust areas in which
University intends to attract candidates, i.e.
(a) Information Technology (b) Finance and
Accounting (c) Internal Quality Assurance
Cell (IQAC) and (Research Policies
formulation & implementation/ Research
Administration & Coordination/
International Collaborations/IPR/Patents are
encouraged to apply.

Note:

1. The incumbent should possess good
communication, managerial and leadership
skills to head a Division/Branch and possess
good drafting/noting skills, conversant with
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the office procedure and capable to
formulate proposals independently.

2. Should be able to participate in discussions
with senior functionaries and academicians.

3. He is expected to handle one or more
functions  independently  related to
Educational Administration/
Examinations/General Administration/
Purchase/  Establishment/  Accounts &
Finance/ Project management /HR/Legal.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether | 25% by Promotion
by direct recruitment or by | 75% by Direct Recruitment.

promotion or by deputation and
percentage of the posts to be
filled by various methods.

Note: Deputy Registrar who has served for 05
years will be placed in the Level 13 and re-
designated as Joint Registrar.  (The re-
designation will depend on policy notified by
UGC/MHRD and adopted by the University
accordingly from time to time)

10. In case of recruitment by
promotion/ deputation, grades
from which promotion/
Deputation to be made.

Promotion:
From amongst the Assistant
Registrars/Assistant Controller of

Examinations with 05 years of service in
senior scale of Pay Level 11.

(*) Includes two posts meant for SOL, one post each for ACBR and UCMS.
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1. | Name of Post Radiological Safety Officer
No. of Posts 01
Classification Group A
4. | Scale of Pay Pay Level 12
Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment | 45 years
7. | Educational & other | Essential:
qualification required for direct | 1. Ph.D. or M.Sc./M.Tech., in any relevant
recruitment discipline, with 01 year diploma in Radiation
Safety from an institute duly approved/certified by
Atomic Energy Regulatory Board(AERB).
2. At least 05 years experience in relevant field in
Group ‘A’ post in the Pay Level 10 in a
Government research institution/organization.
Duties and responsibilities:
The incumbent shall be responsible to perform the
duties of the Radiological Safety Officer as per the
Atomic Energy Radiation Protection Rule, 2004 as
amended from time to time and any other duty
assigned from time to time.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, | Direct Recruitment/Deputation/Short term Contract
whether by direct recruitment
or by promotion or by
deputation and percentage of
the posts to be filled by various
methods.
10. | In case of recruitment by | Deputation/Short term Contract:

promotion/ deputation, grades
from which promotion/
Deputation to be made.

Persons possessing the educational qualification
prescribed at S.No. 7 above and working in a similar
line in central/State Govt. /Defence
Services/Autonomous Body/PSU. etc. in the
analogous post or three years of experience in Pay
Level 11 or five years of experience in Pay Level 10
on regular basis.
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1. Name of Post Senior System Programmer
(erstwhile Senior System Programmer/ Senior
System Analyst/ Senior System Manager/Senior
Programmer)
2. No. of Posts 09*
3. Classification Group A
4. Scale of Pay Pay Level 12
5. Whether Selection Post or Non | Selection
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualification | Essential :
required for direct recruitment B.E./ B. Tech in Computer Science/Computer
Engineering/ Computer Technology/ Information
Technology/ Electronics/ Electrical/ Electronics &
Communications or M.Sc. (Computer Science) or
MCA with 55% marks and with 05 year experience
as a Programmer/System Analyst/ System Manager
or equivalent at Pay Level 10 and equivalent or
above.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | 50% by Promotion.
direct recruitment or by promotion
or by deputation and percentage of | 50% by Direct Recruitment
the posts to be filled by various
methods.
10. In case of recruitment by | Promotion:
promotion/ deputation, grades from | From amongst Programmer(s) having an

which promotion/
Deputation to be made.

experience of 13 years in the University and
meeting essential educational qualification as
stated at S.No.7.

The candidate should have undergone one week of
job specific training/skill enhancement program
conducted by a College/University.

* Senior System Programmer, FMS-1, DUCC-7, Central Office-1
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1. Name of Post Executive Engineer (Civil/Electrical)
2. No. of Posts 03 (Civil-02/ Electrical-01)
3. Classification Group A
4. Scale of Pay Pay Level 11
5. | Whether Selection Post or Non | Selection
Selection Post
6. | Age limit for direct recruitment 45 years
7. Educational & other qualification | Essential:
required for direct recruitment 1. Graduate in Civil/Electrical Engineering
from a recognized University, possessing
good working knowledge of Electrical/Civil
Engineering.
2.a. At least 10 years of experience in R.C.C
design, cost estimation and in designing
constructing and maintaining buildings, roads
and utility services like water supply sanitary
gas/electrical installations, LT & HT D.G.
sets, substations, air conditioning, lifts and
sewage system, etc.
2.b. The above mentioned experience may
also include at least 7 years administrative
experience in a responsible position in a
government organization or
University/Research Institution of Higher
Learning/ reputed Public Sector Undertaking,
out of which 5 years as Assistant Executive
Engineer/Assistant Engineer in the pay in Pay
Level 7 or equivalent.
3.Well conversant with contract law and
C.P.W.D./P.W.D. accounting procedure.
Desirable:
Experience in planning, Architecture, Urban
designing/ management, supervision/
construction of multi-storied  buildings,
lecture theatres, laboratories, auditoria,
residential quarters, roads, water supply,
sanitary installations etc.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | 75% By Promotion .
direct recruitment or by promotion
or by deputation and percentage of | 25% By Direct Recruitment
the posts to be filled by various
methods.
10. | In case of recruitment by | Promotion:
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promotion/ deputation, grades from | From amongst the Assistant Engineer and its
which promotion/ equivalents with 08 years service on regular
Deputation to be made. basis, having Graduate/Diploma in
Civil/Electrical ~ Engineering  from a
recognized University.

The candidate should have undergone one
week of job  specific training/skill
enhancement program conducted by a
College/University.
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Name of Post

Assistant Registrar/Administrative Officer

No. of Posts 32 [This includes one post of Assistant Registrar
(Rajbhasha)]

Classification Group A

Scale of Pay Pay Level 10

Whether Selection Post or Non | Selection

Selection Post

Age limit for direct recruitment 35 years

Educational & other qualification | Essential:

required for direct recruitment

Good academic record with Masters’ degree with
at least 55% of marks or its equivalent grade of B
in the UGC seven point scale.

For the post of Assistant Registrar (Rajbhasha),
the Masters’ degree should be in Hindi subject
with the requisite marks/grade as specified above,
with at least 05 years of experience of
terminological work in Hindi and/or translation
work from English to Hindi or vice-versa,

preferably of technical or scientific literature or 05

years of experience of Teaching, Research,

Writing or Journalism in Hindi.

Desirable:

1. At least 03 years of experience in supervisory
or equivalent cadre in a Group B post in a
government department/ University/
Educational or Research Institution/ Teaching
and/or Research experience along with proven
administrative capabilities.

2.LL.B or MBA or CA/ICWA or MCA or
M.Phil./Ph.D. qualification.

3.For the post of Assistant Registrar (Rajbhasha)
knowledge of Sanskrit or any other Indian
language.

NOTE:

All the direct recruits should possess working
knowledge of computers.

Period of probation (if, any)

01 year for the Direct Recruits.

Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

50% by Promotion .
50% by Direct Recruitment.
Note:

Assistant Registrar and equivalent posts shall be
eligible for the Higher Pay of Pay Level 11 after 8
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years of service provided they have participated in
two  training  programs on  Education
Administration, each, of approximately four
weeks duration and their performance appraisal
reports are consistently ‘very good’. The higher
Pay Level 11 shall be restricted in the case of
promotion to senior scale of these posts to 50% of
total strength of Assistant Registrar or their
equivalent grades, as the case may be.

BROAD DUTIES AND RESPONSIBILITIES:
The  incumbent  should  possess  good
communication, analytical, administrative and
managerial skill and aptitude for drafting/noting in
English. Should be able to coordinate /liaise with
other divisions/departments and participate in
discussion  with  senior  functionaries and
academicians to express free and frank opinion on
the issues.

The incumbent may be required to head
independently one or more branches and functions
related to Educational Administration/
Examination/General ~ Administration/Purchase/
Establishment & personnel matters /Accounts &
Finance/Pension/Project Management/Human
Resource/ Legal/Estate matters/Security/Building
and Works services/RTI/Public  Grievances/
Students Support System and duties of
DDO/Estate Officer and similar duties and to
ensure compliance of relevant rules.

In Colleges/Institutes:

The incumbents shall be required to render
necessary aid to the Principal of the college for its
smooth functioning; to participate in discussion on
agenda points/ to provide inputs on rules/facts of
the case if so asked for; to be responsible for
circulation, care, custody and maintenance of
agenda papers and resolutions for a period as
specified in retentions schedule.

To undertake all duties and responsibilities of
Head of the Office and to ensure proper care
custody and maintenance of office records, seal,
Personal Files, Service Book of employees; to
represent the College/Institutes before Courts/
Commissions/ Tribunals, statutory bodies and
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other constitutional authorities in the interest of
the institute; to assist college committees dealing
with aforementioned matters, viz Admission
Committee, Workload Committee, Purchase
Committee, Building Committee, Canteen
Committee, Disciplinary Committee, etc.

10. | In case of recruitment by | Eligibility conditions for promotion:

promotion/ deputation, grades | Among the Section Officer/Private
from which promotion/ Secretary/Senior  Personal  Assistant, having
Deputation to be made. Graduate Degree from a recognized University ,

with at least 3 years regular service in the cadre.

The promotion shall be based on written test and
interview as prescribed in the Appendix 4

The candidate should have undergone one week
of job specific training/skill enhancement program
conducted by a College/University.
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1. Name of Post Statistical Officer
(Erstwhile post of Statistician, Planning Unit)
No. of Posts 01
Classification Group A
Scale of Pay Pay Level 10
Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment | 35 years
7. Educational & other | Essential:
qualification required for direct | Good academic record with Master’s degree with
recruitment at least 55% of marks in Statistics or its equivalent
grade of B in the UGC seven point scale or
equivalent grade.

Desirable:

1. Experience in collection, compilation, analyzing
and management of statistical data and research
work.

2. M.Phil. /Ph.D. in a relevant subject.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether | By Direct Recruitment/Deputation
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.
10. | In case of recruitment by | Deputation:
promotion/ deputation, grades | Among the Officers of the rank of Senior
from which promotion/ Statistician/Senior Research Officer or
Deputation to be made. Statistician/Research Officer or equivalent from

Indian Statistical Service or University or any other

Educational/Research Institution.

Note:

The vacancy will be notified to the Cadre

Controlling Authority, Indian Statistical Service

(Ministry of Statistics and Program

Implementation) and such other

departments/organizations  or  through  due

advertisement.
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1. Name of Post Assistant Internal Audit Officer
No. of Posts 02
Classification Group A
4. Scale of Pay Pay Level 11 or Pay Level 10

Whether Selection Post or Non | Not Applicable
Selection Post

6. Age limit for direct recruitment Not Applicable

7. Educational & other qualification | Not Applicable
required for direct recruitment

8. Period of probation (if, any) Not Applicable

9. Method of Recruitment, whether | By Deputation/Short Term Contract.

by direct recruitment or by | If appointment on Contract is made, it shall
promotion or by deputation and initially be for 01 year, extendable upto 05 years
percentage of the posts to be | Pasedon requirement of the University.

filled by various methods.

10. | In case of recruitment by | Deputation/Short Term Contract
promotion/ deputation, grades | (a) For the pay scale of Pay Level 11

from which promotion/
Deputation to be made. From amongst the Officers from any of the
Organized Account Cadre/Service in the pay
scale of Pay Level 11
OR

in the pay scale of Pay Level 10 and having
minimum 02 years experience in Pay Level
10.

(b) For the pay scale of Pay Level 10

From amongst the Officers from any of the
Organized Account Cadre/Service
in the pay scale of Pay Level 10.

OR
in the pay scale of Pay Level 09

OR
in the pay scale of Pay Level 07/Pay Level 08
having minimum 3 year experience in Pay
Level 07/Pay Level 08.
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1. | Name of Post Assistant Director, Directorate of Hindi Medium
Implementation (DHMI)
No. of Posts 03
Classification Group A
Scale of Pay Pay Level 10
Whether Selection Post or Non Selection | Selection
Post
6. | Age limit for direct recruitment 45 years
7. | Educational & other qualification required | For Direct Recruitment/Deputation/ Contract
for direct recruitment Essential:

i) A Master Degree in any subject with at least 55%
marks or equivalent grade.

i) Must have passed 12" or Graduated with Hindi as one
of the paper.

iii) Adequate knowledge of English & Hindi.

iv) At least three years of teaching and/or research work
relating to the field of promotion of Hindi
language/high standard translation/book publishing
work in Hindi.

Desirable:

1. M.Phil or Ph.D in Hindi with published work.

2. Experience in Book Promotion, Printing & Publication
in promotion of Hindi language for higher education.

Note:

Preference will be given to candidates who are holding

additional Master degree in Hindi.

8. | Period of probation (if, any) Not Applicable

9. | Method of Recruitment, whether by direct | By Direct Recruitment/Deputation.
recruitment or by promotion or by
deputation and percentage of the posts to be
filled by various methods.

10| In case of recruitment by promotion/ | Deputation:

deputation, grades from which promotion/
Deputation to be made.

Among the Persons holding analogous post in a University/
Educational Institution/ Government body.

OR
Officers working in the pay scale of Pay Level 08/Pay
Level 07 with 03/05 years of regular service.
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1. | Name of Post Programmer
(erstwhile Programmer/System Analyst/ System
Programmer)
2. | No. of Posts 11*
3. | Classification Group A
4. | Scale of Pay Pay Level 10
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 35 years
7. | Educational & other qualification | Essential:
required for direct recruitment B.E./ B. Tech in Computer Science/Computer
Engineering/ Computer Technology/ Information
Technology/Electronics/ Electrical/ Electronics &
Communications or M.Sc. (Computer Science) or
MCA, with 03 years of experience in programming
and Database  management or  Network
administration or related experience in a research/
Educational institute or commercial/service industry
establishment of repute.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 50% by Promotion .
direct recruitment or by promotion or
by deputation and percentage of the | 50% by Direct Recruitment.
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Promotion:
deputation, grades from which | From amongst Senior Technical
promotion/ Assistant(Computers) having an experience of 05

Deputation to be made.

years in the University and meeting essential
educational qualification as stated at S.No.7.

The candidate should have undergone one week of
job specific training/skill enhancement program
conducted by a College/University.

(*) Distribution of posts are given below

Department | No. of Posts | Remarks

DUCC 07

Examination | 01 Post of
Programmer-cum-
Statistician

ACBR 01

FMS 01

][ 01
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1 Name of Post Technical Officer

2. No. of Posts 19*

3. Classification Group A

4 Scale of Pay Pay Level 10

5 Whether Selection Post or Non | Selection
Selection Post

6. Age limit for direct recruitment | 35 years

7. Educational & other | Essential:

qualification required for direct
recruitment

A Post-Graduate degree/B.E./B.Tech. in relevant
field of specialization with three years of
experience in Research or Technical/Academic
field.
Or

A Bachelor degree in the relevant subject with
05 years of experience as Senior Technical
Assistant or in an equivalent position at Pay
Level 6 or higher in laboratory of a University or
a College/R&D Institution under State/Central
Government.

oo

Period of probation (if, any)

01 year for the Direct Recruits

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

50% by Promotion .
50% by Direct Recruitment.

10. In case of recruitment
promotion/ deputation,
from which promotion/
Deputation to be made.

by
grades

(a) 50% by promotion

(i) Amongst the Senior Technical Assistant with
at least 05 years of regular service in the cadre in
the concerned department and possessing the
Bachelor/or any higher qualification in Science
Stream.

The candidate should have undergone one week
of job specific training/skill enhancement
program conducted by a University/College.

(b)50% by direct recruitment

(i) As per s.No. 7

(iii) The post of Technical Officer is to be filled
on the basis of the vacancy and the post
advertised for the concerned/specific department.

(*) Distribution of posts are given below

Department No. of | Remarks
Posts

Physics 03 Includes one
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erstwhile post of
Electronics Engineer

Chemistry 02

Geology 01
Zoology 02
Botany 03

Anthropology | 01

Linguistics 01

PMB 04 Includes one post of
Scientific Officer of
the Department.

Electronics 01
Science
International 01
Relations

Total 19
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Name of Post Medical Officer
No. of Posts 19
Classification Group A, Medical
Scale of Pay Pay Level 10

Whether Selection Post or Non
Selection Post

Not Applicable

6. Age limit for direct recruitment | 35 years
7. Educational & other | Essential: _
qualification required for direct | 1. M.B.B.S.  Degree ~from a recognized

recruitment

University with at least three years of
experience after obtaining the degree.

Desirable:

Post-Graduate qualifications/ MBA (Hospital
Administration) and/ or hospital experience will
be preferred.

Note:

For the post of Female Medical Officer at least
01 year hospital experience in Obstetrics and
Gynaecology ward.

The Selection will be based on written
examination and personal interview. The Scheme
of Examination will be as indicated in Appendix
5 or from the candidates shortlisted by UPSC.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether | By Direct Recruitment
by direct recruitment or by

promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. In case of recruitment
promotion/ deputation,
from which promotion/
Deputation to be made.

by
grades

Not Applicable
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1. Name of Post Medical Officer (Dentistry)
2. No. of Posts 01
3. Classification Group A
4. Scale of Pay Pay Level 10
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 35 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. BDS degree from a recognized University.
2. At least three years post qualification
experience.
Desirable:
MDS degree/MBA (Hospital Administration)
and / or hospital experience will be preferred.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | Direct Recruitment
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable
deputation, grades from which
promotion/
Deputation to be made.
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1 Name of Post Medical Officer (Pathology)
2. No. of Posts 01
3. Classification Group A
4 Scale of Pay Pay Level 10
5 Whether Selection Post or Non | Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualification | Essential:

required for direct recruitment

M.D. in Pathology/Microbiology from a
recognized University.

OR

MBBS degree from recognized university and
Diploma in Pathology with two years relevant
experience.

Desirable:
MBA (Hospital Administration) and / or

hospital experience will be preferred.

oo

Period of probation (if, any)

01 year for the Direct Recruits.

9. Method of Recruitment, whether by
direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.

Direct Recruitment/Short term Contract/ Part
time basis.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/

Deputation to be made.

Not Applicable
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1 Name of Post Medical Officer (Radiology)
2. No. of Posts 01
3. Classification Group A
4 Scale of Pay Pay Level 10
5 Whether Selection Post or Non | Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualification | Essential:
required for direct recruitment M.D. in Radiology from a recognized
University.
OR

MBBS degree from recognized university
and DMRD (Diploma in Medical Radio
Diagnosis) with  two years relevant
experience.

Desirable:
MBA (Hospital Administration) and / or

hospital experience will be preferred.

oo

Period of probation (if, any)

01 year for the Direct Recruits.

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

Direct Recruitment/Short term Contract/ Part
time basis.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/

Deputation to be made.

Not Applicable
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1. Name of Post Veterinarian
2. No. of Posts 01
3. Classification Group A
4, Scale of Pay Pay Level 10
5. Whether Selection Post or Non | Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualification | Essential:
required for direct recruitment B.V.Sc. with 01 year of experience in care
and handling of Laboratory Animals.
Desirable:
Experience in management of animal house
of any recognized Institute.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | Direct Recruitment/Short term Contract/ Part
direct recruitment or by promotion | time basis.
or by deputation and percentage of
the posts to be filled by various
methods.
10. In case of recruitment by promotion/ | Not Applicable
deputation, grades from which
promotion/Deputation to be made.
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1. Name of Post Manager (International Guest House)
(erstwhile post of Placement Officer
converted)
No. of Posts 01
Classification Group A
4. Scale of Pay Pay Level 10

Whether Selection Post or Non | Not Applicable
Selection Post

6. Age limit for direct recruitment | 45 years

7. Educational & other | Direct Recruitment/Contract:
qualification required for direct | A master degree in Hospitality Administration
recruitment from a recognized University with at least

three years of experience in a supervisory
capacity  in  catering, = accommodation
operations, and/or food & beverage

management, in a reputed
Institution/Hotel/University Guest House.
Or

A B. Sc. Degree or equivalent in Hotel
Management or Catering from a recognized
University with at least five years of
experience in a supervisory capacity in
catering, accommodation operations, and/or
food & beverage management in a reputed
Institution/Hotel/University Guest House.
Or
A graduate degree from a recognized
University and a Diploma in Hotel
Management or Catering from an Institution
recognized by the Government with six years
of experience in a supervisory capacity in
catering, accommodation operations, and/or
food & beverage management in a reputed
Institution/Hotel/University Guest House.
Or

A Higher Secondary or Intermediate or an
equivalent certificate from CBSE, a State
Board or an equivalent body, and a Diploma in
Hotel Management in catering from an
Institution recognized by the Government with
at least fifteen years of experience in a
supervisory capacity in catering,
accommodation operations, and/or food &
beverage management of which at least twelve
years in a supervisory capacity in a reputed
Institution/Hotel/University Guest House.
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8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether | By Direct Recruitment/deputation/ Short term

by direct recruitment or by | Shortterm Contract.
promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. In case of recruitment by | Not Applicable
promotion/ deputation, grades
from which promotion/
Deputation to be made.
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1. Name of Post Section Officer
2. No. of Posts 117
3. Classification Group B, Ministerial
4. Scale of Pay Pay Level 07
5. Whether Selection Post or Non | Non Selection
Selection Post
6. Age limit for direct recruitment | 35 years
7. Educational & other | Essential:
qualification required for direct | Graduate from a recognized University.
recruitment Desirable:
1. Diploma/Certificate of minimum 06 months
duration in  Computer  Application/Office
Management/ Secretarial Practice / Financial
Management / Accounts or equivalent Discipline.
2.  Experience in  handling  educational
administration/General
Administration/Purchase/Account & Finance in a
University/Research  Institution/  Government
Department/PSU.
8. Period of probation (if, any) 01 year for the Direct Recruits and promotees.
9. Method of Recruitment, whether | 50% by Promotion .
by direct recruitment or by | 50% by Limited Departmental Examination.
promotion or by deputation and
percentage of the posts to be
filled by various methods.
10. In case of recruitment by | Promotion:

promotion/ deputation,
from which promotion/
deputation to be made.

grades

Amongst the Senior Assistants working in the pay
scale of Pay Level 06 with minimum period of 05
years regular service in the cadre.

The candidate should have undergone one week of
job specific training/skill enhancement program
conducted by a College/University.

Limited Departmental Examinations:

Amongst the Senior Assistants working in the Pay
Level 06 with minimum period of 03 years regular
service in the cadre or Personal Assistants in the
Pay Level 06 with minimum period of 03 years
regular service in the cadre.
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1 Name of Post Senior Personal Assistant
2. | No. of Posts 13
3. | Classification Group B, Ministerial
4. | Scale of Pay Pay Level 07
5. | Whether Selection Post or Non | Non Selection

Selection Post
6. | Age limit for direct recruitment 35 years
7. | Educational & other qualification | Essential:

required for direct recruitment 1. A Bachelor Degree from a recognized University.

2. At least 03 years of experience working as Private
Secretary/ Personal Assistant/ Stenographer/
Executive Assistant/ Executive Secretary in a
Government Department/ Universities/
Autonomous  Bodies/ PSUs/  Educational
Institution recognized by the Government.

3. Skill test norms

(a) Dictation: 10 minutes at an average speed of
100 w.p.m.

(b) Transcription: 40 minutes (English) or 55
minutes (Hindi) on computer.

(c) Computer proficiency viz. Typing Skill,
Word Processing, Spread sheet, Internet, E-
mail communication etc.

Desirable:

1. Degree/Diploma in Computer
Application/Science.

2. Diploma in Office Management and
Secretarial practice.

3. Knowledge of service rules applicable for
Central Government establishments.

Note:

1.The incumbent is expected to provide secretarial
support services and other duties as may be
assigned. The incumbent will keep the officers free
from routine nature of work by mailing
correspondence, filling papers, making
appointments, arranging meeting and collecting
information so as to give the officer more time to
devote himself to the work in which the officer has
specialized.

2.The incumbent will maintain the confidentiality
and secrecy of confidential and secret papers so
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entrusted. The incumbent will exercise his skill in
human relations and be cordial with the person who
come in contact with his boss officially or who are
helpful to the boss or who have dealings with the
boss as professional persons.

3.Some of the more specific functions are
enumerated in the Manual of Office procedure of
Government of India.

8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether | 75% by Promotion .
by direct recruitment or by
promotion or by deputation and | 25% by Limited Departmental Examination
percentage of the posts to be filled )
by various methods. In case of Qolleges W_here there is no feeder cadre,
100% by Direct Recruitment
10. | In  case of recruitment by | Promotion:
promotion/  deputation, grades | Amongst the Personal Assistants with 05 years of

from which promotion/
deputation to be made.

regular service in the cadre and on the basis of
quality of ACRs/APARs.

The candidate should have undergone one week of
job specific training/skill enhancement program
conducted by a College/University.

Limited Departmental Examination (LDE):
Amongst the Personal Assistants with 03 years of

regular service in the cadre

University of Delhi (Non-Teaching) Recruitment Rules
Page 52 of 253



fgeelr reafacared

University of Delhi

1. Name of Post Private Secretary
2. No. of Posts 04
3. Classification Group B, Ministerial
4. Scale of Pay Pay Level 07
5. Whether Selection Post or | Non-Selection

Non Selection Post
6. Age limit  for  direct | 35 Years

recruitment
7. Educational & other | Essential:

qualification  required for
direct recruitment

1. A Bachelor Degree from a recognized University.

2. At least three years post qualification experience
working as Private Secretary/ Personal Assistant/
Stenographer/ Executive Assistant/ Executive

Secretary in a Governmental Department/
Universities/  Autonomous  Bodies/  PSUs/
Educational Institution recognized by the
Government.

3. Skill test norms

(a) Dictation: 10 minutes at an average speed of
100 w.p.m.

(b) Transcription: 40 minutes (English) or 55
minutes (Hindi) on computer.

(c) Computer proficiency viz. Typing Skill,
Word Processing, Spread sheet, Internet, E-
mail communication etc.

Desirable:

1. Degree/Diploma in
Application/Science.

2. Diploma in Office Management and Secretarial
practice.

3. Knowledge of service rules applicable for
Central Government establishments.

Computer

Note:

1. The candidates for Direct Recruitment will be
assessed on the basis of Scheme of
Examination as prescribed by the University
from time to time.

2.The incumbent is expected to provide secretarial

support services and other duties as may be
assigned. The incumbent will keep the officers
free from routine nature of work by mailing
correspondence,  filling  papers,  making
appointments, arranging meeting and collecting
information so as to give the officer more time to
devote to the work in which the officer has

Pa
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specialized. The incumbent will maintain the
confidentiality and secrecy of confidential and
secret papers entrusted to him. The incumbent
will exercise his skill in human relations and be
cordial with the person who come in contact with
the boss officially or who are helpful to the boss
or who have dealings with the boss as
professional persons.

3.Some of the more specific functions are
enumerated in the Manual of Office procedure of
Government of India.

Period of probation (if, any)

Not Applicable

Method of  Recruitment,
whether by direct recruitment
or by promotion or by
deputation and percentage of
the posts to be filled by
various methods.

100% by Promotion .

10.

In case of recruitment by
promotion/ deputation, grades
from which promotion/
deputation to be made.

Promotion:

Amongst the Senior Personal Assistants with 03
years of regular service in the cadre and on the basis
of quality of ACRs/APARs.

The candidate should have undergone one week of
job specific training/skill enhancement program
conducted by a College/University.

Deputation:
Officers working in analogous post in the pay scale
of Pay Level 06 or equivalent service.

Or
Personal Assistant or Stenographers working in the
core pay scale of Pay Level 06 or equivalent with at
least 05 years of regular service in Central
government department/Statutory or Autonomous
bodies or Universities or Institution of Higher
Learning.
Note:
The selection for deputation will be made on the
basis of biodata of the candidate & quality of
ACRS/APAR and interview, if required.
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1. Name of Post Hindi Officer
2. No. of Posts 01
3. Classification Group B
4. Scale of Pay Pay Level 07
5. Whether Selection Post or | Not Applicable

Non Selection Post
6. Age limit  for  direct | 40 years

recruitment
7. Educational & other | Essential:

qualification required for
direct recruitment

Master’s degree of a recognized University
or equivalent in Hindi with English as a
subject at the degree Pay Level. OR
Master’s degree of a recognized University
or equivalent in English with Hindi as a
subject at the degree level.
OR

Master’s degree of a recognized University
or equivalent in any subject with Hindi and
English as a subject at the degree level.

OR
Master’s degree of a recognized University
or equivalent in any subject with Hindi
medium & English as a subject at the
degree level.

OR
Master’s degree of a recognized University
or equivalent in any subject with English
medium and Hindi as a subject at the
degree level.

2. At least 05 years of experience of
terminological work in Hindi and/or
translation work from English to Hindi or
vice-versa, preferably of technical or
scientific literature.

OR
05 years of experience of Teaching,
Research, Writing or Journalism in Hindi.

Desirable:

i) Knowledge of Sanskrit and/or a Modern
Indian Language.

i) Administrative experience.

iii) Experience of organizing Hindi classes or
workshop for noting and drafting.
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Duties: To look after the administrative &
Hindi Stream and other allotted duties.

8. Period of probation (if, any) | 01 year for the Direct Recruits.

9. Method of Recruitment, | by Direct Recruitment
whether by direct recruitment
or by promotion or by
deputation and percentage of
the posts to be filled by
various methods.

10. In case of recruitment by | Not Applicable
promotion/ deputation,
grades from which
promotion/

deputation to be made.
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1. | Name of Post Assistant Engineer (Civil , Electrical &
Mechanical)
2. | No. of Posts 08 (Civil-04 /Electrical-03/Mechanical-01)
3. | Classification Group B, Technical
4. | Scale of Pay Pay Level 07
5. | Whether Selection Post or Non | Non-Selection

Selection Post

6. | Age limit for direct recruitment | 35 years

7. | Educational & other | Essential:
qualification required for direct | 1. A Degree/Diploma in Civil/ Electrical/Mech.
recruitment Engineering from a recognized University/ Institution.

2. At least two years of experience in a government
body/commercial establishment of repute as a Junior
Engineer or in a similar capacity.

Note:

1. Candidates applying for the post of AE
(Civil) should be able to design R.C.C work
efficiently.

2. Candidates applying for the post of AE
(Electrical/Mechanical) should be able to
design electrical installations work efficiently
and working knowledge of LT & HT D.G.
Sets, substations, air conditioning, Lifts,
Indian Electricity Rules .

o

Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether | 50% by Promotion .
by direct recruitment or by
promotion or by deputation and | 25% Limited Departmental Examination
percentage of the posts to be
filled by various methods. 25% by Direct recruitment

10.| In case of recruitment by | Promotion:

promotion/ deputation, grades | Among the Junior Engineers (Civil/ Electrical)
from which promotion/ Degree/Diploma holder with at least 05 years of
deputation to be made. regular service in the cadre.

The candidate should have undergone one week of job
specific  training/skill ~ enhancement  program
conducted by a College/University.

Limited Departmental Examination:

Among the Junior Engineers (Civil/ Electrical)
Degree/Diploma holder with at least 03 years of
regular service in the cadre.
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1. | Name of Post Security Officer
2. | No. of Posts 03
3. | Classification Group B Non-Ministerial
4. | Scale of Pay Pay Level 07
5. | Whether Selection Post or Non | Selection

Selection Post

6. | Age limit for direct recruitment 45 years

7. | Educational & other | Essential:
qualification required for direct | 1. A Graduate or an equivalent qualification from
recruitment a recognized University.

2. At least 15 years of experience in Police/Para-
Military Forces/ Armed Forces of the Union
and held not below the rank of Sub-Inspector
(exe)/Subedar or an equivalent position with
Exemplary service.

3. Holding a Valid Driving License to ride
Jeep/Motor Cycle.

Desirable:

1. Completion of a course in Fire Fighting or
Unarmed Combat Course in Army or Para-
Military Force.

2. Should able to make written and spoken
conversation/communication in English/Hindi.

oo

Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether | 25% by Promotion .
by direct recruitment or by
promotion or by deputation and | 75% by Direct Recruitment
percentage of the posts to be
filled by various methods.

10. | In case of recruitment by | Promotion:
promotion/ deputation, grades | Among the Assistant Security Officers with at
from which promotion/ least 05 years of regular service in the cadre.

deputation to be made.
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1. | Name of Post Field Worker
2. | No. of Posts 02 (one each at Department of Education and
Department of Social Work)
3. | Classification Group B, Non-Ministerial
4. | Scale of Pay Pay Level 07

5. | Whether Selection Post or Non | Not Applicable
Selection Post

6. | Age limit for direct recruitment | 45 years

7. | Educational & other | Essential:
qualification required for direct | 1. A Master Degree in Social Work or Master
recruitment Degree in Social Sciences.

2. B.Ed. or Bachelor of Elementary Education

Desirable :

a) Experience in working with children.

b) Experience in working with the community.

¢) Working knowledge in using computers.

d) Experience in report writing in English
(preferably also in Hindi).

8. | Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether | by Direct Recruitment
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. | In case of recruitment by | Not Applicable
promotion/ deputation, grades
from which promotion/
deputation to be made.
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1. | Name of Post Yoga Organizer
2. | No. of Posts 01
3. | Classification Group B, Ex — Cadre
4. | Scale of Pay Pay Level 07
5. | Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment | 35 years

7. | Educational & other | Essential:
qualification required for direct A Graduate or Post Graduate degree in Yoga
recruitment from a recognized University.

OR
A Graduate or Post Graduate from a
recognized University with at least two years
of experience as Yoga teacher/ instructor in a
Government Institution or Institute of repute.
Desirable:
1. Proficiency to organize Yoga classes through
communication in English & Hindi medium.
2. A recognized qualification in Naturopathy.

oo

Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether | by Direct Recruitment
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. | In case of recruitment by | Not Applicable
promotion/ deputation, grades
from which promotion/
deputation to be made.
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1. | Name of Post Staff Nurse
(Erstwhile Nurse)
2. | No. of Posts 08
3. | Classification Group B Non-Ministerial
4. | Scale of Pay Pay Level 07
5. | Whether Selection Post or Non Selection | Not Applicable
Post
6. | Age limit for direct recruitment 35 years
7. | Educational & other qualification required | Essential:
for direct recruitment (i) B.Sc. (Hons.) in Nursing from a recognized
University or Institute/ Regular course in B.Sc.
Nursing from a recognized University or Institute/
or Institute/ Post Basic B.Sc. (Nursing) from
recognized University or Institute;

(if) Registered as Nurse or Nurse and Midwife (RN or
RN and RM) with State Nursing Council.

Six months experience in minimum 50 bedded
hospital  after  acquiring the  educational
qualification mentioned above.

OR

(i) Diploma in General Nursing and midwifery from a
recognized Board or Council.

(if) Registered as Nurse or Nurse and midwifery (RN
or RN and RM) with State Nursing Council.

(ilf) Two and half years experience in minimum 50
bedded hospital after acquiring the above
educational qualification.

8. | Period of probation (if, any) 01 year for the Direct Recruits
9. | Method of Recruitment, whether by direct | by Direct Recruitment
recruitment or by promotion or by
deputation and percentage of the posts to
be filled by various methods.
10.| In case of recruitment by promotion/ | Not Applicable

deputation, grades from which

promotion/deputation to be made.
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1. | Name of Post Personal Assistant
2. | No. of Posts 45
3. | Classification Group B, Ministerial
4. | Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. A Graduate from recognized University.

2. Shorthand speed of 100 words per minute and
typing speed of 40 words per minute in English
Or
80 words per minute and typing speed of 40 words
per minute in Hindi.

Desirable:
1. Degree/Diploma in  Computer  Application
/Science.
2. Diploma in Office Management and Secretarial
Practice.
8. | Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether by | 75% by promotion .
direct recruitment or by promotion
or by deputation and percentage of | 25% by Limited Departmental Examination
the posts to be filled by various
methods.

10.| In  case of recruitment by | Promotion:
promotion/ deputation, grades from | Amongst the Stenographers (Hindi or English)

which promotion/ working in the pay scale of Pay Level 04 with
deputation to be made. minimum period of 05 years regular service in the
cadre.

The candidate should have undergone one week of job
specific training/skill enhancement program conducted
by a College/University.

Limited Departmental Examination

Amongst the Stenographers (Hindi or English)
working in the pay scale of Pay Level 04 with
minimum period of 03 years regular service in the
cadre.
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1. | Name of Post Hindi Translator
2. | No. of Posts 02
3. | Classification Group B, Ministerial, Ex Cadre
4. | Scale of Pay Pay Level 06
5. | Whether Selection Post or Non Selection | Not Applicable
Post
6. | Age limit for direct recruitment 30 years
7.| Educational & other qualification | Essential:
required for direct recruitment 1. Master degree of a recognized University in Hindi with
English as an elective subject at the degree level OR
Master degree of a recognized University in English
with Hindi as an elective subject at the degree level.

2. 02 years of experience in the field of terminological
work in Hindi and/or translation from English to Hindi
and vice-versa preferably of technical or scientific
literature in a Central/State Govt./Public sector/reputed
publication house or writing or journalism in Hindi.

Desirable:

i) Knowledge of Sanskrit and/or any Modern Indian
Language.

i) Experience of organizing Hindi Classes or workshops
for noting and drafting.

iii) Administrative experience.

8. | Period of probation (if, any) 01 year for Direct Recruit.
9.| Method of Recruitment, whether by | by Direct Recruitment
direct recruitment or by promotion or by
deputation and percentage of the posts to
be filled by various methods.
10; In case of recruitment by promotion/ | Not Applicable

deputation, grades from which

promotion/deputation to be made.
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1. | Name of Post Senior Assistant
2. | No. of Posts 182+1(erstwhile University Cashier)
3. | Classification Group B, Ministerial
4. | Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment | 30 years
7. | Educational & other | Essential:
qualification required for direct |1. Graduate or Post-Graduate from a recognized University
recruitment in any discipline with working knowledge of computers.
Note:
1. The incumbent is expected to work under the supervision
of Section Officer or Assistant Registrar/ Assistant
Controller of Examinations. He should possess an aptitude
for drafting/noting in English and office procedure in a
computerized environment and is expected to handle one or
more functions related to Educational
Administration/Examinations/General
Administration/Accounts/House Keeping/ Establishment /
HR/Legal/  Purchase/Accounts &  Finance/Project
Management/ Public Relations.
2. The candidates for Direct Recruitment will be assessed on
the basis of Scheme of Examination as prescribed by the
University from time to time.
3. All direct recruits are expected to work in a computerized
environment and required to qualify a skill test in handling
computers within one year from their appointment before
completion of probation period.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether | 50% by Promotion .
by direct recruitment or by
promotion or by deputation and | 25% by Limited Departmental Examination.
percentage of the posts to be
filled by various methods. 25% by Direct Recruitment.
10.| In case of recruitment by | Promotion:
promotion/ deputation, grades

from which promotion/
deputation to be made.

Amongst the Assistants working in the pay scale of Pay
Level 04 with minimum period of 05 years regular service
in the cadre.

The candidate should have undergone one week of job
specific training/skill enhancement program conducted by a
College/University.
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Limited Departmental Examination:

Amongst the Assistants, Hindi Assistant, Assistant Archivist
or other incumbents of ex-cadre posts working in the Pay
Level 05/Pay Level 04 with minimum period of 03 years
regular service in the cadre.
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1. | Name of Post Legal Assistant
2. | No. of Posts 02
3. | Classification Group B, Ministerial
4. | Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment | Not Applicable

7. | Educational & other | For Direct Recruitment/Deputation/ Short term
qualification required for direct | Contract basis:
recruitment Essential:

1. Degree in Law (Professional) from a
recognized University.

2. At least 3 years of experience in handling
court cases in a government/semi
government organization and/or practice
before High Court or Lower Court in
Civil/Labour matters.

3. Professional who have worked in Central
Universities/Autonomous Bodies with two to
three years of experience will be given

preference.
4. Hands on experience in computers.
Desirable:

1. Post Graduate Degree.

2. Diplomain IPR or Labour Laws.

3. Good drafting and noting skills and
knowledge of service rules applicable to
Central Government employees.

Duties:

The person so selected is required to assist the
Assistant Registrar/ Deputy Registrar (Legal) in
his day to day duties in the Legal Branch.

The person is expected to attend all kind of legal
matters, writ petitions, preparation of para-wise
comments on the writ petitions/draft replies,
drafting of contract agreements/MOUs with
various bodies on academic matters, liaison with
Standing Counsel/Panel Advocates before the
High Court of Delhi and Lower Courts.
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Note:
The persons so appointed will not be allowed to

do private practice.

8. | Period of probation (if, any) 01 year for the Direct Recruits

9. | Method of Recruitment, whether | Direct Recruitment/  Deputation/Short  term
by direct recruitment or by | contract

promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. | In case of recruitment by | Deputation:

promotion/ deputation, grades | Officers having experience of working in a
from which promotion/ government and semi government bodies and
deputation to be made. working on regular basis in the pay scale of Pay
Level 05/Pay Level 04 or equivalent post with at
least 5/3 years of regular service and having the
educational  qualification and  experience
prescribed at S.No.7 above.

Short term Contract

As per S.No.7
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1 Name of Post Professional Assistant
2. | No. of Posts 62
3. | Classification Group B, Non Ministerial
4. | Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Non Selection

Selection Post

6. | Age limit for direct recruitment | 35 years

7. | Educational & other | Essential:
qualification required for direct | 1. M. Lib.Sc./M.L.I. Sc. or equivalent
recruitment OR

Master’s Degree in Arts/Science/Commerce or
any other discipline and B. Lib. Sc./B.L.1.Sc.

2. Computer Science paper at Graduate/PG level
or Six months Computer Science course from a
recognized/registered institution.

Note: The incumbent is generally expected to
undertake the following duties:-

1. To perform under the overall supervision of
the In-charge of the cell/unit/section and
assisting them in routine work;

2. Membership and  Circulation  Work:
Performing, supervision and of staff;

Issuing the No Dues/Clearance Certificates;

3. Acquisition ~ Work: Completing  and

verification of the bibliographical details of
books and other documents before processing
the same for purchase and approval by
A.L./D.L./Librarian; maintenance of records
and correspondence;
Receiving books on approval and on
confirmed order and bills and checking with
purchase orders; Initiating correspondence
within the University and with suppliers;
accessioning of books whenever required,;
maintaining the budgetary allocations and
reconciliation of accounts with Finance
Division; Initiation of notes for advances,
adjustments, opening of LC, foreign DD etc.

4. Periodical work: Soliciting suggestions for
renewal and inviting/receiving for
subscription of periodicals and their
processing ‘ Completing and verification of
bibliographical details before placing order
for subscription of periodicals and electronic
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databases’ placing orders for subscription of
periodicals and electronic databases;
maintaining and controlling the budgetary
allocations: issuing reminders for non-receipt
of loose issues of periodicals; passing the bills
for payments; display of loose issues;
tendering work for binding of books and
periodicals; placing the orders for binding of
sets of periodicals

5. Technical Processing work: Classification
cataloguing and preparing the data sheets;
subject indexing; metadata preparation and
content development; editing of cataloguing
and classification entries; downloading and
uploading data of the processed books;
database maintenance and rectification;

6. Maintenance of statistics or various nature;
report generation both manual as well
computerized;

7. Reference and Referral Work: Attending the
Reference queries both and providing
information services both from print as well
as web-resources; bibliographical services on
demand and in anticipation; assisting in the
orientation/information literacy and
competency programs; Inter-library loan
services and maintenance of records; upkeep
and development of reference collection;

8. Providing in Internet Access service,
attending to e-mails and undertaking the
maintenance of the Hardware/software/other
peripherals;

9. Performing Opening and Closing work;

10. Secretarial Work: Maintenance of files,
records registers, stationery items,
consumables required in the cell/unit/section

11. Stock verification of books, periodicals and
other document and permanent store items

12. Maintenance of legal documents

13. Maintenance of the Library Buildings

14. Attending morning, evening and holiday
duties as supervisors of shift.

15. Any other job assigned from time to time

8. | Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether | 50% by Promotion
by direct recruitment or by | 25% by Limited Departmental Examination
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promotion or by deputation and
percentage of the posts to be
filled by various methods.

25% by Direct Recruitment.

10.

In case of recruitment by
promotion/ deputation, grades
from which promotion/
deputation to be made.

Promotion:
Amongst the Semi Professional Assistants
working in the University with at least 05 years
regular service in the grade and possessing the
following:
1. Post Graduate with B.Lib.Sc./ BLISc.
(M.Lib. will be considered a postgraduate
degree in this respect)
Attended at least two computer training program
each of one weeks duration as SPA conducted by
Delhi University Library System (DULS) or from
a recognized/registered institution for conduct of
Library related computer training program

Limited Departmental Examination:
Amongst the Semi Professional Assistants
working in the University with at least 03 years
regular service in the grade and possessing the
following:

Post Graduate with B.Lib.Sc./ BLISc.

(M.Lib. will be considered a postgraduate

degree in this respect)
Attended at least two computer training program
each of one weeks duration as SPA conducted by
Delhi University Library System (DULS) or from
a recognized/registered institution for conduct of
Library related computer training program.
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1. Name of Post Junior Engineer (Civil & Electrical)
2. No. of Posts 21 (13+ 8)
01 post of erstwhile Draftsman Grade |
rationalized here.
3. Classification Group B, Technical
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Non | Non-Selection
Selection Post
6. Age limit for direct recruitment | 30 years
7. Educational & other | Essential:
qualification required for direct | 1.  Degree/Diploma in  Civil  /Electrical
recruitment Engineering of a recognized University/Institute.
2. At least two years of experience as Junior
Engineer or Works Assistant/Electrician in a
University/Research Institution/PSU engaged in
construction activities/private organization of
repute.
Desirable:
Degree in Relevant Branch of Engineering.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, | 25% by Promotion .
whether by direct recruitment or
by promotion or by deputation | 75% by Direct Recruitment
and percentage of the posts to
be filled by various methods.
10. In case of recruitment by | Promotion:
promotion/ deputation, grades | Among the Works Assistants (Civil/Electrical)/
from which promotion/ Electrician with at least 5 years of regular
deputation to be made. service in the University and having relevant
academic qualification as stated at S. No. 7
above .
The candidate should have undergone one week
of job specific training/skill enhancement
program conducted by a College/University.
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1. Name of Post Senior Technical Assistant
2. No. of Posts 68+10 (sanctioned under OBC expansion grant)
= 78*
3. Classification Group B Technical
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Non | Non-Selection
Selection Post
6. Age limit for direct recruitment | 30 years
7. Educational & other | Essential:
qualification required for direct | A Postgraduate degree/B.E./B.Tech in the
recruitment relevant subject.
OR
A Bachelor degree in the relevant subject with
02 years of experience as Technical Assistant or
Scientific Assistant or in an equivalent position
in laboratory of a University or a College/R&D
Institution under State/Central Government.
OR
03 year Diploma in relevant subject with 05
years of experience in laboratory of a University
or a College/R&D Institution under State/Central
Government.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, | 50% by Promotion
whether by direct recruitment or
by promotion or by deputation | 25% by Limited Department Examination.
and percentage of the posts to / )
be filled by various methods. 25% by Direct Recruitment
10. In case of recruitment by | (a) 50% by Promotion.

promotion/ deputation, grades
from which promotion/
deputation to be made.

Amongst the Technical Assistants with at
least five years regular service in the cadre
in the concerned Department.

The candidate should have undergone one
week of job specific training/skill
enhancement program conducted by a
College/University.

(b) 25% by Limited

Examination.

(i) Amongst the Technical Assistant with at
least three years of regular service in the
concerned Department.

Departmental
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25% by Direct Recruitment.

The post of Senior Technical Assistant is to
be filled on the basis of the vacancy and the
post advertised for the concerned/ specified
department.

(*) Distribution of posts are given below:

No. of
Department Posts Remarks
This includes erstwhile one post of STA (Photographer-cum-
Artist), (Workshop Technician), (LSR), Network System
Physics 13 Operator, STA (Telescope), Technician (LHP) 5 posts
This includes erstwhile one post each of STA(Photographer),
Botany 08 STA (Herbarium)/ STA (Technician) /STA (Artist)
Chemistry 10 This includes one post of STA (NMR)
This includes erstwhile one post each of STA(Radio
Immunoassay), STA (GLC Counter), STA Photographer cum
Zoology 13 Artist and STA (GC Mass)
STA (Scintillation)/STA (SEM) and STA (Photographer cum
Geology 03 Artist)
PMB 01
Electronic
Science 03 This includes erstwhile one post each of Workshop Technician
Graphic  Arts
Centre 01
East Asian
Studies 01
Psychology 03 Includes one Technician
Linguistics 01
This includes erstwhile 3 posts of STA (Elect), 2 posts of STA
(Instrumentation) one post each of STA (Glass Blowing),
uUsIC 08 (Workshop Technician) and (Electronic )
CPDHE 01
Anthropology 02 STA (Photographer- cum-Aurtist)
Education 02 Workshop Instructor
ACBR 01
Environmental
Science 01
Operational
Research 01
Journalism 01
Microbiology 01
Genetics 01
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Adult
Continuing
Education &
Extension 01
Social Work 01
Total 78
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1. | Name of Post Senior Technical Assistant (Computer)
2. | No. of Posts 14*
3. | Classification Group B Non-Ministerial
4. | Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Non - Selection
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment B.E./ B. Tech in Computer Science/Computer Engineering/
Computer  Technology/  Information ~ Technology/
Electronics/ Electrical/ Electronics & Communications
OR
M.Sc. (Computer Science) or MCA, with 01 year
experience in programming and Database management or
Network administration in a research/ Educational institute
or commercial/service industry establishment of repute.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 50% by Promotion
direct recruitment or by promotion or
by deputation and percentage of the | 50% by Direct Recruitment
posts to be filled by various methods.
10.| In case of recruitment by promotion/ | Promotion: Amongst the Technical Assistant (Computers)

deputation, from  which
promotion/

Deputation to be made.

grades

working in the University with at least 05 years of service.

The candidate should have undergone one week of job
specific training/skill enhancement program conducted by a
College/University.

Direct Recruitment : As at S. No. 07

*DUCC-08, Department of Computer Science-01, SOUTH CAMPUS-02, VVC Office-01,Planning
Unit-01 and 01 post of Console Operator of Finance Branch.
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1. | Name of Post Senior Technical Assistant (German)
2. | No. of Posts 01
3. | Classification Group B Non-Ministerial
4. | Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment 30 years

7. | Educational & other | Essential:
qualification required for direct 1. Bachelor’s Degree with  Advance
recruitment Diploma in concerned field, if the
Bachelor degree is not in the relevant
field.
2. Well experienced in handling Audio
Visual aids.
3. Good Knowledge of typing in language
concerned.
8. | Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether | By Direct Recruitment.
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. | In case of recruitment by | Not Applicable
promotion/ deputation, grades
from which promotion/
deputation to be made.
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1. | Name of Post Senior Technical Assistant (French)
2. | No. of Posts 01
3. | Classification Group B Non-Ministerial
4. | Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other | Essential:
qualification required for direct 1. Bachelor’s Degree with  Advance
recruitment Diploma in concerned field, if the
Bachelor degree is not in the relevant
field.
2. Well experienced in handling Audio
Visual aids.
3. Good Knowledge of typing in language
concerned.
8. | Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

by Direct Recruitment

10.| In case of recruitment by
promotion/ deputation, grades
from which promotion/
deputation to be made.

Not Applicable
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1. | Name of Post Senior Technical Assistant (Russian)
2. | No. of Posts 02
3. | Classification Group B Non-Ministerial
4. | Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment 30 years
7. | Educational & other | Essential:
qualification required for direct 1. Bachelor’s Degree with  Advance
recruitment Diploma in concerned field, if the
Bachelor degree is not in the relevant
field.
2. Well experienced in handling Audio
Visual aids.
3. Good Knowledge of typing in language
concerned.
8. | Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether | by Direct Recruitment
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. | In case of recruitment by | Not Applicable
promotion/ deputation, grades
from which promotion/
deputation to be made.
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1. Name of Post Physiotherapist
2. No. of Posts 04
3. Classification Group B Non-Ministerial
4. Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 35 years
7. Educational & other qualification | Essential:
required for direct recruitment Bachelor of Physiotherapy (BPT) from a
recognized institution.
Or
Diploma in Physiotherapy (DPT) from a
recognized Board/Institute with 02 years of
experience in relevant field.
Desirable:
Two years of experience in a similar capacity in a
General Hospital.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | by Direct Recruitment
direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. Name of Post Assistant Security Officer
2. No. of Posts 04
3. Classification Group B Non-Ministerial
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Non | Not Applicable
Selection Post
6. Age limit for direct recruitment 45 years
7 Educational & other qualification | Essential:
required for direct recruitment 1. A Graduate or an equivalent
qualification ~ from a  recognized
University.
2. At least 10 years of experience in
Police/Para-Military Forces/Armed
Forces of the Union and held not below
the rank of Sub-Inspector (exe)/Naib
Subedar or an equivalent position with
exemplary service.
3. Holding a Valid Driving License to ride
Jeep/Motor Cycle.
Desirable:
1. Completion of a course in Fire Fighting
or Unarmed Combat Course in Army or
Para-Military Force or any other Govt.
Institution.
2. Should able to make written and spoken
conversation/communication in English/
Hindi.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | 100% by Direct Recruitment
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | As above at S. No. 7
deputation, grades from which
promotion/deputation to be made.
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1 Name of Post Assistant Manager, Guest House
2. No. of Posts 01
3. Classification Group B, Non Ministerial, Ex Cadre
4 Scale of Pay Pay Level 06
5 Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment 35 years

7. Educational & other qualification | Essential:
required for direct recruitment B.Sc. in Hotel Management or Hospitality
Administration from a recognized University with
at least 03 years of experience in a supervisory
capacity in catering, accommodation operations,
and/ or food & beverage management, in a reputed
Hotel/Guest House of commercial or educational
establishment.

Or
A degree from a recognized University with a
Diploma in Hotel Management or Catering
Technology from an Institution recognized by the
Government with at least 6 years in a supervisory
capacity in catering, accommodation operations,
and/or food & beverage management, in a reputed
Hotel/Guest House of commercial or educational
establishment.
Desirable:
Preference will be given to persons served as JCOs
in the catering core of the Armed Forces of the
Union. Age relaxation will be allowed as per the
extant guidelines of Government of India.

8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether | by Direct Recruitment
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. | In case of recruitment by
promotion/ deputation, grades
from which promotion/deputation
to be made.
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1. Name of Post Horticulturist
2. No. of Posts 02
3. Classification Group B, Non-Ministerial
4. Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Non-Selection
Selection Post
6. | Age limit for direct recruitment 35 years
7. Educational & other qualification | Essential:
required for direct recruitment 1.  B.Sc. in Agriculture/ Horticulture.
2. At least 03 years of experience as
Horticulturist or an equivalent position
preferably in an Government Establishment
e.g.: bodies like MCD, NDMC, DDA, PWD
etc., Educational Institute or commercial
establishment of repute.
Desirable:
Experience in landscaping
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | By Direct Recruitment /Short term contract
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Short terms contract:

deputation, grades from which
promotion/deputation to be made.

As per S.No. 7
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1. Name of Post Social Worker ( Department of Social Work)
2. No. of Posts 03
3. Classification Group B, Non-Ministerial
4. Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 35 years
7. Educational & other qualification | Essential:
required for direct recruitment Post Graduate Degree in Social work from a
recognized University.
Desirable:
1. At least 02 years of experience in Social
Work practice
2. Proficiency in English and Hindi.
3. Certificate or Diploma course in
communication.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether | By Direct Recruitment
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.
10. | In case of recruitment by | AsaboveatS. No.7
promotion/  deputation, grades
from which promotion/deputation
to be made.
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1. | Name of Post X-Ray Technician
2. | No. of Posts 02
3. | Classification Group B, Non-Ministerial
4. | Scale of Pay Pay Level 06
5. | Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment 35 years
7. | Educational & other qualification | Essential:
required for direct recruitment Graduate with Diploma in Radiography with 02
years of experience as Radiographer in General
Hospitals.
8. | Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether | by Direct Recruitment.
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be
filled by various methods.

10. | In case of recruitment by | Not Applicable
promotion/ deputation, grades
from which promotion/deputation
to be made.
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1. Name of Post Hindi Assistant
2. No. of Posts 01
3. Classification Group C, Ministerial, Ex Cadre
4. Scale of Pay Pay Level 05
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. Educational & other qualification | Essential:
required for direct recruitment (i) B.A. (H) Hindi or B.A. with Hindi as a
subject or M.A. Hindi.

(ii)At least 02 years of experience in translation
work from English to Hindi vise-versa in
government department/body/reputed
commercial establishment.

Desirable:

i) Experience in noting and drafting in official
communication in Hindi.

i) Administrative experience.

8. Period of probation (if, any) 01 year for Direct Recruit.
9. Method of Recruitment, whether by | 100% by Direct Recruitment
direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.
10. | In case of recruitment by promotion/

deputation, grades from which
promotion/deputation to be made.
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1. Name of Post Sports Coach
2. No. of Posts 05 (01+04%)
3. Classification Group C, Ministerial
4. Scale of Pay Pay Level 05
5. Whether Selection Post or Non | Selection

Selection Post
6. | Age limit for direct recruitment 35 years
7 Educational & other qualification | Essential:

required for direct recruitment 1. Bachelors/Master’s degree in  Physical

education.

2. A Diploma in Coaching from NIS, Patiala or
an equivalent qualification from a recognized
University/ Institution.

Desirable:

1. Competence in Coaching in at least any 02
games at National/ International standing in
sports.

2. 02 years coaching experience.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | 01 Post to be filled by Direct Recruitment.
direct recruitment or by promotion | *04 posts to be filled on Contract basis
or by deputation and percentage of
the posts to be filled by various
methods.
10. | In case of recruitment by promotion/ | Contract Basis:

deputation, grades from which
promotion/deputation to be made.

As per S. No. 7
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1. | Name of Post Technical Assistant
2. | No. of Posts 81+20 posts (sanctioned under OBC expansion grant)
+05(Posts of Instrument Mechanic merged as TA)
=106 *
3. | Classification Group C Non-Ministerial
4. | Scale of Pay Pay Level 05
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment Bachelor degree having studied relevant subjects with
02 years of experience in the relevant field.
Or
Post Graduate degree in relevant subject or
B.E/B.Tech. in relevant subject.
Or
Three year Diploma in relevant subject from
Government recognized institute having 04 (four)
years of work experience in Laboratory related work.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 50% by Promotion.
direct recruitment or by promotion or | 25% by Limited Department Examination
by deputation and percentage of the | 25% by Direct Recruitment
posts to be filled by various methods.
10| In case of recruitment by promotion/ | (a) 50% by Promotion:

deputation, grades from which
promotion/deputation to be made.

Amongst the Laboratory Assistant with at least five
years regular service in the cadre in the concerned
department.

The candidate should have undergone one week of
job specific training/skill enhancement program
conducted by a College/University.

(b) 25% by Limited Departmental Test:
(i) Amongst the Laboratory Assistant with at least
three years of regular service in the cadre in the
concerned department.

25% by Direct Recruitment :
as defined in S.No. 07 above

(©)
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(*) Distribution of posts is given below:
No. of
Department posts | Remarks
Includes erstwhile post of Instrument Mechanic
Physics 09+05 |(Workshop mechanic in colleges)
Botany 12 Includes erstwhile one post of TA (Museum)
Chemistry 06
Zoology 14
Geology 04 Includes erstwhile one post of TA (Museum)
PMB 02
Electronic Science 04
Graphic Arts Centre 01
Fac. Of Inter Disciplinary & Applied Sc. 03
Health Centre 04
Music 01
East Asian Studies 01
Adult Education 03
Fac. Of Mgt. Studies 01
Linguistics 02
Geography 02 Erstwhile TA (Cartographer)
uUSIC 06
Computer Science 01
CEMEDE 02
ACBR 06
Anthropology 04 Includes erstwhile one post of TA (Museum)
History 02 Erstwhile one post of TA (Museum)
Psychology 01
Environmental Science 01
Mathematics 01
Statistics 01
Hindi 01
Journalism 01
Bio-Chemistry 01
Bio-Physics 01
Microbiology 01
Genetics 01
Pol. Science 01
Total 106
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required for direct recruitment

1. | Name of Post Technical Assistant (Computers)
2. | No. of Posts 41
3. | Classification Group C Non-Ministerial
4. | Scale of Pay Pay Level 05
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:

Graduate or Post Graduate
Science/Computer  Engineering/  Computer
Technology/ Information Technology/
Computer Applications/Electronics/ Electrical/
Electronics & Communications.

Note:

The selection will be made on the basis of
Scheme of Examination as prescribed by the
University from time to time.

in  Computer

8. | Period of probation (if, any)

01 year for the Direct Recruits.

9. | Method of Recruitment, whether by
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.

100% by Direct Recruitment.

10. | In case of recruitment by promotion/
deputation, grades from which
promotion/deputation to be made.

Not Applicable

Department (Distribution) No. of posts | Remarks

PMB 02

DUCC 12

Fac. of Interdisciplinary& | 07

Applied Sciences (SDC)

Computer Science 02

Fac. of Management Studies 02

Education 02

Geography 01

D.S.E. 01

C.0. 12 Includes one post of Alpha Operator-cum-
Machine of Graphic Arts Centre

Total 41
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1 Name of Post Assistant Archivist
2. No. of Posts 01
3. Classification Group C, Ministerial, Ex Cadre
4 Scale of Pay Pay Level 05
5 Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment 30 years
7. Educational & other qualification | Essential:
required for direct recruitment 1. B.A (Hons.) in History or an equivalent
qualification.

2. At least two years of experience in
Archives and/or Records management in a
government department/body.

Desirable:

1. One year Diploma course in Archives and
Records Management conducted by

National Archives of India.

Note:

1. The person so selected has to undergo a
short term course in Care and Conservation
of Books, Manuscripts and Archives or
Servicing and Repair of Records from
National Archives of India, Government of
India.

8. | Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether by | by Direct Recruitment.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.

10. | In case of recruitment by promotion/ | Not Applicable
deputation, grades from which
promotion/deputation to be made.
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1. Name of Post Technical Assistant (Music)
2. No. of Posts 01
3. Classification Group C, Non-Ministerial, Ex Cadre
4, Scale of Pay Pay Level 05
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 40 years
7. Educational & other qualification | Essential:
required for direct recruitment 1. B.A./B.Sc./B.Com. from a recognized university of
India.
2. Knowledge of musical instruments and experience
in handling and maintaining musical instruments.
Ability to change and tune the strings and do minor
repairs and alignments.
3. Knowledge of electronic equipment’s & experience
in handling and maintaining them.
4. Knowledge of handling the P.A. system and
recording
5. Ability to play Tanpura.
6. Ability to handle computer hardware, such as
changing cartridges and connecting parts.
7. Ability to handle correspondence relevant to the job,
such as scanning and copying documents.
Desirable:
1. Knowledge of Hindustani Music and Karnataka
music
2. Two years of work experience in relevant field in
University/college/recognized institution/
A.l.R./Doordarshan.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | by Direct Recruitment/Short term Contract.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. Name of Post Pharmacist
2. No. of Posts 18
3. Classification Group C, Non-Ministerial, Ex Cadre
4. Scale of Pay Pay Level 05
5. Whether Selection Post or Non | Not Applicable

Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualification | Essential:

required for direct recruitment

1. Bachelor’s Degree
recognized institution
OR
10+2 plus 02 years Diploma in Pharmacy
2. Should be registered with State Pharmacy
Council.

in Pharmacy from a

oo

Period of probation (if, any)

01 year for the Direct Recruits.

9. Method of Recruitment, whether by
direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.

100% by Direct Recruitment.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/

Deputation to be made.

Not Applicable
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1. | Name of Post Semi Professional Assistant
2. | No. of Posts 69
3. | Classification Group B, Non Ministerial
4. | Scale of Pay Pay Level 05
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment | 30 years
7. | Educational & other | Essential:
qualification required for direct | 1. Graduate in Arts/Science/Commerce or any
recruitment other discipline OR any other higher
qualification.
2. B. Lib. Sc./B.L.I. Sc.
3. Course in computer application at Graduate or
PG level or 6 months. Computer course from a
recognized/registered institution.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether | 50% by promotion.
by direct recruitment or by | 25% by Limited Departmental Examination
promotion or by deputation and | 25% by Direct Recruitment.
percentage of the posts to be
filled by various methods.
10. | In case of recruitment by | For Promotion:

promotion/ deputation,
from which promotion/
deputation to be made.

grades

Amongst the Junior Library & Information
Assistants (JLIA) now designated as Library
Assistant with at least five years regular service in
the grade and possessing the following:

1. Graduate in Arts/Science/Commerce or any
other discipline OR any other higher
qualification with B. Lib. Sc./B.L.I. Sc.

2. Successfully attended two computers training
program of one week duration each as Junior
Library conducted by DULS or training of
comparable  duration from  recognized/
registered institution.

For Limited Departmental Examination:
Amongst the Junior Library & Information
Assistants (JLIA) now designated as Library
Assistant with at least three years regular service
in the grade and possessing the following:

1. Graduate in Arts/Science/Commerce or any
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other discipline OR any other higher
qualification with B. Lib. Sc./B.L.I. Sc.

2. Successfully attended two computers training
program of one week duration each as Junior
Library conducted by DULS or training of
comparable  duration from  recognized/
registered institution.

Note: The requirement of 05 years for
promotion/03 years for LDE may be relaxed if the
incumbent Library Assistant has a total of 10
years of experience, including experience in lower
grade at Pay Level 1 or above.
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1 Name of Post Supervisor (Monitor)
2. No. of Posts 01
3. Classification Group B, Non-Ministerial
4 Scale of Pay Pay Level 05
5 Whether Selection Post or Non | Non Selection

Selection Post

6. Age limit for direct recruitment Not Applicable

7. Educational & other qualification | Not Applicable
required for direct recruitment

8. Period of probation (if, any) Not Applicable

9. Method of Recruitment, whether by | 100% by Promotion
direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.

10. | In case of recruitment by | Promotion

promotion/ deputation, grades from From amongst the Telephone Operators
which promotion/deputation to be | having 10 years of service.

made.
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1. Name of Post Assistant
2. No. of Posts 320
3. Classification Group C, Ministerial
4. Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Non Selection
Selection Post
6. | Age limit for direct recruitment 30 years
7. Educational & other qualification | Essential:
required for direct recruitment A Graduate from a recognized University in any
discipline with good working knowledge of
computers
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | 50% by Promotion.
direct recruitment or by promotion or
by deputation and percentage of the | 25% by Limited Departmental Examination
posts to be filled by various methods. y \
25% by Direct Recruitment
10. | In case of recruitment by promotion/ | Promotion:

deputation, grades from which
promotion/deputation to be made.

Amongst the Junior Assistants/Caretaker working
in the pay scale of Pay Level 02 with minimum
period of 05 years regular service in the cadre.

The candidate should have undergone one week
of job specific training/skill enhancement
program conducted by a College/University.

Limited Departmental Examination:

Amongst the Junior Assistants/Caretaker working
in the pay scale of Pay Level 02 with minimum
period of 03 years regular service in the cadre.
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1. Name of Post Assistant (Stores)
(Erstwhile post of Store Keeper and Assistant
(Stores) in Engineering Department
2. No. of Posts 02
3. Classification Group C, Ministerial, Ex Cadre
4. Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. Educational & other qualification | Essential:
required for direct recruitment 1. A Graduate from a recognized University in
any discipline with good working knowledge
of Material Management.
2. A Diploma in Materials Management
Or
At least 03 years of experience in a similar
capacity in government department/ body/
reputed commercial establishment.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | 50% by Promotion.
direct recruitment or by promotion or
by deputation and percentage of the | 50% by Direct Recruitment
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Promotion:

deputation, grades from which
promotion/deputation to be made.

Among the Junior Assistant (Stores) working in
the pay scale of Pay Level 02 with at least 05
years regular service in the cadre.

The candidate should have undergone one week
of job specific training/skill enhancement
program conducted by a College/University.
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1. Name of Post Stenographer
2. No. of Posts 77
3. Classification Group C, Ministerial
4. Scale of Pay Pay Level 04
5. Whether Selection Post or Non | Not Applicable
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualification | Essential:
required for direct recruitment 1) Passed Sr. Secondary School (10+2) Examination or its
equivalent examination.
2) Shorthand speed of 80 words per minute and typing
speed of 35 words per minute in English
Or

Shorthand speed of 60 words per minute and typing speed of

30 words per minute in Hindi.

Desirable:

1. Knowledge of Computers.

2. Diploma in Computers and/or Office Management and
Secretarial Practice.

Note:

1. All direct recruits should qualify a typing test in computer
within one year from their appointment and before
completion of their probation period.

2. Based on the requirement of posts, the University shall
conduct its own recruitment test or alternatively seek
nomination from the Staff Selection Commission for each
recruitment year. In case the University seeks nomination
from SSC, the same qualification for similar posts

_ prescribed by the Govt. of India shall apply.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether by | 100% by Direct Recruitment.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/

deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Electrician
(01 post of Senior Mechanic Computer Centre and 02 post
of Head Electrician, now re-designated as Electrician)
2. | No. of Posts 06+01+02=09*
3. | Classification Group C, Non-Ministerial
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Non-Selection
Selection Post
6. | Age limit for direct recruitment 27 years
7. | Educational & other qualification | Essential:
required for direct recruitment Diploma/ITl in a relevant trade from a recognized
Institution with a Certified Electrician License issued by
competent authority.
Desirable:
1. 01 year work experience.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 50% by Promotion.
direct recruitment or by promotion or
by deputation and percentage of the | 50% by Direct Recruitment.
posts to be filled by various methods. | Note:
Promotion:
From among employees having 05/10 years of experience
in lower grade with Pay Level 03/Pay Level 02 in related
field, respectively.
The candidate should have undergone one week of job
specific training/skill enhancement program conducted by
a College/University.
10.| In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.

*Arts Faculty -01, Law Centre | - 01, Botany - 01, Delhi School of Economics — 01, Central
Office - 01, Computer Centre - 01, Engineering Dept. - 03
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1 Name of Post Sanitary Inspector
2. No. of Posts 01
3. Classification Group C Non-Ministerial
4 Scale of Pay Pay Level 04
5 Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment 35 years
7. Educational & other qualification | Essential:
required for direct recruitment 1. Senior Secondary School Pass Certificate

or equivalent examination from a
recognized Board/University.

2. Possessing the  Diploma/Certificate
course for Sanitary Inspector from a
government recognized institute.

3. At least 3 years supervisory experience in
sanitation in a local body after obtaining
Sanitary Inspector’s qualification.

8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether by | Direct Recruitment/Short Term Contract.
direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.

10. [ In case of recruitment by | Short term Contract:
promotion/ deputation, grades from | As at S. No. 7

which promotion/deputation to be
made.
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1. Name of Post Senior Garden Supervisor
(Erstwhile Senior Garden Chowdhary)

2 No. of Posts 02
3. Classification Group C Non-Ministerial
4. Scale of Pay Pay Level 04
5 Whether Selection Post or Non | Non Selection

Selection Post
6. | Age limit for direct recruitment 35 years
7. Educational & other qualification | Essential:

required for direct recruitment 1. Secondary School Examination

Certificate from a recognized
Board/Institution.

2. At least 10 years of experience as Garden
Chowdhary or an equivalent post in a
University/Research Institution/ Gardens
maintained by Civic bodies.

8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether by | 100% by Promotion.
direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.

10. | In case of recruitment by | Promotion:
promotion/ deputation, grades from | Among the Garden Supervisor with at least 5

which promotion/deputation to be | years of experience in the grade.
made. The candidate should have undergone one

week of job  specific training/skill
enhancement program conducted by a
College/University.
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1. | Name of Post Tabla Accompanists
2. | No. of Posts 15
3. | Classification Group C, Non-Ministerial, Ex-Cadre
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 45 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Proficiency in the art of Tabla/Pakhawaj
playing with particular reference to the
accompaniment aspects for Vocal (both
classical and semi classical) as well as
Instrumental music.
2. Degree in Tabla/Pakhawaj
OR
Diploma/10+2 examination of any Indian
Board and should have undergone training in
Tabla/Pakhawaj under an established Guru, for
a period of not less than 6 years
Desirable:
1. Knowledge of other percussion instruments
like Dholak, Naal etc.
2. Knowledge of Hindustani Music, both Vocal
and Instrumental.
3. At least two years of work experience in a
University/College/recognized
institution/A.1.R./Doordarshan.
4. A.LR. grade will be given preference.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | by Direct Recruitment/Short term contract.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Pakhawaj Player
2. | No. of Posts 02
3. | Classification Group C, Non-Ministerial, Ex-Cadre
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 45 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Proficiency in the art of Pakhawaj/Tabla
playing with particular reference to the
accompaniment aspects for Vocal (both
classical and semi classical) as well as
Instrumental music.
2. Degree in Pakhawaj/Tabla
OR
Diploma/10+2 examination of any Indian
Board and should have undergone training in
Pakhawaj/Tabla under an established Guru, for
a period of not less than 6 years
Desirable:
1. Good repertoire of traditional
compositions.
2. Knowledge of Hindustani Music, both
Vocal and Instrumental
3. At least two years of work experience in a
University/College/recognized institution/
A.l.R./Doordarshan.
4. A.LR. grade will be given preference.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | by Direct Recruitment/Short term contract..
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Sarangi Accompanist
2. | No. of Posts 02
3. | Classification Group C, Non-Ministerial, Ex-Cadre
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment 45 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Proficiency in the art of Sarangi playing

with  particular ~ reference to the
accompaniment aspects for both Vocal
(Khyal, Thumri and Dadra Gayaki) and
Percussion music.

2. Degree in Sarangi

OR

Diploma/10+2 examination of any Indian

Board and should have undergone training in

Sarangi under an established Guru, for a period

of not less than 6 years.

Desirable:

1. Knowledge of Hindustani Music, both
Vocal and Percussion

2. At least two years of work experience in a
University/College/recognized
institution/A.1.R./Doordarshan.

3. A.LLR. grade will be given preference.

8. | Period of probation (if, any) 01 year for the Direct Recruits.

9. | Method of Recruitment, whether by | by Direct Recruitment/Short term Contract
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.

10. | In case of recruitment by promotion/ | Not Applicable
deputation, grades from  which
promotion/deputation to be made.
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1. | Name of Post Violin Accompanist
2. | No. of Posts 02
3. | Classification Group C, Non-Ministerial, Ex-Cadre
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 45 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Proficiency in the art of Violin playing with
special reference to the accompaniment aspect.
2. Degree in Violin
OR
Diploma/10+2 examination of any Indian Board
and should have undergone training in Violin
under an established Guru, for a period of not less
than 6 years.
Desirable:
1. Good repertoire of traditional compositions.
2. Proficiency in Manodharma Sangita.
3. Knowledge of Karnataka music, both Vocal
and Percussion.
4. At least two years of work experience in a
University/College/recognized institution /
A.L.R. / Doordarshan.
5. A.LR. grade will be given preference.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | By Direct Recruitment/Short term contract.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Mridangam Accompanist
2. | No. of Posts 02
3. | Classification Group C, Non-Ministerial, Ex-Cadre
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Not Applicable.
Selection Post
6. | Age limit for direct recruitment 45 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Proficiency in the art of Mridangam playing
with special reference to the accompaniment
aspect.
2. Degree in Mridangam
OR
Diploma/10+2 examination of any Indian
Board and should have undergone training in
Mridangam under an established Guru, for a
period of not less than 6 years.
Desirable:
1. Knowledge of other Percussion instruments
like Kanjira and Ghatam.
2. Knowledge of Karnatak music, both Vocal and
Instrumental.
3. At least two years of work experience in a
University/College/recognized institution /
A.L.R. / Doordarshan.
4. A.LR. grade will be given preference.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | by Direct Recruitment/Short term Contact
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Harmonium Accompanists
2. | No. of Posts 01
3. | Classification Group C, Non-Ministerial, Ex-Cadre
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Not Applicable.
Selection Post
6. | Age limit for direct recruitment 45 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Proficiency in the art of Harmonium playing
with particular reference to the accompaniment
aspects for both Vocal (Khyal, Thumri and
Dadra gayakis) and Percussion music.
2. Degree in Harmonium
OR
Diploma/10+2 examination of any Indian Board
and should have undergone training in Harmonium
under an established Guru, for a period of not less
than 6 years.
Desirable:
1. Knowledge of Hindustani Music, both Vocal
and Percussion.
2. At least two years of work experience in a
University/College/recognized institution /
A.L.R. / Doordarshan.
3. A.LR. grade will be given preference.
8. | Period of probation (if, any) 01 year for Direct Recruit
9. | Method of Recruitment, whether by | by Direct Recruitment/Short term contract.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from  which
promotion/deputation to be made.
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1. | Name of Post Tanpura Accompanist
2. | No. of Posts 04
3. | Classification Group C, Non-Ministerial, Ex-Cadre
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 45 years
7. | Educational & other qualification | Essential:
required for direct recruitment
1. Proficiency in the art of Tanpura playing.
2. Ability to tune and change the strings of
Tanpura/Sitar/Veena.
3l Degree in Hindustani Music.
Desirable:
1. Knowledge of Hindustani Music both
Vocal and Instrumental.
2. At least 2 years of work experience in a
university/College/Recognised
Institution/A.1.R./Doordarshan.
2 A.L.R. grade will be given preference.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | by Direct Recruitment/Short term Contract.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from  which
promotion/deputation to be made.
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1. | Name of Post House Keeper
2. | No. of Posts 12 (These posts exist in the hostels)
(4-Rajeev Ghandhi Hostel for Girls, 4-Undergraduate
Hostel for Girls, 1-Ambedkar Ganguli Hostel, 1-
Geetanjali Hostel, 1 Meghdoot Hostel, 1-University
Hostel for Women)
3. | Classification Group C, Non-Ministerial-Ex-Cadre
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Non Selection
Selection Post
6. | Age limit for direct recruitment 45 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Graduation from a recognized university
2. Working knowledge of computer
3. Two years of experience in similar field/area (a
certificate to this effect as proof of the same may be
submitted)
Desirable:
1. A diploma or certificate of minimum 6 months in
House Keeping/Home Science or any other relevant
subject from a reputed institute.
2. Knowledge of Book keeping to maintain:
a) Stock Register
b) Assets Register
c) Mess Rebate
3. Maintenance of Registers:
a) Attendance register of students
b) Leave Register
¢) Handling of Female Attendants and Safai
Karamcharies
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | by Direct Recruitment.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Laboratory Assistant
2. | No. of Posts 92+20 posts (Sanctioned under OBC expansion
grant)=112*
3. | Classification Group C, Non Ministerial
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Selection
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment Should have passed Senior Secondary (10+2) or an
equivalent examination with relevant Science Subject
OR
Graduate with relevant subject.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 75% by Promotion.
direct recruitment or by promotion or
by deputation and percentage of the | 25% by Direct Recruitment
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | (a) 75% by promotion.

deputation, grades from which
promotion/deputation to be made.

Amongst the existing Laboratory Attendant with at
least five years regular service in the cadre in the
Department concerned.

The candidate being considered should have undergone
02 trainings of one week conducted in the relevant
discipline by the college/University.

(b) 25% by Direct Recruitment
As stated above at S. No. 07

(*) Distribution of posts are given below:

No. of

Department Posts Remarks
Physics 22

Botany 13

Chemistry 23

Zoology 14

Geology 06 This includes erstwhile 2 posts of Sr. Lab. Assistant (Section Cutter)
O.R. 02

Psychology 03

Geography 01

Mathematical | 02
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Computer
Science 01
Anthropology | 09
Education 02
Health Centre 01
A.C.B.R. 01
Environmental
Science 01
CIC 01
Plant
Molecular
Biology 01
Electronic
Science 02
Bio-Chemistry | 02
Bio-Physics 01
Microbiology | 02
Genetics 02
Total 112
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1 Name of Post Salesman, DHMI
2. No. of Posts 02
3. Classification Group C, Non-Ministerial
4 Scale of Pay Pay Level 04
5 Whether Selection Post or Non | Not Applicable

Selection Post
6. | Age limit for direct recruitment 30 years
7. Educational & other qualification | Essential:

required for direct recruitment 1. A Graduate from a recognized University in

any discipline with working knowledge of
computers, good communication and
account keeping skills.

2. Minimum 01 year of experience in the field
of Marketing/Sales.

o

Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether by | 100% by Direct Recruitment
direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.

10. | In  case of recruitment by | Not Applicable
promotion/ deputation, grades from
which promotion/deputation to be
made.
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1. | Name of Post Works Assistant
2. | No. of Posts 08
3. | Classification Group C, Non-Ministerial
4. | Scale of Pay Pay Level 04
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 27 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Should have passed 10" class with ITI in
relevant trade from a recognized institute.
Desirable:
1. Diploma in Civil/Electrical Engineering.
2. Ability to read and interpret designs,
drawings, maps and plans.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 50% by Promotion.
direct recruitment or by promotion or
by deputation and percentage of the | 50% by Direct Recruitment
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Promotion:
deputation, grades from which | From among employees having 05/10 years of
promotion/deputation to be made. experience in lower grade with Pay in Pay
Level 2/ Pay Level 1 respectively.
The candidate should have undergone one
week of job specific training/skill enhancement
program conducted by a College/University.
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1. Name of Post Library Assistant
2. No. of Posts 22
3. Classification Group C, Non Ministerial
4. Scale of Pay Pay Level 03
5. | Whether Selection Post or Non | Non Selection
Selection Post
6. | Age limit for direct recruitment 30 years
7. Educational & other qualification | Essential:
required for direct recruitment 1. Passed Sr. Secondary or equivalent
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examination conducted by State Board
of Education/University/Gowt.
recognized institutions.

2. Certificate in Library Science/Library and
Information Science from a recognized

institution;

3. Computer Course at Sr. Secondary Level
or Basic Course in Computer
Science/Word ~ Processing from a

recognized/registered Institution.

Note: The incumbent is generally expected to
undertake the following duties:-

1. Secretarial Jobs: Performing the
administrative jobs in respective
units, like secretarial jobs, dairy,
dispatch, recording  of  files,
maintenance of files and records;
typing and cutting of stencils, data
entry work, and attending to jobs at
Banks, Post Offices, Departments,
Administrations, Finance etc.

2. Display: books, newspapers,
periodicals (both loose and bound

volumes) and new  arrivals,
documents in other media.
3. Shelf rectification: Putting and

rectifying books, periodicals (both
loose and bound volumes), and
documents in other media, according
to classification scheme followed in
the Library.
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4. Performing the Data  Entry
Operation;

5. Assist user in searching books and
periodicals (both loos and bound
volumes), and documents in other
media and finding/tracing  of
misplaced books and periodicals
(both loose and bound volumes).

6. Library services for users with
special needs;

7. Preparation of books, periodicals,
newspapers and other documents
including searching out the damaged
books and periodicals for binding;

8. Physical preparation of books, bound
volumes of periodicals, newspapers,
and documents in other media:
Depending on the requirements,
writing on the book plate, book tag,
due date slip, spine tag etc.

9. Performing the job of Xeroxing,
preparing sets of
cyclostyled/Xeroxed copies of sets
documents for circulation:

10. Performing the Scanning work and
attending to e-mails;

11. Printing of bar code labels and
magnetic ships etc.

12. Covering and removing the dust
covers from the computers while
closing and opening the Library Unit,
section respectively.

13. Performing other library oriented
jobs such as printing multiple library
catalogue cards, charging/discharging
books and periodicals manually and
through Integrated Online
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Membership and Circulation System,
recording overdue books, issue of
reader’s tickets and cards writing
work and other jobs related to library
books and journals.

14. Performing holiday and weekend and
shift duties.

15. All_ other such jobs as may be
assigned from time to time.

8. Period of probation (if, any)

01 year for the Direct Recruits.

9. Method of Recruitment, whether by
direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.

50% by Promotion.
25% by Limited Department Examination

25% by Direct Recruitment

10. | In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to be
made.

By promotion:

Amongst the Library Attendants working in
the University with at least five year regular
service in the grade and should have attended
one computer Training Program of a duration
of one week as Library Attendant, conducted
by DULS or training of comparable duration
from  recognized/registered institution,
subject to the fulfillment of minimum
qualification for Direct Recruitment.

By Limited Departmental Examination:
Amongst the Library Attendants working in
the University with at least 03 year regular
service in the grade subject to the fulfillment
of minimum qualification for Direct
Recruitment.
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Selection Post

1 Name of Post Junior Assistant

2. No. of Posts 317

3. Classification Group C, Ministerial
4 Scale of Pay Pay Level 02

5 Whether Selection Post or Non | Non Selection

6. | Age limit for direct recruitment 27 years
7. Educational & other qualification | Essential:
required for direct recruitment 1. A Senior Secondary School Certificate
(10+2) or its equivalent qualification
from a recognized Board / University /
Institution.
2. Having a typing speed of 35 w.p.m. in
English or 30 w.p.m. in Hindi
Typewriting through Computers.
8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether by
direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.

25% by Limited Departmental Examination
75% by Direct recruitment.

10. | In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to be
made.

Limited Departmental Examinations:
Amongst the Matriculate employees working
in the University with minimum period of 03
years regular service in the cadre. Employees
from Library and Laboratory cadre will not
be eligible for the LDE.
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1. | Name of Post Junior Assistant (Russian)
2. | No. of Posts 01
3. | Classification Group C, Ministerial, Ex Cadre
4. | Scale of Pay Pay Level 02
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 27 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. A Senior Secondary School Certificate (10+2)
or its equivalent qualification from a
recognized Board / University / Institution or
a Graduate from a recognized University
having studied relevant subject.
2. A minimum speed of 25 w.p.m. in Russian
Typewriting
Desirable:
1. Advanced Diploma in Russian or equivalent
examination recognized by the Delhi
University.
2. Experience of handling books in foreign
languages particularly Russian/ Office work.
3. Knowledge of English typewriting.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 100 % by Direct Recruitment or short term
direct recruitment or by promotion or | contract
by deputation and percentage of the | Note:
posts to be filled by various methods. The selection will be made on the basis of Scheme
of Examination as prescribed by the University
from time to time.
10. | In case of recruitment by promotion/ | Not Applicable
deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Dispatch Rider
2. | No. of Posts 06
3. | Classification Group C, Non-Ministerial
4. | Scale of Pay Pay Level 02
5. | Whether Selection Post or Non | N. A.
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. A Senior Secondary School Certificate
(10+2) or its equivalent qualification from a
recognized Board / University / Institution.

2. Possession of a valid driving license for
motor Cycle/Auto-rickshaw.

3. Knowledge of Motor Cycle/Auto-rickshaw
mechanism (The candidate should be able to
remove minor defects in vehicle).

Desirable:

Possessing a valid license for LMV.

8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 100% by Direct Recruitment
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Telephone Operator
2. | No. of Posts 10
3. | Classification Group C, Ministerial
4. | Scale of Pay Pay Level 02
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 27 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. A Senior Secondary School Certificate
(10+2) or its equivalent qualification from
a recognized Board/ University/Institution
or a Graduate from a recognized
University.
2. Good voice and Fluent in English and
Hindi
3. Should be able to handle EPABX machine.
Desirable:
1. Two years of experience in handling
EPABX or Front Office jobs in Govt.
bodies or reputed commercial
organizations.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | By Direct Recruitment
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from  which
promotion/deputation to be made.
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1. | Name of Post Driver (Ordinary Grade)
2. | No. of Posts 28
3. | Classification Group C, Non Ministerial
4. | Scale of Pay Pay Level 02
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 35 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. A Senior Secondary School Certificate
(10+2) or its equivalent qualification from
a recognized Board/ University/Institution
or a Graduate from a recognized
University.

1. Possession of a valid driving license of the
motor vehicle, knowledge of motor
mechanism (The candidate should be able
to remove minor-defects in vehicle)

2. Experience of driving a motor vehicle for
at least 3 years.

Desirable:
Possessing a valid license for Heavy vehicles.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | By Direct Recruitment/ short term contract.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from  which
promotion/deputation to be made.
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1. | Name of Post Cook
2. | No. of Posts 02
3. | Classification Group C, Non-Ministerial
4. | Scale of Pay Pay Level 02
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. A Senior Secondary School Certificate
(10+2) or its equivalent qualification from
a recognized Board / University /
Institution.

2. Should have hands on experience in
cooking of Indian or western dishes in
general from a Hotel or Guest House of
repute.

3. Should possess sound health and clean
habits.

Desirable:

Certificate course in Catering or cooking from

a recognized government Institute or reputed

Hotel.

Note:
The Departmental Mess Helper with at least 5
years regular service and possessing the above
qualification may also be considered for the post.
In case he is selected his appointment will be
treated as promotion.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | By Direct Recruitment/Short term Contract.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from  which
promotion/deputation to be made.
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1. | Name of Post Head Grounds Man
2. | No. of Posts 01
3. | Classification Group C, Non-Ministerial
4. | Scale of Pay Pay Level 02
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 27 years, if Direct Recruitment is made
7. | Educational & other qualification | Not Applicable
required for direct recruitment
8. | Period of probation (if, any) 01 Year, if Direct Recruitment is made.
9. | Method of Recruitment, whether by | 100% by Promotion.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Promotion:

deputation, grades from  which
promotion/deputation to be made.

Amongst the Grounds Man working in the pay
scale of Pay Level 01 with minimum period of 5

years regular service in the cadre.

The candidate should have undergone one week of
job specific training/skill enhancement program

conducted by a College/University.
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1. | Name of Post Junior Assistant (Stores)
(Erstwhile post of Assistant Store Keeper in
Engineering Department)
2. | No. of Posts 01
3. | Classification Group C, Ministerial, Ex Cadre
4. | Scale of Pay Pay Level 02
5. | Whether Selection Post or Non Selection | Not Applicable
Post
6. | Age limit for direct recruitment 27 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. A Senior Secondary School Certificate
(10+2) or its equivalent qualification
from a recognized Board/
University/Institution.

2. At least 2 years of experience in
handling large scale engineering stores
and equipment in government/semi-
government body/reputed commercial
establishment.

3. Having a typing speed of 35 w.p.m. in
English Typewriting through computer.

Desirable:

1. Degree/Diploma in materials
management.

2. ITI Certificate in
Civil/Electrical/Electronics.

8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | by Direct Recruitment:

direct recruitment or by promotion or by

deputation and percentage of the posts to

be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades  from  which

promotion/deputation to be made.
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1. | Name of Post Junior Assistant (Network Cable) for Computer
Centre
[01 Erstwhile post of Junior Mechanic (Computer
Centre)]
2. | No. of Posts 01
3. | Classification Group C
4. | Scale of Pay Pay Level 02
5. | Whether Selection Post or Non Selection | Not Applicable
Post
6. | Age limit for direct recruitment 27 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Senior School Certificate Examination under
10+2 Examination with Science.
2. At least 2 years of experience in handling large
networks.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 100% by Direct Recruitment:
direct recruitment or by promotion or by
deputation and percentage of the posts to
be filled by various methods.
10.| In case of recruitment by promotion/ | Not Applicable

deputation,  grades  from  which

promotion/deputation to be made.
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1. | Name of Post Junior Assistant (AC) for Computer Centre
01 Erstwhile post of Junior Mechanic (Store)
2. | No. of Posts 01
3. | Classification Group C
4. | Scale of Pay Pay Level 02
5. | Whether Selection Post or Non Selection | Not Applicable
Post
6. | Age limit for direct recruitment 27 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Senior School Certificate Examination under
10+2 Examination with Science.
2. Certificate of Electrician License issued by
competent authority.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | by Direct Recruitment
direct recruitment or by promotion or by
deputation and percentage of the posts to
be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation,  grades  from  which
promotion/deputation to be made.

University of Delhi (Non-Teaching) Recruitment Rules
Page 126 of 253




fgeelr reafacare

University of Delhi

1. | Name of Post Junior Work Assistant (Engineering Service)
( Erstwhile post of Wireman, Asst. Wireman, Mason,
Asst. Mason, Pipe fitter, Asst. Pipefitter, Operator
E&M, Asst. Pump Operator, Carpenter, Asst. Carpenter,
Meter Reader)
2. | No. of Posts 16+10+06+05+06+04+04+07+05+02+02 = 67
3. | Classification Group C
4. | Scale of Pay Pay Level 02
5. | Whether Selection Post or Non Selection | Not Applicable
Post
6. | Age limit for direct recruitment 27 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Passed 10th or equivalent examination from any
State Education Board or Government recognized
Institution.
2. ITI Certificate in relevant trade from a recognized
institution.
3. 05 experience in relevant field
8. | Period of probation (if, any) Not Applicable
9. | Method of Recruitment, whether by | 100% by Promotion.
direct recruitment or by promotion or by
deputation and percentage of the posts to
be filled by various methods.
10. | In case of recruitment by promotion/ | Promotion

deputation, grades from  which

promotion/deputation to be made.

From amongst Engineering Attendant with 05 years of
service.

The candidate should have undergone one week of job
specific training/skill enhancement program conducted
by a College/University.

This clause shall be relaxed, if job specific training/skill
enhancement program is not conducted in last two years
by a College/University.
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1. | Name of Post Multi-Tasking Staff
(erstwhile  Daftry,  Gestetner-cum-Photocopy
Operator, Office Attendant, Sanitary guide, Sorter)
2. | No. of Posts 63+19+218+10+1=311
3. | Classification Group C, Non Ministerial
4. | Scale of Pay Pay Level 01
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | 10™ pass or ITI equivalent
required for direct recruitment
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | Direct Recruitment/ Short term Contract/Outsource
direct recruitment or by promotion or | basis
by deputation and percentage of the | 50% by Direct Recruitment
posts to be filled by various methods. | 90% by Short term Contract/Outsource basis.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from  which
promotion/deputation to be made.
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1. | Name of Post Library Attendant

2. | No. of Posts 122

3. | Classification Group C, Ministerial

4. | Scale of Pay Pay Level 01

5. | Whether Selection Post or Non | Non Selection
Selection Post

6. | Age limit for direct recruitment 30 years

7. | Educational & other qualification | Essential:

required for direct recruitment

1. Passed 10th or equivalent examination from
any State Education Board or Government
recognized Institution.

2. Certificate in Library Science/Library &
Information  Science  from a recognized
Institution.

Desirable:
Computer as a subject at Secondary level or Basic
course in Computers from any Institution.

Note: The incumbent is generally expected to
undertake the following duties:-

1. Dusting: books, periodicals (both loose and
bound volumes), documents in other media,
shelves, chairs, tables, etc.

2. Shelving and Display: books, newspapers,
periodicals (both loose and bound volumes) and
new arrivals, documents in other media.

3. Assist in Opening / Closing of the Library;

4. Manning the Check Point/ Property Counter;

5. Shelf rectification: Putting, rectifying and
shifting of books, periodicals (both loose and
bound volumes), and documents in other media,
the signage according to classification scheme
followed in the library.

6. Arrangement of chairs, tables in respective units,
sections and in the reading halls.

7. Assisting users in searching books, periodicals
(both loose and bound volumes), and documents in
other media and finding /tracing of misplaced
books and periodicals (both loose and bound
volumes) etc.

8. Library services for users with special needs;

9. Physical preparation of books, bound volumes
of periodicals, newspapers, and documents in other
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media: Depending on the requirements stamping,
opening of the packets, pasting, book plate, book
label, book pocket, book tag, due date slip and
writing on the spine tags.

10. Undertaking Xeroxing work, preparing sets of
cyclostyled / Xeroxed copies of sets documents for
circulation;

11.Shifting of books and periodicals, and
documents in other media from respective sections
to the Stacks and other places.

12.Searching out the damaged books and
periodicals, mending them and preparing them for
binding;

13. Pasting of bar code labels and magnetic strips
on books, periodicals etc.

14. Covering and removing the dust covers from
the computer while closing and opening the library
unit, section respectively.

15. Collection of parcels from Rail, Road and Air
eic.

16. Attending to administrative and financial jobs
in respective units, sections (e.g. attending to jobs
at Bank/Post Office/Departments &
Administration, Finance, dispatch, messenger’s job
etc.)

17. Attending holiday and weekend and shift
duties.

18. All other such jobs and duties as the case may
be assigned from time to time even in other
spheres of functioning of the institution concerned.

oo

Period of probation (if, any)

01 year for the Direct Recruits.

9. | Method of Recruitment, whether by
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.

100% by Direct Recruitment

10. | In case of recruitment by promotion/
deputation, grades from  which
promotion/deputation to be made.

Not Applicable
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1. | Name of Post Engineering Attendant
(Erstwhile Electric Khalasi, Beldar, Helper to Store)
2. | No. of Posts 21+33+02 = 56
3. | Classification Group C
4. | Scale of Pay Level 01
5. | Whether Selection Post or Non | Non Selection
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. Passed 10th or equivalent examination from any State
Education Board or Government recognized
Institution.
2. ITI Certificate in relevant trade from a recognized
institution.
Desirable:

Computer as a subject at Secondary level or Basic course

in Computers from any Institution.

Note:

Incumbent is generally expected to undertake following

duty:

1. Dusting and upkeep of Engineering office and
equipment’s under the charge of Engineering
Branch.

2. Assisting maintenance work.

3. Undertaking Xeroxing work as per requirement and
transfer of files and other papers from one office to
another as per requirement.

4. All other such jobs and duties as the case may be
assigned from time to time ever in other shapes of
functioning of the University.

8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 100% by Direct Recruitment
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Health Attendant
(erstwhile Dresser, Attendant, Ward Boys, Stretcher
bearer cum cleaner)
2. | No. of Posts 8+12+3+1=24
3. | Classification Group C, Non Ministerial
4. | Scale of Pay Pay Level 01
5. | Whether Selection Post or Non Selection | Non Selection
Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment 10™ pass or ITI equivalent and having experience in
healthcare management.

Note:

Incumbent is generally expected to undertake

following duty:

1. Perform work of dresser, attendant, ward boy and
stretcher bearer cum cleaner.

2. Assisting maintenance work.

3. Undertaking Xeroxing work as per requirement
and transfer of files and other papers from one
office to another as per requirement.

4. All other such jobs and duties as the case may be
assigned from time to time ever in other shapes of
functioning of the University.

8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 100 % by Direct Recruitment
direct recruitment or by promotion or by
deputation and percentage of the posts to
be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation,  grades  from  which

promotion/deputation to be made.
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1. | Name of Post Animal Attendant
2. | No. of Posts 06
3. | Classification Group C, Non-Ministerial
4. | Scale of Pay Pay Level 01
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. 10th class pass or its equivalent examination
from a recognized school or institution.
2. At least 3 years work experience in research
projects/Animal House of
University/Research Establishment.
Desirable:
1. Secondary or Senior Secondary School
Certificate with science one of the subject.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 100% by Direct Recruitment/Short term Contract.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post MTS-Farash and Mali
2. | No. of Posts 35+89= 124*(to be outsourced)
3. | Classification Group C, Non Ministerial
4. | Scale of Pay Pay Level 01 (When outsourced the pay will be
as per contract)
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment Not Applicable
7. | Educational & other qualification
required for direct recruitment Not Applicable
8. | Period of probation (if, any) Non Applicable
9. | Method of Recruitment, whether by | On outsource basis
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from  which
promotion/deputation to be made.
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1. | Name of Post Grounds Man
2. | No. of Posts 11
3. | Classification Group C, Non-Ministerial
4. | Scale of Pay Pay Level 01
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. 10" class pass or its ITI equivalent
2. Should possess sound health and keen
interest in sports activities.
Desirable:
1. Certificate of participation in Sports at school
level.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | By Direct Recruitment/ Short term Contract basis.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Head Security Guard (Havaldar)
2. | No. of Posts 15
3. | Classification Group C, Non-Ministerial
4. | Scale of Pay Pay Level 01
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment Not Applicable
7. | Educational & other qualification | Not Applicable
required for direct recruitment
8. | Period of probation (if, any) Not Applicable
9. | Method of Recruitment, whether by | 100% by promotion .
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Promotion:

deputation, grades from which
promotion/deputation to be made.

Among the Security Guard working in the pay
scale of Pay Level 01 with at least five years of
experience in the cadre and having satisfactory
work and conduct certificate furnished by the
Security Officer.
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1. | Name of Post Computer Laboratory Attendant
2. | No. of Posts For Colleges only
3. | Classification Group C Non-Ministerial
4. | Scale of Pay Pay Level 01
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment Should have passed Matriculation (10") or an
equivalent examination with science subjects from
recognized board.
Note:
Computer Laboratory Attendant shall also perform
all duties of MTS in their respective laboratories.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 100% by Direct Recruitment.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.
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Name of Post

Laboratory Attendant

No. of Posts

144+30 Posts (sanctioned under OBC expansion
grant)=172*

Classification

Group C Non-Ministerial

Scale of Pay

Pay Level 01

Whether Selection Post or Non

Selection Post

Selection

Age limit for direct recruitment

30 years

Educational & other qualification
required for direct recruitment

Essential:

Should have passed 10" or an equivalent
examination with science subjects from recognized
board.
Note:

The selection will be made on the basis of Scheme
of Examination as prescribed by the University
from time to time.

Note: The incumbent is generally expected to

undertake the following duties:-

(j) Assisting in opening and closing of the
premises. .

(if) Manning the entry points/check points/property
counter of the laboratory.

(iii) Dusting of the equipment, computer
accessories, furniture (including shelves,
chairs, tables, etc.), books, periodicals

documents and other items, and in general
keeping the premises clean.

(iv) Covering and removing the dust covers from
the equipment/computer while closing and
opening the laboratory/office.

(v) Shelving instruments, books, documents,
displays etc. and arranging items in designated
places.

(vi) Assisting in stock verifications, searching
equipment, documents etc.

(vii)  Undertaking Xeroxing work, printing
using computers, preparing sets of

Xeroxed/printed copies of sets documents for
circulation/examination etc.

(viii)  Preparation of documents (including
typing and formatting) using computer.

(ix) Assisting in  maintaining documents and
records (including manuals, attendance sheets,
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allotments and issue registers, student files,
etc.).

(X) Participation in examination related duties.

(xi) Participating in the movement and handling of
equipment and materials as per the instructions,
and under supervision of concerned In-
charge/concerned faculty member.

(xii)  Assisting in repair and maintenance of
equipment (including electronic and electrical
items) and civil infrastructure.

(xiii)  Undergoing inhouse/central training for
laboratory/office works as per instructions.
(xiv)  Collection of parcels/fequipment/letter
from airport, railway stations etc. Delivering of
mails, files etc. and movement of files and
examination material within and outside the

university.

(xv) Maintaining the safety and security of the
laboratory/office.

(xvi)  Attending to administrative and financial
jobs in respective units, sections (e.g. attending
to jobs at Bank/Post office/Departments &
Administration, Finance, Dispatch etc.)

(xvii)  Attending holiday, weekend and shift
duties as per instructions.

(xviii) ~ All other such jobs and duties as the case
may be that are assigned from time to time.

8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | 100% by Direct Recruitment
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.

(*) Distribution of posts are given below:

Distribution of posts for Laboratory Attendant

No. of
Department Posts Remarks
This includes erstwhile 02 posts of workshop mate and
Physics 29 attendant AC refrigeration
Botany 17
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Chemistry 32 This includes erstwhile 02 posts of mate
Zoology 20
Geology 08 This includes erstwhile 02 posts of field attendant
O.R. 02
Mathematical 01
Computer Science 04
Anthropology 09
A.CB.R. 08 This includes 01 post of cell culture room attendant
Environmental Science | 03
CIC 01
Plant Molecular
Biology 04 Plant Growth Room Attendant
Electronic Science 04
Biochemistry 02+01
Microbiology 03+01
Genetics 02+01
Biophysics 02
Statistics 03
CEMDE 02 This includes 01 post of field attendant
Music 01 Music Attendant
History 01 This includes erstwhile 01 post of LA (Museum)
East Asian Studies 02
Psychology 02
Linguistic 01
Geography 01
Engineering 01 Attendant AC refrigeration
Erstwhile 02 posts of workshop attendant and 01 post of
Education 03 attendant (Art Room and Visual)
uUsSIC 01
Total N
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1. | Name of Post Mess Helper
2. | No. of Posts 02
3. | Classification Group C Non-Ministerial
4. | Scale of Pay Pay Level 01
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment 10™ class pass or its equivalent examination
from a recognized school or institution.
Desirable:
Certificate course or practical training in
Catering from a recognized or reputed
institute/Hotel.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | By Direct Recruitment/ Short term Contract basis.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from which
promotion/deputation to be made.

University of Delhi (Non-Teaching) Recruitment Rules
Page 141 of 253




fgeelr reafacare

University of Delhi

1. | Name of Post Room Bearer (University Guest House)
2. | No. of Posts 04
3. | Classification Group C, Non-Ministerial
4. | Scale of Pay Pay Level 01
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment 30 years
7. | Educational & other qualification | Essential:
required for direct recruitment 1. 10" class pass or its ITI equivalent from
recognized school or institution .
2. Should possess sound health, pleasing
personality and clean habits.
Desirable:
1. Certificate course or practical training in
Housekeeping or Catering from a
recognized or reputed institute/Hotel.
2. Knowledge of one of the regional
languages in addition to Hindi and/or
English.
3. Experience of Room Boy in a reputed
Hotel or Guest House.
8. | Period of probation (if, any) 01 year for the Direct Recruits.
9. | Method of Recruitment, whether by | By Direct Recruitment /Short term Contract.
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable

deputation, grades from  which
promotion/deputation to be made.
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1. | Name of Post MTS-Safai-Karamchari
2. | No. of Posts 114+10 erstwhile Sewermen*=124
(to be outsourced)
3. | Classification Group C
4. | Scale of Pay Pay Level 01
5. | Whether Selection Post or Non | Not Applicable
Selection Post
6. | Age limit for direct recruitment Not Applicable
7. | Educational & other qualification | Not Applicable
required for direct recruitment
8. | Period of probation (if, any) Not Applicable
9. | Method of Recruitment, whether by | On outsource basis
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.
10. | In case of recruitment by promotion/ | Not Applicable
deputation, grades from which
promotion/deputation to be made.
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1. | Name of Post Security Guard
2. | No. of Posts 185*(to be outsourced)
3. | Classification Group C, Non-Ministerial
4. | Scale of Pay Pay Level 01
5. | Whether Selection Post or Non | Not Applicable

Selection Post

6. | Age limit for direct recruitment Not Applicable

7. | Educational & other qualification | Not Applicable
required for direct recruitment

8. | Period of probation (if, any) Not Applicable

9. | Method of Recruitment, whether by | On outsource basis
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.

10. | In case of recruitment by promotion/ | Not Applicable
deputation, grades from  which
promotion/deputation to be made.
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APPENDIX TO THE SCHEDULE
RECRUITMENT RULES
(NON TEACHING EMPLOYEES) 2020
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Appendix-1 to the Schedule

Composition of Selection Committees for Direct Recruitment/Open Selection

S. No | Category of Posts | Composition for University Composition for Colleges
1. | Posts higher than | ¢ Vice Chancellor — Chairperson o Not Applicable
the post of e Pro - Vice Chancellor
Deputy Registrar | « A nominee of the Visitor
e Treasurer
e Two members of the Executive
Council nominated by the Vice
Chancellor
e One representative from SC/ST
category
e One representative of OBC/Minority/
Women/ PwBD category*
2. | Deputy o Vice Chancellor — Chairperson e Chairperson, Governing Body -
Registrar/ e Pro - Vice Chancellor Chairperson
Assistant e Treasurer e One member of the Governing
Registrar/Admini | o Registrar body
strative Officer | ¢ Two members from the Executive | ® One Expert nominated by the
Council nominated by the Vice Dean of Colleges or Director,
Chancellor SDC
e One External Expert to be nominated | ® Registrar or nominee
by the Vice-Chancellor e Finance Officer or nominee
e One representative from SC/ST | e Principal of the College or Head
category of the Institution
e One representative of OBC/Minority/ | e Representative from SC/ ST
Women/ PwBD category> category
e One representative of
OBC/Minority/Women/ PwBD
category*
[ ]
3. | Other Group A Vice Chancellor — Chairperson e Chairperson, Governing Body -
posts Pro — Vice Chancellor Chairperson

Treasure

Registrar

One Dean of the Faculties from the
relevant discipline/field

Head of the Department of the
Department Concerned, if the post is
exclusively for the Department.

e One member of the Governing
body to be nominated by the
Chairperson

e One Expert nominated by the
Dean of Colleges/Director South
Campus as the case may be.

e Registrar or nominee
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(This would include Chief Engineer,
Chief Medical Officer, Director Delhi
University Computer Centre, as the
case may be)

Two Members of the Executive
Council nominated by the Vice
Chancellor

One External Expert from the relevant
field nominated by Vice Chancellor
Representative from SC/ ST category
One representative of OBC/Minority/
Women/ PwBD category*

Finance Officer or nominee
Principal of the College or Head
of the Institution

Teacher In charge of the Subject,
if the post is exclusively for the
Subject

Representative from SC/ ST
category

One representative of
OBC/Minority/Women/ PwBD
category*

Group B posts

Pro — Vice Chancellor — Chairperson
Registrar

Finance Officer

One Dean among the Faculties to be
nominated by the Vice Chancellor
Head of the Department of the
Department Concerned, if the post is
exclusively for the Department.

(This would include Chief Engineer,
Chief Medical Officer, Director Delhi
University Computer Centre,
University Librarian, as the case may
be)

Representative from SC/ ST category
One representative of OBC/Minority/
Women/ PwBD category™

Chairperson, Governing Body -
Chairperson

Principal of the College or Head
of the Institution

Joint Registrar/Deputy Registrar/
Assistant Registrar/
Administrative Officer of the
College or Institution concerned
(Senior most Officer)

Teacher In charge of the Subject,
if the post is exclusively for the
Subject/ College Librarian (for
the post existing in the Library)
One Expert from the University
to be nominated by the Dean of
Colleges/Director South Campus
as the case may be from the
relevant field.

Representative from SC/ ST
category

One representative of
OBC/Minority/Women/ PwBD
category*

Group C posts

Registrar -
Finance Officer
One Dean among the Faculties to be
nominated by the Vice Chancellor
Head of the Department of the
Department Concerned, if the post is
exclusively for the Department.

(This would include Chief Engineer,
Chief Medical Officer, Director Delhi
University Computer Centre,

Chairperson

Principal of the College or Head
of the Institution -Chairperson
Joint Registrar/Deputy Registrar/
Assistant Registrar/
Administrative Officer of the
College or Institution concerned
(Senior most Officer)

Teacher In charge of the Subject,
if the post is exclusively for the
Subject/ College Librarian (for
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University Librarian, as the case may
be) .
o Representative from SC/ ST category
e One representative of OBC/Minority/
Women/ PwBD category™

the post existing in the Library)
One Expert from the University
to be nominated by the Dean of
Colleges/Director South Campus
as the case may be from the
relevant field.

Representative from SC/ ST
category

One representative of
OBC/Minority/Women/ PwBD
category*
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Composition of Screening Committee for Direct Recruitment/Open Selection

S. No | Category of Posts Composition for University Composition for Colleges
1. Posts higher than |e Dean of Colleges/Director SDC - Not Applicable
the post of Deputy Chairperson
Registrar e Two Senior Faculty nominated by the
Vice Chancellor
e One representative from SC/ ST
category
2. Deputy Registrar/ | e Controller of  Examination/Dean, | ¢ Principal — Chairperson
Assistant Examination — Chairperson e One member of the Governing Body to
Registrar/Administ | ¢ Dean of a faculty to be nominated by be nominate by Chairman, Governing
rative Officer Vice-Chancellor Body
e One Professor to be nominated by the | e A senior faculty to be nominated by the
Vice-Chancellor Principal
e One representative from SC/ST | e One representative from SC/ST
category category
3. Other Group A e One Dean of the faculties from the | ¢ Principal — Chairperson
related discipline field — Chairperson | e Teacher in charge in case the post
e HOD of Department concerned belongs to a particular subject.
e One Professor nominated by Vice- | e A senior faculty to be nominated by the
Chancellor Principal
e One representative from SC/ST |e One representative from SC/ST
category category
4, Group B e Registrar or his nominee - |e Principal — Chairperson

(only for posts for
which interview is
part of recruitment
process.)

Chairperson

Joint Registrar/ Deputy Registrar
(Estab. Non-Teaching)

Joint  Registrar/ Deputy Registrar
(Recruitment

One representative from SC/ST
category

e Administrative Officer

e Teacher In charge of the subject
(College Librarian for posts pertaining
to Library)

e One representative
category

from SC/ST

Note:

1. *Where the Selection Committee is constituted for making recruitment to 10 or more
vacancies in any level of posts or services, it shall be mandatory to have one member
belonging to SC/ST, one member belonging to OBC category and one member belonging
to minority community in such Committees/ Boards. Further, one of the members ofthe

Selection Committee/ Board, whether from the general category or from the

minority

community or from the SC/ST/OBC community should be a lady failing which a lady

membershould be co- opted on the Committee/Board.

It may also be ensured that
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where the number of vacancies against which selection is to be made is less than ten, no
effort should be spared in finding the SC/ST, OBC officer and the Minority Committee
Officer and a lady officer, for inclusion in such Committees/Boards.

2. At least three members including the Chairperson but excluding the representative of
designated reserved categories. Presence of representative of the designated reserved
category, as indicated in the relevant tables will however be mandatory.

3. For Group B (Non-Gazette level posts) and Group C the skill test may be conducted in
accordance with Scheme of Examination.

4. For such Group B and Group C posts, where interview is not part of recruitment process,
the Selection Committee will recommend the candidates on the basis of written test and/
or skill test.
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Composition of Departmental Promotion Committees (DPCs)

Appendix-2 to the Schedule

S. No | Category of Posts Composition for University Composition for Colleges
1. Deputy Registrar | ¢ Pro Vice Chancellor — Chairperson e Chairperson, Governing Body -
and equivalent | ¢ Dean of Colleges or Director, South Chairperson
posts Campus e Nominee of the Dean of Colleges or
e Treasurer Director, South Campus
o Registrar e Registrar or Nominee
e Controller of Exams/Dean (Exams) e Finance Officer or Nominee
e One representative from SC/ST | e Principal or Head of the Institution
category e One representative from SC/ST
category
2. All other Group A | e Pro- Vice Chancellor — Chairperson |e Chairperson, Governing Body -
posts e Dean of Colleges or Director, South Chairperson
Campus e Principal of the College or Head of the
e Treasurer Institution
o Registrar e Nominee of the Dean of Colleges or
e Head of the Department of the | Director, South Campus
Department Concerned, if the post is | ¢ Nominee of the Registrar
exclusively for the Department. e Teacher In charge of the Subject, if the
(This would include Chief Engineer, post is exclusively for the Subject
Chief Medical Officer, Director Delhi | e One representative from SC/ST
University Computer Centre, as the category
case may be)
e One representative from SC/ST
category
3. Group B posts e Pro-Vice-Chancellor — Chairperson e Principal — Chairperson
e Registrar or Joint Registrar ¢ Nominee of the Registrar
¢ Finance Officer e Joint  Registrar/Deputy  Registrar/
e Head of the Department of the Assistant Registrar of the University as

Department Concerned, if the post is
exclusively for the Department.

(This would include Chief Engineer,
Chief Medical Officer, Director Delhi

University Computer Centre,
University Librarian, as the case may
be)

One representative from  SC/ST

category

an expert to be nominated by the Dean
of Colleges/Director, South Campus.
Joint  Registrar/Deputy  Registrar/
Assistant Registrar/ Administrative
Officer of the College or Institution
concerned (Senior-most).

Teacher In charge of the Subject, if
the post is exclusively for the Subject/

College Librarian (for the post
existing in the Library)

One representative from  SC/ST
category
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S. No | Category of Posts Composition for University Composition for Colleges

4. Group C posts Registrar — Chairperson o Principal — Chairperson
Finance Officer or his nominee e Nominee of Registrar
Head of the Department of the | e Joint Registrar/Deputy  Registrar/
Department Concerned, if the post is Assistant Registrar of the University as
exclusively for the Department. an expert to be nominated by the Dean
(This would include Chief Engineer, of Colleges/Director, South Campus.
Chief Medical Officer, Director Delhi | e Joint Registrar/Deputy  Registrar/
University Computer Centre, Assistant  Registrar/ Administrative
University Librarian, as the case may Officer of the College or Institution
be) concerned. (Senior most).
Deputy Registrar (Estab.)/Assistant | e Teacher In charge of the Subject, if
Registrar (Estab) the post is exclusively for the Subject/
One representative from SC/ST/OBC/ College Librarian (for the post
PwBD category existing in the Library)

e One representative from SC/ST/OBC/
PwBD category
Note:

1. At least three members including the Chairperson but excluding the representative of
designated reserved categories. Presence of representative of the designated reserved
category, as indicated in the relevant tables will however be mandatory.

2. For Group B posts (for which there is no provision for interview) and Group C posts, skill
test may be conducted in accordance with the scheme of examination.
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Appendix-3 to the Schedule

Composition of the Committee for Promotion through LDE (To Examine the Eligibility of

the Candidate, Who Has Cleared the LDE)

S. No

Category of Posts

Composition for University

Composition for Colleges

Group B and C
posts

e Joint Registrar/ Deputy Registrar of the
Establishment Non-Teaching -
Chairperson

e Joint Registrar/ Deputy Registrar of the
Recruitment Section

e Nominee of the Head of the

Department concerned, if the post is
exclusively for the Department.
(This would include Nominee of Chief
Engineer, Chief Medical Officer,
Director Delhi University Computer
Centre, University Librarian, as the
case may be)

e One representative
category

from SC/ST

e Joint

Principal — Chairperson
Registrar/ Deputy
Registrar/Assistant ~ Registrar ~ of
University to be nominated by Dean of
Colleges/Director, South Campus

Joint  Registrar/Deputy  Registrar/
Assistant Registrar/ Administrative
Officer of the College or Institution
concerned. (Senior most).

One representative from SC/ST
category

Note:

1. At least three members including the Chairperson but excluding the representative of
designated reserved categories. Presence of representative of the designated reserved
category, as indicated in the relevant tables will however be mandatory.

2. For Group B (Non-Gazette level posts) and Group C the skill test may be conducted in
accordance with Scheme of Examination.
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Appendix-4 to the Schedule

Scheme of Examination for the posts included in the Schedule (As applicable) .

(The tests as indicated in the Scheme of Examination detailed below may be computer based
or otherwise. For Computer based tests, the candidates will be required to mark/type their
responses including that for the descriptive papers on the computer).

4.1 Scheme of Examination for Assistant Registrar/Assistant Controller of Examination/
Administrative Officer:

4.1.1. Scheme of Examination for recruitment to the post of Assistant Registrar/Assistant
Controller of Examination/ Administrative Officer by direct recruitment:

The following shall be the Scheme of Examination, components of written test, personality test
and its syllabus for recruitment to the post of Assistant Registrar/Assistant Controller of
Examination/ Administrative Officer by direct recruitment:

l. Scheme of the Examination:

Written Test Interview/
Personality Test

MCQ Type Time:2 hours* Max. marks allowed: Max. marks

(150 questions) 150 marks allowed:

Paper | 150 marks

Descriptive Time: 2 hours* Max. marks

Type Allowed: 150 marks

Paper 11

Total Marks (150 + 150 + 150) 450 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

1. Components of Written Test:

Duration: 2 hours each
COMPONENTS NO. OF | MARKS
QUESTIONS
Paper | Test of General Studies 150 150
Paper Il Educational Administration and Management | __ 150
TOTAL 300

University of Delhi (Non-Teaching) Recruitment Rules
Page 154 of 253



fgeelr reafacare

University of Delhi

1. Syllabus:
Paper I: Test of General Studies (MCQ Type)

Questions will be designed to test the ability of the candidate’s General Studies viz., General
Science, current events of national and international importance, History of India and Indian
National Movement, Indian and World Geography, Indian Polity & Economy, General Mental
Ability.

Questions on General Science will cover general appreciation and understanding of science
including matters of everyday observation and experience, as may be expected of a well-educated
person who has not made a special study of any particular scientific discipline.

In Current Events, knowledge of significant national and international events will be tested.

In History of India, emphasis will be on broad general understanding of the subject in its social,
economic and political aspects.

Questions on the Indian National Movement will relate to the nature and character of the
nineteenth century resurgence, growth of nationalism and attainment of Independence.

In Geography, emphasis will be on Geography of India. Questions on the Geography of India
will relate to physical, social and economic Geography of the country, including the main features
of Indian agricultural and natural resources.

Questions on Indian Polity and Economy will test knowledge of the country’s political system
and Constitution of India, Panchayati Raj, Social systems and economic developments in India.

On General Mental Ability, the candidates will be tested on reasoning and analytical abilities.

Paper 11: Educational Administration and Management (Descriptive Type)

The questions will be designed to test the ability of the candidate’s knowledge and awareness on
higher education system in India, its regulatory bodies and recent developments in the field, basic
concepts and principles of Public Administration including Organization, Hierarchy, Unity of
command, Span of control, Authority and Responsibility, Co-ordination, Centralization and
Decentralization, Delegation, Supervision, Line and Staff.

Personnel Administration including recruitment, training, promotion, pay scale and service
conditions, Union-Management Relationship.

Financial Administration including budget, formulation and execution of budget.

Application of Information Communication Technology (ICT) and other modern technologies in
the University system.
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V. Personality Test/Interview:

The interview/personality test shall be conducted in such a manner that the candidates’
suitability for the post is probed among other things, through academic qualifications, relevant
experience, extra-curricular activities, general awareness/knowledge, communication and problem
solving skills and overall personality etc.

Note:

1. The question paper would be bilingual (English and Hindi) and the applicant will have the
option to respond in either of the languages. However, the same medium of language must
be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination,
which is defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts for shortlisting the candidates for Interview.

4. Answer script of Paper-1l of a candidate would be evaluated, only if the candidate
qualifies in Paper-I.

5. There shall be negative marking for wrong answers in Paper I to the tune of 1/4™ of marks
allocated per question.

6. Merit list shall be drawn only for candidates who qualify both the Papers | and Il and
Personality Test/Interview separately. The Merit list shall be drawn on the basis of
combined scores of both the papers and interview. However, the candidate must score at
least 50% in Personality Test/Interview.

7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.1.2. Scheme of Examination for promotion to the post of Assistant Registrar/Assistant

Controller of Examination/ Administrative Officer:

The following shall be the scheme of Examination, components of written test and its syllabus
etc. for recruitment to the posts in the common cadre of Assistant Registrar/Assistant
Controller of Examination/ Administrative Officer by Promotion:

l. Scheme of the Examination:

Written Test Service Interview | Total
Records Marks
Details of Paper Time Max.Marks Max.Marks | Max.Marks
Paper-I 01hour 30 minutes* | 75 60 140
(Objective)
(75 Questions)
Paper-II 02 hours 30 minutes*| 125
(Descriptive)
Total 200 60 140 400
Weightage for final 50% 15% 35% 100%
score

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

1. Written Test Components

NO. OF MARKS Duration
Components QUESTIONS
Paper-I: 0lhour 30
General Studies 75 75 minutes
Paper-I1 i 195 02 hours 30
University Administration minutes
TOTAL 200
1. Syllabus:
Paper-I: General Studies

Questions will be designed to test the ability of the candidate’s General Studies viz., General
Science, current events of national and international importance, History of India and Indian
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National Movement, Indian and World Geography, Indian Polity & Economy, Constitution of
India, Organization of the machinery of the Government of India, and University of Delhi,
Subject of interest and importance on the present day relating to educational policy of the
Government of India and its regulatory bodies.

Paper-1

University Administration

The candidates are expected to have the knowledge of the following rules:-

i.
ii.
iii.
iv.

V.
vi.
Vii.
viii.
iX.
X.
XI.
Xil.
Xiii.

The University Non-Teaching Employees (Terms & Conditions) of Service.
The Delhi University Act, Statutes and Ordinances.

Governance of Colleges.

Regulations related to wvarious University Examinations and
courses of study.

The Recruitment Rules (Non Teaching Employees), 2008.

Fundamental and Supplementary Rules.

Central Civil Services (CCA) Rules.

Reservations and Concessions for SC, ST, OBC, PH etc.

General Financial Rules.

CCS (Leave) Rules.

Budget and Accounts.

The Right to Information Act.

The Public Premises (Eviction of Unauthorized Occupants) Act.

The following Books/websites may be helpful to the candidates for the purpose of examination-

(1)
()
(3)
(4)
(5)

(6)
(7
(8)

(10)
(11)

The Constitution of India.

India Year Book published by the Publications Division, Govt. of India.

The University Calendar (Volume-I & 11).

Fundamental and Supplementary Rules (Swamy’s compilation).

The Central Civil Services (Classification, Control and Appeal) Rules, 1965
(Swamy’s compilation).

Compilation of General Financial Rules (Revised and Enlarged) (Swamy’s
latest edition).

Central Civil Services (Leave) Rules, 1972 (Swamy’s compilation).

Manual on Establishment and Administration (Swamy’s compilation) (9)
Reservations and Concessions for SC, ST, OBC, PH etc. (Swamy’s
compilation)

Annual Reports of the University.

Websites of University of Delhi, MHRD, DoPT, Ministry of Finance,
Parliament of India and Regulatory Bodies on Higher Education

V. Service Record
Service Record would be indicated by the ACR/APAR for the preceding three years.
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V. Personality Test/Interview
The interview/personality test shall be conducted in such a manner that the candidates’
suitability for the post is probed among other things, through academic qualifications,
relevant experience, extra-curricular activities, general awareness/knowledge,
communication and problem solving skills and overall personality etc.

Note:

1. The question paper for the written test should be bilingual (English and Hindi) and the
applicant will have the option to respond in either of the languages. However, the same
medium of language must be used throughout.

2. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category.

3. The level of the questions will be as per the work profile of the post concerned for which
the test is being conducted.

4. Merit would be drawn on the basis of result of the written test, service record and
personality test and the prescribed weightages prescribed for them.

5. The personality test and assessment of service record would be done by the Committee
prescribed in the Appendix to the Recruitment Rules for Promotion to the post.

6. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.
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4.2 Scheme of Examination for Direct Recruitment to the post of Medical Officer

The following shall be the scheme of Examination, components of written test and its syllabus etc.
for recruitment to the posts Medical Officer:

. Scheme of Examination:

Part -1 Time: 2 hours | Max. marks allowed:
Computer Based Examination in | each 500 marks (250 marks each)
two papers (Paper | and Paper
1)
Part-11 Max. marks allowed:
Personality Test 100 marks
Total Marks 600 marks
Il. Syllabus:
(A) Part |

Computer based Examination: The components and syllabi of two Papers and the
weightage to different components in the two papers are given below: -
Paper | Maximum Marks: 250 General Medicine and Paediatrics:
Total questions in Paper | = 125 (100 from General Medicine and 25 from
Paediatrics);
Syllabus of Paper-I
(a) General Medicine including the following:
(i) Cardiology
(ii) Respiratory diseases
(iii) Gastro-intestinal
(iv) Genito-Urinary
(v) Neurology
(vi) Hematology
(vii) Endocrinology
(viii)Metabolic disorders
(ix) Infections/Communicable Diseases
a) Virus
b) Rickets
c) Bacterial
d) Spirochetal
e) Protozoan
f) Metazoan
g) Fungus
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(x) Nutrition/Growth

(xi) Diseases of the skin (Dermatology)

(xii) Musculoskelatal System

(xiii) Psychiatry

(xiv) General

(xv) Emergency Medicine

(xvi) Common Poisoning

(xvii) Snake bite

(xviii) Tropical Medicine

(xix) Critical Care Medicine

(xx) Emphasis on medical procedures 12

(xxi) Patho physiological basis of diseases

(xxii) Vaccines preventable diseases and Non vaccines preventable diseases
(xxiii) Vitamin deficiency diseases

(xxiv) In psychiatry include — Depression, psychosis, anxiety, bipolar diseases and
Schizoprenia. (b) Paediatrics including the following:-

(i) Common childhood emergencies,

(i) Basic new born care,

(iii) Normal developmental milestones,

(iv) Accidents and poisonings in children,

(iv) Birth defects and counseling including autism,

(v) Immunization in children,

(vi) Recognizing children with special needs and management, and
(vii) National programs related to child health.

Paper Il Maximum Marks: 250
(a) Surgery

(b) Gynaecology & Obstetrics
(c) Preventive & Social Medicine

Total questions in Paper Il = 125 (40 questions each from the sections on Surgery
and Gynaecology & Obstetrics and 45 questions form the section on Preventive &
Social Medicine.)

Syllabus of Paper - 11

(@) Surgery (Surgery including ENT, Ophthalmology, Traumatology and
Orthopaedics)

(1) General Surgery
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i) Wounds

ii) Infections

iii) Tumours

iv) Lymphatic

v) Blood vessels

vi) Cysts/sinuses

vii) Head and neck
viii) Breast

iX) Alimentary tract

a) Oesophagus

b) Stomach

c) Intestines

d) Anus

e) Developmental

X) Liver, Bile, Pancreas
Xxi) Spleen

Xii) Peritoneum

xiii) Abdominal wall
Xiv) Abdominal injuries

(1) Urological Surgery

(111 Neuro Surgery

(V) Otorhinolaryngology E.N.T.

(V) Thoracic surgery

(V1) Orthopedic surgery

(VI1) Ophthalmology

(V1) Anesthesiology

(IX) Traumatology

(X) Diagnosis and management of common surgical ailments
(XI) Pre-operative and post operative care of surgical patients
(XI1) Medicolegal and ethical issues of surgery

(XI11) Wound healing

(XIV) Fluid and electrolyte management in surgery

(XV) Shock patho-physiology and management.

(b) GYNAECOLOGY & OBSTETRICS

(I) OBSTETRICS

i) Ante-natal conditions

i) Intra-natal conditions

iii) Post-natal conditions

iv) Management of normal labours or complicated labour

(I) GYNAECOLOGY
i)  Questions on applied anatomy
i)  Questions on applied physiology of menstruation and fertilization
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iii) Questions on infections in genital tract

iv) Questions on neoplasma in the genital tract

v)  Questions on displacement of the uterus

vi) Normal delivery and safe delivery practices

vii) High risk pregnancy and management

viii) Abortions

iX) Intra Uterine growth retardation

X)  Medicolegal examination in obgy and Gynae including Rape.

(111 FAMILY PLANNING

i) Conventional contraceptives

ii) U.D. and oral pills

iii) Operative procedure, sterilization and organization of programs in the urban and
rural surroundings

iv) Medical Termination of Pregnancy

(c) PREVENTIVE SOCIAL AND COMMUNITY MEDICINE
I Social and Community Medicine

I Concept of Health, Disease and Preventive Medicine

I Health Administration and Planning

v General Epidemiology

\ Demography and Health Statistics

VI Communicable Diseases
VI Environmental Health

VIl Nutrition and Health

IX Non-communicable diseases

X Occupational Health

XI Genetics and Health

XIl International Health

Xl Medical Sociology and Health Education

XIV  Maternal and Child Health

XV National Programs

XVI  Management of common health problems

XVII  Ability to monitor national health programs

XVl Knowledge of maternal and child wellness

XIX  Ability to recognize, investigate, report, plan and manage community health
problems including malnutrition and emergencies.

(B) Part 11

PERSONALITY TEST - (100 marks):

Candidates who qualify in the computer based examination will be called for Interview/
Personality Test to be conducted by the Union Public Service Commission. The
Interview/ Personality Test will carry 100 marks. The Interview for Personality Test will
be intended to serve as a supplement to the computer based examination for testing the
General Knowledge and ability of the candidates in the fields of their academic study and
also in the nature of a personality test to assess the candidate’s intellectual curiosity,
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critical powers of assimilation, balance of judgement and alertness of mind, ability for
social cohesion, integrity of character, initiative and capability for leadership.

1. The minimum qualifying marks for Part I, i.e., Paper | and Paper Il taken separately shall
be 45% for the unreserved posts and 40% for the posts reserved for OBC category and
35% for the posts reserved for SC/ST/ PwBD category. If the number of candidates
qualifying is more than 30 times the advertised posts, the merit list would be restricted to
30 times the advertised posts for the purpose of shortlisting the candidates for interview.

2. There shall be negative marking for wrong answers in Part I, i.e., Paper | and Paper II, to
the tune of 1/4" of marks allocated per question.

3. The question paper shall be in English language only.

4. Merit list shall be drawn only for candidates who qualify Part | and Part I, separately.
The Merit list shall be drawn on the basis of combined scores of the two Parts.

5. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) In case option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.3 Ministerial Posts:

4.3.1 Scheme of Examination for Direct Recruitment to the post of Section Officer

The following shall be the Scheme of Examination, components of written test and its syllabus for
recruitment to the post of Section Officer by direct recruitment:

A. Scheme of the Examination:

Written Test

Paper — | Time: 2 hours* Max. marks:

MCQ Type 300 marks (150 questions)
Paper-II Time: 3 hours* Max. marks:

Descriptive Type 200 marks

Total Marks 500 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

B. Test components:

DURATION: 2 hours
Paper-1 TEST COMPONENTS NO. OF | MARKS
QUESTIONS
(1) General awareness 30 60
(i) Reasoning ability 48 Po
(iii) Mathematical ability = 80
(iv) Test of Language English or Hindi 40 80
TOTAL 150 300
DURATION: 3hours
TEST COMPONENTS MARKS
Paper-11 __
Descriptive Type 200
TOTAL 200
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C. Syllabus:

Paper - I:

(i) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be
designed to test knowledge of the current events and of such matters of everyday observation as
may be expected of an educated person. The test will include questions relating to India and its
neighbouring countries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Science & Scientific Research,
National/International Organizations /Institutions, events etc.

(if) Reasoning Ability: The syllabus includes questions of both verbal and non-verbal types. Test
may include questions on analogies, similarities, differences, space visualization, problem solving,
analysis, judgment, decision making, visual memory, discrimination, observation, relationship,
concepts, arithmetical reasoning, verbal and figure classification, arithmetical number series etc.

(iii)) Mathematical Ability: The test will cover Number System including questions on
Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion, Percentage, Average,
Profit & Loss, Discount, Simple & Compound Interest, Mensuration, Time & Work, Time &
Distance, Tables & Graphs, etc.

(iv) Test of English or Hindi:

In addition to the testing of candidate’s understanding of the English or Hindi Languages, its
Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc. would
also be tested.

Paper - 11I:

Descriptive Type: The questions will be designed to test the ability of the candidate’s knowledge
and awareness about the subjects detailed below:

Topic Marks allocated

Basic knowledge of the Constitution of India and | 30 marks (3 questions x 10 marks)

working of its political system Each question to be answered in 100
words

Basic knowledge of the administration in | 20 marks (2 questions x 10 marks)

institutions of Higher Education Each question to be answered in 100
words

Knowledge and application of Office Procedures, | 30 marks (3 questions x 10 marks)

Rules & Regulations Each question to be answered in 100
words

English/Hindi with special reference to skill in | 20 marks (2 questions x 10 marks)

noting/drafting Each question to be answered in 100
words

Situation Test essay, where the candidates reaction | 25 marks (200 words)
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would be sought on a given situation test case

Knowledge of Computers with special reference to | 25 marks
knowledge of word processing, data analysis

packages
Essay 50 marks (500 words)
Note:

1. The question paper would be bilingual (English and Hindi) and the applicant will have the
option to respond in either of the languages. However, the same medium of language must
be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination,
which is defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts.

4. Answer script of Paper-1l of a candidate would be evaluated, only if the candidate
qualifies in Paper-I.

5. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

6. Merit list shall be drawn only for candidates who qualify both the Papers I and Il
separately. The Merit list shall be drawn on the basis of combined scores of both the
papers.

7. In case of bunching/bracketing of candidates in the results of the written test, the

priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.3.2 Scheme of Examination for Direct Recruitment to the post of Senior Assistant

The following shall be the Scheme of Examination, components of written test and its syllabus for
recruitment to the post of Senior Assistant by direct recruitment:

A. Scheme of the Examination:

Written Test

Paper — | Time: 2 hours* Max. marks:

MCQ Type 300 marks (150 questions)
Paper-I1 Time: 3 hours* Max. marks:

Descriptive Type 200 marks

Total Marks 500 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

B. Test components:

DURATION: 2 hours
Paper-I TEST COMPONENTS NO. OF | MARKS
QUESTIONS
(i) General awareness 30 60
(ii) Reasoning ability 40 80
(i) Mathematical ability 40 80
(iv) Test of Language English or Hindi 40 80
TOTAL 150 300
DURATION: 3hours
TEST COMPONENTS MARKS
Paper-11 __
Descriptive Type 200
TOTAL 200
C. Syllabus:
Paper - I:

(i) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be
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designed to test knowledge of the current events and of such matters of everyday observation as
may be expected of an educated person. The test will include questions relating to India and its
neighbouring countries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Science & Scientific Research,
National/International Organizations /Institutions, events etc.

(if) Reasoning Ability: The syllabus includes questions of both verbal and non-verbal types. Test
may include questions on analogies, similarities, differences, space visualization, problem solving,
analysis, judgment, decision making, visual memory, discrimination, observation, relationship,
concepts, arithmetical reasoning, verbal and figure classification, arithmetical number series etc.

(iii) Mathematical Ability: The test will cover Number System including questions on
Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion, Percentage, Average,
Profit & Loss, Discount, Simple & Compound Interest, Mensuration, Time & Work, Time &
Distance, Tables & Graphs, etc.

(iv) Test of English or Hindi:

In addition to the testing of candidate’s understanding of the English or Hindi Languages, its
Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc. would
also be tested.

Paper - 11:

Descriptive Type: The questions will be designed to test the ability of the candidate’s knowledge
and awareness about the subjects detailed below:

Topic

Marks allocated

Basic knowledge of the Constitution of India and
working of its political system

30 marks (3 questions x 10 marks)
Each question to be answered in 100
words

Basic knowledge of the administration in

institutions of Higher Education

20 marks (2 questions x 10 marks)
Each question to be answered in 100
words

Knowledge and application of Office Procedures,
Rules & Regulations

30 marks (3 questions x 10 marks)
Each question to be answered in 100
words

English/Hindi with special reference to skill in
noting/drafting

20 marks (2 questions x 10 marks)
Each question to be answered in 100
words

Situation Test essay, where the candidates reaction
would be sought on a given situation test case

25 marks (200 words)

Knowledge of Computers with special reference to
knowledge of word processing, data analysis
packages

25 marks

Essay

50 marks (500 words)
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1. The question paper would be bilingual (English and Hindi) and the applicant will have the
option to respond in either of the languages. However, the same medium of language must
be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination,
which is defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts.

4. Answer script of Paper-Il of a candidate would be evaluated, only if the candidate
qualifies in Paper-I.

5. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

6. Merit list shall be drawn only for candidates who qualify both the Papers I and Il
separately. The Merit list shall be drawn on the basis of combined scores of both the
papers.

7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.3.3.Scheme of Examination for Direct Recruitment to the post of Assistant

The following shall be the scheme of Examination, components of written test and its syllabus for
recruitment to the post of Assistant by direct recruitment:

A. Scheme of the Examination:
Written Test
Type of Examination Time: Max. marks allowed:
Paper-I1 MCQ Type 2 hours* 300 marks (150 questions)
Paper-I1 Descriptive Type 2 hours* | 150
Total Marks 450

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

B. Test components:
DURATION: 2 hours
Paper-I TEST COMPONENTS NO. OF | MARKS
QUESTIONS
0] General awareness 30 60
(i) Reasoning ability 40 80
(iii) Mathematical ability é0 80
(iv) Test of Language English or Hindi 40 80
TOTAL 150 300
DURATION: 2 hours
TEST COMPONENTS MARKS
Paper-11 Descriptive Type 150
TOTAL 150
C. Syllabus:
Paper - I:

(i) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be
designed to test knowledge of the current events and of such matters of everyday observation as
may be expected of an educated person. The test will include questions relating to India and its
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neighboring countries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Science & Scientific Research,
National/International Organizations /Institutions, events etc.

(if) Reasoning Ability: The syllabus includes questions of both verbal and non-verbal types. Test
may include questions on analogies, similarities, differences, space visualization, problem solving,
analysis, judgment, decision making, visual memory, discrimination, observation, relationship,
concepts, arithmetical reasoning, verbal and figure classification, arithmetical number series etc.

(iii) Mathematical Ability: The test will cover Number System including questions on
Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion, Percentage, Average,
Profit & Loss, Discount, Simple & Compound Interest, Mensuration, Time & Work, Time &
Distance, Tables & Graphs, etc.

(iv) Test of English or Hindi:

In addition to the testing of candidate’s understanding of the English or Hindi Languages, its
Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc. would
also be tested.

Paper - 11I:

Descriptive Type: The questions will be designed to test the ability of the candidate’s knowledge
and awareness about the subjects detailed below:

Topic Marks allocated

Basic knowledge of the Constitution of India and working | 30 marks (3 questions x 10 marks)

of its political system Each question to be answered in 100 words
Basic knowledge of the administration in institutions of | 20 marks (2 questions x 10 marks)

Higher Education Each question to be answered in 100 words
Knowledge and application of Office Procedures, Rules & | 30 marks (3 questions x 10 marks)
Regulations Each question to be answered in 100 words
English/Hindi  with special reference to skill in | 20 marks (2 questions x 10 marks)
noting/drafting Each question to be answered in 100 words

Situation Test essay, where the candidate’s reaction would | 25 marks (200 words)
be sought on a given situation test case

Knowledge of Computers with special reference to | 25 marks
knowledge of word processing, data analysis packages

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/ examination
which is defined as the minimum eligibility for the respective post.
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3. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PWBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts.

4. Answer script of Paper-1l of a candidate would be evaluated, only if the candidate
qualifies in Paper-1.

5. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

6. Merit list shall be drawn only for candidates who qualify both the Paper | and Paper Il
separately. The Merit list shall be drawn on the basis of combined scores of the two
papers.

7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate  having ~more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.3.4 Scheme of Examination for Direct Recruitment to the Post of Junior Assistant

The following shall be the scheme of Examination, components of written test and its syllabus for
recruitment to the post of Junior Assistant and equivalent by direct recruitment:

A. Scheme of the Examination:

Written Test

Type of Examination Time:* Max marks:
Paper-I MCQ Type 3 hours 200 (200 guestions)
Paper-II Essay & Comprehension test 1.5 hour 100
Total Marks 300

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

B. Test components:

DURATION: 3 hours
Paper-I TEST COMPONENTS NO. OF | MARKS
QUESTIONS
(1) General awareness 50 50
(i) Reasoning ability >0 50
(iii) Mathematical ability 50 50
(iv) Language English or Hindi 50 50
TOTAL 200 200
DURATION: 1 hour
TEST COMPONENTS MARKS
Paper-11 Essay, comprehension & letter writing 100
TOTAL 100
TEST COMPONENTS DETAILS
SKILL TEST | On spot typing test Qualifying speed shall be at least 35
words per minute in English or 30
words per minute in Hindi, which will
be tested on a computer (PC).*
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* PwBD candidates for whom complete exemption for type test is provided as per guidelines
issued by Central Government, will be exempt from the skill test.

C. Syllabus:

Paper I:

(i) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be
designed to test knowledge of the current events and of such matters of everyday observation as
may be expected of an educated person. The test will include questions relating to India and her
neighboring countries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Science & Scientific Research,
National/International Organizations /Institutions, events etc.

(if) Reasoning Ability: The syllabus includes questions of both verbal and non-verbal types. Test
may include questions on analogies, similarities, differences, space visualization, problem solving,
analysis, judgment, decision making, visual memory, discrimination, observation, relationship,
concepts, arithmetical reasoning, verbal and figure classification, arithmetical number series etc.

(iii) Mathematical Ability: The test will cover Number System including questions on
Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion, Percentage, Average,
Profit & Loss, Discount, Simple & Compound Interest, Mensuration, Time & Work, Time &
Distance, Tables & Graphs, etc.

(iv) Test of English or Hindi:

In addition to the testing of candidate’s understanding of the English or Hindi Languages, its
Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc. would
also be tested.

Paper —I1:

Essay, comprehension & letter writing: This test is meant for testing the applicability and
correct usage of the language, where the candidates would be assessed through essay writing,
comprehension and letter writing, situation test analysis etc.

Skill Test:

The typing test shall be a skill test, which shall be qualifying in nature and no additional credits
for the same shall be allocated.

Note:
1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the language. However, the same medium of language
must be used throughout.
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2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts for the purpose of shortlisting the candidates for skill test.

4. Answer script of Paper-11 of a candidate would be evaluated only if the candidate qualifies
in Paper-I.

5. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

6. Merit list shall be drawn only for candidates who qualify Paper I, Paper Il and skill test,
separately. The Merit list shall be drawn on the basis of combined scores of Paper | and
Paper Il only.

7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.3.5 Scheme of Examination for Direct Recruitment for the post of MTS

The following shall be the scheme of examination, components of written test and its syllabus
etc. for the post of MTS

A. Scheme of Examination:

Written Test

Paper — I (MCQ Type) Time: 2 hrs.* Max. Marks:
(100 questions) 200 marks
Total Marks 200 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Objective  Type DURATION: 2 hours
NO. OF | MARKS
(MCQ) TEST COMPONENTS CL
S
(i) General awareness 25 50
(if) Reasoning ability 25 50
(iii) Mathematical ability 25 50
iv est of Language English or Hindi
(V) Test of Language English or Hindi | 25 50
TOTAL 100 200
B. Syllabus:

(i) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be
designed to test knowledge of the current events and of such matters of everyday observation as
may be expected of an educated person. The test will include questions relating to India and her
neighboring countries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Science & Scientific Research,
National/International Organizations /Institutions, events etc.

(ii) Reasoning Ability: The syllabus includes questions of both verbal and non-verbal types. Test
may include questions on analogies, similarities, differences, space visualization, problem solving,
analysis, judgment, decision making, visual memory, discrimination, observation, relationship,
concepts, arithmetical reasoning, verbal and figure classification, arithmetical number series etc.
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(iii) Mathematical Ability: The test will cover Number System including questions on
Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion, Percentage, Average,
Profit & Loss, Discount, Simple & Compound Interest, Mensuration, Time & Work, Time &
Distance, Tables & Graphs, etc.

(iv) Test of English or Hindi: In addition to the testing of candidate’s understanding of the
English or Hindi Languages, its Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms
and its correct usage etc. would also be tested.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of examination which is defined as the
minimum eligibility for the respective post.

3. The minimum qualifying marks for written test will be 45% for the unreserved posts and
40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the
advertised posts, the merit list would be restricted to 30 times the advertised posts.

4. There shall be negative marking for wrong answers in Written test to the tune of 1/4" of

marks allocated per question.

Merit list shall be drawn only for candidates who qualify the written test.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.

o
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4.3.6 Scheme of Examination for Limited Departmental Examination for the post of
Section Officer

The following shall be the scheme of examination, components of written test and its
syllabus etc. for the post of Section Officer through limited departmental examinations.

A. Scheme of Examination:

TEST COMPONENTS (02 Hours) MARKS

Basic Knowledge of Constitution of India and Delhi | 30
0] University Act, Statutes, Ordinances, Regulations and other
attendant matters

Knowledge and application of Office Procedures, Rules & | 100
Regulations relevant to the University system

(i)

(iii) Skills in noting and drafting 40

(iv) Knowledge of Computers with special reference to knowledge | 30
of word processing, data analysis packages
TOTAL 200

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The minimum qualifying marks will be overall 40% for the unreserved posts and 35% for
the reserved posts (i.e. for SC/ST/ PwBD category as applicable).

3. The level of the questions will be as per the work profile of the post concerned for which
the test is being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending upon the number of
vacancies in a year. In case there are no vacancies in a particular year, no test will be
held.
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4.3.7 Scheme of Examination for Limited Departmental Examination for the post of
Senior Assistant.

The following shall be the scheme of examination, components of written test and its
syllabus etc. for the post of Senior Assistant through limited departmental examinations.

A. Scheme of Examination:

TEST COMPONENTS (02 Hours) MARKS
Basic Knowledge of Constitution of India and Delhi University | 30

0] Act, Statutes, Ordinances, Regulations and other attendant
matters

Knowledge and application of Office Procedures, Rules & | 100
Regulations relevant to the University system

(i)

(iii) Skills in noting and drafting 40

(iv) Knowledge of Computers with special reference to knowledge | 30
of word processing, data analysis packages

TOTAL 200

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The minimum qualifying marks will be overall 40% for the unreserved posts and 35% for
the reserved posts (i.e. for SC/ST/ PwBD category as applicable).

3. The level of the questions will be as per the work profile of the post concerned for which
the test is being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending upon the number of
vacancies in a year. In case there are no vacancies in a particular year, no test will be
held.
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4.3.8 Scheme of Examination for Limited Departmental Examination for the post of
Assistant.

The following shall be the scheme of examination, components of written test and its
syllabus etc. for the post of Assistant through limited departmental examinations.

A. Scheme of Examination:

TEST COMPONENTS (02 Hours) MARKS

Basic Knowledge of Constitution of India and Delhi | 30
(i) University Act, Statutes, Ordinances, Regulations and other
attendant matters

Knowledge and application of Office Procedures, Rules & | 100

(i) Regulations relevant to the University system
(iii) | Skills in noting and drafting 40
(iv) Knowledge of Computers with special reference to knowledge | 30
of word processing, data analysis packages
TOTAL 200

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for
the reserved posts (i.e. for SC/ST/ PwBD category as applicable).

3. The level of the questions will be as per the work profile of the post concerned for which
the test is being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending on the number of vacancies
in a year. In case there are no vacancies in a particular year, no test will be held.
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4.3.9 Scheme of Examination for Limited Departmental Examination for the post of
Junior Assistant.

The following shall be the scheme of examination, components of written test and its
syllabus etc. for the post of Junior Assistant through limited departmental exams.
A. Scheme of Examination:

Written Test

Type of Examination Time: Max. marks allowed:
Paper-I MCQ Type 2hours 100 marks

(100 questions)
Paper-11 Essay in English or Hindi 1 hour 100
Total Marks 200
B. Test components:
DURATION: 2 hours
Paper-l | TEST COMPONENTS MARKS
(i) General Awareness including Numerical Ability 20
(i) Basic Knowledge of Constitution of India, Delhi 20
University Act, Statutes, Ordinances
(iii) Application of Office Procedures, Rules & Regulations | 20
(iv) Skill in noting and drafting 20
(V) General English and Hindi 20
TOTAL 100
DURATION: 1 hour

TEST COMPONENTS MARKS
Paper-11 Essay in English or Hindi 100

TOTAL 100
SKILL TEST TEST COMPONENTS DET_AI_LS _

On spot typing test* Qualifying speed shall be 30 words per minute,

which will tested on a computer (PC).

* PwBD candidates for whom complete exemption for type test is provided as per guidelines
issued by Central Government, will be exempt from the skill test.
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Exemption from qualifying the typing test:

The genuine attempts for exemption from qualifying the typing test on computer after
attaining the age of 45 years for the purpose of promotion to the post of Junior Assistant under
25% quota reserved for Multi Tasking Staff (erstwhile Group-D employees) will be determined as
follows-

“A minimum typing speed of 15 w.p.m on computer in any two attempt out of the total
attempts made, may be considered as ‘Genuine Attempt’.”

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The minimum qualifying marks will be overall 40% for the Unreserved posts and 35%
for the reserved posts (i.e. for SC/ST/ PwBD category as applicable).

3. The level of the questions will be as per the work profile of the post concerned for which
the test in being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending upon the number of
vacancies in a year. In case there are no vacancies in a particular year, no test will be
held.

University of Delhi (Non-Teaching) Recruitment Rules
Page 183 of 253



fgeelr reafacare

University of Delhi

4.3.10 Scheme of Examination for Limited Departmental Examination for the post of
Senior Personal Assistant

The following shall be the scheme of examination, components of written test and its
syllabus etc. for the post of Senior Personal Assistant through limited departmental
examinations.

No written test.
Skill Test Norms
(a) Dictation: 10 minutes at an average speed of 100 w.p.m.
(b) Transcription: 40 minutes (English) or 55 minutes (Hindi) on computer.
(c) Computer proficiency viz. Typing Skill, Word Processing, Spread sheet, Internet, E-
mail communication etc.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have the
option to respond in either of the languages. However, the same medium of language must be
used throughout.

2. The minimum qualifying marks will be overall 40% for the unreserved posts and 35% for the
reserved posts (i.e. for SC/ST/ PwBD category as applicable).

3. The level of the questions will be as per the work profile of the post concerned for which the
test is being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending upon the number of vacancies in
a year. In case there are no vacancies in a particular year, no test will be held.

University of Delhi (Non-Teaching) Recruitment Rules
Page 184 of 253



fgeelr reafacare

University of Delhi

4.3.11 Scheme of Examination for Limited Departmental Examination for the post of

Personal Assistant

The following shall be the scheme of examination, components of written test and its
syllabus etc. for the post of Personal Assistant through limited departmental
examinations.

Scheme of Examination:

A WRITTEN TEST COMPONENTS (02 Hours) MARKS

Knowledge and application of Office Procedures, Rules & | 30
Regulations relevant to the University system

(i) Skills in noting and drafting 30

Knowledge of Computers with special reference to knowledge | 60

(i) of word processing, data analysis packages
TOTAL 100
B Skill Test as described below Qualifying

Skill Test Norms
(a) Dictation: 10 minutes at an average speed of 100 w.p.m.

(b) Transcription: 40 minutes (English) or 55 minutes (Hindi) on computer.
(c) Computer proficiency viz. Typing Skill, Word Processing, Spread sheet, Internet, E-
mail communication etc.

Note:

1.

The question paper should be bilingual (English and Hindi) and the applicant will have the
option to respond in either of the languages. However, the same medium of language must be
used throughout.

The minimum qualifying marks will be overall 40% for the unreserved posts and 35% for the
reserved posts (i.e. for SC/ST/ PwBD category as applicable).

The level of the questions will be as per the work profile of the post concerned for which the
test is being conducted.

The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

The test will be held every year/once in two years depending upon the number of vacancies in
a year. In case there are no vacancies in a particular year, no test will be held.
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4.4. Technical Posts:

441 Scheme of Examination for Direct Recruitment for the post of SENIOR

TECHNICAL ASSISTANT

The following shall be the scheme of examination, components of written test and its syllabus for

the post of SENIOR TECHNICAL ASSISTANT

A. Scheme of Examination:

post would be assessed through a skill test to be
conducted by the concerned department under the
direct supervision of HOD/Dean of concerned
Faculty/Principal of College.

The skill test shall be conducted in a manner which
will elicit the ability of the candidate in handling
various scientific/ humanities experiments/tests, as
the case may be in a typical laboratory setup of the
concerned department. This skill test is aimed to
check the practical knowledge of the candidate in
terms of various Do’s and Don’ts in a laboratory
related to various hazards, precautions etc.

Paper -1 (MCQ) Time: Max. Marks:

Test of General Science and awareness 2 hrs.* 300 marks

(Level-Post graduate) (150 questions)

Paper - 11 Time: Max. Marks:

Subject specific laboratory based practical questions | 3 hrs.* 150 marks

Skill Test Time: The test will be of 50
Skills pertaining to subject matter of the concerned | 1 hr. marks. To qualify, the

candidate should obtain

Total Marks (300+150)

30 marks.

This will, however, be
only  qualifying in
nature.

450 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates

or similarly placed candidates from PwBD category.

DURATION: 2 hours
Paper -1 | TEST COMPONENTS NO. OF | MARKS
QUESTIONS
(i) General science 60 120
(i) General awareness 20 40
(iii) Reasoning ability 20 40
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Mathematical ability 30 60
(V) Test of Language English or Hindi 20 40
TOTAL 150 300

B. Detailed Syllabus for Paper I:

(i) General science: Questions will be designed to test the knowledge of science, laboratory
equipment and lab practice. The questions may be from all the spheres of science, however,
emphasis would be on the field of science pertaining to the department for which the candidate
is being assessed. In case of appointment in departments under the Faculty of Arts/Social
Sciences/Mathematical Sciences questions pertaining to the subject matter of the concerned
department may also be included.

For Senior Technical Assistant (Computer) the questions may be based on computer science
and computer applications.

(ii) General awareness: Questions will be designed to test the ability of the candidate’s
General Awareness of the environment and its relevance to the society. The questions will also
be designed to test knowledge of the current events and of such matters of everyday
observation as may be expected of an educated person. The test will include questions relating
to India and her neighboring countries, especially pertaining to History, Indian Polity &
Constitution, Art & Culture, Geography, Economics, General Policy, Science & Scientific
Research, National/International Organizations /Institutions, events etc.

(iii) Reasoning ability: The syllabus of General Intelligence includes questions of both verbal
and non-verbal types. Test may include questions on analogies, similarities, differences, space
visualization, problem solving, analysis, judgment, decision making, visual memory,
discrimination, observation, relationship, concepts, arithmetical reasoning, verbal and figure
classification, arithmetical number series etc.

(iv) Mathematical ability: The test of Arithmetical and Numerical Ability will cover Number
System including questions on Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio &
Proportion, Percentage, Average, Profit & Loss, Discount, Simple & Compound Interest,
Mensuration, Time & Work, Time & Distance, Tables & Graphs, etc.

(v) Test of Language English or Test of Language Hindi:

In addition to the testing of candidate’s understanding of the English or Hindi Languages, its
Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc.
would also be tested.

C. Paper - I1: Subject specific laboratory based practical questions.
The paper will cover the following areas:

| Topic | Marks allocated
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e Subject specific laboratory based Section 1 - MCQ
practical questions 100 marks (50 questions)
 Knowledge of Computers with Section 2 — Descriptive
special reference to knowledge of 50 marks (5 questions)
word processing, data analysis packages

D. Skill Test:

The skill test shall be qualifying in nature and no additional credits for the same shall be
allocated. This skill test is aimed to check the practical knowledge of the candidate in terms of
various Do’s and Don’ts in a laboratory related to various hazards, precautions etc.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of examination/degree/diploma which
is defined as the minimum eligibility for the respective post.

3. The minimum overall qualifying marks for Paper | and Paper Il shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts for the purpose of shortlisting the candidates for skill test.

4. Answer script of Paper-I1 of a candidate would be evaluated only if the candidate qualifies
in Paper-I.

5. There shall be negative marking for wrong answers in MCQ based questions to the tune of
1/4" of marks allocated per question.

6. Merit list shall be drawn only for candidates who qualify Paper I, Paper Il and skill test,
separately. The Merit list shall be drawn on the basis of combined scores of Paper | and
Paper Il only.

7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.4.2 Scheme of Examination for Direct Recruitment for the post of TECHNICAL
ASSISTANT

The following shall be the scheme of examination, components of written test and its syllabus
etc. for the post of TECHNICAL ASSISTANT

A. Scheme of Examination:

Written Test

Paper -1 (MCQ) Time: 2 hrs.* | Max. Marks:

Test of General Science and awareness 300 marks

(Level-Post graduate) (150 questions)
Paper - 11 Time: 3 hrs.* | Max. Marks: 150
Subject specific laboratory based practical marks

guestions

Skill Test Time: The test will be of 50
Skills pertaining to subject matter of the | 1 hr. marks. To qualify, the
concerned post would be assessed through a skill candidate should
test to be conducted by the concerned department obtain 30 marks.

under the direct supervision of HOD/Dean of This will, however, be
concerned Faculty/Principal of College. only qualifying in
The skill test shall be conducted in a manner nature.

which will elicit the ability of the candidate in

handling  various  scientific/  humanities

experiments/tests, as the case may be in a typical

laboratory setup of the concerned department.

This skill test is aimed to check the practical

knowledge of the candidate in terms of various

Do’s and Don’ts in a laboratory related to various

hazards, precautions etc.

Total Marks (300+150) 450 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Q) General Science 60 120
(i) General Awareness 20 40
(iii) Reasoning Ability 20 40
(iv) Arithmetical & Numerical Ability 30 60

University of Delhi (Non-Teaching) Recruitment Rules
Page 189 of 253



fgeelr reafacare

University of Delhi
Test of Language English or Hindi 20 40
TOTAL 150 300

B. Detailed Syllabus for Paper I:

(i) General Science: Questions will be designed to test the knowledge of science, laboratory
equipment and lab practice. The questions may be from all the spheres of science, however,
emphasis would be on the field of science pertaining to the department for which the candidate
is being assessed. In case of appointment in departments under the Faculty of Arts/Social
Sciences/Mathematical Sciences questions pertaining to the subject matter of the concerned
department may also be included.

For Technical Assistant (Computer) the questions may be based on computer science and
computer applications.

(if) General Awareness: Questions will be designed to test the ability of the candidate’s
General Awareness of the environment and its relevance to the society. The questions will also
be designed to test knowledge of the current events and of such matters of everyday observation
as may be expected of an educated person. The test will include questions relating to India and
its neighboring countries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Science & Scientific Research,
National/International Organizations /Institutions, events etc.

(iii) Reasoning Ability: The syllabus of General Intelligence includes questions of both verbal
and non-verbal types. Test may include questions on analogies, similarities, differences, space
visualization, problem solving, analysis, judgment, decision making, visual memory,
discrimination, observation, relationship, concepts, arithmetical reasoning, verbal and figure
classification, arithmetical number series etc.

(iv) Mathematical Ability: The test of Arithmetical and Numerical Ability will cover Number
System including questions on Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio &
Proportion, Percentage, Average, Profit & Loss, Discount, Simple & Compound Interest,
Mensuration, Time & Work, Time & Distance, Tables & Graphs, etc.

(v) Test of Language English or Test of Language Hindi:

In addition to the testing of candidate’s understanding of the English or Hindi Languages, its
Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc.
would also be tested.

C. Paper - I1: Subject specific laboratory based practical questions.

| Topic | Marks allocated
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e Subject specific laboratory based Section 1 - MCQ
practical questions 100 marks (50 questions)
 Knowledge of Computers with Section 2 — Descriptive
special reference to knowledge of 50 marks (5 questions)
word processing, data analysis packages

D. Skill Test:

The skill test shall be qualifying in nature and no additional credits for the same shall be
allocated.

This skill test is aimed to check the practical knowledge of the candidate in terms of various
Do’s and Don’ts in a laboratory related to various hazards, precautions etc.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum overall qualifying marks for Paper | and Paper Il shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts for the purpose of shortlisting the candidates for skill test.

4. Answer script of Paper-1l of a candidate would be evaluated only if, the candidate
qualifies in Paper-I.

5. There shall be negative marking for wrong answers in MCQ based questions to the tune of
1/4"™ of marks allocated per question.

6. Merit list shall be drawn only for candidates who qualify Paper I, Paper Il and skill test,
separately. The Merit list shall be drawn on the basis of combined scores of Paper | and
Paper Il only.

7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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6.4.3 Scheme of Examination for Direct Recruitment for the post of LABORATORY

ASSISTANT

The following shall be the scheme of examination, components of written test and its syllabus
for the post of LABORATORY ASSISTANT

A. Scheme of Examination:

Written Test

Paper -1 (MCQ) Time: 2 hrs.* | Max. Marks:

General Science & Awareness 300 marks

(150 questions) (150 questions)

Paper — 11 Time: 3 hrs.* | Max. Marks:

Subject specific laboratory based practical 150 marks

guestions

Skill Test Time: The test will be of 50 marks. To
Skills pertaining to subject matter of the | 1 hr. qualify the candidate should

concerned post would be assessed through a
skill test to be conducted by the concerned
department under the direct supervision of
HOD/Dean of concerned Faculty/Principal of
College.

The skill test shall be conducted in a manner
which will elicit the ability of the candidate
in handling various scientific/ humanities
experiments/tests, as the case may be in a
typical laboratory setup of the concerned
department. This skill test is aimed to check
the practical knowledge of the candidate in
terms of various Do’s and Don’ts in a
laboratory related to various hazards,
precautions etc.

obtain 30 marks.
This will, however, be only
qualifying in nature.

Total Marks (300+150)

450 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

DURATION: 2 hours
Paper —1 | TEST COMPONENTS NO. OF | MARKS
QUESTIONS
0] General Science 60 120
(i) General Awareness 20 40
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(iii) Reasoning Ability 20 40
(iv) Mathematical Ability 30 60
(v) Test of Language English or Hindi | 20 40
TOTAL 150 300

B. Detailed Syllabus for Paper I:

(i) General Science: Questions will be designed to test the knowledge of science, laboratory
equipment and lab practice. The questions may be from all the spheres of science, however,
emphasis would be on the field of science pertaining to the department for which the candidate
is being assessed. In case of appointment in departments under the Faculty of Arts/Social
Sciences/Mathematical Sciences questions pertaining to the subject matter of the concerned
department may also be included.

(if) General Awareness: Questions will be designed to test the ability of the candidate’s
General Awareness of the environment and its relevance to the society. The questions will also
be designed to test knowledge of the current events and of such matters of everyday observation
as may be expected of an educated person. The test will include questions relating to India and
her neighboring countries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Science & Scientific Research,
National/International Organizations /Institutions, events etc.

(iii) Reasoning Ability: The syllabus of General Intelligence includes questions of both verbal
and non-verbal types. Test may include questions on analogies, similarities, differences, space
visualization, problem solving, analysis, judgment, decision making, visual memory,
discrimination, observation, relationship, concepts, arithmetical reasoning, verbal and figure
classification, arithmetical number series etc.

(iv) Mathematical Ability: The test of Arithmetical and Numerical Ability will cover Number
System including questions on Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio &
Proportion, Percentage, Average, Profit & Loss, Discount, Simple & Compound Interest,
Mensuration, Time & Work, Time & Distance, Tables & Graphs, etc.

(v) Test of Language English or Test of Language Hindi:

In addition to the testing of candidate’s understanding of the English or Hindi Languages, its
Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc.
would also be tested.

C. Paper - I1: Subject specific laboratory based practical questions.
The paper will cover the following areas:

| Topic | Marks allocated |
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e Subject specific laboratory based Section 1 - MCQ
practical questions 100 marks (50 questions)
 Knowledge of Computers with Section 2 — Descriptive
special reference to knowledge of 50 marks (5 questions)
word processing, data analysis packages

D. Skill Test:

The skill test shall be qualifying in nature and no additional credits for the same shall be
allocated.

This skill test is aimed to check the practical knowledge of the candidate in terms of various Do’s
and Don’ts in a laboratory related to various hazards, precautions etc.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum overall qualifying marks for Paper | and Paper Il shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts for the purpose of shortlisting the candidates for skill test.

4. Answer script of Paper-11 of a candidate would be evaluated only if the candidate qualifies
in Paper-1.

5. There shall be negative marking for wrong answers in MCQ based questions to the tune of
1/4" of marks allocated per question.

6. Merit list shall be drawn only for candidates who qualify Paper |, Paper Il and skill test,
separately. The Merit list shall be drawn on the basis of combined scores of Paper I and
Paper Il only.

7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.4.4 Scheme of Examination for Direct Recruitment for the post of LABORATORY
ATTENDANT

The following shall be the scheme of examination, components of written test and its syllabus for
the post of LABORATORY ATTENDANT

A. Scheme of Examination:

Written Test

Objective Type (MCQ) Time: 3hrs.* | Max. Marks:
General Science and Awareness 300 marks
(150 questions)

Total Marks 300 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

— DURATION: 3 hours
ET) I\)Zéjez)we TEST COMPONENTS (ND(JESTIOONF MARKS
S

(M) General Science 60 120

(ii) General Awareness 20 40

(iii) Reasoning Ability 20 40

(V) Mathematical Ability 30 60

v) Test of Language English or Hindi 20 40
TOTAL 150 300

B. Detailed Syllabus:

(i) General Science: Questions will be designed to test the knowledge of science, laboratory
equipment and lab practice. The questions may be from all the spheres of science, however,
emphasis would be on the field of science pertaining to the department for which the candidate
is being assessed. In case of appointment in departments under the Faculty of Arts/Social
Sciences/Mathematical Sciences questions pertaining to the subject matter of the concerned
department may also be included.

For Computer Laboratory Attendant the questions may be based on computer science and
computer applications.
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(if) General Awareness: Questions will be designed to test the ability of the candidate’s
General Awareness of the environment and its relevance to the society. The questions will also
be designed to test knowledge of the current events and of such matters of everyday observation
as may be expected of an educated person. The test will include questions relating to India and
her neighboring countries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Science & Scientific Research,
National/International Organizations /Institutions, events etc.

(iii) Reasoning Ability: The syllabus of General Intelligence includes questions of both verbal
and non-verbal types. Test may include questions on analogies, similarities, differences, space
visualization, problem solving, analysis, judgment, decision making, visual memory,
discrimination, observation, relationship, concepts, arithmetical reasoning, verbal and figure
classification, arithmetical number series etc.

(iv) Mathematical Ability: The test of Arithmetical and Numerical Ability will cover Number
System including questions on Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio &
Proportion, Percentage, Average, Profit & Loss, Discount, Simple & Compound Interest,
Mensuration, Time & Work, Time & Distance, Tables & Graphs, etc.

(v) Test of Language English or Test of Language Hindi:

In addition to the testing of candidate’s understanding of the English or Hindi Languages, its
Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc.
would also be tested.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum overall qualifying marks for written test shall be 45% for the unreserved
posts and 40% for the posts reserved for OBC category and 35% for the posts reserved for
SC/ST/ PwBD category. If the number of candidates qualifying is more than 30 times the
advertised posts, the merit list would be restricted to 30 times the advertised posts for the
purpose of shortlisting the candidates for skill test.

4. There shall be negative marking for wrong answers in MCQ based questions to the tune of

1/4" of marks allocated per question.

Merit list shall be drawn only for candidates who qualify written test.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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445  Scheme of Examination for Limited Departmental Examination for the post of
SENIOR TECHNICAL ASSISTANT

The following shall be the scheme of examination, components of written test and its
syllabus etc. for the post of SENIOR TECHNICAL ASSISTANT through limited
departmental examination.

A. Scheme of Examination:

Paper |1 (MCQ) Time: 2 hrs. | Max. Marks allowed: 100
General Awareness (50 marks) + 50 marks

General Awareness pertaining to Lab
functioning of the specific subject area
Knowledge of Computers (50 Marks)
Paper 11

Lab based practical test (50 marks)
(level- graduate)

Service Record Max. Marks allowed: 50
50 marks marks

Total Marks (150+50) 200 marks

B. Paper I:

General Awareness: Multiple choice questions will be asked from routinely used
equipment, techniques/methodologies in the teaching and research laboratories of Physics,
Chemistry, Botany, Zoology, Biochemistry, Microbiology, Environmental Biology,
Biomedical Science, Geology, Anthropology, Electronic Science, Computer Science etc.

In case of appointment in departments under the Faculty of Arts/Social
Sciences/Mathematical Sciences/[Home Science questions pertaining to the subject matter of
the concerned department may also be included.

Knowledge of Computers with special reference to knowledge of word processing, data
analysis packages.

C. Paper II:
Lab based practical test would be conducted in the concerned lab under the supervision of
HOD of the concerned Department/Principal of College.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for
the reserved posts (ie.,for SC/ST/ PwBD category as applicable).
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3. The level of the questions will be as per the work profile of the post concerned for which
the test in being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending on the number of vacancies
any year. In case there is no vacancy in a particular year, no test will be held.
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4.4.6 Scheme of Examination for Limited Departmental Examination for the post of
TECHNICAL ASSISTANT

The following shall be the scheme of examination, components of written test and its
syllabus etc. for the post of TECHNICAL ASSISTANT through limited departmental
exams.

A. Scheme of Examination:

Paper | (MCQ) Time: 2 hrs. | Max. Marks allowed:
General Awareness (50 marks) 100 + 50 marks

General Awareness pertaining to Lab
functioning of the specific subject area
Knowledge of Computers (50 Marks)
Paper 11

Lab based practical test (50 marks)

(level- class XII)

Service Record Max. Marks allowed: 50
50 marks marks

Total Marks (150+50) 200 marks

Paper I:

General Awareness: Multiple choice questions will be asked from routinely used
equipment, techniques/methodologies in the teaching and research laboratories of Physics,
Chemistry, Botany, Zoology, Biochemistry, Microbiology, Environmental Biology,
Biomedical Science, Geology, Anthropology, Electronic Science, Computer Science etc.

In case of appointment in departments under the Faculty of Arts/Social
Sciences/Mathematical Sciences/Home Science questions pertaining to the subject matter of
the concerned department may also be included.

Knowledge of Computers with special reference to knowledge of word processing, data
analysis packages.

C. Paper II:

Lab based practical test would be conducted in the concerned lab under the supervision of
HOD of the concerned Department/Principal of College.

Note:
1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.
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2. The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for
the reserved posts (i.e. for SC/ST/ PwBD category as applicable).

3. The level of the questions will be as per the work profile of the post concerned for which
the test in being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending on the number of vacancies
any year. In case there is no vacancy in a particular year, no test will be held.
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447

Scheme of Examination for Limited Departmental Examination for the post of
LABORATORY ASSISTANT

The following shall be the scheme of examination, components of written test and its
syllabus etc. for the post of LABORATORY ASSISTANT through limited departmental
exams.

A. Scheme of Examination:

Paper | (MCQ) Time: 2 hrs. | Max. Marks allowed: 100
General Awareness (50 marks) + 50 marks

General Awareness pertaining to Lab
functioning of the specific subject area
Knowledge of Computers (50 Marks)
Paper 11

Lab based practical test (50 marks)
(level- class X)

Note:

1.

Service Record Max. Marks allowed: 50
50 marks marks
Total Marks (150+50) 200 marks

B. Paper I:

General Awareness: Multiple choice questions will be asked from routinely used
equipment, techniques/methodologies in the teaching and research laboratories of Physics,
Chemistry, Botany, Zoology, Biochemistry, Microbiology, Environmental Biology,
Biomedical Science, Geology, Anthropology, Electronic Science, Computer Science, etc.

In case of appointment in departments under the Faculty/Department of Arts/Social
Sciences/Mathematical Sciences/Home Science questions pertaining to the subject matter of
the concerned department may also be included.

Knowledge of Computers with special reference to knowledge of word processing, data
analysis packages.
C. Paper II:

Lab based practical test would be conducted in the concerned lab under the supervision of
HOD of the concerned Department/Principal of College.

The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.
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2. The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for
the reserved posts (ie.,for SC/ST/ PwBD category as applicable).

3. The level of the questions will be as per the work profile of the post concerned for which
the test in being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending on the number of vacancies
any year. In case there is no vacancy in a particular year, no test will be held.
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45, Library Posts:

45.1 Scheme of Examination for Direct Recruitment to the post of Professional Assistant

The following shall be the scheme of Examination. Components of written test and its syllabus for
recruitment to the post of Professional Assistant by direct recruitment:

A Scheme of the Examination:
Paper -1 (MCQ) Time: 2 hrs.* | Max. Marks:
Library Aptitude, General Awareness etc. 300 marks
(150 questions) (150 questions)
Paper - 11 Time: 3 hrs.* | Max. Marks:
Library System etc. 150 marks
Skill Test Time: 1 hrs. The test will be of 50
Skills pertaining to subject matter of the marks. To qualify the
concerned post would be assessed through a candidate should obtain
skill test to be conducted by the concerned 25 marks.
department/institution ~ under the direct This will however be
supervision of University Librarian, Deputy only qualifying in
Librarian, College Librarian/or equivalent nature.
rank.
The skill test shall be conducted in a manner
to check the practical knowledge of the
candidate in handling various processes
associated with Library’s functioning.
Total Marks (300+150) 450 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

DURATION: 2 hours

Paper -1 | TEST COMPONENTS NO. OF | MARKS
QUESTIONS

(i) Library Aptitude 50 100

(i) General Awareness 25 50

(iii) Reasoning Ability 25 50

(iv) Mathematical Ability 25 50

(v) Test of Language English or Hindi 25 50

TOTAL 150 300
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B. Detailed Syllabus for Paper I:

(i) Library Aptitude: Questions will be designed to test the knowledge and awareness on Library
Information Science and recent development in the field of Library Science. The questions may be
from all the spheres of library science.

(if) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be designed to
test knowledge of the current events and of such matters of everyday observation as may be expected
of an educated person. The test will include questions relating to India and her neighboring countries,
especially pertaining to History, Indian Polity & Constitution, Art & Culture, Geography, Economics,
General Policy, Science & Scientific Research, National/International Organizations /Institutions,
events etc.

(iif) Reasoning Ability: The syllabus of General Intelligence includes questions of both verbal and
non-verbal types. Test may include questions on analogies, similarities, differences, space
visualization, problem solving, analysis, judgment, decision making, visual memory, discrimination,
observation, relationship, concepts, arithmetical reasoning, verbal and figure classification, arithmetical
number series etc.

(iv) Mathematical Ability: The test of Arithmetical and Numerical Ability will cover Number System
including questions on Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion,
Percentage, Average, Profit & Loss, Discount, Simple & Compound Interest, Mensuration, Time &
Work, Time & Distance, Tables & Graphs, etc.

(v) Test of Language English or Test of Language Hindi: In addition to the testing of candidate’s
understanding of the English or Hindi Languages, its Vocabulary, Grammar, Sentence Structure,
Synonyms, Antonyms and its correct usage etc. would also be tested.

C. Paper - II: The questions will be designed to test the ability of the candidate’s knowledge and
awareness on Library and Information Science and recent development in the field and on the
following subjects.

Topic Marks allocated
o Knowledge and application of Library and Section 1 - MCQ
Information Science Procedures, rules & Regulations. 100 marks (50 questions)
* Knowledge of Computers with special reference Section 2 — Descriptive
to knowledge of Library Software Packages of 50 marks (5 questions)
Word Processing, Data Analysis Packages.
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D. Skill Test:

The skill test shall be qualifying in nature and no additional credits for the same shall be
allocated.

The skill test shall be conducted in a manner to check the practical knowledge of the candidate in
handling various processes associated with Library’s functioning.

The candidates may be tested for his/her skills in:

e Search in electronic data bases(online)

e Knowledge of specialized, open source application software for libraries like Digital
Library Software etc.

e knowledge of any Indian/Foreign language as opted by the candidate from the list given
below:
Arabic, Persian, Urdu, Sindhi, Tamil, Telugu, Malyalam, Kannad, Odiya, Bengalli,
Assamese, Chinese, Japanese, Korean, French, German, Spanish and Russian.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum overall qualifying marks for Paper | and Paper Il shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts for the purpose of shortlisting the candidates for skill test.

4. Answer script of Paper-11 of a candidate would be evaluated only if the candidate qualifies
in Paper-1.

5. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

6. Merit list shall be drawn only for candidates who qualify Paper I, Paper Il and skill test, if
any, separately. The Merit list shall be drawn on the basis of combined scores of Paper |
and Paper Il only.

7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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45.2
Assistant

The following shall be the scheme of Examination, components of written test and its syllabus etc. for

recruitment to the post of Semi Professional Assistant by direct recruitment.

A. Scheme of the Examination:

Scheme of Examination for Direct Recruitment to the post of Semi Professional

Written Test

Paper -1 (MCQ) Time: 2 hrs.* | Max. Marks:
Library Aptitude, General Awareness etc. 300 marks
(150 questions) (150 questions)
Paper — 11 Time: 3 hrs.* | Max. Marks:
Library Operations etc. 150 marks
Total Marks (300+150) 450 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates

or similarly placed candidates from PwBD category.

DURATION: 2 hours

Paper -1 TEST COMPONENTS NO. OF | MARKS
QUESTIONS

(i) Library Aptitude 50 100

(i) General Awareness 25 50

(iii) Reasoning Ability 25 50

(iv) Mathematics Ability & 50

(V) Test of Language English or Hindi 25 50

TOTAL 150 300

B. Detailed Syllabus for Paper I:

(i) Library Aptitude: Questions will be designed to test the knowledge and awareness on Library
Information Science and recent development in the field of Library Science. The questions may be

from all the spheres of library science.

(if) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be designed to
test knowledge of the current events and of such matters of everyday observation as may be expected
of an educated person. The test will include questions relating to India and her neighboring countries,
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especially pertaining to History, Indian Polity & Constitution, Art & Culture, Geography, Economics,
General Policy, Science & Scientific Research, National/International Organizations /Institutions,
events etc.

(iii) Reasoning Ability: The syllabus of General Intelligence includes questions of both verbal and
non-verbal types. Test may include questions on analogies, similarities, differences, space
visualization, problem solving, analysis, judgment, decision making, visual memory, discrimination,
observation, relationship, concepts, arithmetical reasoning, verbal and figure classification, arithmetical
number series etc.

(iv) Mathematical Ability: The test of Arithmetical and Numerical Ability will cover Number System
including questions on Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion,
Percentage, Average, Profit & Loss, Discount, Simple & Compound Interest, Mensuration, Time &
Work, Time & Distance, Tables & Graphs, etc.

(v) Test of Language English or Test of Language Hindi: In addition to the testing of candidate’s
understanding of the English or Hindi Languages, its Vocabulary, Grammar, Sentence Structure,
Synonyms, Antonyms and its correct usage etc. would also be tested.

C. Paper - II: The questions will be designed to test the ability of the candidate’s knowledge and
awareness on Library and Information Science and recent development in the field and on the
following subjects.

Topic Marks allocated
o Knowledge and application of Library and Section 1 - MCQ
Information Science Procedures, rules & Regulations. 100 marks (50 questions)
¢ Knowledge of Computers with special reference Section 2 — Descriptive
to knowledge of Library Software Packages of 50 marks (5 questions)
Word Processing, Data Analysis Packages.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum overall qualifying marks for Paper | and Paper Il shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts.

4. Answer script of Paper-11 of a candidate would be evaluated only if the candidate qualifies
in Paper-I.
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5. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

6. Merit list shall be drawn only for candidates who qualify Paper | and Paper Il, separately.
The Merit list shall be drawn on the basis of combined scores of the two papers.

7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.5.3 Scheme of Examination for Direct Recruitment to the post of Library Assistant

The following shall be the scheme of Examination, components of written test and its syllabus for
recruitment to the post of Library Assistant by the direct recruitment:

A. Scheme of Examination:

Written Test

Paper -1 (MCQ) Time: 2 hrs.* | Max. Marks:
Library Aptitude, General Awareness etc. 300 marks
(150 questions) (150 questions)
Paper — 11 Time: 3 hrs.* | Max. Marks:
Library Automation & Library Awareness 150 marks
Total Marks (300+150) 450 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

DURATION: 2 hours

Paper -1 | TEST COMPONENTS NO. OF | MARKS
QUESTIONS

(i) Library Aptitude 50 100

(i) General Awareness 25 50

(iii) Reasoning Ability 25 50

(iv) Mathematical Ability 25 50

(V) Test of Language English or Hindi 25 50

TOTAL 150 300

B. Detailed Syllabus for Paper I:

(i) Library Aptitude: Questions will be designed to test the knowledge and awareness on Library
Information Science and recent development in the field of Library Science. The questions may be
from all the spheres of library science.

(ii) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be designed to
test knowledge of the current events and of such matters of everyday observation as may be expected
of an educated person. The test will include questions relating to India and her neighboring countries,
especially pertaining to History, Indian Polity & Constitution, Art & Culture, Geography, Economics,
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General Policy, Science & Scientific Research, National/International Organizations /Institutions,
events etc.

(iii) Reasoning Ability: The syllabus of General Intelligence includes questions of both verbal and
non-verbal types. Test may include questions on analogies, similarities, differences, space
visualization, problem solving, analysis, judgment, decision making, visual memory, discrimination,
observation, relationship, concepts, arithmetical reasoning, verbal and figure classification, arithmetical
number series etc.

(iv) Mathematical Ability: The test of Arithmetical and Numerical Ability will cover Number System
including questions on Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion,
Percentage, Average, Profit & Loss, Discount, Simple & Compound Interest, Mensuration, Time &
Work, Time & Distance, Tables & Graphs, etc.

(v) Test of Language English or Test of Language Hindi: In addition to the testing of candidate’s
understanding of the English or Hindi Languages, its Vocabulary, Grammar, Sentence Structure,
Synonyms, Antonyms and its correct usage etc. would also be tested.

C. Paper - II: Library Automation & Library Awareness.
The questions will be designed to test the ability of the candidate’s knowledge and awareness on

Library and Information Science and recent development in the field and on the following subjects.

Topic Marks allocated
¢ Knowledge and application of Library and Section 1 - MCQ
Information Science Procedures, rules & Regulations. 100 marks (50 questions)
¢ Knowledge of Computers with special reference Section 2 — Descriptive
to knowledge of Library Software Packages of 50 marks (5 questions)
Word Processing, Data Analysis Packages.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum overall qualifying marks for Paper | and Paper Il shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts.

4. Answer script of Paper-I1 of a candidate would be evaluated only if the candidate qualifies
in Paper-1.
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5. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

6. Merit list shall be drawn only for candidates who qualify Paper | and Paper Il, separately.
The Merit list shall be drawn on the basis of combined scores of the two papers.

7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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45.4 Scheme of Examination for Direct Recruitment to the post of Library Attendant

The following shall be the scheme of Examination, components of written test and its syllabus for
recruitment to the post of Library Attendant by the direct recruitment:

A Scheme of Examination:
Written Test
Objective Type (MCQ) Time: 3 hrs.* | Max. Marks:
Library Aptitude, General Awareness etc. 300 marks
(150 questions)
Total Marks 300 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Objective DURATION: 3 hours

Type TEST COMPONENTS NO. OF | MARKS

(MCQ) QUESTIONS

(i) Library Aptitude 50 100

(i) General Awareness 25 50

(iii) Reasoning Ability 25 p0

(iv) Mathematical Ability 25 50

(v) Test of Language English or Hindi 25 50
TOTAL 150 300

B. Detailed Syllabus:

(i) Library Aptitude: Questions will be designed to test the knowledge and awareness on Library
Information Science and recent development in the field of Library Science. The questions may be
from all the spheres of library science.

(if) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be designed to
test knowledge of the current events and of such matters of everyday observation as may be expected
of an educated person. The test will include questions relating to India and her neighboring countries,
especially pertaining to History, Indian Polity & Constitution, Art & Culture, Geography, Economics,
General Policy, Science & Scientific Research, National/International Organizations /Institutions,
events etc.

University of Delhi (Non-Teaching) Recruitment Rules
Page 212 of 253



fgeelr reafacare

University of Delhi

(iii) Reasoning Ability: The syllabus of General Intelligence includes questions of both verbal and
non-verbal types. Test may include questions on analogies, similarities, differences, space
visualization, problem solving, analysis, judgment, decision making, visual memory, discrimination,
observation, relationship, concepts, arithmetical reasoning, verbal and figure classification, arithmetical
number series etc.

(iv) Mathematical Ability: The test of Arithmetical and Numerical Ability will cover Number System
including questions on Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion,
Percentage, Average, Profit & Loss, Discount, Simple & Compound Interest, Mensuration, Time &
Work, Time & Distance, Tables & Graphs, etc.

(v) Test of Language English or Test of Language Hindi: In addition to the testing of candidate’s
understanding of the English or Hindi Languages, its Vocabulary, Grammar, Sentence Structure,
Synonyms, Antonyms and its correct usage etc. would also be tested.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum overall qualifying marks for the written test shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts.

4. There shall be negative marking for wrong answers in written test to the tune of 1/4™ of

marks allocated per question.

Merit list shall be drawn only for candidates who qualify written test.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.

o
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455 Scheme of Examination for Limited Departmental Test for Promotion of Library
Attendant to Library Assistant

The following shall be the scheme of Examination, components of written test and its syllabus etc.
for promotion of Library Attendant to Library Assistant through limited departmental exams:

An objective type paper of two hours (02 hrs.) duration with maximum of 100 marks, which
include Library questions.

The Multiple Choice Questions shall judge the knowledge of Library Science for promotion to
post of Library Assistant.

Out of 100 questions, 40 questions should be related to the duties of Library Assistant, with
options from Acquisition, processing & circulation, specific post for which the promotions are to
be considered by the department, 20 questions of General Knowledge, 20 questions of English and
20 questions of Mathematical abilities.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for
the reserved posts (ie.,for SC/ST/ PwBD category as applicable).

3. The level of the questions will be as per the work profile of the post concerned for which
the test in being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending on the number of vacancies
any year. In case there is no vacancy in a particular year, no test will be held.
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45.6 Scheme of Examination for Limited Departmental Test for Promotion of Library

Assistant to Semi Professional Assistant

The following shall be the scheme of Examination, components of written test and its syllabus etc.
for promotion of Library Assistant to Semi Professional Assistant through limited departmental
exams:

A. Scheme of the Examination:

Written Test

Paper -1 Time: 2hrs.* Max. Marks:
Library Operations etc. 150 marks
Total Marks (150) 150 marks

B. Paper: The questions will be designed to test the ability of the candidate’s knowledge and
awareness on Library and Information Science and recent development in the field and on the
following subjects.

Topic

Marks allocated

¢ Knowledge and application of Library and Information Science Procedures, rules | Section 1 - MCQ
& Regulations. 100 marks
e Knowledge of Computers with special reference to knowledge of Library | questions)

Software Packages of Word Processing, Data Analysis Packages.

(50

Section 2 — Descriptive
50 marks (5 questions

Note:

1.

The question paper should be bilingual (English and Hindi) and the applicant will have the
option to respond in either of the languages. However, the same medium of language must be
used throughout.

The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for the
reserved posts (i.e. for SC/ST/ PwBD category as applicable).

The level of the questions will be as per the work profile of the post concerned for which the
test in being conducted.

The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

The test will be held every year/once in two years depending on the number of vacancies any
year. In case there is no vacancy in a particular year, no test will be held.

University of Delhi (Non-Teaching) Recruitment Rules
Page 215 of 253




fgeelr reafacare

University of Delhi

457 Scheme of Examination for Limited Departmental Test for Promotion of Semi
Professional Assistant to Professional Assistant

The following shall be the scheme of Examination, components of written test and its syllabus etc.
for promotion of Semi Professional Assistant to Professional Assistant through limited
departmental exams:

A. Scheme of the Examination:
Paper — | Time: 2 hrs.* | Max. Marks:
Library System etc. 150 marks
Skill Test Time: 1 hrs. The test will be of 50
Skills pertaining to subject matter of the marks. To qualify the
concerned post would be assessed through a candidate should obtain
skill test to be conducted by the concerned 25 marks.
department/institution ~ under the direct This will however be
supervision of University Librarian, Deputy only qualifying in
Librarian, College Librarian/or equivalent nature.
rank.
The skill test shall be conducted in a manner
to check the practical knowledge of the
candidate in handling various processes
associated with Library’s functioning.
Total Marks (150) 150 marks

B. Paper: The questions will be designed to test the ability of the candidate’s knowledge and
awareness on Library and Information Science and recent development in the field and on the
following subjects.

Topic Marks allocated
e Knowledge and application of Library and Section 1 - MCQ
Information Science Procedures, rules & Regulations. 100 marks (50 questions)
e Knowledge of Computers with special reference Section 2 - Descriptive
to knowledge of Library Software Packages of 50 marks (5 questions)
Word Processing, Data Analysis Packages.
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C. Skill Test:

The skill test shall be qualifying in nature and no additional credits for the same shall be
allocated.

The skill test shall be conducted in a manner to check the practical knowledge of the candidate in
handling various processes associated with Library’s functioning.

The candidates may be tested for his/her skills in:

e Search in electronic data bases(online)

o Knowledge of specialized, open source application software for libraries like Digital
Library Software etc.

e knowledge of any Indian/Foreign language as opted by the candidate from the list given
below:
Arabic, Persian, Urdu, Sindhi, Tamil, Telugu, Malyalam, Kannad, Odiya, Bengalli,
Assamese, Chinese, Japanese, Korean, French, German, Spanish and Russian.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have the
option to respond in either of the languages. However, the same medium of language must be
used throughout.

2. The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for the
reserved posts (ie.,for SC/ST/ PwBD category as applicable).

3. The level of the questions will be as per the work profile of the post concerned for which the
test in being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a
committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee
detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending on the number of vacancies any
year. In case there is no vacancy in a particular year, no test will be held.
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4.6 Engineering Posts

4.6.1 Scheme of Examination for Direct Recruitment to the post of Assistant Engineer
(Civil)

The following shall be the scheme of Examination, components of written test and its syllabus etc.
for recruitment to the post of Assistant Engineer (Civil) by the direct recruitment:

. Scheme of the Examination:

Written Test
Paper — | Time: 1 hours* Max. marks allowed:
MCQ Type 100 marks

(Questions will be of B.Tech./B.E. or
equivalent level)

Paper-I1 Time: 2 hours* Max. marks
(Descriptive Type) Allowed: 100 marks
(Questions will be of B.Tech./B.E. or
equivalent level)

Total Marks 200 marks
*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates

or similarly placed candidates from PwBD category.

Syllabus for the above papers will be as follows:

1. Surveying

Fundamental concepts: Classification of Surveys; Chain Surveying; Compass Surveying;
Levelling and Contouring; Theodolite Surveying; Tachometry; Curves; Introduction and
fundamental concepts of electronic measuring instruments — EDM, Total Station, GIS & GPS.

2. Construction materials &Practice

Properties and uses of construction materials — Stones, Bricks, tiles, Sand, Cement, Timber,
Plastics, Glass, Asbestos, Paints, Distempers, Enamels and Varnishes; Preparation of Cement
Mortar For various works

Classification of Buildings as per NBC, Site investigation for foundation as per NBC — Trial Pit
and auger boring, classification of foundations, construction of spread footing and well
foundation; Stone and Brick masonry types and principles of construction; Doors and Windows —
types fittings and fastenings, types and functions of Lintels, Sunshades and Roofs, Flooring —
Construction and types of material; Types of Stairs; Scaffolding; Types of Plastering, Pointing
painting and white / Colour Wash.

3. Engineering Mechanics and Strength of materials
Forces- types of forces, Parallelogram, Triangle and Polygon Law of Forces, Lami’s theorem;
Centre of Gravity and moment of Inertia; Simple stresses and strains, Hooke’s law —stress strain
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diagram, working strength elastic constants, Poisson’s ratio, Relationship between elastic
constants, compound rods, temperature stresses, strain energy, proof resilience, impact loading;
Shear force and bending moment diagrams for simply supported, over hanging and cantilever
beams, relation between intensity of loading, Shear force and bending moment; Theory of simple
bending, modulus of section, moment of resistance, distribution of shear stress in rectangular,
circular and I- Sections ; Deflection in cantilever and simply supported beams subjected to simple
loading; columns and struts - Euler’s and Rankine’s formulae, Slenderness ratio, simple built-up
columns; Analysis of dam and retaining walls; Simple plane and pin-jointed trusses, Stresses by
method of joints and method of sections.

4. Hydraulics

Properties of fluids, fluid pressure and its measurement; Types of flows, energies in fluid motion,
Bernoulli’s theorem and its applications — venture metre, pitot tube; Orifice and mouthpiece;
Notches and weirs; Flow through pipes, hydraulic gradient line and total energy line, laminar and
turbulent flow in pipes — Reynolds number, measurement of velocity; open channels; Water
turbines - classification, centrifugal and reciprocating pumps; layout of hydroelectric power plant.

5. Quantity Surveying

Abstract estimate, detailed estimate — centerline and long & short wall method, various items of
Civil Engineering works as per Indian Standards; General Specifications — earth work, brick /
stone masonry in cement mortar, RCC, plastering in cement mortar, Floor finishes with ceramic
tiles and marbles, white washing. Colour washing; Standard schedule of rates, lead and lift
preparation of lead statement; Computation of earth work — Mid-ordinate, mean Sectional area,
Trapezoidal method, Prismoidal Rule; Approximate estimate-Plinth area and cubic rate estimate.

6. Design of Structures (RCC and Steel)

RCC structures: Design philosophies- principles and concepts of working stress method and limit
state method, loads and permissible stresses, IS specification, analysis and design-rectangular
beam, slab, T-beam, column, footing and stair case.

Steel Structures: Properties of steel section, loads and permissible stresses, IS specifications,
Analysis and design- welded joints, beam, column, base tension member; Design of roof truss.

7. Irrigation Engineering

Definition, Duty, delta, base period, rainfall and its measurement, factors affecting runoff methods
of computing maximum flood discharge; Classification of head works, component parts of a weir
and barrage, factors influencing selection of site —reservoirs and dams; Classification of canals,
canal lining, cross drainage works; Soil erosion, water logging, soil water plant relationship;
Necessity of irrigation - advantages and disadvantages, irrigation methods.

8.  Environmental Engineering

University of Delhi (Non-Teaching) Recruitment Rules
Page 219 of 253



fgeelr reafacare

University of Delhi

Basics of ecosystem, water supply scheme; Sources of water; Conveyance of water — pipes, joints
and laying; Testing of water, drinking water standards; Treatment of water, Distribution of water;
Water supply connection to a building.

Quantity of sewage, surface drains, design of sewers running half full, limiting velocities; laying
of sewers, sewage, sewer appurtenances; Collection of sewage samples, characteristics of
domestic and industrial sewage-BOD, COD; Sewage treatment, septic tank & soak pit, sewage
disposal-dilution and sewage farming; House drainage arrangements in buildings; solid waste-
collection and disposal; Air Pollution-sources, effects and controlling methods.

9. Transportation Engineering

Alignment of roads-plain and hilly terrain, surveys; Cross section of road structure, width of
pavement, Chamber, Gradient, Super elevation, Transition curves, horizontal and vertical
alignment; Pavement making, traffic signs, traffic islands.

Types of soil, classification of soil-Textural 1S Classification, physical properties-plasticity,
cohesion, consolidation, compaction, permeability, compressibility, soil moisture content, specific
gravity, density; Bearing capacity of soil

Note:

1. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts.

2. Answer script of Paper-1l of a candidate would be evaluated only if the candidate qualifies
in Paper-1.

3. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

4. The question paper shall be in English but the applicant will have the option to respond
either in English or Hindi. However, the same medium of language must be used
throughout.

5. Merit list shall be drawn only for candidates who qualify Paper I, Paper Il and skill test, if
any, separately. The Merit list shall be drawn on the basis of combined scores of the two
papers.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

d) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

e) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.
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f) In case option at (a) and (b) is exhausted, it will be decided through draw of lots.

4.6.2 Scheme of Examination for Direct Recruitment to the post of Assistant Engineer
(Electrical)

The following shall be the scheme of Examination, components of written test and its syllabus etc.
for recruitment to the post of Assistant Engineer (Electrical) by the direct recruitment:

. Scheme of the Examination:

Written Test

Paper — | Time: 1 hours* Max. marks allowed:
MCQ Type 100 marks
(Questions will be of

B.Tech./B.E. or equivalent level)

Paper-11 Time: 2 hours* Max. marks
Descriptive Type Allowed: 100 marks
(Questions will be of

B.Tech./B.E. or equivalent level)

Total Marks 200 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.
Syllabus for the above papers will be as follows:

1. Electrical Circuits

KVL, KCL, node and mesh analysis, star/delta transformation, electromagnetic induction, mutual
induction, ac fundamentals, transient response of dc and ac networks, sinusoidal steady state
analysis, resonance ideal current and voltage sources, Network theorems, two-port networks, three
phase circuits, power measurement in 3-phase circuits.

2. Electrical Measurements

Bridges and potentio meters, PMMC, moving coil, moving iron, dynamometer, induction type
measuring instruments, measurement of voltage, current, power, energy, power factor, digital volt-
meters, phase, frequency measurements, Q-meters, oscilloscopes

3. Control Systems

Principles of feedback control systems, transfer function, block diagram reduction, signal flow
graph, Mason’s, gain formula, time response, steady state error, Routh, Nyquist criterion, Bode
plot, root locus, compensation design
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4. Analog and digital electronics

Characteristics of p-n diode, Zener diode, BJT, FET, amplifiers, biasing, low frequency and high
frequency equivalent circuits, frequency response, feedback amplifiers, oscillators, combinational
and sequential logic circuits, multiplexer, Schmitt trigger, A/D, D/A converters, basic of 8-bit, 16
bit microprocessors, architecture, programming, interfacing

5. Electrical Machines

Single phase transformer, equivalent circuit, phasor diagram, tests, regulation, efficiency, 3-phase
transformers, connections, parallel operation, auto transformer, DC machines: types, armature
windings, characteristics of dc generators and motors, armature reaction, commutation, starting
and speed control of dc motors

3-phase induction motors: principle of operation, types of characteristics, computation of
performance, equivalent circuit, starting and speed control

Single phase induction motors: types, methods of starting, characteristics

Synchronous Machines: emf equation, armature reaction, equivalent circuit, regulation, parallel
operation, load sharing, operation with infinite busbars, synchronous motor, synchronous
condenser, V and Inverted V curves

6. Power Systems

Basic power generation concepts, transmission line models and performance, Under-ground
cables, string insulators, corona, distribution systems, per unit quantities, bus impedance and
admittance matrices, load flow studies, voltage control, power factor correction, economic
operation, symmetrical components, fault analysis, principles of over current, differential, and
distance protection, protection of alternators, protection of transformers, protection of
transmission lines, protection from lightning, neutral grounding, circuit breakers, types and
operation of CBs, system stability concept, swing curves, equal area criterion

7. Utilization

Electric heating, resistance heating, induction heating, dielectric heating, Electric traction, lighting
calculation, types of lamps and their working

8. Power Electronics and Drives

SCR, IGBT, MOSFET, Static and dynamic characteristics, triggering circuits, phase control
rectifier, bridge rectifiers, principles of dc-dc converters, inverters, basic principles and
characteristics of adjustable speed dc and ac drives
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1. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised.

2. Answer script of Paper-11 of a candidate would be evaluated only if the candidate qualifies
in Paper-I.

3. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

4. The question paper shall be in English but the applicant will have the option to respond
either in English or Hindi. However, the same medium of language must be used
throughout.

5. Merit list shall be drawn only for candidates who qualify Paper I, Paper Il and skill test, if
any, separately. The Merit list shall be drawn on the basis of combined scores of the two
papers.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.6.3 Scheme of Examination for Direct Recruitment to the post of Junior Engineer (Civil)

The following shall be the scheme of Examination, components of written test and its syllabus etc.
for recruitment to the post of Junior Engineer (Civil) by the direct recruitment:

. Scheme of the Examination:

Written Test
Paper — | Time: 1 hours* Max. marks allowed:
MCQ Type 100 marks

(Questions will be of Diploma

or equivalent level)

Paper-I1 Time: 2 hours* Max. marks

Descriptive Type Allowed: 100 marks

(Questions will be of Diploma

or equivalent level)

Total Marks 200 marks
*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates

or similarly placed candidates from PwBD category.

Syllabus for the above papers will be as follows:

1. Surveying

Fundamental concepts: Classification of Surveys; Chain Surveying; Compass Surveying;
Levelling and Contouring; Theodolite Surveying; Tachometry; Curves; Introduction and
fundamental concepts of electronic measuring instruments — EDM, Total Station, GIS &GPS

2. Construction materials &Practice

Properties and uses of construction materials — Stones, Bricks, tiles, Sand, Cement, Timber,
Plastics, Glass, Asbestos, Paints, Distempers, Enamels and Varnishes; Preparation of Cement
Mortar For various works

Classification of Buildings as per NBC, Site investigation for foundation as per NBC — Trial Pit
and auger boring, classification of foundations, construction of spread footing and well
foundation; Stone and Brick masonry types and principles of construction; Doors and Windows —
types fittings and fastenings, types and functions of Lintels, Sunshades and Roofs, Flooring —
Construction and types of material; Types of Stairs; Scaffolding; Types of Plastering, Pointing
painting and white / Colour Wash.

3. Engineering Mechanics and Strength of materials

Forces- types of forces, Parallelogram, Triangle and Polygon Law of Forces, Lami’s theorem;
Centre of Gravity and moment of Inertia; Simple stresses and strains, Hooke’s law —stress strain
diagram, working strength elastic constants, Poisson’s ratio, Relationship between elastic
constants, compound rods, temperature stresses, strain energy, proof resilience, impact loading;
Shear force and bending moment diagrams for simply supported, over hanging and cantilever
beams, relation between intensity of loading, Shear force and bending moment; Theory of simple
bending, modulus of section, moment of resistance, distribution of shear stress in rectangular,
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circular and I- Sections ; Deflection in cantilever and simply supported beams subjected to simple
loading; columns and struts - Euler’s and Rankine’s formulae, Slenderness ratio, simple built-up
columns; Analysis of dam and retaining walls; Simple plane and pin-jointed trusses, Stresses by
method of joints and method of sections.

4. Hydraulics

Properties of fluids, fluid pressure and its measurement; Types of flows, energies in fluid motion,
Bernoulli’s theorem and its applications — venture metre, pitot tube; Orifice and mouthpiece;
Notches and weirs; Flow through pipes, hydraulic gradient line and total energy line, laminar and
turbulent flow in pipes — Reynolds number, measurement of velocity; open channels; Water
turbines - classification, centrifugal and reciprocating pumps; layout of hydroelectric power plant.

5. Quantity Surveying

Abstract estimate, detailed estimate — centerline and long & short wall method, various items of
Civil Engineering works as per Indian Standards; General Specifications — earth work, brick /
stone masonry in cement mortar, RCC, plastering in cement mortar, Floor finishes with ceramic
tiles and marbles, white washing. Colour washing; Standard schedule of rates, lead and lift
preparation of lead statement; Computation of earth work — Mid-ordinate, mean Sectional area,
Trapezoidal method, Prismoidal Rule; Approximate estimate-Plinth area and cubic rate estimate.

6.Design of Structures (RCC and Steel)

RCC structures: Design philosophies- principles and concepts of working stress method and limit
state method, loads and permissible stresses, IS specification, analysis and design-rectangular
beam, slab, T-beam, column, footing and stair case.

Steel Structures: Properties of steel section, loads and permissible stresses, IS specifications,
Analysis and design- welded joints, beam, column, base tension member; Design of roof truss.

7. Irrigation Engineering

Definition, Duty, delta, base period, rainfall and its measurement, factors affecting runoff methods
of computing maximum flood discharge; Classification of head works, component parts of a weir
and barrage, factors influencing selection of site —reservoirs and dams; Classification of canals,
canal lining, cross drainage works; Soil erosion, water logging, soil water plant relationship;
Necessity of irrigation - advantages and disadvantages, irrigation methods.

8. Environmental Engineering

Basics of ecosystem, water supply scheme; Sources of water; Conveyance of water — pipes, joints
and laying; Testing of water, drinking water standards; Treatment of water, Distribution of water;
Water supply connection to a building.
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Quantity of sewage, surface drains, design of sewers running half full, limiting velocities; laying
of sewers, sewage, sewer appurtenances; Collection of sewage samples, characteristics of
domestic and industrial sewage-BOD, COD; Sewage treatment, septic tank & soak pit, sewage
disposal-dilution and sewage farming; House drainage arrangements in buildings; solid waste-
collection and disposal; Air Pollution-sources, effects and controlling methods.

9. Transportation Engineering

Alignment of roads-plain and hilly terrain, surveys; Cross section of road structure, width of
pavement, Chamber, Gradient, Super elevation, Transition curves, horizontal and vertical
alignment; Pavement making, traffic signs, traffic islands.

Types of soil, classification of soil-Textural IS Classification, physical properties-plasticity,
cohesion, consolidation, compaction, permeability, compressibility, soil moisture content, specific
gravity, density; Bearing capacity of soil

Note:

1. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts.

2. Answer script of Paper-I1 of a candidate would be evaluated only if the candidate qualifies
in Paper-I.

3. There shall be negative marking for wrong answers in Paper I to the tune of 1/4™ of marks
allocated per question.

4. The question paper shall be in English but the applicant will have the option to respond
either in English or Hindi. However, the same medium of language must be used
throughout.

5. Merit list shall be drawn only for candidates who qualify Paper I, Paper Il and skill test, if
any, separately. The Merit list shall be drawn on the basis of combined scores of the two
papers.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.6.4 Scheme of Examination for Direct Recruitment to the post of Junior Engineer
(Electrical)

The following shall be the scheme of Examination, components of written test and its syllabus etc.
for recruitment to the post of Junior Engineer (Electrical) by the direct recruitment:

. Scheme of the Examination:

Written Test
Paper — | Time: 1 hours* Max. marks allowed:
MCQ Type 100 marks

(Questions will be of Diploma
or equivalent level)

Paper-I1 Time: 2 hours* Max. marks
Descriptive Type Allowed: 100 marks
(Questions will be of Diploma
or equivalent level)

Total Marks 200 marks
*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates

or similarly placed candidates from PwBD category.

Syllabus for the above papers will be as follows:
1. Electrical Circuits

KVL, KCL, node and mesh analysis, star/delta transformation, electromagnetic induction, mutual
induction, ac fundamentals, transient response of dc and ac networks, sinusoidal steady state
analysis, resonance ideal current and voltage sources, Network theorems, two-port networks, three
phase circuits, power measurement in 3-phase circuits.

2. Electrical Measurements

Bridges and potentio meters, PMMC, moving coil, moving iron, dynamometer, induction type
measuring instruments, measurement of voltage, current, power, energy, power factor, digital volt-
meters, phase, frequency measurements, Q-meters, oscilloscopes

3. Control Systems

Principles of feedback control systems, transfer function, block diagram reduction, signal flow
graph, Mason’s, gain formula, time response, steady state error, Routh, Nyquist criterion, Bode
plot, root locus, compensation design
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4. Analog and digital electronics

Characteristics of p-n diode, Zener diode, BJT, FET, amplifiers, biasing, low frequency and high
frequency equivalent circuits, frequency response, feedback amplifiers, oscillators, combinational
and sequential logic circuits, multiplexer, Schmitt trigger, A/D, D/A converters, basic of 8-bit, 16
bit microprocessors, architecture, programming, interfacing

5. Electrical Machines

Single phase transformer, equivalent circuit, phasor diagram, tests, regulation, efficiency, 3-phase
transformers, connections, parallel operation, auto transformer, DC machines: types, armature
windings, characteristics of dc generators and motors, armature reaction, commutation, starting
and speed control of dc motors

3-phase induction motors: principle of operation, types of characteristics, computation of
performance, equivalent circuit, starting and speed control

Single phase induction motors: types, methods of starting, characteristics

Synchronous Machines: emf equation, armature reaction, equivalent circuit, regulation, parallel
operation, load sharing, operation with infinite busbars, synchronous motor, synchronous
condenser, V and Inverted V curves

6. Power Systems

Basic power generation concepts, transmission line models and performance, Under- ground
cables, string insulators, corona, distribution systems, per unit quantities, bus impedance and
admittance matrices, load flow studies, voltage control, power factor correction, economic
operation, symmetrical components, fault analysis, principles of over current, differential, and
distance protection, protection of alternators, protection of transformers, protection of
transmission lines, protection from lightning, neutral grounding, circuit breakers, types and
operation of CBs, system stability concept, swing curves, equal area criterion

7. Utilization

Electric heating, resistance heating, induction heating, dielectric heating, Electric traction, lighting
calculation, types of lamps and their working

8. Power Electronics and Drives

SCR, IGBT, MOSFET, Static and dynamic characteristics, triggering circuits, phase control
rectifier, bridge rectifiers, principles of dc-dc converters, inverters, basic principles and
characteristics of adjustable speed dc and ac drives
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1. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts.

2. Answer script of Paper-I1 of a candidate would be evaluated only if the candidate qualifies
in Paper-1.

3. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

4. The question paper shall be in English but the applicant will have the option to respond
either in English or Hindi. However, the same medium of language must be used
throughout.

5. Merit list shall be drawn only for candidates who qualify Paper I, Paper 1l and skill test, if
any, separately. The Merit list shall be drawn on the basis of combined scores of the two
papers.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.6.5

Scheme of Examination for Limited Departmental Test for Promotion of Junior Engineer
to Assistant Engineer (Civil)

The following shall be the scheme of Examination, components of written test and its syllabus
etc. for promotion of Junior Engineer to Assistant Engineer (Electrical) through limited
departmental exams:

A. Scheme of the Examination:

B.

Written Test
Paper-I Time: 2 hours Max. marks
(Descriptive Type) Allowed: 200 marks

(Questions will be of B.Tech./B.E. or
equivalent level)

Total Marks 200 marks

Syllabus of the above paper will be same as prescribed in para 4.5.1 above

Note:
1. The question paper should be bilingual (English and Hindi) and the applicant will have the

option to respond in either of the languages. However, the same medium of language must
be used throughout.

. The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for the

reserved posts (i.e. for SC/ST/ PwBD category as applicable).

. The level of the questions will be as per the work profile of the post concerned for which the

test in being conducted.

. The APAR and eligibility conditions of the successful candidates will be scrutinized by a

committee of Officers as defined in Appendix 3 to the Schedule

. A panel shall be created on the basis of the written exam and due vetting by the committee

detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

. The test will be held every year/once in two years depending on the number of vacancies any

year. In case there is no vacancy in a particular year, no test will be held.
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4.6.6 Scheme of Examination for Limited Departmental Test for Promotion of Junior Engineer
to Assistant Engineer (Electrical)

The following shall be the scheme of Examination, components of written test and its syllabus
etc. for promotion of Junior Engineer to Assistant Engineer (Electrical) through limited
departmental exams:

A. Scheme of the Examination:

Written Test
Paper-I Time: 2 hours Max. marks
(Descriptive Type) Allowed: 200 marks

(Questions will be of B.Tech./B.E. or
equivalent level)
Total Marks 200 marks

C. Syllabus of the above paper will be same as prescribed in para 4.5.2 above

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have the
option to respond in either of the languages. However, the same medium of language must be
used throughout.

2. The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for the

reserved posts (i.e. for SC/ST/ PwBD category as applicable).

3. The level of the questions will be as per the work profile of the post concerned for which the

test in being conducted.

4. The APAR and eligibility conditions of the successful candidates will be scrutinized by a

committee of Officers as defined in Appendix 3 to the Schedule

5. A panel shall be created on the basis of the written exam and due vetting by the committee

detailed above, which shall be valid for a period of one year or till the time the number of
posts is filled on the basis of available names from the panel, whichever is earlier.

6. The test will be held every year/once in two years depending on the number of vacancies any

year. In case there is no vacancy in a particular year, no test will be held.
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4.7 Scheme of Examination for Direct Recruitment for Non-Teaching positions in
Department of Music

4.7.1 Accompanist —Tanpura, Violin & Sarangi

Scheme of Examination:

Components of scheme of Examination

Written Examination Time: Max. Marks allowed: 150 marks
(Paper 1) 1.5 hours* | Section 1 - MCQ

100 marks (50 questions)
Section 2 — Descriptive

50 marks (5 guestions)

Skill Assessment Time: The test will be of 50 marks. To qualify the
1/2 hrs. candidate should obtain 25 marks.
This will however be only be qualifying in nature.

Total Marks (150) 150

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Syllabus for the above papers will be as follows:
Written Examination:

1. Basic knowledge of the structure and tuning of Tanpura/Sarangi/Violin.

2. Knowledge of the notation systems laid down by Pt. Vishnu Digamber Paluskar and Pt.
V.N. Bhatkhande.

3. Definition of Vadi, Samvadi, Anuvadi, Vivadi, Alap.

4. An outline of the history of Indian Music, origin and development of Dhrupad, Khyal &
Thumri.

5. Definition of the following: Sangeet, Nada, Swara, Shuddha, Vikrit (Komal, Teevra),
Saptak (Mandra, Madhya, Tara), Aaroha, Avaroha, Raga, Laya, Tala, Sama, Tali, Khali,

Matras, Avartana.
6. Description of the following Gharanas — Gwalior, Agra, Jaipur and Kirana Gharanas.

7. Description of the Ragas prescribed in the course.
8. Notation writing of a Chhota Khayal/ Drut Gat.
Skill Assessment:
1. Proficiency in any one of the following instruments:

(i) Tanpura (ii) Sarangi (iii) Violin

2. Eight Tala-baddha Alankaras set to different Chhandas.
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3. Aaroha, Avaroha, Pakad, Vilambit Khayal & Drut Khayal, Vilambit & Drut gat in the
following Ragas: Yaman, Bhairav, Bhupali with elaborations in few Todas.

4. The recitation of Thekas of Teen Taal, Keharwa, Dadra and Jhaptal, taal keeping with hand
beats.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the language. However, the same medium of language
must be used throughout.

2. The questions in the written test will of the level of examination/degree/diploma which is
defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | shall be 45% for the unreserved posts and
40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the
advertised posts, the merit list would be restricted to 30 times the advertised posts for the
purpose of shortlisting the candidates for skill test.

4. There shall be no negative marking for wrong answers.

5. Merit list shall be drawn only for candidates who qualify for Paper | and Skill Test
separately. The Merit list shall be drawn on the basis of scores of Paper I.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.7.2

Karnatak Instrumental Music —Accompanist — Veena & Violin

Scheme of Examination:

Components of scheme of Examination

Written Examination Time: Max. Marks allowed: 150 marks
(Paper 1) 1.5 hours* | Section 1 - MCQ

100 marks (50 questions)
Section 2 — Descriptive
50 marks (5 questions)

Skill Assessment Time: The test will be of 50 marks. To qualify the

1/2 hrs. candidate should obtain 25 marks.
This will however be only be qualifying in nature.

Total Marks (150) 150

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Syllabus for the above papers will be as follows:

Written Examination:

1.

akrwmn

lyengar
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Technical terminology — Elementary knowledge of Nada, Sruti, Swara, Swarasthana,
Raga, Aroha, Avaroha, Laya, Tala, Anibaddha, Nibaddha

Brief Ragalakshana of Mayamalavagaula /Shankarabharana

Understanding of basic notation system.

Knowledge of different parts of the instrument and basic playing techniques.

Technical Terminology — Elementary knowledge of Gamakas, Mela, Janaka —Janya
Ragas , Vadi, Samvadi , Anuvadi and Vivadi, Varja ,Vakra, Sampoorna

Sooladi SaptaTalas and their five Jatis.

Knowledge of Musical forms Namavali, Gitam, Varnam ,Kriti .

Ability to write simple notations in AdiTala.

Knowledge of brief Raga lakshanas of ragas taught.

. Important contributions of any two:

Veena: Veena Dhanammal, Karaikudi Brothers, Veena Sheshanna, Mysore Doraiswamy

Violin: Rajamanikyam Pillai , Mysore Chowdiah , Tirukodikaval Krishna lyer, Parur
Sundaramlyer.

Skill Assessment:

1.
2.
3.

Basic Technique of holding the instrument, plucking/ bowing and fingering.
Knowledge of 12 Swarasthanas.
Acquaintance with three major speeds — Slow (Vilamba), Medium (Madhya), Fast
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(Druta).

4. Simple Swara exercises — Variation in three speeds.

5. Elementary knowledge of tech terms swara, swarasthana, laya, tala etc.

6. Understanding of different parts of the instrument.

7. Elementary knowledge of tuning Veena/ Violin.

8. One Nottuswara composition of MuthuswamiDikshitar/ Namavali/ or any simple
composition in Adi/ RupakaTalam in a Raga of choice.

9. One simple Geetam and a Simple Varnam in Adi/ RupakaTalam in a Raga of choice.

10. Knowledge of brief raga lakshanas of ragas taught.

11. Contribution of Ragamanikyan Pillai and Tirakodikaval Krishna lyer, Parun Sundaram
lyer.

12. Understanding of basic notation system.

13. Tuning of Veena/Violin instrument opted for.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the language. However, the same medium of language
must be used throughout.

2. The questions in the written test will of the level of examination/degree/diploma which is
defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | shall be 45% for the unreserved posts and
40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the
advertised posts, the merit list would be restricted to 30 times the advertised posts for the
purpose of shortlisting the candidates for skill test.

There shall be no negative marking for wrong answers.

Merit list shall be drawn only for candidates who qualify for Paper | and Skill Test

separately. The Merit list shall be drawn on the basis of scores of Paper I.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate  having more  marks in aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.

¢) In case option at (a) and (b) is exhausted, it will be decided through draw of lots.

o~
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4.7.3

Hindustani Instrumental Music-Accompanist — Harmonium

Scheme of Examination:

Components of scheme of Examination

Written Examination Time: Max. Marks allowed: 150 marks
(Paper I) 1.5 hours* | Section 1 - MCQ

100 marks (50 questions)
Section 2 — Descriptive
50 marks (5 gquestions)

Skill Assessment Time: The test will be of 50 marks. To qualify the

1/2 hrs. candidate should obtain 25 marks.
This will however be only be qualifying in nature.

Total Marks (150) 150

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Syllabus for the above papers will be as follows:

Written Examination:

CoNoOR~wWNE

Brief History of Harmonium.

Write ten advance Alankars.

Drawing sketch of Harmonium with its various parts.

Definition of That, Raga, Tala, Naad and its characteristics, Harmony and Melody.
Write ten Alankars with finger techniques.

Definition of Swar, Saptak, Vadi, Samvadi, Pakad.

Description of Ragas prescribed.

Write notation of a fast Gat/ Bandish in prescribed Ragas.

Notation of Talas with Dugun & Chaugun.

Skill Assessment:

1.

ok~ wn

Elementary Knowledge of Harmonium, its various parts and various types of
Harmoniums and finger techniques.

Structural details of Harmonium.

Ability to play & write (10) ten Alankars of shuddha&vikritswaras.

Ability to write a notation of any fast composition in Bhatkhande’s notation system.

15 general alankars with finger techiniques in above mentioned ragas.

Ability to play fast/Drut compositions with alaap and atleast 10 tanas in one of the
following ragas:

a) AlhaiyaBilawal d) Yaman
b) Bihag e) Bhupali
¢) Malkauns f) Bhairav
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7. Elementary knowledge of shuddha and vikritswaras, saptak, vadi, samvadi, pakad.
8. Ability to play a dhun in Raga Kafi or Khamaj.
9. Elementary knowledge of Chautala, Jhaptala, Dadra, Teentaal, Ektal & Keherwa.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the language. However, the same medium of language
must be used throughout.

2. The questions in the written test will of the level of examination/degree/diploma which is
defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | shall be 45% for the unreserved posts and
40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the
advertised posts, the merit list would be restricted to 30 times the advertised posts for the
purpose of shortlisting the candidates for skill test.

There shall be no negative marking for wrong answers.

Merit list shall be drawn only for candidates who qualify for Paper | and Skill Test

separately. The Merit list shall be drawn on the basis of scores of Paper I.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.

ok~
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4.7.4 Karnatak Percussion Music-Accompanist — Mridangam
Scheme of Examination:
Written Examination Time: Max. Marks allowed: 150 marks
(Paper I) 1.5 hours* | Section 1 - MCQ
100 marks (50 questions)
Section 2 — Descriptive
50 marks (5 questions)
Skill Assessment Time: The test will be of 50 marks. To qualify the
1/2 hrs. candidate should obtain 25 marks.
This will however be only be qualifying in nature.
Total Marks (150) 150

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Syllabus for the above papers will be as follows:

Written Examination:

1.

O wWN
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Technical terminology —Elementary knowledge of all important terms used in practical
lessons taught in SEC I-Tattakaram, Chapu, Meettu, Toppi, Varu, Choru.

. Understanding the concept of Tala, Laya, Gati

. Understanding of different parts of the instrument.

. Understanding of basic notation system.

. Technical terminology — all terms used in the practical lessons taught in SEC Il — Mohra,

Pharan, Korvai, Arudi, Jaati, Gati.

. Sulaadi SaptaTalas with Jaatibhedas

. Contribution of Palghat Mani lyer& Palani Subramanya lyer.
. Understanding of basic notation system.

. Elementary knowledge of tuning of Mridangam.

Skill Assessment:

agrwndE

No

Basic technique of holding the instrument, sitting posture and fingering techniques.
Knowledge of syllables (Ta, Thi, Thom, Nam, Chapu, Din and Da) and their playing style.
Pathavarisaikal — Elementary exercises in three speeds- slow, medium, fast.

Thattakaram (Chollukkattu) and its importance in learning Mridangam.

Different places in producing the syllables of playing Mridangam such as chapu, Meetu,
Toppi etc.

Understanding the concept of tala and Laya.

Understanding of different parts of the instrument.

Basic knowledge of Laya, Gati&SulaadiSaptaTalas with Jaatibhedas.
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9. Elementary knowledge of tuning of Mridangam.

10. Acquaintance of playing Adi/ RupakaTalam.

11. Ability to play Paran, Mohra, Korvai, Arudi.

12. Contribution of Palghat Mani lyer&PalaniSubramanyalyer.
13. Understanding of basic notation system.

14. Ability to tune one’s own instrument.

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the language. However, the same medium of language
must be used throughout.

2. The questions in the written test will of the level of examination/degree/diploma which is
defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | shall be 45% for the unreserved posts and

40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/

PwBD category. If the number of candidates qualifying is more than 30 times the

advertised posts, the merit list would be restricted to 30 times the advertised posts for the

purpose of shortlisting the candidates for skill test.

There shall be no negative marking for wrong answers.

Merit list shall be drawn only for candidates who qualify for Paper I and Skill Test

separately. The Merit list shall be drawn on the basis of scores of Paper I.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more  marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.7.5

Hindustani Percussion Music- Accompanist — Tabla/Pakhwaj

Scheme of Examination:

Components of scheme of Examination

Written Examination Time: Max. Marks allowed: 150 marks
(Paper I) 1.5 hours* | Section 1 - MCQ

100 marks (50 questions)
Section 2 — Descriptive
50 marks (5 gquestions)

Skill Assessment Time: The test will be of 50 marks. To qualify the

1/2 hrs. candidate should obtain 25 marks.
This will however be only be qualifying in nature.

Total Marks (150) 150

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Syllabus for the above papers will be as follows:

Written Examination:

agrwdE
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Brief history of Gharanas of Tabla&Pakhawaj.

Brief history of Tabla&Pakhawaj.

Write the varnas (Bol) of Tabla&Pakhawaj.

Write in notation with Thah, Dugun&Chaugun of Jhaptal and Dhamar.

Write in notation of Kayada, Rela, Palta, Tihai and ChakradarTukra/ Param in Jhaptal/
Dhamar.

Write in notation with Thah, Dugun&Chaugun of Teental/ Chautal.

Brief introduction of RupakTala/ TivraTala.

Write in Notation with Thah, Dugun&Chaugun of Dadra and Keharva.

Write in notation of Kayada, Rela, Palta, Tihai and ChakradaTukra/ Paran in Teental/
Chautal.

10. Write an essay on Vocal and Instrumental Music.
11. Brief introduction of Ektala/Chautala.

Skill Assessment:

1.

n

Demonstration of theka of Jhaptala/Dhamar in Thah, Dugun and Chaugun by the hand
beats.

Basic Bols (varnas) of Tabla/ Pakhawaj.

Two advance Kayadas/Relas with Paltas&Tihai, two simple tukras/Parans, two
chakradartukras/Parans inJhaptala/Dhamar.

Theka of Teentala/ChautaalwithThah, Dugun, Chaugun and keep the theka by hand beats.
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5. Playing knowledge of Ektala and Rupak in barabarkilaya/Chautala&Teevra.

6. Knowledge of four Kayadas/Relas ,Paltas and Tihai, One Simple and
ChakradarTukra/Paran in Teentala/Chautaal.

One Kayada each of ‘Tirkitataka’ and ‘Dhirkit’ in Teentala/Chautaal.

Four variation in Keherwa and Dadra Tala.

9. Elementary knowledge of Keherwa and Dadra Talas/ Tivra&Sooltala.

10. Tuning of Tabla/Pakhawaj.

11. Basic knowledge of vocal and instrumental accompaniment.

12. Elementary knowledge of tuning of Tabla/ Pakhawaj.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the language. However, the same medium of language
must be used throughout.

2. The questions in the written test will of the level of examination/degree/diploma which is
defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | shall be 45% for the unreserved posts and

40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/

PwBD category. If the number of candidates qualifying is more than 30 times the

advertised posts, the merit list would be restricted to 30 times the advertised posts for the

purpose of shortlisting the candidates for skill test.

There shall be no negative marking for wrong answers.

5. Merit list shall be drawn only for candidates who qualify for Paper | and Skill Test
separately. The Merit list shall be drawn on the basis of scores of Paper I.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.

e
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4.7.6 Technical Assistant (Music)

Scheme of Examination:

Components of scheme of Examination

Written Examination Time: Max. Marks allowed: 150 marks
(Paper 1) 1.5 hours* | Section 1 - MCQ

100 marks (50 questions)
Section 2 — Descriptive

50 marks (5 questions)

Skill Assessment Time: The test will be of 50 marks. To qualify the
1/2 hrs. candidate should obtain 25 marks.
This will however be only be qualifying in nature.

Total Marks (150) 150

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Syllabus for the above papers will be as follows:
Written Examination:

1. Knowledge about the structure of the following musical instruments —

i.  Tanpura
ii.  Harmonium
iii. Tabla
iv.  Sitar
2. Knowledge about tuning of the following musical instruments —

i. Tanpura
ii. Tabla
iii.  Sitar
3. Knowledge about handling and upkeep of musical instruments
4. Knowledge about the sound system and using it.
5. Knowledge of different types of electronic instruments and their usage such as Electronic
tanpura, Electronic Tabla, Electronic Lehra player etc.

Skill Assessment:

1. Proficiency in tuning and handling of the following musical instruments -
i. Tanpura
ii.  Sitar
2. Ability to change the strings in the following musical instruments -
i.  Tanpura
ii. Sitar
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3. Ability to play the Tanpura.
4. Ability to handle and use electronic instruments
5. Ability to tie frets in fretted instruments.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the language. However, the same medium of language
must be used throughout.

2. The questions in the written test will of the level of examination/degree/diploma which is
defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | shall be 45% for the unreserved posts and
40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the
advertised posts, the merit list would be restricted to 30 times the advertised posts for the
purpose of shortlisting the candidates for skill test.

4. There shall be no negative marking for wrong answers.

5. Merit list shall be drawn only for candidates who qualify for Paper | and Skill Test
separately. The Merit list shall be drawn on the basis of scores of Paper I.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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477 Music Attendant

Scheme of Examination:

Components of scheme of Examination

Written Examination Time: Max. Marks allowed: 150 marks
(Paper 1) 1.5 hours* | Section 1 - MCQ

100 marks (50 questions)
Section 2 — Descriptive

50 marks (5 questions)

Skill Assessment Time: The test will be of 50 marks. To
1/2 hrs. qualify the candidate should obtain 25
marks.

This will however be only be
qualifying in nature.
Total Marks (150) 150

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Syllabus for the above papers will be as follows:
Written Examination:

1. Knowledge about the structure of the following musical instruments —

i. Tanpura
ii.  Harmonium
iii.  Tabla/Mridangam
iv.  Sitar
2. Knowledge about handling (storage, transportation & upkeep) of musical instruments
3. Knowledge about the sound system and using it.

4. Knowledge of different types of electronic instruments and their usage such as Electronic
tanpura, Electronic Tabla, Electronic Lehra player etc.

Skill Assessment:

1. Elementary knowledge and handling (storage, transportation & upkeep) of the following
musical instruments -
i. Tanpura
ii.  Sitar
iii.  Harmonium
iv.  Tabla/Mridangam
2. Ability to change the strings in the following musical instruments -
i. Tanpura
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ii.  Sitar
3. Ability to handle and use electronic instruments

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will of the level of examination/degree/diploma which is
defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | shall be 45% for the unreserved posts and
40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the
advertised posts, the merit list would be restricted to 30 times the advertised posts for the
purpose of shortlisting the candidates for skill test.

There shall be no negative marking for wrong answers.

Merit list shall be drawn only for candidates who qualify for Paper | and Skill Test

separately. The Merit list shall be drawn on the basis of scores of Paper I.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.

ok
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4.8 Miscellaneous Posts not covered above:

4.8.1 Scheme of Examination for Direct Recruitment for Miscellaneous Posts not included
above in Group ‘C’ (Level 01, Level 02, Level 03), for example Garden Chowdhary, Work
Assistant, Machine Operator, Technician VII, Wireman, Pipefitter, Meter Reader, Work
Docker Clerk, Carpenter, Assistant Store Keeper, Telephone Operator, Receptionist,
Driver, Dispatch Rider, Caretaker, Junior Mechanic, Assistant Wireman, Assistant Mason,
Assistant Pipefitter, Assistant Pump Operator, Balvadi Teacher, Cook, Halwai, Counter
Clerk, Senior Program Attendant, Urdu Typist, Binder Grade 11, etc

(This will not be applicable to posts which have been marked for outsourcing by the

University).

Scheme of Examination:

Objective Type (Paper I) Time: Max. Marks:

Multiple Choice Questions pertaining to the | 3 hrs.* | 300 marks (150 questions)
subject matter of the concerned post. The

questions will be upto the level of 10" Class/

Secondary.

Skill Assessment Time: The test will be of 50 marks. To
Skills pertaining to subject matter of the | 1/2 hrs. | qualify the candidate should obtain
concerned post would be assessed. ( The manner 25 marks.

in which the skills are to be assessed may be

determined by the examiner/ group of examiners This will however be only be
appointed for the purpose) qualifying in nature.

Total Marks 300

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the language. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | shall be 45% for the unreserved posts and
40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the
advertised posts, the merit list would be restricted to 30 times the advertised posts for the
purpose of shortlisting the candidates for skill test.

4. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

5. Merit list shall be drawn only for candidates who qualify for Paper | and Skill Test
separately. The Merit list shall be drawn on the basis of scores of Paper | only.
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6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.8.2 Scheme of Examination for Direct Recruitment for Miscellaneous Posts not included
above in Group ‘C’ (Level 04), for example Stenographer, Senior Garden
Chowdhary, Proof Reader, Store Assistant, Electrician, Sanitary Inspector,
Calligraphist, Technician VI, Program Assistant, Storekeeper, Junior Mechanic,
Salesman etc.

Scheme of Examination:

Objective Type (Paper I) Time: Max. Marks:

Multiple Choice Questions pertaining to the subject | 3 hours* | 300 marks (150 questions)
matter of the concerned post. The questions will be
upto the level of 12" Class/ Senior Secondary.

Skill Assessment Time: The test will be of 50 marks.
Skills pertaining to subject matter of the concerned post | 1/2 hrs. | To qualify the candidate
would be assessed. (The manner in which the skills are should obtain 25 marks.

to be assessed may be determined by the examiner/ This will however be only be
group of examiners appointed for the purpose) qualifying in nature.

Total Marks 300

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the language. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | shall be 45% for the unreserved posts and
40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the
advertised posts, the merit list would be restricted to 30 times the advertised posts for the
purpose of shortlisting the candidates for skill test.

4. There shall be negative marking for wrong answers in Paper I to the tune of 1/4™ of marks
allocated per question.

5. Merit list shall be drawn only for candidates who qualify for Paper | and Skill Test
separately. The Merit list shall be drawn on the basis of scores of Paper | only.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.8.3 Scheme of Examination for Direct Recruitment for Miscellaneous Posts not included
above in Group ‘C’ (Level 05), for example Statistical Assistant, Hindi Assistant,
Assistant Archivist, Sports Coach, Geologist, Mechanic, Projectionist, Instrument
Mechanic, Glass Blower, Mechanic -V, Sr. Instrument Mechanic/Maker, Technician
-V, Draftsman, Pharmacist, Mast Mechanic, etc.

Scheme of Examination:

Objective Type (Paper 1) Time: Max. Marks:

Multiple Choice Questions pertaining to the | 3 hrs.* | 300 marks (150 questions)
subject matter of the concerned post. The
questions will be upto the level of Graduation.

Skill Assessment Time: The test will be of 50 marks. To
Skills pertaining to subject matter of the | 1/2 hrs. | qualify the candidate should obtain
concerned post would be assessed. (The manner 25 marks.

in which the skills are to be assessed may be This will however be only be
determined by the examiner/ group of examiners qualifying in nature.

appointed for the purpose)

Total Marks 300

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the language. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | shall be 45% for the unreserved posts and
40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the
advertised posts, the merit list would be restricted to 30 times the advertised posts for the
purpose of shortlisting the candidates for skill test.

4. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

5. Merit list shall be drawn only for candidates who qualify for Paper | and Skill Test
separately. The Merit list shall be drawn on the basis of scores of Paper | only.

6. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.8.4 Scheme of Examination for Direct Recruitment for Miscellaneous Posts not included
above in Group ‘B’ (Non Gazette) level (Level 06, Level 07), for example Assistant
Manager (Guest House), Security Officer, Assistant Security Officer, Hindi
Translator, Legal Assistant, Personal Assistant, Console Operator, Assistant
Electronic Engineer, Workshop Technician, Network & System Operator,
Physiotherapist, Technician, Social Worker, Draftsman Grade -I, Nurse, X-Ray
Technician, Horticulturist, etc.

A Scheme of the Examination:
Type of Examination Time: Max. marks:
Paper-I MCQ Type 2 hours* | 300 marks
(150 questions)
Paper-II Descriptive Type 3 hours* | 200 marks
Skill Test | Skills pertaining to subject matter of | Time: The test will be of 50
the concerned post would be assessed. | 1/2 hrs. marks. To qualify the
(The manner in which the skills are to candidate should obtain
be assessed may be determined by the 25 marks.
examiner/ group of examiners This will however be
appointed for the purpose) only be qualifying in
nature.
Total Marks 500

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates

or similarly placed candidates from PwBD category.

B. Test components:
DURATION: 2 hours
Paper-I1 TEST COMPONENTS NO. OF | MARKS
QUESTIONS
(i) Questions pertaining to specific area of 50 100
the post concerned
(i) General Awareness 25 50
(iii) Reasoning Ability 25 50
(iv) Mathematical Ability 25 50
(v) Test of Language English or Hindi 25 50
TOTAL 150 300
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DURATION: 3 hours
TEST COMPONENTS MARKS
Paper-11 Descriptive Type 200
TOTAL 200
C. Syllabus:
Paper - I:

(i) Questions pertaining to specific area of the post concerned: The questions will pertain to
the specific area/skill of the post concerned. For instance for the post of Assistant Manager,
guestions will be asked from Hotel Management, for Legal Assistant — questions on Law, for
Engineer — questions on Engineering etc.

(ii) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be
designed to test knowledge of the current events and of such matters of everyday observation as
may be expected of an educated person. The test will include questions relating to India and her
neighboring countries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Science & Scientific Research,
National/International Organizations /Institutions, events etc.

(iii) Reasoning Ability: The syllabus of General Intelligence includes questions of both verbal
and non-verbal types. Test may include questions on analogies, similarities, differences, space
visualization, problem solving, analysis, judgment, decision making, visual memory,
discrimination, observation, relationship, concepts, arithmetical reasoning, verbal and figure
classification, arithmetical number series etc.

(iv) Mathematical Ability: The test of Arithmetical and Numerical Ability will cover Number
System including questions on Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio &
Proportion, Percentage, Average, Profit & Loss, Discount, Simple & Compound Interest,
Mensuration, Time & Work, Time & Distance, Tables & Graphs, etc.

(v) Test of English/Hindi:

In addition to the testing of candidate’s understanding of the English or Hindi Languages, its
Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc. would
also be tested.
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Paper - 11I:

Descriptive Type: The questions will be designed to test the ability of the candidate’s knowledge
and awareness on higher education system in India, its regulatory bodies and recent developments

in the field and on the following subjects:

Topic

Marks allocated

Basic knowledge pertaining to functional,
procedural aspect of the work profile of the post
concerned.

100 marks (10questions x 10 marks)
Each question to be answered in 100
words

Situation Test analysis, where the candidates | 25 marks (200 words)
reaction would be sought on a given situation test

case

Knowledge of Computers with special reference to | 25 marks

knowledge of word processing, data analysis

packages

Essay 50 marks (500 words)
D. Skill Test:

The skill test shall be qualifying in nature and no additional credits for the same shall be allocated.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have
the option to respond in either of the languages. However, the same medium of language
must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which
is defined as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merit list would be restricted to 30 times the advertised
posts for the purpose of shortlisting the candidates for skill test.

4. Answer script of Paper-11 of a candidate would be evaluated only if the candidate qualifies
in Paper-I.

5. There shall be negative marking for wrong answers in Paper | to the tune of 1/4™ of marks
allocated per question.

6.

Merit list shall be drawn only for candidates who qualify Paper I, Paper Il and skill test,
separately. The Merit list shall be drawn on the basis of combined scores of Paper | and
Paper Il only.
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7. In case of bunching/bracketing of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate having more marks in  aggregate in  the

examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age.
c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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feeellr faRafaearer UNIVERSITY OF DELHI
Iopomar JfAFY & fov aiffs Frifasurees Feaea Rad

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SECTION OFFICER

FIATAI/ TR/ TIHTIT
OFFICE/FACULTY/DEPARTMEN T---nmmroemmmmemsemmamee e

AT a¥/319T T gfadceT
REPORT FOR THE YEAR/PERIOD ENDING-----=-nnmmnmmmmmmmmmmmmmm e

dTFde SART PERSONAL DATA - (HT3T PART-I)

JTPRT Fr AT
Name of the Officer

SeAfaf (fea/AdE/ay)
Date of Birth(DD/MM/YYYY) : / /

(st A In words)

A IS H AR Agied @ oty
Date of continuous appointment ; fesTier Date
to the present grade

AT Grade:
qOAE Ye aUT 30 W Agled & Ay
Present post and date of ) 9a Post
appointment thereto

feeTer Date

T 3T AT /3T

Seenfa/3..g. & gafed g2
Whetherthe officer belongs to SC/ST/OBC

ay & SR SEEN(FfEor g iy & Fwo)
O Ieqafeyfa &1 3afdr| afies & wifds
T gfretor foramr § ar 38 fAavor &

Period of absence from duty (on
Training, leave etc.)during the year.
If he/she has under gone training,
specify.

SR Contd...P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100�

HATIT PART-2

(e e 1 yfades forar e §,39% ganrT o e )
(To be filled in by the Officer reported upon)

fru arT Fgt @1 Gfered faaver Brief description of duties:

P & A AgT/3ER T/AAT YA T 39x for AUt e g ar 3 for @uifRa
frT a1 & 39 (IRomEAET a1 3T w9 #) St f re-gw AS WARSRAT F YR ®
FoITU 3R Jcdeh ofed & 39ell 39eifed §d1v |

(3CTGITT- 3T HTHIIT/HTATTT/[AHTT & ToIT ari¥en Hr Drofen)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

A3 /AT ELCICSD)
Targets/Objectives/Goal Achievements

(A) FUAT #AG-2 # A T a3 J/eAA 1 wiftd # g W@ HAA w1 G A
oo HY| Il ear T wifea H #IS S1ew W g ar 3 aadm’|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.
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(SB) FUAT 3 Hal &1 M Ioa@ H ToleTdl by 318 3uafeedr W & 3N 397 39e
AT & Y Seord HY

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

4. FUI 3eol@ A b FAT qact SHelsy a¥ HT Aol Gufed anves fqarolr @uiRa afa
3T Fist a¥ T IcaRkadt a¥ F 31 FIay db gof T & a5 ATl I AT ar avor
gl T A aRg fody S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

T & arel HiUFEH & gEanR
fesTie Date:.......oeee..... Signature of the Officer reported upon

ANTPART-3

HEIIcAS TSI 7 feRor giddest qur qafdeiehed TiRRRT carr fohar Sem &5 1-10 & dAe
I BT TRUISTEl 1 FH HHF I 2T 10998 31fAF I3 & g2liar gl

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(FIaT g F A ¥ gga Rar-fadet # eaeqds g o )
(Please read carefully the guidelines before filling the entries)

(Q) fTT SR &1 Hediehel (FH AT AT dCT 40%819M)

(A) Assessment of work output (weightage to this section would be 40%)

gfadesr ity gaAfdeither grfasRT
Reporting Authority | Reviewing Authority

) @ S s #r aRquianfavet &
ITYR W 3Mafed forar =r &)

Accomplishment of planned work/work allotted as
per subjects allotted

SR Contd....P-4/-



ii) & fsdrest v agorar
Quality of output

iii) faeevomeAs Jegar
Analytical ability

iv) 39areTeHs H @ gRquianfee o
AT FF Accomplishment  of

exceptional work/unforeseen tasks
performed

fodfa &1 W Fo AamR AR Overall
Grading on “Work Output’

TR
Initials
(@eaTFTIT TAIATATIT T HedieheT (S AN T AT 30%819M)
(B)  Assessment of personal attributes (weightage to this Section would be 30%b)
yRdeA WRFR | qAfiaE
Reporting Reviewing Authority
Authority
i) R T AT
Attitude to work
i) FFAGRY &1 ay

Sense of responsibility

1ii) 3TeIRMAT T 3TT&TOT
Maintenance of Discipline

iv) TUYOT Hierel

Communication skills

V) & @ 90T Leadership qualities

vi) & F G A wF FA AT &THAT
Capacity to work in team spirit

vii) FHI-EIRON H IETEROT A
&TAar Capacity to adhere to time-schedule

viii) AR qIFIITT Tayg
Inter-personal relations

iX) THT Bfd U9 qaFdda
Overall bearing and personality

‘TAFAIT FAATAT TR Fel AR AT

Overall Grading on ‘Personal attributes’

TeTETT
Initials
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(¥) TehrTcHe: HETHAT T Hodiehel (SH T S dsT 30% FIIM)
(C)  Assessment of functional competency (weightage to this Section would be 30%b)

gfadesr ity gaAfdeither arfsR
Reporting Reviewing Authority
Authority

fea/fRafEa/ed ta aegar & a7 #
gfhalt UG 3elch HEl TANT HI SATARRY
Knowledge of

Rules/Regulations/Procedures in the area of
function and ability to apply them correctly.

i) Afdeg AT FAT Fr &7Har Strategic
planning ability

iii) oot o= fr ererar
Decision making ability

IV) §FaT &THT
Coordination ability

V) I A IRT g fahfad e @

&THAT

Ability to motivate and develop
subordinates

vi) ggel AfdFd Initiative

‘YhricH® FETHAT W Fel e AfFar

Overall Grading on ‘Functional
Competency’

HTETaTT

Initials

HTATCT GENERAL - (AT PART-4)

1. SIeTdT & |y #AENEHT Relations with the public (STgT o] & wherever applicable)

(STTeT & JTARISAN HT Seckel—ed T AVHRT deh IfFTA R FHogr feeqolr &) please
comment on the officer’s accessibility to the public and responsiveness to their needs)

2. gfre7oT Training
(FAT RS B Ffar Td B aTHABT A IR e guR Tur gig we #oEfte &
394 yfaror & fow fRAwifiver &Y Please give recommendations for training with a view to
future improving the effectiveness and capabilities of the officer)

SR Contd....P-6/-



3. Tareeyg i F&ufa State of Health

4, Fcafasar Integrity
(@9 3fORRT S Feafassr 9X feoqol & Please comment on the integrity of the officer)

5. gfddee 3RS garT AT H FATa fGAVArt fr dEdR (FeTeT 100 el #),
s Aol &9 vd &A WA &9, FWURT 3Ucieudl, Hgedqul rheldi3l (Fas:
HIIT 2 1 3(31) Ta 3(d) Ud HHASR Fait & GlasfAgicd enfaer grl
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.

6. 9fddeet & #ET-3 & WS T, & 3N W & QU 3T qeS & MUR W Fel A d&AqcHR

afgar|
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.
gyfaded FfOe Y & grairR
Signature of the Reporting Officer
ATH TUST & H
TUTeT Place:.......ccoeeneee. Name in Block letters:
ECEGIE)
et Dater.....ooeene... Designation:
Rarc $r afar &

During the period of Report:

SR Contd....P-7/-



AT PART-5

geAfdciiehal 3R T 3regieaar
REMARKS OF THE REVIEWING OFFICER.

gffdeiihe 3RAGRT & 3ceid dar rafer
Length of service under the Reviewing Officer

FAT AT H{ET-3 T HET-4 F T wF qur RAffes qoit & deu 7 gfades sftel qarr fae aw
Hedichd @ WA §? T 39 SRR H IATURT SYATRA/AGeaqol HABoIai3it & Haer H
foru aTT Heaid @ WeAd E2[HEIT: HET-3(T)(iv) TAT HET-4(5)]

@fE 3o gfddest 3RFRY ganr fv a7v fARIvand & fFar edcrs Aedichd & HgAT 8l § o
3T AT H9AT Hedichd 36 TS H U 3T TA#T # ¢ TAT 3911 FfafSedr &r ezar H{ )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? [Ref. Part-3(A) (iv) and Part-4(5)]

(In case you do not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your entries.)

g Yes el No

3 eAd gl T YT # HUAT 3@ HROT ddAC| FAT HE W o § 6 39 Fo Feoenr a
SrgaT Argd g 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

geAfdellehel HRAGRT ZaRT 9 | Huar SRy &1 w7 qEed & Td 3§H FHHASRK 9t &
gfa sfgfed @i 3ah gaAed AAVanEd & ar & fecqul (or@rsrer 100 erea} ) |
Pen picture by Reviewing Officer. Please comments (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.
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5. gfddest & #91-3 & WS T, of 3R W A QU 7T 9 & IUR W Fel Aol F&dIcAh

AT

Overall numerical grading on the basis of weightage given in Section-A, Section-B and

Section-C in Part-3 of the Report.

gaAfdahs HfUF & gEanr
Signature of the Reviewing Officer
ST TISC 3eRT H
Name in Block letters:

geeATH
Designation:

Rare &1 3afr &
During the period of Report:

*hkkkikkkikk



(i)

(iii)

(iv)

(v)

(vi)

TeRdAskAnnexure-1

HEATHAS AVAI0T & A1 THUAR o 9Fay feenfader

Guidelines regarding filing up of APAR with numerical grading

THUHR & T#e faftiad amaur iR eaegde quT 9aicd TAT &3 gU R wifeC]
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T T ST & fh 1 3ryar 2 & R aeffetor (T R ar fadwansit o $or  fAeme
AolieRor & wfdiger) @I fARISC 3AHAABT & AW § Ford 7 & wdicad &9 @ i fean
ST AR A 9ER 9 H¥ar 10 & fRelT Aot & Tew A fOftre Iuafsuat & d@ A
e fear arwem Aofr 1-2 3ryar 9-10 TR BT € 31 3o Aifaca v I &r s=a gl
qifegen Ao Fert FIT §U TfddesT T Iefdeisns ol r forelr siferr T
SSNTALROT 37 31T a8 HEAT # qAT H FRRA FgARAT T Jofloll & e =R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2
or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a

numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

THUHR 1 8 & 10 & & T gafieior “Sepse” folar STwam dur FEeo/deleid & o

3T grediR @ A0 R & forw gredis 9 fGar Sem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

WHRWGH&TS@@H%&HWW“E@W’WWWW7W
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

TAUIR & 4 JA7 6 ¥ BT & g & Foffaxor “3eor foar smwem gor greaies 5 f&ar
S|
APARSs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THIUIR T 4 @ HA qeffeor ‘g forar S|
APARs graded below 4 will be given a score of “Zero”.

*khkhkkkkx



Annexure-I|

Time schedule for preparation/completion of APAR
(Reporting year — Financial year)

S.No. | Activity Date by which to be completed

1. Distribution of blank APAR forms to all | 31% March.

concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).

reporting officers where self-appraisal is not be

given).

2. Submission of self-appraisal to reporting officer | 15" April
by officer to be reported upon (where
applicable).

3. Submission of report by reporting officer to | 30" June

reviewing officer.

4, Report to be completed by Reviewing Officer | 31% July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Appraisal by accepting authority, wherever | 31% August
provided.

6. (a) Disclosure to the officer reported upon where | 1% September

there is no accepting authority.

(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.

7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.

(a) where there is no accepting authority for | 21" September
APAR.

(b) where there is accepting authority for | 6™ October
APAR.

9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.

10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell

11. End of entire APAR process, after which the | 30™ November
APAR will be finally taken on record




feeel faeafaeare™ UNIVERSITY OF DELHI

altss werw/aeasd & fav aifte Frifasaesa geamrr Rae

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SENIOR ASSISTANT/ASSISTANT

FTIATTI/ TR/ TIATIT
OFFICE/FACULTY/DEPARTMENT

gaifea av/3afr &1 wfadea
REPORT FOR THE YEAR/PERIOD ENDING-----------------

3afFaF SURT PERSONAL DATA - (HTIT PART-I)

TSR 1 A1
Name of the Officer

SeAfaf (fea/AdE/ay)
Date of Birth(DD/MM/YYYY) : / /

(st A In words)

TR 9¢ & YeATH
Designation of post held

T TR 3] STTA/3M]. STeToiTicl/
3T Ao g 9 gafag &7

Whether the officer belongs to
Scheduled Caste/S T/OBC?

A A5 F IR gFT H Aty
Date of continuous appointment ; fesTie Date
to the present grade

A5 Grade:

a¥ & SNIeT sgEN(afatoroEr anfy & o)
O Uiyt 1 3aftr| afes Fa s

 gfetor forar § ar 39 f@avor &

Period of absence from duty (on
Training,leave etc.)during the year.
If he/she has under gone training,specify.

Sy Contd...P-2/-
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2

ﬁﬂ‘?ﬂm SELF APPRAISAL -#HTIT PART-2

(e 3t &1 gfaded fo@r Jer 8,39 gaRT -7 A1)
(To be filled in by the Officer reported upon)

( PUAT GTATSel & ol & Ugel eI dl EAETYaS 96 o )

(Please read carefully the instructions before filling the entries)

fru arT Ft @1 Gfered faaver Brief description of duties:

a¥/3afr & ek q dFHAIF carT fhv T FHEF @
gfered faaror (faaRor 100 ersel & far e anfw )

Brief resume of the work done by you during the year/period from

to (The resume to be furnished should be limited to 100 words)

FUAT Jeol@ HY b FAT qdadt Hholst a¥ H I FUfed ai¥er el fouiRa il sl
$oist ¥ ¥ 3ccRkdd! a¥ HF 31 FAad dF gor HU af A5 AN Ffg FE O faaRer g e Hr
g fordr o)

Please state whether the annual return on immovable property for the preceding calendar year

was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

qaaT & arek HfUFR F gEanr
Signature of the Officer reported upon

S Contd....P-3/-
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yfadesr sfaedY qanT Feaiwa- smr-3
ASSESSMENT BY THE REPORTING OFFICER - PART-3
(F9T gfafSeal & st & ggel feer-fAeelt &l earerqds qg o )

(Please read carefully the guidelines before filling the entries)

AE H A At & fav gfddes wiReRl gart 1-10 & Shad § GC&AcAS AT & St

AIRT, STEf 1 Ja§ SA I JUT 1098 31™F I3 =1 |

Numerical grading is to be awarded for each of the attributes by the reporting authority which

should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(T )frTdehrent Hedishel (S HET &1 d140% gIam)
(A)Assessment of work output (weightage to this Section would be 40%0)

few av Iz v Iz (I FleF-2 & U arw
Grades by Reporting | 33 & @gad 87 §)
Authority Revised Grades by Reviewing
Authority (if doesn’t agree
with col.2)
1 2 3

i) gEfafad w7 dr aRquianfass &

YR GR Efed frar amar

aryAccomplishment of planned

work/work allotted as per subjects

allotted

i) S T TqoTer

Quality of work

iil) FF fosuesd e A gdoTar 3raTq

fuRa ot w acw e &

@@ Proficiency in work, namely

maintenance of prescribed registers

and charts etc.

ot 1 W Fa e AT (F |

i @ iii])

Overall Grading on “Work Output’ (Total

[i to iii])

TR

Initials

(&) SafFdera fAATAT3T 1 HedTehel (SH HET HT AT 30%FHaM)
(B) Assessment of Personal attribute (weightage to this section would be 30%b)

few av I3 v I (A FlaH-2 # U arw
Grades by Reporting | 35 & @gHd 81 &)

Authority

Revised Grades by Reviewing
Authority (if doesn’t agree
with col.2)

1

3

) ®r T ifdrgica Attitude to work

i) SFAeY @1 g Sense of
responsibility

sy Contd ...P-4/-




i) 3R T FATT TGAT
Maintenance of discipline

iV) HOoTeRterer
Communication skills

V) faeevuTcARIRIdr
Analytical ability

Vi) &F & T H 1T HA AT JIgar
Ability to work in team

Vii) §FT HAT H S qU w H
AT Ability to meet deadline

Viil) RER gfFaerd dey
Inter personal relations

‘SFaId vt w Fa
et Ao (Fer [ @ viil])
Overall Grading on ‘Personal
Attributes’ (Total [i to viii])

TR
Initials

(¥) TehrilcHAs HETATT T Hedichel (38 AT &1 dT 30% gram)
(C) Assessment of functional competency (weightage to this section would be 30%0)

e v I3 v I3 (IfT FraF-2 F U 1w
Grades by Reporting |35 & @gad &7 & )
Authority Revised Grades by Reviewing
Authority (if doesn’t agree
with col.2)
1 2 3

i) Taa/RfFTaEE @ devgar & aF
A 9fead AR 3% @G gIer A
SATeThIRY Knowledge of
Rules/Regulations/Procedures in the

area of function and ability to apply
them correctly

il) §AaT &THT
Coordination ability

iii) uger afFa Initiative

IV) FIE W H F H gdiorar
Proficiency in working on computer

‘ThrATcHS WETAAT R Fo Fam
AT (Fr [ § F iv]) Overall

grading on ‘Functional
Competency’ (Total [i to iv])

TR
Initials

dlc Note:® ass ¥ed® 9 & fav AuiRa R & Iqar d&fta wEh & sdwa sa &1 v go7

AT &1 3R gem)
The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

&y Contd ...P-5/-



HTATT GENERAL - AT PART-4

SieTell & &1 #EfERT Relations with the public (ST@T o] &1 wherever applicable)
(STeTaTT T TEARTHATN P Sccleled T SR deh HHITH T Foar eoqol &) (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

gfIe7oT Training

(Far ST B gfadr Td HR aTHABT A IR e guR qur gig we B et &
394 9fAeTor & fow RAwMer Y Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

Tareeg i F&ufa State of Health

Fcafasar Integrity
(@9 JfORRY & Feafassr 9X feoqult & Please comment on the integrity of the officer)

gfadee 3RFRT garT AWET H FATa fGRAVArt fr dEdR (91T 100 el #),
e wed & ud FA wEed &1, 3TURU 3UAfeudi, Hgcaqul HEed e
HASR Gt & ufd fdgica anfAe giPen Picture by Reporting Officer (in about 100 words) on

the overall qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.

sy Contd ...P-6/-
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6. gfdded & $1-3 & W T, ff IR & A QU a0 RS & YR W Fol Rl T&AHS

AT
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.
gfadeer O+ & gEanr
Signature of the Reporting Officer
ST TISC 37eRT H
TUTAPlace:........cceeneeeee. Name in Block letters:
BT
feATRDate: ..o, Designation:
gfddce &r 3afa &
During the period of Report:
yafdatea sfawdy 1 srgfaaar-smr-5
REMARKS OF THE REVIEWING OFFICER - PART-5
1. YeAfdeitehel TR T Aar3rafer Length of service under the Reviewing Officer

2. FAT Y HET-3 T H9-4 & AT S TUT AP O & Fau # giddes ST gary fHe v
HAedished & TEA 87 FAT 3T AUFR HT IFAURT ST/ AGAUIBEEAAAT & Faer 7 farw
AT FAediseT § TEAT g2{HGH: HAE-3 dAT HRT-4(5)} ( IRE 39 fddest AR ganr fwe o
A3 & Thdl GChicH® Hedichd & HEHT g & ol 39 FUAT YT Hedichd 38 @S A fou
AT FGFA H & dUT H9A gfafSedt & Hegar +i )
Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes | Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (in case

you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):

SR Contd....P-7/-



A

3. 3EEAT gl HT TUfd A F9AT 38 FROT FATC| FAT FIS W 910 ¢ OF 3T FT SEoT T
SIS a1Ed § 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4, geAfdellehel HRORRT 2aRT 9 UeFer| Fuar fUaRT &1 w7 aEed &7 td 3§h FHHASR 90 &
ufd fgfcd @fea 3ah FAEd AAVAmst & aR & fecqui(erarstar 100 reat #) Y|

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. yicdest & #91-3 & TS T, & 3R A H U 71T QRS & IJUR W Feol A GCacHs AT

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

qAfdelha FAFRT & gEARR

Signature of the Reviewing Officer

ATH TUSC ey A

T Place..........cue.... Name in Block letters:
YcodTH

feeTrh Date:....oo.ovveee. Designation:
Raré &7 3afer &

During the period of Report:

*khkhkkkkkkk



(i)

(iii)

(iv)

(v)

(vi)

TeRdAskAnnexure-1

HEATHAS AVAI0T & A1 THUAR o 9Fay feenfader

Guidelines regarding filing up of APAR with numerical grading

THAUHR & T+ fAftiad araur iR eaegde quT 9aicd TAT 43 gU R =ifeC]

The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T T ST & fh 1 3ryar 2 & R aeffetor (T R ar fadwansit o $or  fAeme
Aolieor & wfdiger) @I fARISC 3AHeAAB & AW @ Ford 7 & wdicd &9 @ i fean
ST 3R A YER 9 H¥ar 10 & AT Aot & Tew A faftre Iucfsuat & d@ A
Jifaca fear arwem Aofr 1-2 3rgar 9-10 TR BT € 31 3o Aifaca G o= &r s=a gl
qifeged Ao Fet FIT §U TfddesT T Iefdeirensr il  fpal iferr T
SSNTALROT 37 3refeT ag) FEAT # qAT H FRINA FgARAT T Jololl A & =R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2
or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a

numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

THUHR 1 8 & 10 & & T gafieior “Sepse” folar STwam dur FEeo/deleid & o

3T grediR @ A0 R & forw gredis 9 fGar Sem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

WHRWGH&TS@@H%&HWW“E@W’WWWW7W
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

TAUIR & 4 JA7 6 ¥ BT & g & Foffaxor “3eor foar smwem gor greaies 5 f&ar
S|
APARSs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THIUIR T 4 @ HA qeffeor ‘g forar S|
APARs graded below 4 will be given a score of “Zero”.

*khkhkkkkx



Annexure-I|

Time schedule for preparation/completion of APAR
(Reporting year — Financial year)

S.No. | Activity Date by which to be completed

1. Distribution of blank APAR forms to all | 31% March.

concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).

reporting officers where self-appraisal is not be

given).

2. Submission of self-appraisal to reporting officer | 15" April
by officer to be reported upon (where
applicable).

3. Submission of report by reporting officer to | 30" June

reviewing officer.

4, Report to be completed by Reviewing Officer | 31% July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Appraisal by accepting authority, wherever | 31% August
provided.

6. (a) Disclosure to the officer reported upon where | 1% September

there is no accepting authority.

(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.

7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.

(a) where there is no accepting authority for | 21" September
APAR.

(b) where there is accepting authority for | 6™ October
APAR.

9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.

10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell

11. End of entire APAR process, after which the | 30™ November
APAR will be finally taken on record




feeelr faRafaearer UNIVERSITY OF DELHI

THRAPITERRI/ARTS doheilehl TETIH/ddheilehl TETIH/ATETR TEIH/IAINATAT HeISH & v
aif¥s Frifasaed Hearha RaE
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR TECHNICAL OFFICER/SENIOR

TECHNICAL ASSISTANT/TECHNICAL ASSISTANT/STATISTICAL ASSISTANT/LABORATORY
ASSISTANT

TR/ IAATT /T
FACULTY/DEPARTMENT/OFFICE =----nnnnmmmmmmmmmmmmm e

AT av/3afer &1 gfaded
REPORT FOR THE YEAR/PERIOD ENDING--------nxxxmmmmmmeeeem e

39fFaF s8R PERSONAL DATA - (1T PART-I)

1. JTPRT Fr AT
Name of the Officer

2. SeA (Re/agenay)
Date of Birth(DD/MM/YYYY) : / /

(el # In words)

3. odEe A5 # AR R & R

Date of continuous appointment : feeT Date
to the present grade

IT Grade:

4. F1 ARSI IEggRd S/

AT d gEfRa g ?

Whether the officer belongs to
S.C./S. T./IOBC?

5. aémﬂqaammwﬁgﬁ?raﬁrﬁfir

Present post and date of : Ye Post
appointment thereto

feaTieh Date

6.  a¥ & NI SYE(TRIGTOT, TET MMM o HRON A Huieyfa v afer| afe sea s
o fRreTor form & & 38er faavor &)

Period of absence from duty (on Training, leave etc.) during the year. If he/she has under gone
training, specify.

SR Contd...P-2/-
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AT PART-2

(e s w1 yfades forar e §,389% ganrT 3 ae )
(To be filled in by the Officer reported upon)

forw a0 st @1 aférea faaxer Brief description of duties:

T F A J8T/3FY /AT IS ToT 30 for FeiRa Fe & ar ;v v @uiRa o aw g
3o (IRAOVAET AT T TG H) FAT AT H16-6H A TATASAT & YR | FA0 3R IAF 8T
q 39T 3USATSY §dTv |

(3CTEIUT- 3T ITeAT/riTera/fasmeT & fav aif¥e Hr Jrern)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

qET/3Y /T 3UcIfeerar
Targets/Objectives/Goal Achievements

(A) FUAT #AG-2 # A T eI/ J/EAA - wifcd H g W@ HAG w1 G A
3eold@ HY| Il &t &t wifed A HIg Sy Ig@r g ar 3 Iarg|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

SR Contd....P-3/-



(SB) FAT 34 Hal &1 1 Sooi@ Y TSt Hohr 3if8eh 3uafeedr W & 3N 3o 39e
AaTETeT H 8 Seor@ |

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

4. FUAT 3oo@ H & FAT qEAA Fest a¥ N IS Hufeq aie fGaveh Fuifia ok
AT Soist a¥ ¥ IcRkad! a¥ F 31 FIat deh gof AT &F a5 oAf| I AT o favor
gol I A aRrE fordr e

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

qaaT & Atk HfUFR F gEanR

e Date:.......occvevee. Signature of the Officer reported upon
HTIT PART-3
HEIIcAsS TSI 7 feRoT giddest qur qefdeiehed WiRRRT earr fohar Sem &5 1-10 & dAe

X glell AIfeU| SEl 1 T & A3 AT 10 T 3fAF I 1 gAfdr gl

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(FIaT g F A ¥ gga Rar-fadet # eaeqds g o )
(Please read carefully the guidelines before filling the entries)

(Q) 9T SR ol FHediehel (FH HIET T deaT 40% §lam)

(A) Assessment of work output (weightage to this section would be 40%)
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gfadesr wiftrer
Reporting Authority

gafdeisda g
Reviewing Authority

) @ Fafea s & aRqutarfawat &
YR W 3Tefed far a—r 1|

Accomplishment of planned work/work
allotted as per subjects allotted

ii) prfersaresT T IOTCT
Quality of output

iii) faeevuTcAR AT
Analytical ability

iV) 3aeicAs® ® @ qRUTEfeT AT
g & Accomplishment  of

exceptional work/unforeseen tasks performed

fadfa & W Fa et ATTAOVerall
Grading on “Work Output’

TR
Initials
(&) STTFAaTT TAATAT3N T Hediehol (S #TT T desT 30%g1)
(B)  Assessment of personal attributes (weightage to this Section would be 30%b)

ufde wRER | qAfietE S
Reporting Reviewing Authority
Authority

i) R T AT

Attitude to work

i) FFAGRY &1 ay

Sense of responsibility

1) 3TeIRMAT T 3TIT&TOT
Maintenance of Discipline

iv) TUYOT Hierel

Communication skills

V) & o 0T
Leadership qualities

vi) T @ HIgAT H PRI F HT &THAT
Capacity to work in team spirit

SR Contd....P-5/-



Vi) FHI-ERON #T IFEROT  HIE HT ATHAT
Capacity to adhere to time-schedule

Viill)RER afFderd degr
Inter-personal relations

iX)g#T ofd ud <afddea Overall bearing and
personality

‘FiFad  fAvant W g@ R
afdTOverall Grading on  ‘Personal
attributes’

TR
Initials

(¥) YhrTcHeS WETHAT &1 Hediehel (SH HET &1 dT 30% gIam)
(C)  Assessment of functional competency (weightage to this Section would be 30%b)

yfadger arfererd yafdatse yfwd
Reporting Authority | Reviewing Authority

| ferm/RfeTm/aE vd degar & & & yfkare
T4 3 el 9AeT & SRt Knowledge of

Rules/Regulations/Procedures in the area of
function and ability to apply them correctly.

i) Nfasg TS sa=r i efEar  Strategic
planning ability

iii) AU o dr &rHar
Decision making ability

IV) §A=aY &TH T
Coordination ability

V) 3NAEY i 9RT v ARfAa e T aTAdr
Ability to motivate and develop subordinates

vi) ggar afFa Initiative

‘YHRITCHS FEATT W Fol Ay A

Overall Grading on ‘Functional
Competency’

TR

Initials

AATT GENERAL — (HTT PART-4)

1. Stetar & @y AeferiRelations with the public (sigT @9y glwherever applicable)

(ST T 3MARIASHATIN H SecRalded Td ISR ooh 31T WX FHor fecqolr &)please comment
on the officer’s accessibility to the public and responsiveness to their needs)

ST Contd....P-6/-



gfr87oT Training

(Faar ISR T gefaar va SR AT # 3R e gUR aur gig we @ T @
300 9feTor & forw fAwIRer &Y Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

Tareeyg & T®afa State of Health

"cafasar Integrity
(FT 3R S Fcafassr 9X feoqull & Please comment on the integrity of the officer)

gfddesr 3SR garT 3RE & FrEed FTATAET Hr TER (ST 100 AsEr H),
e oy 819 Td FA el 8, IR 3UTeud], Agcaqol FAEan3 (HEsT:
HIAT 2 &1 3(37) TG 3(¥) T AR @t & i fAgicd anfdrer &

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.

SR Contd....P-7/-



5. 9fddest & #9-3 & WS T, o 3R A A QT T deo & IMUR W Fel [AAHR TSR
afsa
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.

gfaded FfOFH F granEr
Signature of the Reporting Officer

AT TOSE e &

TYT Place:.......cccoeeeee.. Name in Block letters:
geATH

fesTieh Date:....oooeeeeeee.. Designation:
Rare &1 3afr &

During the period of Report:

HATIT PART-5

gﬂﬁ?—ﬂ?ﬁf 3T fir H&W REMARKS OF THE REVIEWING OFFICER.

gffdeiihe 3RAGRT & 3ceid dar rafer
Length of service under the Reviewing Officer

T 3T HET-3 d 914 & (390 S qur Affer oit & dee & gfades 3f¥aR ganr f&e v
Hedishel ¥ HEAT 8?7 FAT 3T IS T 3WURT ST /FAGAOT HABANAT F Haer 7
U T Hediehad @ WA §2[HEsT: HET-3(T)(iv) TAT HET-4(5)]

(@fe 39 gidest SR @R fhu 7T AAVATST & frdl HEacHs Hediehd & AT 16l & of
T HOAT AT Hedichel 38 TS H U a0 Tqew # & qar 3roeh vfafSeat it smezear i)

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? [Ref. Part-3(A) (iv) and Part-4(5)]

(In case you do not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your entries.)

8 Yes sTer No

SR Contd....P-8/-
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3. 3EAd Bl T YT # HUAT 3@ HROT ddAC| FAT HE W oG § O 39 Fo Feo=r a

g =g & ?
In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. geAfdellehel HRAGRT ZaRT 9o | Huar fUaRy &1 w7 qEed &7 Td 3§H FHHASRK 9l &

gfa sfgfed wfea 3ah gaAed RAAVAET & aR & fecqui(erEmser 100 reaf #) H{|
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. gfddest & $97-3 & @3 T, & 3R A A QU a0 e & IMUR R Fol Aelw T&acAh AfET|

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gaAfdellsa JARAFR F g

Signature of the Reviewing Officer

AT TOSE e |

TYT Place:.......ccoeaeee.. Name in Block letters:
geATH

fesTieh Date:....oooeeenee. Designation:
Rare &1 3afr &

During the period of Report:

*hkkkikkkikk



(iii)

(iv)

(v)

(vi)

TeRdAFkAnnexure-1

HEATHAS AVA0T & A1 THUHR o 9Fay feenfader

Guidelines regarding filing up of APAR with numerical grading

Uthtﬁ%ﬁiraﬁﬁaam:ﬁaﬂtemmammmaﬁgcmml
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T &Y S & o 1 3rar 2 & el aefioor (et & ar fRwensit ar gof  fAomex
Aol & wfdiger) @I fARISC 3AHAABT & AW @ Ford T & wdicad &9 @ i fear
ST 3R A YER 9 H¥ar 10 & fRelT Aot & Tew A fOftre Iuafsuat & d@ A
Jifaca fear arwem Aofr 1-2 3r¥ar 9-10 TR gidr € 31 3o ifaca v oo &r s=a gl
mwmmymwmmﬁmm Cal
SSTAEROT 3eTeh 3Nl a€T HEAT H qoAET H HI HeAAT &1 Jofloll H Hel =R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2
or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a

numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

TAUHR &1 8 & 10 & & T gafieior “Sepse” folar Swam qur FEeo/deleid & o

3T uredies T 0T FR F AT uredie 9 fear SR
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

meﬁamsﬁaﬁaasaﬁwa?ﬁww“agam’ﬁmmwm7ﬁm
SIRET|

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

TAUIR & 4 JA7 6 ¥ Bl & g & Feffaxor “3eor foar Smwem gor greaies 5 f&ar
S|
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THIUIR T 4 @ HA qeffeor ‘e forar S|
APARs graded below 4 will be given a score of “Zero”.

*khkhkkkkx



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.

(This may be completed even a week

earlier).

Submission of self-appraisal to reporting officer
by officer to Dbe reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31% August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21 September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




gFd FoNa/3T Faua/agas Fauaa/aaEes el & v afts e
Hearha RUlE

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JOINT REGISTRAR/DEPUTY
REGISTRAR/ASSISTANT REGISTRAR/ADMINISTRATIVE OFFICER

FTATAI/ TR/ TIHTIT
OFFICE/FACULTY/DEPARTMENT---nnnrnmmrmmermmsemmsmmsmmmemmcem e e

AT a¥/31af™ &1 gfadee
REPORT FOR THE YEAR/PERIOD ENDING-==---xnnmrmmeemmmemmeammmem e

SRTPART- - 3af@aera a7 PERSONAL DATA

ISR 1 A1
Name of the Officer

geATHDesignation

Sterfafy (fea/ade/ay)
Date of Birth(DD/MM/YYYY) : / /

aTRd TR ug 3R adAeT A3

Permanent post held and the
present grade

derforer Qe

Educational Qualification

SIaATAS UG dehailehl JaqdTy
Professional & Technical
Qualification.

a¥ & NIl sgEN(afatoT, oY fy & @won)
Uiyt 1 3aftr| afes Fa wrides

o gfetor forar § ar 39 f@avor &

Period of absence from duty (on
Training,leave etc.)during the year.
If he/she has under gone training,specify.

ay¥ & e R I wiReTueRsH

Training programmes attended during
the year :

e 3@ & ghe-ad-ar
Charges held during the period
under report
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HUFR GART FIHEAF -HT-||
SELF APPRIASAL BY THE OFFICER - PART-II

(T8 ATHRT & gfddes for@r J= §, 389% gaRT 81T AT, IfG 3Maeds g o
HUIT 3ol & JSoH oIel | )
(To be filled in by the Officer reported upon, if necessary extra sheet to be used)

fru 1T Frgt @1 Gfered faaver Brief description of duties:

A F S AeT/FY T A T 30 v FuTRa Fr gt ar o o HuiRa
frT a1 & 37 (IRomEAET a1 3T w4 #) FEt B re-gw AS WAMRSRAT F YR ®
§oIU 3R Jcdeh ofed § 3Yell 39elfed §drv |

(3CTGITT- 3T JHTHIT/HTATT/[AHTT & ToIT ari¥en Hr Grofen)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

T&EI/3R /AT ERCITSD)
Targets/Objectives/Goal Achievements

S Contd...P-3/-



3

(37A)  FUA He-2 H qAIV AV FEAU3R A/CAGT A it A g1 W HIAA 7 HalT F Sod@ H|
afg @t & WIftd & HIS SToT0 WY & dF I Jarg|

Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

(§B) FHUAT 3 Hal FT M Joo@ H TAH FRT IfUE ueierar Wrogl R I 9w
AITETT HT Y oo H|

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

Fugr g5 fafdse &7 3ifhd Y @@ 31T 39eT HrF Hierer 1 GRG0 & AeIH § FERE
arEd € |

Please indicate specific area in which you feel the need to upgrade your skill through training
programme.

FIAT Iea@ F fF FAT q@adt Foist a¥ f @e Fufeq o el Feifa ol g
FoisY d¥ ¥ Icakadl a¥ HI 31 FAa d gol a1 & s At I AT ar fIaRor gof Tl &Hr
@ fodr S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

e Date:.......occvevee. 3SR & gEae Signature of the Officer

S Contd...P-4/-



yfddes ISR qarT yiddes-smar-|l|

REPORT BY THE REPORTING OFFICER - PART-III

HEIIcAs® ATST &1 fAuRor giddes aur gefdeliehe TR @Ry fhar Sem g, &t 1-10 &
YA R QT Aifeu| STEr 1 §9 7 A3 94T 10 T 3 I A g far B

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(Faar g F A ¥ gga Rar-fadet # eaeqds g o )
(Please read carefully the guidelines before filling the entries)

1. foreta R &1 AedishsT (30 19T &1 I 40%@1M)
Assessment of “Work Output” (weightage to this section would be 40%)

aoT / Attributes yfades wiftsrlr yafdaida wiasrt
Reporting Authority | Reviewing Authority

) 5@ fafoa s fr aRguianfawat &
IR R 3efed fFar =m Ry

Accomplishment of planned  work/work
allotted as per subjects allotted

i) T fvEeeT Fr Fife
Quality of work output

iii) faRreSuTeHS AT
Analytical ability

iv) JaeTdAS 1 H aRquiarfEr e
YT & Accomplishment  of
exceptional work/unforeseen tasks performed
‘A W Fe AR AT Overall
Grading on “Work Output’

AT
Initial
2. Ffddard a3 1 Hediehal (1-10 & JAT W );3H HET HT AT 30%EIaT
Assessment of “Personal Attributes”(on scale of 1-10); weightage to this Section would be
30%
aoT / Attributes yfades wiftsrlr gafdalsa qriasr
Reporting Authority | Reviewing Authority
i) T Fr gieeanof
Attitude to work

Sy Contd....P-5/-



ii) FreRerdr &1 Ay

Sense of responsibility

iii) &3 HT AGAT H FRT FIA HT &THA
Capacity to work in team spirit

iv) TOYOT ahierer

Communication skills

V) & & 9[0T
Leadership qualities

Vi) 3TIRITHE T 3TefRaTor
Maintenance of Discipline

vii) IHT-EAT F AT FF BT Hr
&Har Capacity to work in time limit

viil) RER IfFdera qay
Inter-personal relations

¢ PR AATABT W FAI AR
Afar  Overall Grading on ‘Personal
Attributes’

TR

Initial

JehTTcHe HETHAT &1 Hedids (1-10 & JA T ); 37 HET H7 dear 3096818

Assessment of “Functional Competency” (on scale of 1-10) :weightage to this Section would
be 30%

IoT / Attributes gfadeer gfaeT yAfdadlda g
Reporting Authority | Reviewing Authority

) fTs/fafeTa/AT vd Jeaar & &7 A7
gfshaTy TG 3eTch TEI U &l SATeThRT
Knowledge of
Rules/Regulations/Procedures in the area

of function and ability to apply them
correctly.

IR Contd...P-6/-



ii) gger erfed Initiative

iii) Aifdeg doer A Hr &FHAT
Strategic planning ability

iV) TIaRETOT JeTdr
Supervisory ability

v) Ao e T afear
Decision making ability

Vi) HaIETHAT
Coordination ability

vii) ATy & 9RaT g efa =
Fr 7T

Ability to motivate and develop
subordinates

‘YHATCAS WEHAAT W Fo Aamh AfFar
Overall Grading on ‘Functional

Competency’

TN

~

Initial

Tareeyg & T®afd State of Health

TR Sfc/37e]. Sierenial/ 30 WosT qaemfa. oft & saidaar & gfa gisehior

Attitudes towards people belonging to SC/ST/OBC/PH Categories:

SITHTYRUT & He  (STeT Sel o] &)

Relations with public (wherever applicable)

Sy Contd...P-7/-




6. "cafasar Integrity

(@9 3R @1 Fcafassr ¥ feoqolr & Please comment on the integrity of the officer)
1) TE ¥ 9 v,

Beyond Doubt; or

i) | A FAE ® g gfdged S @

3M$ § 317ar, Nothing adverse has

come to my notice; or

i) | s weter & WE &

HA: UH o feequly el §

Since the integrity of the officer is

doubtful, a Secret Note is attached
herewith.

7. Raifésr 3R carr 3ifFa oo T o 3R & Rae ol o1 @& &
38T 38k FHA IV, WHLY, HAN HHLY Td HAGR ol & 9id egagr dfgd
Hedichel Ud BIC Tl # 01 & 10 & YA 9T FAI AUNRIOT (HAT  AUNHOT g T &
T fAgd a¢sr & Jequrd & 3ad @ & AT & AR ) AT S g)

Pen-Picture by Reporting Officer (General assessment of the officer reported upon including

overall qualities, strengths, lesser strengths and attitude towards weaker sections and overall
grading in the smaller box provided on a scale of 1-10 (the overall grading in the be based on
addition of the mean value of each group of indications in proportion to the weightage
assigned)

8. AT Ao (1-10 37T & gEe & ) /Overall Grade (on score of 1-10):

gfades #fOw & granew
Signature of the Reporting Officer
ATH TOSE e A
AR Date:..vvvven. Name in Block letters:

geATH
Designation:

IR Contd...P-8/-



MTPART- IVgﬂff&’l‘UT/ Review
(gﬁﬁ?—l’ﬁ»‘«l‘ sfasrr REVIEWING OFFICER)

F1 39 -1 A Reféar siftreidt ganrt f@90a s 3R fafeee ot & dey J fhe 9w
T & HEHA o7 TG 3T fohedl HEATcHAS FHediehel AT ITATAT ¥ HgAd el g, ar
FOUAT 38 AT A QU AT Hletd 7 30 Aedioned & 3eo@  H R 30l gfafedt w meamnr
|

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-111. In case you do not agree with any of the numerical

assessment or attitudes, please record your assessment in column provided for in that Part and
initial your entries

& Yes el No

IEEATT Bl 1 U T FUAT FHHT HROT FA,FAT IS W AT § O T FS

el
JIEolalT AT NS Igd &7

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

Qeideiehel  JUSRT GIRT Fedl  TEAR|  FOAT FATAT HY @96797 100 ear A

SEd ity & gaed faAIvaEh & @wEed &9 vd 3§h gae @it & gfd srfdgfed
A &

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker sections.

gfddest & @s -l A QU 7T GRIA & MUR R Fol Helh T&AcHS AT
Overall numerical grading on the basis of weightage given in Part-111 of the Report.

gafdaths AR F gramnRr
Signature of the Reviewing Officer
ATH ¥TISC 3&RT H

fesATRDate: ..o Name in Block letters:

geATH
Designation:

*hkkkikkkkikkkik



(ii)

(iii)

(iv)

v)

(vi)

He@da®Annexure-1

HEATcAS AUHIOT & AT THUHR 9 FgFaer fgenfader

Guidelines regarding filing up of APAR with numerical grading

TAUHR & T faftiad araur iR eaegde qur 93icd TR 4 gU R a1fgCl
The columns in the APAR should be filled in with due care and attention and "after devoting
adequate time.

Ig 3T 1 ST & o 1 3rgar 2 & Tl aafieneor (et & a1 faRIwensit ar ol [Aerme
Aoftaer & gfage) @ e w3t & A6 & Fow T 7 ea & @ e R
Sem 3R s R 9 »ar 10 & R Aok & Tew A e suafemt & @ A
iR & sreem| Aol 1-2 3ryar 9-10 faver it § 31a: 3 3Ry G o & Sd §
gifegs o g qw{dgtfufadqdﬂ‘q’go-lﬁmqm ffeRar & ot 3feery Col
SSNTALROT 37k 3T ag) E&ar # aoid H SRR HeANAT T Jolell & A& =RV

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any

grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2

or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a
numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

THUHR &1 8 & 10 & & HT gafieior “Sepse” folar STwam dur FEeo/deleid & o
3rad gredies S 0T FRA & fT wredies 9 e Srem

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

trth'trman‘rfsa‘msﬁaﬁa%ﬁaaﬁraﬂﬁ?ﬂw“agaM’ﬁmmwuH?JTmudiq»7%'aT
SIRET|

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUAR & 4 dUT 6 & BICT & &g & Jomor “3eor foram Jwem dur grcde 5 f&ar
S|
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

TAIU3R &1 4 @ A Jalienor “Uqea” fordr Srdam|
APARs graded below 4 will be given a score of “Zero”.

*hkkkkikkk



Annexure-I|

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31 March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15™ April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31% August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15™ September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21 September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




feeel farafaearer UNIVERSITY OF DELHI
Hiaseugas ¥ fav aiffF srifasuee Aeawa Rare

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JUNIOR ASSISTANT

FTIATTI/ TR/ TIATIT
OFFICE/FACULTY/DEPARTMENT

gaifea av/3afr &1 wfadea
REPORT FOR THE YEAR/PERIOD ENDING-----------------

3afFaF SURT PERSONAL DATA - (HTIT PART-I)

TSR 1 A1
Name of the Officer

SeAfaf (fea/AdE/ay)
Date of Birth(DD/MM/YYYY) : / /

(st A In words)

TR 9¢ & YeATH
Designation of post held

T TR 3] STTA/3M]. STeToiTicl/
3T Uoer g7 O &g g2
Whether the officer belongs to

Scheduled Caste/ST/OBC?

A A5 F IR gFT H Aty
Date of continuous appointment ; fesTie Date

in the present grade
A5 Grade:

a¥ & SNIeT sgEN(afatoroEr anfy & o)
O Uiyt 1 3aftr| afes Fa s

o gfRreor foram & o 39T fAavor §
Period of absence from duty (on

Training, leave etc.)during the year.
If he/she has under gone training, specify.

Sy Contd...P-2/-
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2

W’i’ﬁ SELF APPRAISAL -HATIT PART-2
(@H AWHERIEaRT 1 A1, SEdhr Rae fodr awi §)
(To be filled in by the Officer reported upon)
(Foar gfafSeal el & Ugel 3ffcell &I eAeqds g o )
(Please read carefully the instructions before filling the entries)

1. Hcaedr o Tfged faaRorBrief description of duties:

2. a dF & qu/3afr & eResmas garr fhw av @t @
HiaTcaaR-ged (f&ar et arelm WR-100 reai & 31 o )
Brief resume of the work done by you during the year/period from
to (The resume to be furnished should be limited to 100 words)

2. U 3oo@ H & FAT qEAd Fest a¥ 1 3¥d Gufeq aie faaeh Fuifia ake
AT Solst a¥ ¥ IcRkadt a¥ H 31 FIay deh gof AT &F a5 oY) I AT ot faror
gl I A aRrE fordr e

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

T & arel HiUFH & gEanR
Signature of the Officer reported upon

sy Contd....P-3/-
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Rare fEa a st qanr Fedrwa-— smer-3

ASSESSMENT BY THE REPORTING OFFICER - PART-3

(Foar gfafSeanma & uga feen-Fgel @ waegds 96 o )
(Please read carefully the guidelines before filling the entries)

1. €aRT JAHIU/AATT & fow 3ifher AfSar & S =@rfRwsr dr 1-100 & AR |

gl Tfer fEd 197 arcy RAEcaaag3ik 10FacRizTaad 98 g

Numerical grading is to be awarded for each of the attributes by the reporting authority which

should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(&) P UGS T Hediehel (36 @S dI dedlel 40%819M)

(A)Assessment of work output (weightage to this Section would be 40%0)

RaE foga arer srfaedy | weflem sfsrd qarr
ganT e T A3 wifaa I3 (If wawer 2
Grades by Reporting FHEAT A E )
Authority Revised Grades by
Reviewing Authority (if
doesn’t agree with col.2)
1 2 3
) Aeteag FRY/ mEfed b &
3TER e SR Al g

FLATAccomplishment of planned

work/work allotted as per subjects
allotted

ii) S T Ut
Quiality of work

iii)gehor & gdrorar Proficiency in
typing (speed and accuracy)

iv) dF # gdioraraed: @uiRa
et ik gt saafe &
@@ Proficiency in  work,

namely maintenance of prescribed
registers and charts etc.

F fasaes @ gwT AT (FA
[ |iv])

Overall Grading on “Work
Output’ (Total [ i to iv])

ATEIEW Initials

iy Contd ...P-4/-
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(T)eafFdera ot/ AATATRT Hediche (SHES I TedrsT 30%81aN)
(B)Assessment of Personal attributes (weightage to this section would be 30%0)

R fga a srfasrd
TanT AT I A3

Grades by Reporting
Authority

e foFrr garr
FNfAaT A5 (FfeFawsr 2
AFEAT A E )
Revised Grades by

Reviewing Authority (if
doesn’t agree with col.2)

1

i) & @ gfa arfdgica Attitude to

work

ii) 3ccaRaI—Aca hr Hg=T

Sense of responsibility

i) 3eIRMAT FeATT IGedT
Maintenance of discipline

WMEELMEINE

Communication skills

V) TaReIvuTIcAs Jegar
Analytical ability

Vi) & & T F F FT Hr
Agar Ability to work in team

Vii) FAT HAT FT dreled T hr
AT Ability to meet deadline

viii) 3icR-cafeFdad gaer

Inter personal relations

‘SqfFITaror /fARdwansithr wHar
AT (Fr [0 W vii])

Overall Grading on ‘Personal
Attributes’ (Total [i to viii])

ATEIEW Initials

()FRATcHS &THAT & Hedichel (SHES I daiol 30%81eN)
(C) Assessment of functional competency (weightage to this section would be 30%0)

RAE foest arer 31fRer | weftem e ganr
ganT fear a=m A3 wfeg g5 (Ife wqwer 2
Grades by Reporting q ggAd o8l § )
Authority Revised Grades by
Reviewing Authority (if
doesn’t agree with col.2)
1 2 3

i) FAE-FST & &7 A AT faagaT
[agfaat @1 A 3iRseg @EadE @
o #e dr Gegar Knowledge of

Rules/Regulations/Procedures in the
area of function and ability to apply
them correctly

sy Contd....P-5/-




i) GH=aT &THAT
Coordination ability

iii) uger AfFd Initiative

iV) heFEX W BRI e H 0T

Proficiency in working on computer

‘FETHS® AT I GHIT AT
(e [ i @ iv]) Overall grading on
‘Functional Competency’ (Total [i
to iv])

ATEIEW Initials

e Note:qHT AT, Auifa f 7 aeds & soa & wFasl & vAF wHAg § AT AW
F T 91X 3T g9l

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

HTATT GENERAL-HTIT PART-4
1. SieTcl & 1Y "9& Relations with the public (STgleRg! @Te] & wherever applicable)
(Wmﬁaﬂwd¢q§qﬁq|wdl3m3ﬂﬁm$9ﬁrmﬁﬁw

fecquf) a) (Please comment on the officer’s accessibility to the public and responsiveness to their
needs)

2. gfre7oT Training
(FET ISR AT HRIRAT IR HE &AAT A GuURA g dfasy & efSc @ yiRremore
fAwIer &) Please give recommendations for training with a view to future improving the
effectiveness and capabilities of the officer)

3. Tareeg $i F&ufa State of Health

4, Fcafasar Integrity
(@9 3T hrE cafassr 9X feoqolr &Y Please comment on the integrity of the officer)

FrContd....P-6/-



5. &TAAB R HAAT &AM, HHURVT 39T, Hcaqol fA®elansi dur #AEN af &
wid 3fgfcd & &9 |figd fUarie @y Uil ) RO fows are iUl gary &

greg, [T (ST 100 rser #) Pen Picture by Reporting Officer (in about 100 words) on the

overall qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.

6. RO & aAPr-11 & @3 F,@ 3R 7 F & 98 dedls & IMUR R GAT 3Hifehen IS
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of

the Report.
gfades AUSRT & gearRr
Signature of the Reporting Officer
AT AT 3ERT A
T Place..........cue.... Name in Block letters:
geaATH
feeTrh Date:.......oovoeeee. Designation:

Rae & 3af & e
During the period of Report:

sy Contd....P-7/-
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Fefe FfFR gaRT Y FFaAT-$Ta-5

REMARKS OF THE REVIEWING OFFICER - PART-5

THET FT™SRT & degd darrelength of service under the Reviewing Officer

FAT ISR fasdiest 3R A3 T a4 F Rfdes qui/fadvanis d€w F R
foEs arel s garr U 90 Fediwa ¥ HeAd &2 {Heel: #Mr-3 3N HH-4(5)) (IR
39 JORAIAYATHT & fonely 8 3RS Hedihal & HgHAd w61 & o 38 TS # 39 favw
& 91T TFeT F HUAT Hedihel gof Y N 30el Glaftedt o 379er 3eaEr & )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (In case
you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):

3reATd 1 U & $ROT a0 |Foar 00T Fod [SHA T FAT AT AT SIS
qEd g ?

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

HST/HSS. FURRT & H FAsUe FT Hediche el A RAE fo@sr arel fesrr $Hr
srfgia

C

The attitude of the Reporting Officer in assessing the performance of SC/ST officer

sy Contd....P-8/-



5. AT 3TORRT caRT esq o | (GleTstar 100 eAsal #) FHodr eTHdBit 3N FHF o’ aTHar3i
& & 3R HAESR Fuit & 9fd HHgicd afgd RS & o qoit W fecavh Y|

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. RAlC & smor-38 w6, @s-w 3@z & & 7 TEder & R W FAT 3Hiferer AEar|

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

qafdelda FfUFR & granr
Signature of the Reviewing Officer
ATH AT 38RT #
Tl Place:......ccceeeeee. Name in Block letters:
ECEGIE)
fesTr Dater.....ooeene... Designation:
Rale $r 3@ & g

During the period of Report:

*hkkkikkkikk



(i)

(ii)

(iii)

(iv)

(v)

(vi)

TeFdAskAnnexure-1

HEATHAS AVAI0T & A1 THUHR o 9Fay feenfader

Guidelines regarding filing up of APAR with numerical grading

Wawasﬁiraﬁﬁaam;ﬁaﬂttmmammmaﬁgcmml
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T T AT & fh 1 31y 2 % R aefietor (T R ar faRdwansit o $or  fAeme
AolieRor & wfdiger) @I fARISC 3AHAABT & A § Ford 7 & wdicd &9 @ i fean
ST AR A YRR 9 I¥ar 10 & fRelT Aot & Tew A fOftre Iucfsuat & d@ A
Jifaca fear arwem Aot 1-2 3ryar 9-10 TR BT € 31 3o Aifaca v aer &r s=a gl
wifeas Aol el FHd gU gfades G gafdeisns HftemRar S frar il T
SO 3eTeh 3TNl a€T HEAT H ToA H HId HEAA AT Joflell H Hl =R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2
or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a

numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

THUHR &1 8 & 10 & & T gafieior “Sepse” forar Swam qur FEeo/deleaid & fow

3T uredie T 0T aR F AT ureaie 9 fear SR
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

mesamsﬁaﬁaaaaﬁwa?ﬁww“agﬁm’ﬁmmmm7ﬁm
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

TAUIR & 4 JAT 6 ¥ BT & g & Foffaxor “3eor foar Smwem gor greaies 5 f&ar
S|
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

TR T 4 @ wA qeffeor ‘e forar S|
APARs graded below 4 will be given a score of “Zero”.

*khkhkkhkk



Annexure-11

Time schedule for preparation/completion of APAR
(Reporting year — Financial year)

S.No. | Activity Date by which to be completed

1. Distribution of blank APAR forms to all | 31 March.

concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).

reporting officers where self-appraisal is not be

given).

2. Submission of self-appraisal to reporting officer | 15" April
by officer to be reported upon (where
applicable).

3. Submission of report by reporting officer to | 30" June

reviewing officer.

4. Report to be completed by Reviewing Officer | 31" July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Appraisal by accepting authority, wherever | 31% August
provided.

6. (a) Disclosure to the officer reported upon where | 1% September

there is no accepting authority.

(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.

7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6™ October
APAR.
0. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell

11. End of entire APAR process, after which the | 30™ November
APAR will be finally taken on record




feeelr faRafaearer UNIVERSITY OF DELHI

Aot T wew & v afifs FRifasaee Aeaiwa R

ANNUAL PERFORMANCE ASSESSEMENT REPORT FOR MULTI TASKING STAFF

FTATAI /TR /TIHTIT
OFFICE/FACULTY/DEPARTMENT

gaifea av/3afr &1 wfadea
REPORT FOR THE YEAR/PERIOD ENDING-----------------

3IfFaF SURT PERSONAL DATA - (HTIT PART-I)

ISR 1 A1
Name of the Officer

UeoATH
Designation

SeAfafy (feea/aAdE/ay)
Date of Birth(DD/MM/YYYY) : / /

(=gt & In words)

T JTRADRY 3], ST/3T]. STAoiricl/
3T o g7 4 gEfg § ?

Whether the officer belongs to
Scheduled Caste/S T/OBC?

A IS H AR Agied @ ot
Date of continuous appointment ; fgar Date
to the present grade

I35 Grade:

a¥ & SNIeT SgEN(aRatoT, oY fEy & wwon)
O Uyt 1 3aftr| afes #a s

o gfetor forar § ar 39 f@avor &

Period of absence from duty (on
Training, leave etc.)during the year.
If he/she has under gone training, specify.

&Y Contd...P-2/-
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Wm SELF APPRAISAL -HTIT PART-2
(e 31Ot &1 yfadee for@r ST §, 389& ganrT 817 ST )

(To be filled in by the Officer reported upon)
( PUAT GTATSel & ol & Ugel eI dl EAETYaS 96 o )
(Please read carefully the instructions before filling the entries)

1. forw 1T st @1 w@f@cd faaxoer Brief description of duties:

2. FUAT 3oo@ H & FAT qEAdT Fest a¥ 1 3¥d Gufeq aie faaveh Fuifia ok
AT Solst a¥ ¥ IccRkadt a¥ F 31 FIa) deh gof AT &F a5 oAf| I AT ot faror
gl I A aRrE fordr e

Please state whether the annual return on immovable property for the preceding calendar year

was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

AT & arel HAFH & gEamR
Signature of the Officer reported upon

&y Contd....P-3/-



3
yiaaed St ST qedishd— WIT-3

ASSESSMENT BY THE REPORTING OFFICER - PART-3
(FTaT gfafs= 1 aea F ugar fRem-fAgert #r eam@es ug o )

(Please read carefully the guidelines before filling the entries)
TAF T T TAuarelt & o gfaead ITfEEmeT T 1-10 F Thet § S&ATcH® TS «f AT A1,

STEt 1 qa8 w0 YT 97 10 qa& ST{8F U< 7 3477

Numerical grading is to be awarded for each of the attributes by the reporting authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(7) TARTaaRT &7 qediehe (38 I &7 dest 40% g
(A) Assessment of work output (weightage to this Section would be 40%)

gfdae st | e sriasr
Reporting Reviewing Authority
Authority

1 2 3

i) & AT e &t afegetan/ =i F sramr

¥ reted T T w7

Accomplishment of work allotted as per subjects
allotted

i) T [AATEe it Fife
Quality of work output

iii) T g Wi/ T T T TEaT 2
Does he/she know the machine/ store

iv) FT a8 Faea = & gefitv/ we/aaT &
3k TEar g

Does he/she maintain the machine/ store/ building
properly and regularly.

V) FIT 9 TS HAT g 3T 416,597 w5/

TSTIOT AT/ TRET T SEATT FedT &
Does he/she clean and takes care of chart, visual
slides/ storage items/ premises.

vi) T 0 STrTfera red/sraaTaTaA s i i

TfquidT Accomplishment of exceptional
work/unforeseen tasks performed

‘T T 9% Tt TR YT Overall Grading
on ‘Work Output’

HTEHER
Initials
(31) AR FEeraaTslt 7 qedish (9 9T &7 dest 30%3 [T)
(B)Assessment of Personal attribute (weightage to this section would be 30%b)
yfadesr Wit | gafdetssr wftsr garr
garT e v A5 | Rw 7w A5 (IR Flaw-2 #
Grades by e v I3 ¥ wewd @@t §)
Reporting Revised Grades by
Authority Reviewing Authority (if
doesn’t agree with col.2)
1 2 3
i) FTF T AT RTALtitude to work
i) oreeaTT &7 are
Sense of responsibility

&y Contd ...P-4/-



iii) Regularity and Punctuality
R feraar sl o it qraar

iv) STTTER &l AT TEH1
Maintenance of discipline

V) GUTOT YT

Communication skills

vi) T F FT § FTF A 6T AT

Ability to work in team

Vii) T AT F T T FIA Dl
TIAT Ability to meet deadline

viii) TFIT S RET Heer
Inter -personal relations

iX) Clean use of uniform

‘sgiTa frraars o g e 3T

(%= [ i & ix])Overall Grading on ‘Personal
Attributes’ (Total [i to ix])

ATCIER
Initials

(¥T) ST TS TAHAT T AT (TH AT & dst 30% FRT)

(C) Assessment of functional competency (weightage to this section would be 30%0)

FINE G T ED R

g R ae
Grades by
Reporting
Authority

NGIERIEL RN EEI R
T 117 I (a7’ Fiew-2
# fau T U= & wgHa Rl
%)

Revised Grades by
Reviewing Authority (if
doesn’t agree with col.2)

1

3

) Faw/fAaFTwEE g Jrgar & o9 o

ITRATE 3T I Hal TANT 0 ST

Knowledge of Rules/Regulations/Procedures
in the area of function and ability to apply
them correctly

i) H~=T &qdar
Coordination ability

iii) Tger oTf<F Initiative

iv) FET 9T FTF FLA § TA0CT, STEl 9%
3I9etser gl Proficiency in working on
computer,wherever available

‘THITHS AT I T (AT AT

(%= [ i & iv])Overall grading on
‘Functional Competency’ (Total [i to iv])

TR
Initials

&Y Contd ...P-5/-
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Alc Note: Hhdld & TdF 49 & v MU RT F Iqer wata wE & sitwa = &

T GAT AT FT ITUR 2w

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned

HATT GENERAL-HTT PART-4

1. STHAT o 972 AT Relations with the public (STET @R 27 wherever applicable)
(STeTaTT T MEARTHATN T Sccleled T SR deh HHITH W Hoar eoqol &) (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

2. gfre7oT Training
(Far RS B gfadr Td B aTHART A IR e guR qur gig w7 et &
394 fAeTor & forw RAwMer &Y Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

3. Ty FT feorfa State of Health

4, gcafasar Integrity
(9T JfORRT S Feafassr 9X feoqol & Please comment on the integrity of the officer)

5. gTaead ATIRTET GIRT ATARIT i qHEd AAqTarstt st aeae (FaTr 100 st ), Srew
AT & UF FH G o=, JATI STATLAT, HEead Ul ATHATTAT Td HFSIT a1

sia SATHRT ST fPen Picture by Reporting Officer (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength, extraordinary achievements,
significant failures and attitude towards weaker sections.

&y Contd ...P-6/-
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gfdded & $1-3 & W T, ff AR & A QU a0 RS & IR RN Fol Rl T&AHS
AfaT|

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.

yfadesr Ff & gEanr
Signature of the Reporting Officer

ATH TUSE ey A

TUTAPlace:.....ccoeeeee Name in Block letters:

feeTrhDate:.......o.oovoe.e... Designation:

UadrH

gfddest $r 3afa &
During the period of Report:

gafdatde JfaH At regfFaai-amr-5

REMARKS OF THE REVIEWING OFFICER - PART-5

gefdelienet 3ifreRRY T dar raferlength of service under the Reviewing Officer

FAT AT -3 F AW-4 % R 0q w0 qor f@fes o & q@9g & gfoasw sfewrd g fro ao

AT o TgHT 872 FIT AT ATAFRTL T AT STA g1/ Ul SATFATTN F dael H o7 0
AT & HgHT 87 {Has: ANT-3 TAT ART-4(5)} ( 7f% o siaerse stfasrr g o o fergroara
& el S Tcqe qodiahd ° 9gAd dgl & T 1T FIAT 94T AT 39 @< § QU 10 wqeq # § 0
FUAT TTATSAT T AT Y )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes | Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (in case

you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):

SR Contd....P-7/-



A

3. 3TEA gl B U F FUIT gHS FROT daV| FAT Hs 0 I § G 39 FS
SEolelT IT gt IIgd & 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. YA SN @RI 9o WeeR| Hoar ARG H1 HA THLY 81T Td 3R HAGN
gt & gfa sfdgfea afgd 3uhr aaea fRAAvant & ar 7 fRoqur(erTeer 100 el #)
|

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. gfdded & $1-3 & W T, ff AR & A QU a0 9T & IR W Fol Al T&ATHS
AfaT|
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gaAfdelsa JRAFR F gEanRr

Signature of the Reviewing Officer

AT TOSE e |

TATT Place:........ccoueeeeee. Name in Block letters:
YetH

et Dater.....ooeene... Designation:
Rale $r 3afer &

During the period of Report:

*khkhkkkkkkk
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(ii)

(iii)

(iv)

(v)

(vi)

TedAskAnnexure-1

HEATHAS AVAI0T & AT THUAR o 9Fay feenfader

Guidelines regarding filing up of APAR with numerical grading

Uthtﬁ%ﬁiraﬁﬁaam:ﬁaﬂtemmammmaﬁgcmml
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T &Y ST & o 1 3rar 2 & el aeffoor (et & an faQwensit ar gof  fAamex
AolieRor & wfdiger) @I fARISC 3AHAAB & AW @ Ford 7 & wdicad &9 @ i fean
ST AR A 9ER 9 F¥ar 10 & T Aot & Tew A fOftre Iuafsuat & d@ A
Jifaca fear arwem Aot 1-2 3ryar 9-10 TR BT € 31 3o ifaca v S &r s=a gl
m%ﬁmmﬁgﬂmﬁaqﬁﬁwmﬁwm Cal
SSNTALROT 37 el a8 HEAT # qAT H FRIRA FeAAT T Jofloll & e =R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2
or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a

numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

TAUHR &1 8 & 10 & & HT galioior “Sepse” AT Srwam qur FEeo/delid & o

3rFa grediR @ IO R F T gredis 9 fGar Sem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

meGaaTsﬂaﬁa%aﬁawmﬁww“agaW’ﬁmmmm7ﬁm
SIRET|

APARs graded between 6 and short of 8 will be rated as “Very Good” and will  be given a
score of 7.

TAUIR & 4 JA7 6 ¥ Bl & fiF & Foffaxor “3eor foar Smwem gon greais 5 f&ar
S|
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THIUIR T 4 @ HA qeffeor ‘e forar S|
APARs graded below 4 will be given a score of “Zero”.

*khkhkkkkx



Annexure-I|

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31 March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15™ April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31% August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15™ September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21 September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




Tel : 27667725/1161 Extn.
Fax : 27667139
UNIVERSITY OF DELHI,

MAIN CAMPUS,

DELHI - 110007,

CB-II/Roster/Advt/KC /202 l,H:I,Il:a.L 09.04.2021
The Acting Principal,
Kulindi College,

East Patel Magar,
Mew Delhi-110008

Sub: Approval of 100-point vacancy based PwBD roster for non-teaching positions.

Madam,

This has reference to your letter Mo.KC/NTE/3039 dated 31,03.2021 addressed to
the PWD Nodal Officer, University of Delhi on the above noted subject.

In this connection, | am directed to return herewith the PwD Roster duly verified by
the Nodal Officer (PWD] and approved by the Competent Authority,

Yours sincerely,

Asaiztant trar (Colleges)
Encl: As above,
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KALINDI COLLEGE
(University of Delhi)
East Patel Nagar
Delhi-110008

' The following staffs have been promoted to Laboratory Attendant to Laboratory
Assistant w.e.f9,7.2021.

- Sh. Rajesh Kumar, Lab. Assistant, Physics Department

. Sh. Rajinder Kumar, Lab. Assistant, Physics Department

Sh. Deepak Kumar Arora, Lab. Assistant, Physics Department
Sh. Nitin Kumar, Lab. Assistant, Chemistry Department

Smt. Prakashi, Lab. Assistant, Chemistry Department

Sh. Bhuvan Chandra, Lab. Assistant, Chemistry Department
. Smt. Sushma Devi, Lab. Assistant, Zoology Department

. Sh. Sunil, Lab. Assistant, Zoology Department
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- Sh. Prabhakar Mishra, Lab. Assistant, Botany Department
10. Sh. Gaurav Bharty, Lab. Assistant, Botany Department

Scanned with CamScanner



	IV.   Service Record

