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Section A :-
Number and Category of Posts

Advertisement Number - KC/Advt/NTS/2021-22/02

Kalindi College invites applications for various Non-Teaching Posts, to be filled on
permanent basis, as per VIIth CPC mentioned against each post and usual allowance as
per rules of University of Delhi/UGC from time the time.

SI. | Name of the | Pay Age | No. of | Category of the Post Remark
No | Post Level Posts : - s
UR | OBC | SC | ST | EWS | PWwBD
Administrative | 10 85 01 1 | ----- == | === | —--- -
Officer
Senior 07 S 04 01 |- | === | == |- | ----
Personal
Assistant
Jr. Assistant 02 27 02 im0 ===l === L 01 -
Tabla 04 45 01 01 e EES SR LR | TR |
Accompanist
Semi 05 30 01 01 phE RS E LD B T e
Professional
Assistant ]
Laboratory 04 30 02 02 | ---- |-=- | =#% | coon | —---
Assistant g i
Library 01 30 08 04 01 -— [@1" | 01 01 HI
Attendant i 4
Laboratory 01 30 11 06 02 01101 |01 ———=
Attendant

UR- Unreserved, OBC-Other Backward Classes, SC-Schedule Caste, ST — Schedule Tribe,
PwBD-Persons with Benchmark Disability(LD- Loco motor Disability, HI- Hearing Impaired,
VI - Visually impaired, MI- Mental Iliness) (*Pay Scale as per 7" pay Comm,j}sfsion)

For complete details, Instructions, General Conditions, Eligibility Criteria, Scheme of Exam, and
application form, please visit the college website www.kalindi.du.ac.in or Delhi University
website www.du.ac.in . The prescribed application form accompanied by self:attested copies of
all the required certificates must reach the college office within 21 days from the date of
publishing the advertisement in Employment Newspaper. Those in service should apply through
proper channel. s . S

College reserves the right to fill or not to fill the above mentioned post(s). The number of posts
Unreserved / reserved may increase or decrease as per DU/UGC rules. Eligibility criteria and
qualification are as per the University of Delhi / UGC norms. The fee is non-refundable.

Any addendum / corrigendum shall be posted only on the college website.
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Section B:-

Important Date and Fee Details

21 days from the date of advertisement in
Employment Newspaper

Last Date of Submission of
Application Form

Fee Payable by Candidate General/Unreserved Rs. 500/- (Non-refundable)

*OBC(NCL)/EWS Rs. 400/- (Non-refundable)

SC/ST Rs. 300/- (Non-refundable)

PwBD & Female candidates Exempted from payment

To be announced later on college website i.e.
www.kalindi.du.ac.in

Date of Examination

Duration of Examination As mentioned in the Scheme of Examination for
specific post contained in the Information Brochure

Timings of Examination To be announced later on college website i.€.
www.kalindi.du.ac.in

Information regarding Admit Card To be announced later on college website re.
www.kalindi.du.ac.in

[*OBC-NCL (Other Backward Classes) — NCL (Non-Creamy Layer)as per the
Central list of Other Backward Classes available on National Commission for
Backward Classes. The candidates falling in this list (available on
http://www.ncbc.nic.in) may mention OBC-NCL (central list) must choose
Unreserved / General] L

1. The Demand draft should be made in favor of Principal, Kalindi College pa‘yable at Delhi
with regard to payment of fee as per their respective categories.

2. The applicants must send their application forms by wayﬁ of speed \post / courier /
general dak. No application will be received in the college by hand.

3. The applicants are advised to send their appligations well before the due date so that it
reaches in the college in time.

4. The applications lost in transit or not received by the college by due date shall not be
considered. The college will not be held responsible for not considering such applications.

B L
A\ AL
\_,\’«'

o <&, (/‘(

r)v‘\nC"'Qa‘ it
Kalind: A Hllegd

e (1agar







4. Tabla Accompanist

Essential:-

1. Prcficiency in the art of Tabla / Pakhawaj playing with particular reference to the
accompaniment aspects for vocal (both classical and semi classical) as well as
instrumental music.

2. Degree in Tabla / Pakhawaj
OR

3. Diploma / 1042 examination of any Indian Board and should have undergone
training in Tabla / Pakhwaj under an established Guru, for a period of not less than 6
years.

Desirable:- 1 ‘
1. Knowledge of other percussion instruments like Dholak, Naal etc.
2. Knowledge of Hindustani Music, both Vocal and Instrumental.
3. At least of two years of work experience in a University / College/ recognized
Institution / A.I.R. / Doordarshan :
4. A.L.R. grade will be given preference.

5.Semi Professional Assista nt

Essential:- :
1. Graduate in Arts /Science/Commerce or any other discipline OR any other higher
qualification,
% B.lib, Sc. /B.L.1. 5c /
3. Course in Computer application at Graduate or PG Level or 6 months. Computer
Course from a recognized / registered Institution.

6. Laboratory Assistant

Essential:- T
1. Should have passed Senior Secondary ( 10+2) or an equivalent examination with
relevant Science Subject e
OR 4 :
2. Graduate with relevant subject

/. Library Attendant

Essential:-
1. Passed 10™ or equivalent examination from any State Education Board or
Government recognized Institution

2. Certificate in Library Science / Library & Information Science from a recognized
Institution.
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Desirable:-
1. Computer as a subject at Secondary level or Basic course in Computers from any
Institution.

8. Laboratory Attendant

Essential:-
1. Passed 10" or equivalent examination with Science subjects from recognized board.

Kalindi College
east Patel Nagar

New De}f’f» ﬁ 9008
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Section D:- SCHEME OF EXAMINATION

1. Scheme of Examination for Direct Recruitment to the post of Administrative
Officer by Direct Recruitment

The following shall be the Scheme of Examination, components of written test, personality

test and its syllabus for recruitment to the post of Administrative Officer by Direct
Recruitment:

I. Scheme of the Examination:

Written Test Interview/
Personality Test

MCQ Type (150 Time : 2 hours* Max. marks allowed|Max. Marks
QUESTIONS) : 150 marks allowed :
Paper I 150 marks
Descriptive Type Time : 2 hours* Max. Marks Allowed
Paper II : 150 marks

Total Marks (150+150+150) 450 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy
candidates or similarly placed candidates from PwBD Category.

II.Components of Written Test:

COMPONENTS : Duration : 2 hours each
No. of Marks
Questions

Paper I est of General Studies 150 150

Paper II  |Educational Administration and |-- 150

Management
Total 300 ;
Il. Syllabus: 3

Paper I: Test of General Studies ( MCQ Type)

Questions will be designed to test the ability of the candidate’s General Studies viz.,
General Science, current events of national and international importance, History of India
and Indian National Movement, Indian and World Geography, Indian Polity & Economy,
General Mental Ability.

Questions on General Science will cover general appreciation and understanding of
science including matters of everyday observation and experience, as may be expected of
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a well-educated person who has not made a special study of anyparticular scientific
discipline

In Current Events, knowledge of significant national and international events will be
tested.

In History of India, emphasis will be on broad general understanding of the subject in its
social, economic and political aspects.

Questions on the Indian National Movement will relate to the nature and character of
the nineteenth century resurgence, growth of nationalism and attainment of
Independence.

In Geography, emphasis will be on Geography of India. Questions on the Geography of
India will relate to physical, social and economic Geography of the country, including the
main features of Indian agricultural and natural resources.

Questions on Indian Polity and Economy will test knowledge of the country’s political
system and Constitution of India, Panchayati Raj, Social systems and economic
developments in India. :

On General Mental Ability, the candidates will be tested on reasoning and analytical
abilities. '

Paper II: Educational Administration and Management (Descriptive Typé)

The questions will be designed to test the ability of the candidate’s knowledge and
awareness on higher education system in India, its regulatory bodies and recent
developments in the field, basic concepts and principles of Public Administra_‘@‘tion including
Organization, Hierarchy, Unity of command, Span of control, Authority and Responsibility,
Co-ordination, Centralization and Decentralization, Delegation, Supervisioh, Line and Staff.

Personnel Administration‘incl,uding recruitment, training, promotion,‘pay scale and service
conditions, Union-Management Relationship. «

Financial Administration ,ihcluding budgvgt(ﬂ *”fo,rmulation’: and  execution of budget.
Application of Information Communication Technology . (ICT) and* other modern
technologies in the University system. i &
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