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	Unit 1: Developing Personal and Professional Skills (4 weeks)
· Objectives:
· Cultivate personal and professional competencies necessary for effective engagement with people.
· Understand and apply professional ethics in real-life practice.
· Develop habits of goal-setting and effective time management.
Topics:
· Professional ethics: principles, dilemmas, and responsibilities.
· Personal skills: self-awareness, confidence, emotional intelligence.
· Goal setting: SMART goals, short-term vs. long-term goals.
· Time management: prioritization, scheduling, overcoming procrastination.
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	Unit 2: Planning for Field Work Practice
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	Assignment

	Unit 3: Documentation in Field Work
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	Unit 4: Application of Skills and Techniques
	November
	Revision



