Ms. L Paveine
Semester I, Sec A
SEC: Communication in Everyday Life
Session- August to December 2025
Class type: (2Practical)

	S. No.
	Name of Course/Paper/Unit/Topic
	Week/ Month wise schedule to be followed
	No. of Tests/ Assignments/ Presentations
	Marks Distribution

	1.
	UNIT 1
Theory of Communication
	August 
 Introduction
 Meaning,types, features, uses…barriers of Communication.
 7C’s of Communication


	1graded Assignment+ many ungraded discussions and writing activities.
	10

	
	UNIT 2
Listening Skills

	September 
 Netiquettes
 Audio-book Listening & Discussions
 Note-taking

	Testing on Listening Skills
	10

	
	UNIT 3
Speaking Skills

	September & October 
 Presentation Skills- Oral Presentation, Ppt. Preparation, Ppt. Presentation
 Group Discussion
 Talks- Domain-specific, Ted-Talks, Business Meets, Motivational Talks
 Telephonic Skills
 Persuasion Skills
 Meeting & Negotiation
 Interview- Promotion Interview, Job Interview, Business Interview
 Functions and activities of PR

	Group Presentation,  held in Practicals, Ungraded GD 
	10

	
	Unit 4
Reading Skills
	November Ist Week
Different types of reading: Close Reading, Skimming, Scanning
	Skill to be tested 
	10

	
	UNIT 5
Writing Skills

	-November
 Summarising & Paraphrasing
 Note making
 Essays and types
 Letter Writing- Formal and Informal Letters
 Report- Incidence, Newspaper and Oranizational
· Analytical & Interpretation
Inter and Intra Personal Skills 

	2 Assignments/Classwork on Writing 
	20 Marks
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