[bookmark: _Hlk151033823]Curriculum plan (Odd Semester 2026-27)  August-November 2026
Teacher Name: Dr. Pallavi Srivastava
Paper name:  Communication in Professional Life, SEC
Semester 3, Sec. B, (1P)
Class type: Lecture (2 Practical/ Practice), 0-0-2 Format
Paper shared with: Komal Kalra (1P)

	Unit to be taken
	Month wise schedule to be followed
	Tests/Assignments/ Revision/Presentations etc.

	UNIT I: 
1. Theory of Business Communication
2. Introduction
3. What is Business Communication
4. Language of Business Communication
5. Cultural Components – cross-Cultural Communication, Cultural Shock, Stereotyping, Ethno-centricism
6. Miscommunication and Effective Communication
 

	August-September
	Group Discussion & 
Writing assignments during tutorials for Continuous Assessment

	UNIT II: Listening skills 
1. Netiquettes 
2. Audio-book listening and discussions 
3. Note-taking

	October-November
	Writing assignments during tutorials for Continuous Assessment



